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POS? OFFICE CIRCULAR 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


(Index of Post Office Circular, 1939, pages 449 - 668) 


Accounts PAGES 


Account on which remittance being made to be shewn on 

account form 
Accounts to be forwarded promptly after end of accounting term 492 
Accounts to be prepared in duplicate, one copy being kept on 


tilevat ottice. a. ee 523 
British Bank Notes aeranicd oa Bog inentiok! o on their own 

responsibility due to variations in rate of exchange .............. 450 
Cash and stock to be checked daily and systematically ..... .. 459 
Cheques, Instructions for acceptance of ie a eee eC Or 

To show endorsement of every person negotiating . . Oe 
CO Ds Senvice. Accounting 10m = Bhosle gga enna . See Mails 
Customs Excise labels, withdrawal of Re ee ee ee ONG 
Doty oUlenumMbDeEssnoOLtonbercharged again 5.) 563 
Duty parcels, Accounting for . .. see Mails 
Errors to be avoided in accounts at Non Money Order Offices 495 
Excess cash to be remitted each mail and on last day of 

ACcCOUMLING Term): 9... Eee a AYE 
Form letter to accompany stance reciried a esa Office eee On 
Money Order Service, Accounting for ee See Money Order 
Mutilated coin not to be accepted by Postmasters 544 
Only silver and copper coin of Newfoundland, United iRinedom, 

Canadavand: WrsvA egal tender... 2. 8 a ee i es. 44 
Radio Licences. Accounting for Pe Seer hadio 
Registered envelopes to Accountant, Cashier and Bank to be 

properly sealed oe Re eee er ee oe 
Remittance form to be aceaoanesd 3 in aie : 584 
Remittance for Cashier or Bank. Instructions for preparing .... 531, 563 
Remittances of cash to be addressed to Cashier SPA, Bel, Si, Bex! 
Requisitions for cash by telegraph to be addressed to Accounts 

Office and sent in time to reach Head Office before noon 483 
Rules for Postmasters to follow to ensure safeguarding of cash 545 
Saleable forms to be requisitioned separately from stamps ... 523 

STAMPS 

Christmass  Specialarequisition to be made .... ... .... 652 
HmeneencyastampmSSUGh gee 645 
Postage Due Stamps 
ACCOUDNE OR | ee a 63, 568 
May be sold to collectors ee O28 
Requisitions to be on proper form Rr ee OD 
To be supplied only to Money Order Grrices: Pe ae O75 
Requisitions 
Both parts of form to be completed by Postmaster __._ .... 528, 548 
ahagoe aGGressed tUm@asiblen iG: Ne 2h Pee Dates 


PROPEL ONG DLONET CORE pee 627 


il} , INDEX 


ACCOUNTS (Conid.) PAGES 
Stamps (Cont’d.) 
Royal Visit Commemoration 5c. value 


Current stamp to be withdrawn during sale... ... ....... 481, 545, 557 
Dates of sale .. 0. 0 ee eel 4: bone ne 
JOS Clb? COWES sos + Supplement 2o Weta ias 
Not to be sold before 17 ioe. 1939 - Bn ose eee coos doce 544, 560 
Requisitions \... AME eea eae ee ee eee oll 
Melesraphse sNccOUnMiNe tO a 2 a ee Seem helosraphs 
Term reports and accounts to bear fie impression Le 
office date Stamps) soe a ee sone Gite sane sees cee eens eee near aes 575, 634 
Bills for Payment 
Gertitication of bills 625 ee es ee OO OG: 
Preparation of roliet oils) psa eb ae eh ras ee en OOO: 
To be forwarded by mail—not feleerepneden Rds ees eho pce) GOL 
To be legible to avoid delay in payment-. .... .. Belpre re eee pon CRO OB (O85 
To be prepared by payee and certified by Docecien Supe Raise ia OOS 
Brivishe AinCrakt,  ldentisication and repOnuine) Ol es see 655 
Censorship 
Admission of code in commercial telegrams .. 2... se. eee es ces ee 665 
Admission of codewn official teloprams) ii. a OE 
Consignee mail to be stamped ..... .... .... ee AE EEN oe ca OG 
Information re censorship not to be cionleaa. Co ee 622 
Introduction of 50c. system of censorship of urgent sarmaseandea ce 609 
Language in which letters may be written an 626 
Mail to shew return address of sender es eee 622, 646 
Newspapers and pericdicals to be mailed by publisher On) 
Parcels to be examined by Postmaster before acceptance 625, 646 
Ships’ names not to be used in conjunction with specific 
datesmim:telesramis 9 oe 
Coastal steamers must be reported both inward and outward 538 
Correspondence 


From H. M. Forces on active service when shortpaid. Treatment of 631, 662 
From outport offices 


To be on memorandum form... .... Suse as 5 Gil 

To shew Postmasters signature and pFfice of one sptaaes aa! 547 

To bear the impression of the office date stamp ...... .... .... .... 634 

JNO) Joy) shal SHAS 5 ass oe Prana nhs de OG 

Smail O.H.M.S. Slopes! ‘ ine peed <cHSse SERS Be se OGD 
With other Depai.ments to be had through See | ee Gua a mene 634 
Datestamps, Change of'year type ee. ee ee OGD 


Emergency Regulations 


Censorship. Introduction Of) a on oe ee 60 
Censorship of urgent correspondence. acrnenene foe ee O09 
Introduction of 24 hour telegraph senvice 3-8. 6. = = |. 603. GuemoiS 
Movements of shipping not to be reported ....... : 602, 619 
Newspapers, etc., not to be accepted for despatch except “none : 
MUblSHETS wAtMEDerIMN a : GOO 
No free “Confirmation of delivery” o ee eee? ono “allowed 611 
Positions to be kept open for volunteers if Secretary’s permission 
first obtained — . : or G49 
Postmasters to write Sener if eeu aOR “undeeetouad ee eOOM 


Radio transmissiomsscOntroll Of 226 eee ee (17) 


INDEX 


EMERGENCY REGULATIONS (Cont’d.) 


eolammticsmtorietters and postal packets 0. 0. cc. cecc cece cece cece ee. 


Regulations for telegrams and cables 

Resumption of Money Orders payable in U.S. Ae 

Social conversations to cease over wireless and landline 

Suspension of direct parcel post from Canada to Norway 

Suspension of “Empire All-up” services and introduction 
Empire Surcharged Services : hes: 

Suspension of leave except in case of Sidenese: 

Suspension of Money Orders payable in U.S.A. 

Suspension of postal services to and from Germany 

Suspension of postal services to and from Poland 


Entry of unauthorized persons into Posts and Telegraphs Offices 
on private side forbidden 


Fuel 


Authority to purchase kindling wood for 1939-40 
Coal supply for 1939-40 


Inspectors. Matters brought to notice ate 
Inspectors to report on necessary repairs 


Leave 


May be accumulated for two years in outports 


Officials not allowed in office without permission while on meee 


Officials not to absent themselves from office without permission 
Relief Bills. Instructions for preparing 
Suspension of leave except in case of sickness 


Legal Actions Taken 


Against Postmaster, Coombs Cove, for embezzlement 
Against Postmistress, Port au Port, for irregularities 
Against Postmistress, St. Brendans for embezzlement 


WAPIStRALCSH MOIStMOULIOIN OL) ee es ee ee et 


Mail Bags 


Empty mail bags to be returned to Head Office, not hoarded in 


EXCESS Ol OnilCe GeQUIGeCMeCMtS aici oc, ccs ee es eee oes we ea des 


Monthly reports of mail bags ..... .... ... 
Questionnaire re mail bags in use anon March, 1939 
To be turned inside out to make certain they are empty 


Mails 


Acceptance of registered or insured mail for China forbidden 
except for British Colony of Hong Kong 
Addressing of mail to members of H. M. Navy 
Advice of Reception Service 
Advice of Reception Cards to be returned to 
sender properly completed ie nae 
Treatment of foreign Advice of Reception Cards 


AIR MAILS 

Airmail must be fully prepaid before acceptance 

Empire “Atl-up” Services. 
Extension of All-up Services to Iraq and -Kuwait 
Suspension of All-up Services : : 

Introduction of Empire Surcharged Air-Cervices 

Introduction of gummed labels for air mail 

May be despatched via New York 


II] 


PAGES 
601 
601, 603 
631 
610 
622 


605 
597, 613 
604, 608 
601 
622 


458, 641, 662 
497, 561, 593, 625 
481 

517 


geil 
458, 630 


IV INDEX 


MAILS (Cont’d.) 
Air Mails (Cont?d.) 
Trans~Atlantic Air Mail Services 
Imperial Airways 
First Plight 20.06 3... oa Pe a eee 
Schedule 


Mail to be forwarded te Boneod Hot rand rate fon 


despatch by air 
Pan-American Airways 
First Flight 
Schedule : 
Suspension service soe Bonvacn 


Arrangements for delivery, etc., of mail by M.V. Suinaeal Las 


Change in Main Line Train Services 


CHRISTMAS PERIOD: 


Christmas mails should be posted early 
Latest posting dates, 1939. 
Canada and U.S.A. oe me 
Dates set tentative owing to censorship 
Newfoundland except St. John’s .. . 
Parcel mails for abroad (via Great iBaiieimn) 
Reports on Christmas mails 
To be forwarded to Assistant Secretary 
To be forwarded to Director of Postal Services 
Statistics for 1938 
Combination packages to U.S.A. Tmeroduenion: of 


COURIERS: 


Bills to be on authorized form and to shew name of 
contractor exactly as shewn on contract 
Bills to be properly filled in by contractor and certified 


by, Postmasterme i ey ee ee See ee ee 


Changes in courier services: 

Discontinuance of service Coachmans Cove to Baie Verte 
Establishment of new services: 

Carmanville to Horwood Z 

Harbour Buffett to Little Harbour East 
Instructions regarding change from Summer 

LO; WANTeT SCInysl CG st ee 

Summer to Winter Service 


Wanter to Summer Service, § 2) 9) a. 
Contracts to be returned before pile can be aed 
Couriers must identify themselves before bills can be paid 
over counter at Head Office ..... . 
Couriers to counect with each other oie both sro ane! 
OUbWAGG malls ae es 
Couriers to take atl mail Mierine & in one 3 Sits 
Date Stamps. 
Official steel date stamps to be used on letters 
Stamps to be cancelled with steel date stamp 
Use of date stamps on outgoing and incoming mails 
Despatch by S.S. “Fort Amherst” during winter months for 
foreign countries OS ae 
Direct Trans-Atlantic steamer somagiiis 
Films. Instructions for proper packing 
Information regarding mail matter in or apres tirousne an 
office not to be given to anyone but the addressee, or his agent 
Instructions for handling of postal packets apparently containing 
dutiable articles which are not declared 


PAGES 


582, 
582 


594 


<1 009 
. 562, 582 


614, 618, 626 
581, 619 
542, 630, 662 


643 


631 
647 
642, 654 
623 


667 
449 
451, 452 
615 


550 
456 
593 


573 
573 


666 

637, 647, 650, 654, 657, 
663. 

542 

577 


550 


. 457 


457 
550, 630 
661 
514 
455 
489, 557 
590 
494 


590 


INDEX 


MAILS (Cont’d.) PAGES 
INSURED MAIL. 
Instructions to Postmasters.... .. oe eo Ne Oe 
Not to be accepted for China except British Colony of 
TOMS ICON ee ee eee ea 
To be kept in locked compartment o or “safe. SORES asin Ma erea nme te ai ants Le) 


LETTER BILLS. 


Acknowledgment portion of letter bill to be forwarded to 


Office Oh OMI ee ae Ned a, Me errs. orc 498°. 566 
Instructions for treatment of letter bills ..... ... - 498 
Letter bills must accompany every despatch of mail / 495 
Mombe, date stamped oniGecelphy i ee oe cose eee ccs coe 514 

MAIL 

Carriage of unstamped mail by private individuals prohibited 570 
Coin cannot be sent abroad by mail .. .... .... .... |) 4695630 
Letters to be examined to ensure that if SeRweisnt they 

Carry suiiicient POStaAge 4. ai. Hue) ee OLO 
Regulations covering transfer of money ies mae we ao Crea GS 
Should) carnyy recur) ACUESSS) ves eee ls, neces bees -s. ea OO 
To be assorted carefully to avoid errors and conceqnent 

delay in delivery and inconvenience to public ee Oe 
To be date stamped and postage stamps cancelled ....... 466, 543 
MoOMbe ted any DUNES Ine ciVASIONS) oss 6 a, cs eee OO 

PARCELS 


€.0.D. Parcels. 
Cash received for C.O.D. Parcels not to be 


returned to addressee . .... . Es EON) Pad 
Charges must be paid before Aginiser sedis 485. 497 
Money Orders for C.O.D. parcels to be sent to payees 664 
IRYSooUH ANDAR IWoye 4 ee tee eae un Ga 
Treatment of part —D of C.OD, ide De ee dy ei eg Oh 


Duty Parcels. 
Duty cash refund notices to be paid and returned as 


SOOM aS POSSIDIC 12 i. eC een y(i74 

Duty cash refund notices to be properly completed 

before forwarding to Head Office  . 656 

Instructions for redirection of, or return to sender 

of dutyapancels: (42. ii) 7: See ECan SelB Oo 
Instructions for return of duc forcels or ‘alam 
LOLI ELUNI Cine en ew ee ee 469 
Moreisnipanrcels;tosbesectinely packed: 26 i. 0) i. oe ee 645 
Insured Parcels. 

Care to be taken to ensure proper packing ... Genees OS 
Local parcel post bills to be retained by receiving office .. 529 
Missing parcel bills to be searched for diligently and 

bag turned inside out to ensure its not being in the bag .. 458, 477 
Ordinary parcel mail not to be used for forwarding money ... 469, 630 
Parcels addressed to India must be addressed with 

full street address ... .... ... aig eae eee ie AG 
Parcels must be checked peainise eeeeet pills” iach Sane ee aaa earn: a Ag 
Regulations covering packing of parcels .......... . a AO ORF 


Postage Due Stamps. Introduction of, for payment of surcharges ose SNS 
exAladlmnitaral TaN AeA! UGE 'as 2) a AG Ue OG ae ms 3 


Ae INDEX 


MAILS (Cont’d.) PAGES 
RATES OF POSTAGE 
inmpine All-upyServicess oh i ee eee bea ate 554 
Empire surcharged air Services... 5.8 4 ee ee 
Letters and\Gards: Foreign 0.8 a 
Metters; ands Candse ocala. ae Pee O39 
Letters, communications, documents, ‘pills sal estes in 
sealed or unsealed covers Be ee ue em ee il 
Mrans= Atlante ain Malle SerEvilCeS) ) .0 ee ee od Oe 
U. S. A. foreign air mail sérvicesy.% <<) it sack 45. sae22 08d, 650 


Recorg: books misieuctions, LOVernIng) USE Of 4). 8 eos 


REGISTERED MAIL 
Enquiries re registered mail to be answered promptly and fully 477 


Failure to collect sufficient postage on registered mail 614 
Introduction of new type gummed label.......... .... fo 986 
IMSiRuUctHons tO) bostmasters ) Ue ea : 514 
Not to be accepted for China except the. 
Jereniga (Color? Ot Isles some  . . noes 140 
Registers addressed to India must be pdoreesda aie ; 
full street address 7-1 |: De te tr 3 Byedd) 
To be kept in locked GnMERAAeE! < or este hr a 514 
Sailings Coastal Steamers. 
minal tor 1939 (22 2 a ee) ee ee eS OAS 
Initial for 1939 See as Ae eae a 22 
Seals on mail bags received to be sngiinedl berore eee yestee 51+ 


Short Paid Correspondence eS tere Uae cule eee a 
Not to be taxed if from members of i. M. imorees on 


active service ee Oe ee, Ss OoledOoe 
Postage Due Stamps. ek 
ACCOURTINE Ome. = es oe Ge DSC ACCOUNES 
Introduction of for SESE of surchatee: : Oe Ds) 
Not to be used in place of postage stamps ae ee Ole: 
Smal packetse wiles) tom acceptance, Of 6 ee ee O42 
Stamps previously used not to be used again for 
PLEPAYIMEeNt ROM POStASe ee GO Cake 
Transfer receipts must be given and ea for. call ae 
received for delivery or given for despatch . 653 
Wndeliverablervconrespondences areatment Ol a AO] 
Money Orders 
Afford safest means of transferring money in 
Newfoundland or abroad G oat 469) 
Blank Money Order books to be aaah ee ea Shaese Hoe 2828 
CE Ose ee 0 ee ee re es ena dae eS COpVECIILS 
ISSUE. 


Advice of Mceney Orders drawn on Great Britain and 
foreign countries must be sent to Head. See and 


not passed to remitter 3 2) =) a Shee DD 
Care to be taken that payee’s name: ine iat ‘appears on zi 

advice of Money Order drawn on uses Ek ee es Ju AGO) 
Correct exchange tables to be used.: ons GA gs 
Exchange collected on Money Orders ecea on ihe Wa S: ioe saree 

repayable if order presented for repayment a . 664 
Issuing on European countries. Instructions a ies 483 
Issuing on WU. S: A; Instructions) ton. ee Ge 656 
Mutilated order to be. replaced by. new order... ._ 476 


Office stamp to be used to date Money Orders ....... . 4... 3:3; 488, 520 


INDEX 


MONEY ORDERS (Cont’d.) 
PAYMENT 
Correct exchange tables to be used ee 
Date of payment to be shewn by office diets Serie 
Instructions for payment of Telegraph orders 
Proper and full endorsement must be made by the 
payee or his agent : 
Resumption of Money Orders Semetie & in ‘U. S. cau 
Steriing equivalent of Newfoundland currency. Instructions 
for calculating i 
Suspension of Money order parenile § in oh S. a 


Suspension of Money Orders to and from Czechoslovakia 


Newfoundland Airport Office moved to new building 
Newfoundland Ranger Force. Distribution of 


Nomenclature: asian changed: to) slnallamde 6. he in cece cae ce eee 


Notices to the Public. 
“Addressing mail” 


“Addressing mail to H. M. heey 


““Admission cf code” Hae Nee 
“Carriage of mail by private said ISTPETI” 

“Exports and Imports through the Post Office” 
“Forwarding of coin by mail” nae bane 
“Suspension of Money Order service to U.S. A Md 

To be displayed only as long as necessary ..... . 
“Use of postage stamps already used” 


“Outbreak of War.’ Issue of White paper 


Penalty for misappropriation of Post Office funds. 
Post Office Circular. 


Binder tor Pages) Aaa 44e eo ik. ane eee SE a 8e 5 neg) ae 


Index for pages 241-448 


Telegraph Tariff Supplement ee ie ae 


Post Office Savings Bank 


Advance notice of introduction of Post Office Savings Bank 


General information regarding working of Savings iBank <= 


Post Office Savings Bank Account Forms. Preparation of .. ... 


Radio 


Broadcasting Corporation of Newfoundland. Inauguration 


Par 


PAGES 


648 
488, 520 
623 


515 
631 


587 
604, 608 
520 


654 
546 
614 


. 554 


662 


. 666 


570 
618 
469 
608 
649 


. 638 


649 
607 


461, 481 


. 449. -461,, 481 


499. 501-512. - 


545 


Supplement to P.O.C. 
1 June, 1939 
641 


. 493 


Certiticatesvor proficiency, Holders ofan oss) (ei aes: seule 


LICENCES 
Accounting for 
Collection of licence fees for 1939. Instructions to 
Money Order and Non Money Order offices 
Duplicate licences. Instructions to be followed in 
forwarding to Head Office 


Uncertified cheques may be accepted for radio licsrices 


Collection to be completed by 30 September, 1939 


Correspondence re licences to be addressed to Chief Accountant 


Expiry date 31 December, 1939 
If address changed old address to be shewn on back 
of duplicate : nue 
To shew full Christian names = oF ieaneas : 
Repairs necessary to be made to be recommended by asiasions 


Rules for Postmasters to follow to ensure safeguarding of cash, etc. 


Safes Combinations to he sent to Staff Clerk by registered mail 


495, 538, 635 


495 


548 
556 
587, 627 
539 


596 


536 
535 
570, 585 
545, 


Sle Od, 


VIII INDEX 


Salaries 


Payment of in’ Decsmbers.. n0 00 ee eee 
Scales imoutponts 


Statistics 


Monthly Traffic Report. 
Amendment tomMorm 0s See ee ee ee eee 
Introduction of Reports 6.000 2.0 k,n ee 
Preparation of Reports .. 2h yi eae ee eee 
Statistical period for April 1939 toe aes 
Statistical period tom iNOVemMbern OSG) 4) ee ee 
Statistical returns to be made to Statistical Officer 
Telegraph and Phonotelegram cash should not include 
cashitrom’ telephone) branch OftiGesy.. 95) ee 


Stores 


Delivery of uniforms delayed owing to delay in returning forms 
Empty cartons to be returned to Stores 
Inking pads for steel date stamps available 
Requisitions. 
WOK DAtteries: ANG | tUDES ee e555) ee ok Gee races ane Sy ee ne 
HormiVioney, Order books 102 0 ee oe ee 


MO bY PEWRITEE UTD DONS so) cee es ee tee id ee eee 


Preparation of . ate aie 
Returned equipment to shew on eee oe sadtece > name OnE 
office returning it “ 
Stores Receipt Card. Return of : Eigse 
Telephones out of use to be returned to Stores Sao 
Uniform equipment supplied : fe 
Unused equipment to be returned to Suames forampely 
Used lead seals to be free from ends of twine before returning 
CORSTORES HS ee ene eas Ge NL ear Cans dunes anh 


Telegraphs 


ACCOUNTING FOR. 
Care to be taken in preparation of daily check reports and 
they must be forwarded promptly 
Code messages under censorship. Accounting for 
List of Telephone subscribers to be attached to term statements 
Phonotelegram reports must be rendered monthly 
Address “‘North Sydney” to be transmitted in full 
Address of sender to be shewn on all telegrams accepted for despatch 


ATRCRAFT 
Aircraft traffic to be given preferential treatment 
Weather conditions. Instructions for reporting for aircraft 
Baie Verte. Telegrams to be routed via Coachman’s Cove 


BROADCASTING 
News items of public interest to be forwarded by 
service message ... .... .... 
News telegrams for V.O.C. M. may bie pecentea concer 
Superfluous words to be deleted from text 
CABLEGRAMS 
Acceptance of for 
Canton, China ..0 020) 2s 20 ee eA as 
Japan 
Martinique 
Places outside Newfoundiana’ ‘ 
Shameen@hina’.. 0 eee ie cee ae 
Spanish: Morocco) 62 ere er ee ee ee 
Swatow, China 2.5000 ie Ce Cer eng a iy ir ear me ree 
Switzerland.) ........ 222 ee oe 


PAGES 
657 


.. 089 


578 
569 
593 
485 
621, 634 
537 


598 


581 


. 526 


598 


526 
526 
565 
459, 518 


518 

449, 526 

461, 515, 534, 609 
553 

515, 609 


519, 598 


571 
665 
596 
928 
639 
623 


470° 
470 
619 


482, 538, 615 
592 
534, 592 


596 
611 
599 
603 
596 
563 
563, 571, 596 
660 


INDEX 


TELEGRAPHS (Cont’d.) PAGES 
CABLEGRAMS (Cont’d.) 
Code or cypher not accepted to Raumania . ... oe OO 
Suspension of cablegram service to Poland eee he Ola 
Check service messages to be answered promptly .... .... . og ol) 
Dead head and service message systems to be used only in 
cases’ of emergency =. =... 3... ... oe oo oad, 619 
Dead head service not to be “aged fone enquiries re pase 
Of Vioney, Orders. <5... ea DAS ate 619 
Fines. Amount of, reduced on 50c. te 10c. co Peers. bala ce 473 


GREETING SERVICES 


Christmas and New Year 
Foreign 1939-40. 


RatesweHxed texts 6 se 698 
Sender’s own someaenien See Pee ose 
To be delivered on specialform .... ; 00S 


Local, 1939-40. 


Filing dates .. .... Po ee bom, 
BKeOetexts) 2... fe ee a OO 
Not to be subject 40 Sopa’ sen ee oe God 
Rates: Mixed texts 605.5... . Hey ay 
Sender’s own composition . Ce 652 
Time of acceptance _. OS La Sane one een euaae 651 
To be delivered on special fori eas 5 OR 
Statisticsstom Christmas 1939. 0 2 4, 463 
Easter. 
Foreign messages 
Irxe@atextS (020 ae Es eee. A) 4B? 
TMStrUCtONS: ees ee ee SE elas ee) ee 487 
UCSB oe RO OY eR a: 
AMiIMe IMyTORCG:.... 9... Rn. es Te ee a a) ay 


Local messages 


SSE CLG KnGy eer ee 8A86 
UMSERUCGHONS 3 ee a 486 
TU Spee ee a BO 
BigiTaVemsinTOGCC een ry a ee ee a ee SBD 
racic Statistics, 1939). | O23 


Excess supply of Greetings forms to be emmaaradl fips Pee use 450 


Mother’s Day. 


iene Gl tesxUSiee es er ee i a REE AQG 
MMSHRUCHIONSH. Bee es a Feo Cosy Par ot ls 2 1600 
PACS oe sere Re ee ee 499 
Gime, aid LOKCe) --. .:. _ 499 
Hours of business at St. Teiuns ¢ on oungass: Shai Seal fishery: 488, 530 
Labrador wireless stations. Closing of : A OE: 619, 635, 639 
Establishment private office at ea selsteclon e639 
Opening of 5) eae dike BOSD SABO CoaLe Baad Comanal Hine aha Ole DRO MaMa RG iy wenihs 560, 563, 567 
Winter schedule . . a Te Oa Fara 
Maintenance. Notice of ise for poles : Aer? C1455 
No free “confirmation of delivery” “get answer” services allowed 611 
Notices sent by telegraphs to be ee cd Tee. Wi Be ae 519 
Office connexions. 
Cornrecthionslist.ot telesraph offices and call signs ............ 519 
Victoria, C.B., connected to Carbonear to ensure 
secrecy of telegrams 463 


Priority service not to be used on mudiaee | @epantnenial ues Biel 
Public News Despatch to be copied daily at all offices .......... 603 
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F . POST OFFICE 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


: RESIGNATIONS 


ISADICIORZWGISS cecsa, lb: Bes nano Re ee RPE ere John W. Clouter, Messenger, effective 31st December, 1938. 
Salary $180. per annum. Applications close 21st January, 
1939. Advertised locally. 


Index for Post Office Circular 


An index for pages 241 to 448 of the Post Office Circular is now in the course of prepara- 
tion and it is hoped to have it ready for distribution early in February. One copy will be sent to each 
office and on its receipt the Circulars to which it refers should be bound together and kept in a con- 
venient place for easy reference. 


\ 


If any office is missing any copies of tne Circular the Postmaster should write the Staff Clerk 
and ask for fresh copies. 


STORES 
Receipt Cards 


The attention of Postmasters is again drawn to the instructions appearing on pages 321 and 
33 of the Post Office Circular in connection with Stores Receipt Cards (Form 1300). It is essential 
that these cards be signed and returned immediately on receipt of packages by Postmaster. 


MAILS 


Sitainnes Reports 


The attention of Postmasters is again drawn to the instructions appearing on Page 414 olf 
the Post Office Circular of the 3rd November concerning Christmas Reports. These reports are to 
cover the period 15th December, 1938, to 6th January, 1939, and must be sent forward to the 
Director of Postal Services by the first mail after the 6th January. 


Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will be 
accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for des- 
patch, same day, on Thursday, the 5th January, 1939. Delivery should be effected in Montrea! and 
New York on or about Monday, the 9th January. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion with the S.S. “DUCHESS OF ATHOLL” due to 
sail from Halifax on the 14th January and arrive at Greenock on the 21st January, but any letters 
endorsed “Via New York” will be forwarded for connexion with the S.S. “PRESIDENT HARD- 
ING” due to sail from New York on the 11th January and arrive at Southampton on the 19th 


January. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
he accented at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
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despatch, same day, on Monday, the 9th January. Delivery should be effected in Montreal and 
New York on or about Friday, the 13th January Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion with the S.S. “DUCHESS OF ATHOLL” but any 
letters endorsed “Via New York” will be forwarded for connexion with the S.S. “PARIS” due to 
sail from New York on the 14th January and arrive at Plymouth on the 21st January. 


TELEGRAPHS 


Seasonal Telegraph Office Closed 


The seasonal Postal Telegraph Office in the seasonal Railway Station at Whites Road was 
elosed as from the 30th November. 


Deferred Telegrams 


Effective from the Ist January, 1939, Cables accepted in the Deferred rate classification wil? 
be subject to a minimum charge for five words, the indicator, address and signature being counted 
in this minimum count. 


The basic charge per word for Deferred messages will continue to be one-half of the full 
(ordinary) rate. : 


For example:—If a Deferred message is accepted containing three or four chargeable words 
including address and signature, the charge to be collected is for a minimum of five words. 


Conserving Excess Supplies of Greetings Forms 


The difficulty of estimating the publi: needs when supplying special printed forms and en- 
velopes to Outport Offices makes it desirable to control the issue of supplies. Postmasters should, 
therefore, see that any forms which are not used are carefully put away in the large strong en- 
velopes in which they are mailed, in order that they may be kept clean and tidy for use on 2 
future occasion. 


ACCOUNTING 
British Bank Notes Included in Remittances of Cash 


Remittances of cash by Outport Postmasters to the Cashier at Head Office and to the Bank 
of Montreal sometimes contain British Bank Notes. These Bank Notes are usually converted by 
the Postmasters at the rate at which British Money Orders are paid, namely, $4.80 to £1. 


The Post Office conversion Tables are not for use in determining the value of Bank Notes 
tendered in payment for Money Orders, Stamps, etc., as the rates used for payment of Money 
Orders are usually higher than the bank rate. 


Before accepting a British Bank Note a Postmaster must telegraph Head Office asking its 
value. Such notes must be remitted as soon as possible after acceptance as exchange rates vary 
from day to day. These Bank Notes are accepted at the Postmaster’s responsibility. This means 
that if, owing to a variation in the exchange, the note is worth less on its receipt at the Bank than 
it was when accepted at the Post Office, the difference must be made good by the Postmaster, 
who may, if he wishes, endeavour to collect it from the person from whom he accepted it. 


Stolen Canadian Postal Money Order Forms 


The following Canadian Money Orders have been reported stolen:— 
Toronto Sub @Oftice 94° Ontario 2 30 ee NOSe GUS ROU) 
The above Orders, if presented at a Newfoundland Office, must not be paid. Postmasters 
should follow the instructions given on Page 31 of the Post Office Circular of the 7th Jam ary, 
1937, and page 58 of the Circular of the 11th February, 1937. 
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Correction 


The total number of Money Orders issued during October, 1938, was 21,148, not 2,148 as 
shewn on page 448 of the Post Office Circular of the 29th December, 1938. 


Bills Presented fer Payment 


All bills presented to Postmasters in respect of work done with the authority of Headquarters 
must be sent forward by mail. Bills must not be telegraphed. 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries except 
Canada and the U.S.A. is $4.87 to the £1. 


The exchange rate for paying is $4.80 to the £1. 


PRS CR Di er ce ah ee eG ee ee eS et a ABO Ssuime 
MaDe re pees ea eter ee eS Wor Rayne 


CHRISTMAS TRAFFIC 


In the Post Office Circular of the 6th January, 1938, reference was made to the record 
Christmas traffic handled. 


It is worth mentioning that last year’s record for Greetings Telegrams was exceeded this 
season, notwithstanding the fact that the ordinary business showed a slight decrease. 


From the 14th to the 29th December, 1938; inclusive, a total of 17,467 Greetings Telegrams 
were handled, as compared with 16,710 for the same period last year. When the complete returns 
are in at the end of the period covered by the special Christmas rate it is estimated that the Greet- 
ings messages will number about 20,000 as compared with 18,642 last season, an increase of 2bout 
1%. 


This is a demonstration of the increasing popularity of the Greetings Services. This povular- 
ity is due in a great measure to those Outport Postmasters and Operators who missed no opportun- 
ity to advertise the service in their districts. 


The number of letters and cards handled in the St. John’s General Post Office also shews 
a marked increase over Jast year’s figures. 


The following figures will serve to give some comparison of the work dealt with by the 
General Post Office and the Head Telegraph Office, St. John’s, for the Christmas Season this year 
as compared with last year. 


LETTERS AND CARDS 1937 1938 Increase or Decrease 
Number cf items of mail passing through stamp- 
ing and counting machines from 10th to 26th 


IDECeMMOCT MO CINSIVEN are eek ee ys 406,690 480,796 74,106 
Estimated number of letters and cards received 
fromeaokoaGdsanGd shronn OULOLUS) =... .. <2. ---- 160,000 210,000 50,000 


(The above figures do not include newspapers, 
packets and circulars of which a large num- 
ber was handled). 


NO. OF BAGS OF MAIL HANDLED FROM 
10th to 26th DECEMBER INCLUSIVE 


Wetiels anGempamens MeCElVeO: +. bis ee eo ke. 2,720 2,489 ~ BR 
eentecsvancspapers despatched & 21 2.62582... 2,218 1,979 239. 
ocd parcel bags GespateCRed <6... ..6. .2.. ceecethe ns 3,673 5 S18) 320 
Horelgne parcel) bags despatched... os s..5 cc. es es 201 216 15 


MOGerem WAKCel MASS MECEIVEd i cok on. eo ks 1,678 1,387 291 
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DUTIABLE PARCELS 1937 
Citya Delivienyre eer Gee ek ea hte Sane ee 4,737 
@utportsbeliveryn! ne Phe Re tks eG ee LOR 

DUTIABLE VALUE 1937 
(Cihigy JER Rees 8 ug ir eG he Pe ee $7,125 
Outponteearcelss] 4 7. eter 6.65 kOe ee $11,349 

REGISTERED ITEMS 1937 
Received for delivery andidespatch............... 10,968 
TELEGRAPHS 
Paid Telegrams dealt with from Ist to 29th 

IDECEMbETAINCUSIVER Tee eer Ne 56,654 


Greetings Telegrams dealt with from 14th to 29th 
DECEMmpDeE INCISIVE 58 5). ace a re ee 16,710 


(These figures are included in those of paid telegrams). 


1938 
4,467 
7,080 


1938 


$6,475. 


$8,207 


1938 
20,292 


54,246 


17,467 


pth January, £939 


Increase or Decrease 
270 
4,027 


Increase or Decrease 
$650. 
$3,142. 


Increase or Decrease 
4,224 


2,408 
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POST OFFICE 


THURSDAY, 12th JANUARY, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENTS 


St. John’s Head Office ....0....c.. Miss Maria Hickey to be Shorthand-Typist in the Accounts 
Branch as from Ist January, 1939. 

IMLCICIKS IBieoOli<; (Chena OVO). sscoondsnsvooa sock Mrs. Darius Pond to be Telephone Attendant as from Ist 
January, 1939. 

FST OOMOMeI CE ey UNE cae aoc} Mr. William Reader to be Postmaster and Telephone Attendant 
as from 16th January, 1939. 

TES UTD Oltiseee tna gskehiie ths AL eota tink: hike Mr. Harold Squire to be Postmaster and Telephone Attendant 
as from 10th January, 1939. 

ConmmernrBroo ks seri ee. el. ley fae Mr. Harold Dower to be Messenger as from Ist January, 1939. 


RESIGNATION 


FVOOMMEICUC ie esi eM eeece ss Mrs. F. Greening, Postmistress and Telephone Attendant, effect- 
ive 15th January, 1939. Not advertised. 


RETIREMENTS 


St. John’s Telegraph Delivery .... Messrs. Harold LaFosse, Herbert Gill and Peter Maloney, 
Messengers in the St. John’s Telegraph Delivery, to retire 
on the 31st January, 1939, having reached the age limit for 
messengers. 


Opening of New Office 


Widdietsrooks Gram. enacts. A Postal Telephone Office was opened at Middle Brook, Gambo, 
on the Ist January, 1939, in the residence of Mrs. Darius 
Pond, Telephone Attendant. The office will handle tele- 
graph traffic only, which will circulate by telephone via 
Gambo. The nearest office for Postal and Money (Order 
work is Gambo. 


INTERNATIONAL RADIO TELEPHONE SERVICE BETWEEN 
NEWFOUNDLAND AND CANADA 


A new and important link in the communication system of Newfoundland was forged 
when the International Radio-telephone Service, by means of which the exchange systems of St. 
John’s, Newfoundland, and Monireal can be put into direct communication by telephone, was 
formally opened on the 10th January by Their Excellencies, Lord Tweedsmuir, P.C., G.C.M.G., 
C.H., Governor General of Canada, and Vice Admiral Sir Humphrey Walwyn, K.C.S.I., C.B., 
D.S.O., Governor of Newfoundland. The inaugural speeches were as follows:— 


Lord Tweedsmuir 


“This evening, as we open the first Radio Telephone Service between Newfoundland and 
Canada, I am reminded of the legend carved above the entrance to Broadcasting House in London. 
rm 4 VY — ae Ve = cen —4e--- -*-™ speak peace unto Nation,’ and it must give all who read it the 
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same thrill that it gave me some years ago, when the art of Radio communication was much 
younger. To-night the promise of that motto is again fulfilled as Canada speaks to Newfoundland. 
Not for entertainment alone do the engineers strive continually to develop new uses to which the 
ever-increasing scope of the Radio and Telephone arts can be applied. 

To-night we inaugurate a new Radio Telephone connecting any office or home in New- 
foundland with any office or home in the world where there is a telephone connection. It will 
serve Newfoundland just as long-distance telephone lines serve in Canada—making possible the 
immediate and conversational interchange of the personal and business problems of the people 
of Newfoundland with those of their family, social and commercial connections in Canada, in the 
Empire and the world at large. The value of the spoken word in speeding business across the sea 
is now available to the business-man of Newfoundland when he picks up his telephone-receiver. 


This Radio Telephone can speed—not only the wheels of Newfoundland industries—but also 
the “wheels of commerce” between the Old und the New World, when transatlantic air-liners be- 
gin to call on regular schedule on the Newfoundland air-port in the near future. With ail the 
benefits that this new Radio Telephone service implies actively in mind, it is my pleasure and 
privilege, on behalf of the people of Canada, to welcome the people of Newfoundland into the 
circle of communities which are linked by the telephone.” 

Sir Humphrey Walwyn 

“T thank your Excellency on behalf of the Government and people of Newfoundland for the 
warm words you have just used. The inauguration of the first regular Radio Telephone Service 
between Newfoundland and the rest of the world is a matter of very great significance to us here. 
It is a much-needed development from many points of view, one that is almost indispensable to 
modern life, and that will, I feel sure, be of material benefit not only to Newfoundland but to her 
great sister Dominion. 


Through the radio channel which we are opening to-day, we shall be able to speak from 
St. John’s to the whole Continent of North America. We shall also be able to communicate across 
the trans-Atlantic channel with the United King dom and thus speak directly to the Mother Coun- 
try with whom we are so closely attached. Furthermore, inter-communication will be establish- 
ed with most of the other countries of the Old and New World. 


Even at this very moment my words are being transmitted by Radio broadcast throughout 
Canada. For the first time in History, words spoken here in St. John’s, Newfoundland, are heing 
heard over the wide range of the great North American Continent. 


This historic moment recalls another occasion thirty-eight years ago at the Cabot Tower, St. 
John’s, a spot just a mile away from where I am speaking. There, on the famous Signal Hill, over- 
looking the Atlantic, on the twelfth day of December, 1901, Signor Marconi received the first wire- 
less signal across the ocean from Europe. From that day to this, the invention of the great 
Italian scientist has gone from wonder to wonder, until at the present time, the wireless wave is 
second to none as an agency of human communication. I have heard with much appreciation, the 
proposal of the Canadian Marconi Company, whose constructive skill and organisation have brought 
this Wireless Telephone Service into being, {0 set up a pillar on Signal Hill to commemorate that 
first historic radio message of December 1901. 


I should like to take this opportunity of paying a tribute to the fine work of the Canadian 
Marconi Company, the Avalon Telephone Company and the Bell Telephone Company of Canada, 
who have successfully triumphed over all the difficulties attending the establishment of this 
service. 

I again thank Your Excellency, and, through you, the people of Canada for the kindly 
words you have spoken. They are warmly reciprocated by the people of Newfoundiand. On their 
behalf I express my pleasure at being able to exchange this greeting with you. We wish every suc- 
cess to the new Radio Telephone Service, and hail it as one more step in the establishment of closer 
links between the countries of the British Commonwealth of Nations.” 


Sir Walter Womersley, M.P., Assistant Postmaster General in Great Britain also spoke with 
Hon. J. H. Penson, M.C., Commissioner for Finance, and Hon. J. C. Puddester, Vice-Chairman of 
the Commission of Government. 


By means of this new telephone service it will be possible for subscribers who are under the 
control of the St. John’s Telephone system to be placed in communication with telephone sub- 
scribers in Canada and the United States through the facilities of the Bell Telephone Company, 
and by means of the Transatlantic Beam Service between Canada and Great Britain with telephone 
subscribers in the British Isles, and with subscribers in others parts of the World through the In- 
ternational Telephone Exchange in London. 
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Special privacy equipment is installed in the telephone exchanges in St. John’s and Mont- 
real which makes the speech of a subscriber unintelligible to any unauthorised listener to the 
radio transmission. 
st The basic rate for a three minute conversation between a subscriber in St. John’s and a 


subscriber in Montreal is $7.20. 


MAILS 
Despatch of Mails by S.S. “Fort Amherst” 


The Winter schedule of the S.S. “FORT AMHERST” shews that she will be arriving and 
leaving St. John’s every other week. At certain times her day of sailing is given as Saturday and 
at other times as Friday. 

Whenever the day of sailing of this steamer is on Saturday, and at such an hour so that a 
despatch of letter mails would likely be of advantage to the public, such a despatch will be arranged 
and the time of closing of the mails at St. John’s Head Office and Branch Offices will be notified 
to the public as soon as it is Known. 

Whenever the sailing day is Friday there is little advantage to the public in making a des- 
patch, because the amount of international correspondence on hand after the train despatch at 5 
p.m. on Thursday is insufficient to warrant another despatch on Fridays. 


Whenever a despatch can be made on Saturdays its main advantage to the eiole will be in 
the way of giving an opportunity for reply to the international mails arriving at St. John’s by the 
main line cross country route on Friday night. 

As far as can be foreseen at present the despatches which will be made by the S.S. “FORT 
AMHERST” in the near future will be on the 21st January and the 4th February. At other times 
the S.S. “FORT AMHERST” is scheduled to sail on Fridays and a despatch will only be made pro- 
vided her sailing from St. John’s is delayed by conditions at present unforseen. 


The S.S. “BELLE ISLE” which will rotate week by week with the S.S. “FORT AMHERST” 
s scheduled to sail from St. John’s every other Friday. In cases, however, where the S.S. “BELLE 
ISLE” would be delayed in sailing from St. John’s until the following day a despatch of letter mails 
will be made under the same conditions as would apply in the case of the S.S. “FORT AMHERST.” 


Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be aecepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Thursday, the 12th January, 1939. Delivery should be effected in Mont- 
veal ana New York on or about Monday, the 16th January. Correspondence for Great Britain and 
Transatlantic countries will be forwarded for connexion with the S.S. “ASCANIA” due to sail 
from Halifax on the 15th January and arrive at P!ymouth on the 22nd January, but any letiers en- 
dorsed ‘Via New York” will be forwarded for connexion with the S.S. “WASHINGTON” due to 
sail from New York on the 18th January and arrive at Plymouth on the 25th January. 

Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Monday, the 16th January. Delivery should be effected in Montreal and 
Wew York on or about Friday, the 20th January. Correspondence for Great Britain and Transat- 
lantiec countries will be forwarded for connexion with the S.S. “DUCHESS OF BEDFORD” due 
to sail from Halifax on the 21st January and arrive at Greenock on or about 28th January, but any 
letters endorsed “Via New York” will be forwarded for connexion with the S.S. “AQUITANIA” 
due to sail from New York on the 21st January and arrive at Southampton on the 27th January. 


TELEGRAPHS 


Tenders for Poles 


The following notice calling for tenders for poles, which has been published in the Press, 


should be copied by all Postmasters in the districts concerned, and exhibited on the public side of 
thaiv~ affinac: 
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NOTICE 


Tenders are invited for a supply of Telegraph poles on the following Sections:— 
Benveen: Arnolds Cove and Mera, Nova soe eee 376—20ft. Poles 


between) Gamo! and Kathys: Brookes.) 1) ss =e Pee one tae cee 781—20ft. Poles 
3—30ft. Poles 


Between Kittys Brook and St. Mintams) 000 ee es Oa One Oles 
10—30ft. Poles 


All poles must be black spruce or juniper, sound, straight timber, measuring not less than 
six inches in diameter at top. Delivery to be made not later than 1st June, 1939. 


Tenders should state price per pole loaded on Railway cars (which carry 85 to 100 poles) 
at Sidings, and at what points on Railway poles would be loaded. 


The lowest or any tender not necessarily accepted. The Department in accepting the price 
of any tender reserves the right to determine the number of poles which shall be supplied by any 
Contractor. Tenders will be received up to Zlst January 1939. 


Envelopes should be marked ‘‘Tender fcr Poles.” 
Secretary. 


ACCOUNTING 


Courier Bills for Payment 


The attention of all Postmasters is drawn to the courier bills passed to them for certification. 
Bills are received at Headquarters not properly filled in, Post Office address of couriers 
not given and period of service not quoted. 


In future all courier bills not properly completed will be returned to the Postmaster ke- 
fore payment can be made. 


Certification of Bills 


The attention of all Postmasters is drawn to page 131 of the Post Office Circular dated Js} 
diuilhy,, UIE 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries excey 
Canada and the U.S.A., is $4.87 to the £1. 
The exchange rate for paying is $4.80 to the £1. 


ifs] o}l ew D aie Ae ees pee NM ite ee a UNG OLAn iO: Glade NEA AA cc ueiag. India For Issuing 
Malle tie Mikey CC eA eS Go CI NO ae OE Sea Yor Paying 


’ 


Pag ges 457 to 460 


POST OFFICE 


THURSDAY, 19th. JANUARY, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


New Year Honour 


His Majesty the King has been graciously pleased to confer upon Mr. Arthur William 
Shano the honour of Membership of the Most Excellent Order of the British Empire (Civil 
Division). 


The Department extends its congratulations to Mr. Shano upon the award of this honour. 
Mr. Skano recently retired from the Service after occupying for many years the position of 
Clerk-in-Charge of the Newfoundland Post Office at North Sydney. 


Safe Combinations 


In order that records of safe combinations may be brought up to date it is requested that 
every office having a safe send the combination under confidential cover to the Staff Clerk by 
return mail. 


The combination should be written on a sheet of paper showing the make of safe, serial 
number of safe, the office name and date of report. 


These combination records must be sent by registered mail. 


MAILS 


Conveyance of Mails by Couriers 


Postmasters at starting points for couriers are requested to draw their attention to Sec- 


tion 7 of their contract, which reads as follows:— 


“In the event of the Contractor being unable to carry by his ordinary means of convey- 
ance all the mail offered for any trip, the Contractor shall provide, at his own expense, addi- 
tional means of conveyance for such surplus mail. Such surplus mail shall be carried at the 
same time as the regular mail for the trip in question.” 


When a courier does not take all the mail offered in one trip a report should be made to 
the Director of Postal Services stating the reason therefor. 


Winter Courier Services 


The attention of Postmasters is drawn to the item appearing on page 249 of the Post 
Office Circular of the 20th January, 1937, which reads as follows:— 


“Unless weather conditions make it impossible to do so, Couriers should connect with each 
other with both inward and outward mails. A Courier should not leave his farthest point on 
the return journey without the mails from Couriers at points farther distant. This applies par- 
ticularly to mails for outward despatch. In a few cases it has been found that Couriers reach 
their destination points with inward mails and return to their starting points without waiting 
for the connecting Courier with outward mails. [t is the duty of Postmasters to see that an in- 
ward and outward mail is conveyed on every trip and any failure in this connection must be 


a een to the Director of Postal Services.” 


MV 
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Assorting Divisions 


Contrary to the instructions appearing on page 37 of the Post Office Circular of the 21st 
January, 1937, certain Postmasters continue to despatch mixed bundles of letters to the 
T.P.O. Clerks when they have a sufficient number to make the required divisions. Whenever 
there are as many as 15 letters for a particular division a separate bundle should be prepared 
and labelled as such. Any officer who fails to carry out these instructions renders himself 
liable to disciplinary action. 


Mail Bags 


There is reason to believe that certain Postmasters are not carrying out the instructions 
given on pages 6 and 7, and subsequent pages, of the Post Office Circular with reference to 
the return of mail bags. It is impossible to maintain an adequate supply of bags within the ser- 
vice unless empty bags are returned promptly to the office from which they were received. 
Mail bags should never be hoarded at an office or used for any purpose except the lawful one. 
Certain of the larger offices are permitted to keep a reserve supply of mail bags for their 
needs but this reserve should not be exceeded without proper authority. Any officer who 
fails to carry out these instructions renders himself liable to disciplinary action. 


Missing Parcel Biils 


A number of complaints have been received by the Head Postmaster of St. John’s from 
Outport Postmasters stating that parcels have reached their offices without the corresponding 
bills. Although it is possible that, owing to an error in assorting, these bills may have gone to 
some other Post Office, it is feit that, in many cases, the Postmaster would find them in the 
bag if he made a careful search. 

In order to avoid the possibility of any item of mail being left in the bag, Postmasters 
must turn every bag inside out when they have removed the mail from it. 


Foreign Advice of Reception Cards 


Postmasters are reminded that Advice of Reception Cards received from the U.S.A., Can- 
ada and any Foreign Country are to be returned to the office from which they are received by 
ordinary mail and that they are not to be registered. 

- These cards are only to be returned by registered post when they are Newfoundland’s 
own. Advice of Reception Cards (Form 1295). 


Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, wiil 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) 
tor despatch, same day, on Thurscday the 19th January. Delivery should be effected in Mon- 


' treal and New York on or about Monday the 23rd January. Correspondence for Great Britain 


and Transatlantic countries will be forwarded for connexion with the S.S. “AUSONIA” due 
to sail from Halifax on the 22nd January and arrive at Plymouth on the 29th January. In the 
event of connexion not being made with the S.S. “AUSONIA” at Halifax on the 22nd Janu- 
ary this mail will go forward by the S.S. “ANTONIA” due to leave Halifax on the 23rd 
January and arrive at Liverpool on the ist February. 

Correspondence for Canada, the U.S.A. and American countries generally will be accepted 
at the General, East and West End Post Offices, St. John’s, for despatches by the S.S. “FORT 
AMHERST” on Saturday the 21st January. Notice re the closing hour will be posted in the 
General, East and West End Post Offices. Mails for Great Britain and Transatlantic countries 
will be held over for despatch by the S.S. “NEWFOUNDLAND” due to sail from St. John’s 
on the 27th January and arrive at Liverpool on the 2nd February. 

Correspondence for Canada, the U.S.A. and American couniries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, on Monday the 23rd January. Delivery should be effected in Montreal and New 
York on or about Friday the 27th January. Correspondence for Great Britain and Transatlantic 


ee 
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countries will be held over for despatch via the S.S. “NEWFOUNDLAND” but any letters en- 
dorsed “Via New York” will be forwarded for connexion with the S.S. “AMERICAN BANK- 
ER” due to leave New York on the 27th January and arrive at Plymouth on the 5th February. 


STORES 


Use of Stores Requisition Forms 


The attention of Postmasters is again drawn to the instructions on page 103 of the Post Office 
Circular of the 13th May, 1937. 


It is necessary that when requisitioning for supplies the proper requisition forms are used. If 


any office is without these forms a request for a supply should be made to the Controller of 


Stores. 
There are two columns for use by the official making the requisition. 


(1) Quantity required. This column must be filled in with a definite number. In future requi- 
sitions received giving no definite number in this column, or requisitions for a “supply” of 
various materials will be returned for correction. 


(2) Description. This column is to be used to describe the material required. When a stand- 


~ ard form is required both the Form No. and the name should be given, for example: ‘“Non- 
_ Money Order Accounts Sheets, Form No. 1020.” If there is no Form No. a general description of 


the article should be given. 


It has been the practice at several offices to make requisition for a “Set of Batteries’ or a 
“Set of Tubes.” When requisitioning for batteries the number and name required should be 
stated, for example “1 A. Battery, 5 B. Batteries.” 


When requisitioning for Transmitter Tubes it should be borne in mind that some Trans- 
mutters require different number of tubes from others. It is essential, therefore, that the number 
of tubes required should be stated, as for example: 1 Set of 2 Transmitting Tubes” or “1 Set 
of 3 Transmitting Tubes” as the case may be. 


Only the official in charge is authorised io sign requisitions, 


MATTERS BROUGHT TO NOTICE BY INSPECTORS 


Checking Cash and Stocks 


It has been observed by the Inspectors that many Postmasters do not keep a systematic 
eckeck on the cash and stocks entrusted to their care. In addition to the general check up at the 
end of every Accounting Term Postmasters must make a daily counter check. 


In order to do this Postmasters should place in the counter drawer every morning the 
amount in stamps and cash which they consider will be required for the day’s business. If addi- 
tional stamps are needed during the day they should be purchased from the safe, that is cash 
to the value of the stamps required should be transferred from the drawer to the safe at the 
same time as the stamps are taken from ihe safe. At the end of the day the cash and stamps 
in the drawer must be counted. The total should equal the cash and stamps put in the drawer 
in the morning, plus the value of duty parcels delivered during the day, plus the cash receiv- 
ed for miscellaneous items such as taxed letters, plus the cash received for telegrams, plus 


the cash received for money orders less the value of money orders paid as shown on _ the 
MasA GChaant t 
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In offices where there are two or more officials, a drawer should be assigned to each of- 
ficial and an imprest of cash and stamps allowed him. The Postmaster must check each draw- 
er daily at the close of business and transfer the cash and stocks from each drawer to the 
sate. No official must have access to another’s drawer. 


Where possible definite duties should be assigned to each official and messengers or 
junior officials should not be allowed to handle money order business. 


Any Postmaster who finds difficulty in laying out a counter system, which will simplify 
checking and establish individual responsibility for cash, stocks, registers and insured parcels, 
should write the Inspectors Division, General Post Office, St. John’s, stating his difficulties. 
A plan will then be drawn up and sent to him 


ACCOUNTING 


Money Orders on Great Britain Incorrectly Filled In 


Considerable trouble is caused by certain Postmasters who when issuing Money Orders on 
Great Britain neglect to enter the payee’s name in full on the advice. For example:—“S, C. M. 
Press” was shown by one Postmaster instead of “Students Christian Movement Press.” 


As it is essential that the full particulars be given by the Accounts’ Branch when advising 
these orders on Great Britain, it is found necessary to cbtain these particulars by telegraph in 
cases where they are not given on the advice. 


A little more care and attention by the issuing Postmaster could eliminate the need for a 
great number of these telegrams and incidentally expedite payment of the money orders 
wnich, in some cases, is delayed because the information required has not been received up 
to mailing time, making it necessary to hold the advice over until the next mail, whereas the 
money order has gone forward. Money Orders are not paid in Great Britain until the advice 
has been received at the paying office. 


Postmasters should see that the full particulars are given before mailing the advices to the 
Accounts’ Branch. 


If Postmasters persist in omitting to give the essential information from the advice they will 
be required to pay for the telegrams exchanged in order to obtain this information. 


Money Order Sterling Rate Of Exchange 


The exchange rate for Money-Orders drawn upon Great Britain and other countries, ex- 
cept Canada and the U.S.A., is $4.87 to the £1. 
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Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


APPOINTMENT 


St. John’s Telegraph Delivery ......... Mr. Michael G. Baird to be Telegraph Messenger as from Ist 
January, 1939. : 


PROMOTIONS 


SimOuns GoktOn 8 Fo Wir Gerald Woodtord, Clerk im the Stores Department, to be 
Assorting Clerk as from Ist January, 1939. 


mugen lames) Grebe Oe. ede Titus Mr. Frederick Jenkins, Letter Carrier in the St. John’s G.P.O., 
to be Assorting Clerk as from 1st January, 1939. 


Stores Department, St. John’s ...... Mr. George Callanan, Porter in the Stores Department, to be 
Clerk in the Stores Department as from Ist January, 1939. 


Binders for Post Office Circulars 


Binders for Post Office Circulars will be forwarded every office receiving the Circular. They 
will be sent with the index to the Circular, which will be ready about the middle of February. 


STORES 
Telephones 


The attention of Postmasters is again drawn to the necessity for promptly returning to the 
Stores all disused Telephones. A number of ihese instruments are now overdue and officials should 
take steps to see that same are immediately retuined by freight. The name of the office of despatch 
' should be marked on the outside of the package. 


MAILS 


Packing Regulations for Parcels 


Recently two ordinary cardboard packages, containing butter, were received at the St. 
John’s General Post Office in a condition unfit for further despatch, and had to be destroyed. In 
one case a considerable quantity of other mail was soiled by grease from the melted butter. 


The following regulations for the packing of parcels are repeated from the Post Office 
Circular of the 29th July, 1937, Pages 145 to 146. 


“Cases frequently arise of damage to other mails by reason of the insecure packing 
of certain types of parcels. When parcels are handed in at Post Offices for despatch 
officials should insist upon the following standards of packing and should refuse to 
accept parcels which, in their opinion, will cause damage to other mails. 


4 Fruit, and more especially soft fruit such as Partridge Berries or Blue Berries must 
be so packed that the juice cannot exude or serious damage to the mails may result. 
Metal hoxes with tightly fitting lids should be used, securely tied with string crossing 
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the lids in two directions. No parcels. should be accepted which contain soft fruit pack~- 
ed ina chip or wicker basket or a cardboard box, or a tin box with a lid that is not both 
tightly fitting and securely tied. The parcel should be marked “Fruit with care.” 


Liquids. Tins containing liquids must be securely sealed. Tins containing a pint or 
more should be packed in wooden boxes or wicker cases. Bottles, containing liquids, 
must be firmly sealed. Each bottle should be wrapped separately and special attention 
paid to the wrapping around the shoulders of the bottle. The bottle or bottles should 
be securely packed in a rigid box of wood or metal or (in the case of very small packets) 
strong corrugated cardborad with plenty of soft packing between the bottles, and the 
top, bottom and sides of the box. Thkesoft packing must be of saw-dust or some2 spongy 
substance in sufficient quantity to absorb all the liquid contents in case of breakage, 
and the box used must open at one end only and have a tightly fitting or screw lid. 


Fish and Meat. Parcels of fisn and meat should be marked “perishable” and must 
be so packed as to prevent contact of the contents with other postal packets or leakage 
of any moisture. They should not be accepted for any destination to which the parcel is 
not likely to arrive within three days of posting. 


Eggs. The safe transit of Eggs cannot be guaranteed, but the following method of 
packing is recommended: Use of a wocden or other rigid box with suitable partitions 
and a well fitting lid. Wrap each egg separately in newspaper or other soft materials. 
Place the eggs on end, each in a separate partition, and fill up the vacant spaces in the 
box with newspaper or cotton waste. Mark the parcel “Eggs.” 


Butter, Cream, Semi-Liquid and greasy or strong smelling articles must be 
so packed that the contents will not soil or taint other packets. Where a tin is used, e.g. 
for cream, the lid must fit tightly and the tin should be wrapped in grease-procf or 
corrugated paper and securely tied with string crossing the lid in two directions. Semi- 
liquids, butter and other greasy substance must have a securely closed inner cover of 
grease-proof paper or some substance impervious to moisture and grease, in addition to 
an outer covering of wood or metal sufficiently strong to prevent any risk of the con- 
tents escaping during transit. 


The Staff should acquaint the public of the above instructions at any suitable 
opportunity.” 


Postmasters must exercise the greatest possible care to see that all parcels accepted for trans- 
mission by post conform to the requirements of these regulations. Any which do not so conform 
or which in their considered judgment wouid be likely to cause damage to other mails if accept- 
ed for transmission should be refused. 


Foreign Mails 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, on Thursday, the 26th January. Delivery should be effected in Montreal and New York 
on or about Monday, the 30th January. Correspcendence for Great Britain and Transatlantic :oun- 
tries will be held back for despatch by the S.S. “NEWFOUNDLAND” que to sail from St. John’s 
on the 27th January and arrive at Liverpool on the 2nd February, but any letters endorsed ‘Via 
New York” will be forwarded for connexion with the S.S. “DEUTSCHLAND” due to sail from 
New York on the lst February and arrive at Southampton on or about the 8th February. 


Correspondence for Great Britain, Canada. the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Monday, the 30th January. Delivery should. be effected in Montreal and 
New York on or about Friday, the 3rd February. Correspondence for Great Britain and Transat- 
lantie countries will connect with the S.S. “MONTROSE” due to sail from Halifax on the 4th 
February and arrive at Liverpool on or about the 12th February. Correspondence endorsed ‘Vis 
New York” will be forwarded to New York for despatch by the S.S. “AQUITANIA” due to sail from 
New York on the 4th February and arrive at Southampton on or about the 10th February. ~— 
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TELEGRAPHS 
Hebron, Labrador 


In September last a Private Commercial Wireless Station was opened at Hebron, Labrador, 
by the Hudson’s Bay Company under licence from the Department of Posts and Telegraphs work- 
ing through Cartwright and Battle Harbour. 


The tariff is the same as Battle Harbour and other Labrador Stations, i.e. 55 cents for ten 
words or less and 4 cenis for each additional word. 


A flat rate of 50 cents per message is charged by the Hudson’s Bay Company, which is col- 
- lected at the Hebron end. 


Victoria, C.B. 


As from 9th January the Post Office at Victoria, C.B., which formerly operated on a party 
line, was connected to Carbonear its repeating Telegraph Oifice, to ensure greater secrecy to tele- 
grams circulating between the two offices. 


- Traffic 


The total number of paid telegrams for December was 57,477, of which 2,011 were sent by 
the Priority Service. The total for December 1937 was 58,431. 

The total number of service messages for December was 5,730, as compared with 5,056 for 
December 1937. 

The number of D.H. messages for December was 1471, as against 1680 in December 1937. 
Renewed attention is called to the necessity for using the service message and D.H. message 
system only in cases of emergency. 

The Public Message Service consisted of 10,581 words, which is equivalent to 7,150 tele- 
grams, an increase over December 1937 of the equivalent of 1,210 telegrams. 


Greetings Messages 


The number of Greeting Telegrams handled during the period from 16th December 1938 to 
6th January 1939 was as follows:— 


Domestic 
SPECiaMenvcegay te enh RENE eR uke 15,014 
WrGiimainy uae sey sete, ee ee ea 222728 
— i ou 
Exchanged with Other Administrations 
SECIGIBRACII a ese ot es a 1,556 
OGM yaar sa a, ie ENE We a cae. 1,043 2,599 
AN WOUEUL GE han Gacy” sles Saou. Stes Be Ute, Reese ceen csc ne mee nent sen 20,336 


The total for the Yuletide period last year was 18,624. This shows an increase over last year 
of 1,694. 


Errors, Delays and Failures for December 


During the month of December there were recorded—Errors 7, Delays Nil, Failures 1. The 
offices involved were as follows:— 


ERRORS 
Beiweens GrancbanicsanGmPilacemMtla ta = et 2 
Y oOpsalleandewWieslevaMiles 0s ey Oe ae ik 
Boe MopsanlluteinGe sty Olsson as eco. 1 (Relief Operators) 
7 Whualttorouumravs: iavel (Shits g@lallavs) co: Gaas cede, Gu) Sea esos! cee ee 1 (Relief Operator) 
te St. John’s and Deer Lake ... .... RHO ee toe il 


Senne Va aan UN ealegicCh a eer ee ee ek des (Relief Operator) 
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FAILURES | 
Ad Grand ‘Banke yc 020 Ge ik a ee Aer een e 


A message was filed away unsent. The Po tmisiress at Grand Bank has been fined 50 cents 
for the failure of service at that office. 


ACCOUNTING 


Stolen United States and Canadian Postal Money Order Forms 


The following U.S.A. Money Order Form; have been reported stolen: 


SemtenvillevWans 9 6 Oe Nose Oooo iC a.GU (nsmmelinciivies 
Detroit. Stn oo. Witchy 2 cee ee Nos, 2c om to) 2556 0 Uamaenuisini= 
North Georgetown Ohia 29) |.) Noss 2226a 10) 22400 imehusive: 
McGaheyswille: Va. 2 30. eee Noss 46408 tor 46600 imelusive 
Hagletomm. Olja 29.) 268 ee NOs | 264 ietoy ond Oeinelusive 


The following Canadian Postal Money Order Forms have been reported stolen:— 
Hanultom Sub-Oftice Now 26Ont. 2.) 4 3003 NOS. 139) to, 20 (mumelusive 


The above orders, if presented at a Newfoundland Office, must not be paid. Postmasters 
should follow the instructions given on page 31 of the Post Office Circular, 7th January, 1937, and 
page 58 of the Post Office Circular of the lith February, 1937. 


Commission on Money Orders Drawn on U.S. A. 


Amount of Order 


Any amount arp to: $o00) cc 6 eco ane eect ce eee ee eee CO TTUS: 
Sia .Ol Tous NOOO Oe Ae SS ee ee Ae a ee ne ne OM COmtS: 
10:07 to: 20000 ei ece ee SE a se an ee ea oO COIS: 
20.010! SOLO se ey eo er ee ee ee eae oe COMES 
SOLO te: 2 LOO Oe es eee ee a here ast om eA a Nr Coe 65 cents 
HOW 0) aa fo emisato| O MO) 0 Amn see em nent ane (ih Ma aa geri ea ee sue e cast (0) <(eeialiise 
ROROMtOn  sGOKOO as aie. oS os Ne ia ee AN oe ere ee ee ee 95 cents 
6OOlto 2 FOHOO ee er a ees ee eer ie ele (eCents 
COLON Stas, =| SOOO es ee ee ee Ae eee ee ee eel OC OIltSs 
SOOT to; VOOO0 ee ee ie eee, Se Oe cae ee ee ne eee se Ce MIS 


Postmasters should be careful to apply the above rates of commission when preparing money 
orders for payment in the U.S.A., and they are reminded that they are liable for any loss to the 
revenue which may arise through their failure to carry out their instructions. 


Money Order Steriing Rate of Exchange 
The exchange rate for Money Orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A. is $4°87 to the £1. 
The exchange rate for paying is $4.89 to the £1. 
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POST OFFICE 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


OBITUARY 


The Department regrets to announce the death of Mr. C. J. Doyle, Postmaster of Doyle’s 
Station, on the 16th January, 1939. 


Mr. Doyle entered the service in 1921 as Postmaster at Doyle’s Station. 


APPOINTMENTS 


SG SohmiysiGeP cOrnt Sata s -.Mr. Gordon M. Hustins to be Letter Carrier as from Ist February 
1939. 

St. John’s Telegraph Delivery ........ Mr. John Peddle to be Head Messenger as from lst February, 
1939. 

St. John’s Telegraph Delivery ........ Mr. Gerard Hickey to be Messenger as from 1st February, 1939. 

St. John’s Telegraph Delivery ........ Mr. John McCarthy to be Messenger as from Ist February, 1939. 

St. John’s Telegraph Delivery ........ Mr. Cyril Thistle to be Messenger as from Ist February, 1939. 

IS UICINATAS ix. See eeaene sc R scence teticaec«adeocelar sess Mr. Theodore Noseworthy to be Messenger as from Ist February, 
1939. 

Pushthroue es 3) .e eek Ree Miss Amelia Rowsell to be Postmistress and Operator as from 


1st February, 1939. 


PROMOTIONS 


Stores Department, St. John’s ....... Mr. Alexander H. Andrews, Head Messenger in the St. John’s 
Telegraph Delivery, to be Porter in the Stores Depart»nent 
as from Ist February, 1939. 


RETIREMENT 


IB AN VIGO INC OMe et ee saan sated ce on Mrs. S. M. Kelly, Postmistress at St. Lawrence, to retire 28th 
February, 1939, on marriage. 


VACANCY 


TE TP NI TEOLONST Ss ecacecautiosebkok so ceabcec Mneeeee anaes Applications addressed to the Secretary, Department of Posts 
and Telegraphs, will be received up to the 20th February 
for the position of Postmaster and Operator at St. Lawrence 
at a salary of $480. per annum. Wireless telegraph 
qualifications are essential. 

Applicants will please state name in full, date of birth, educa- 
tional qualifications, departmental experience and _ the 
names of two people outside the Service to whom applica- 
tion may be made with reference to character. The success- 
ful applicant will be required to produce a certificate of 
medical. fitness. 

Officials desiring to offer themselves for the post should do so 
through their immediate superior officers. 


466 2nd February, 1939 
Payment of Relief 


The attention of Postmasters is again called to pages 117 and 361 of the Post Office Circular 
regarding payment of relief officials: 


1. Relief officials engaged at a monthly rate will be paid in the proportion o{ the 
number of days they are engaged to the total number of days in that month. For 
example, a person engaged from 7th to 20th December at $40. per month would receive 
fourteen thirty-firsts of forty dollars. A person engaged from 7th to 20th June at $40. 
per month would receive fourteen thirtieths of forty dollars. 

2. Relief officials engaged at a daily rate will be paid only for the days on which 
they work. For example a person engaged from 7th to 20th December, where he is not 
required to work Sundays, would receive 12 days pay. 

3. In all cases bills must be prepared by the person presenting them, who imust 
shew on the bill the period during which he works. 


The Postmaster must then shew the order number on the bill, state the period during which 
the expenditure was incurred, check the calculation of the amount of the bill as in 1 or 2 and 
certify the bill as being correct in all respects. 


It is important that bills shew the full name and postal address of the persons presenting 
them. If the Postmaster feels there may be some difficulty in deciphering these particulars he 
should write them in on the bill presented. 


MAILS 
Date Stamping of Mail 


It has been brought to notice that some offices fail to date-stamp mail. This is highly 
irregular. 


Every piece of mail received at an office for despatch, whether registered or ordinary, ‘etter 
or parcel, must be stamped with a clear impression of the date-stamp of the office and the postage 
stamp used for the prepaying of postage must be cancelled. 


Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, wili 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.j for 
despatch, same day, on Thursday, the 2nd February. Delivery should be effected in Montreal and 
New York on or about Monday, the 6th February. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion with the S.S. “‘“AURANIA” due to sail from 
Halifax on the 5th February and arrive at Plymouth on the 12th February. In the event of con- 
nexion not being made with the S.S. “AURANIA” at Halifax on the 5th February this mail will go 
forward by the $.S. “ANDANIA” due to leave Halifax on the 6th February and arrive at Live: pool 
on the 14th February, but any letters endorsed “Via New York” will be forwarded for connexion 
with the S.S. “MANHATTAN” due to leave New York on the 8th February and arrive at Plymouth 
on the 15th February. 


Correspondence for Canada, the U.S.A. and American countries generally will be accepted 
at the General, East and West End Post Offices, St. John’s, for despatch by the S.S. “FORT 
AMHERST” on Saturday, the 4th February. Notice re the closing hour will be posted in the 
General, East and West End Post Offices. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Monday, the 6th February. Delivery should be effected in Montreal an@ 
New York on or about Friday, the 10th February. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion with the S.S. “DUCHESS OF RICHMOND” due 
to sail from Halifax on the 11th February and arrive at Liverpool on the 18th February, but letters 
endorsed ‘‘Via New York” will be forwarded to New York for connexion with the S.S. “PARIS” 
due to leave New York on the 11th Februavy and arrive at Plymouth on the 18th February. 
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TELEGRAPHS 


Counting Words in Telegrams 


Attention is drawn to the instructions contained on page 367 of the Post Office Circulaz 
dealing with the importance of checking all telegraph traffic to make sure that no words have been 
dropped from, or added to, the text of a telegram. 

A case of gross negligence has recently come under notice involving the omission of 10 
words from the text of a telegram. The sending operator missed out a complete line of the text 
consisting of ten words. The receiving operator appears to have failed to carry out instructions 
properly, with the result that the error was not detected and the telegram was delivered to the 
addressee with the ten words missing. 

The sender of the telegram has complained to the Department of this bad service and 1: has 
to be admitted that he has just cause for his complaint. Errors of this description, which could 
easily be avoided if the Staff carried out instructions, tend to give the public a bad impressi +n of 
the telegraph service of the Department. 

The matter is brought to the attention of the Staff generally in order to impress upon them 
the importance of carrying out instructions, in the hope that they will take notice of this example 
so that such an error will not occur again. 


Statement of Telegraph Traffic for the Calendar Year of 1938 


The total number of paid telegrams dealt with during 1938, including Priority and Greeting 
Messages, was 493,601 as compared with 486,897 in the previous year, of which 21,806 were of the 
Priority Service. This is an increase of 61% in Priority telegrams and an increase of 1.3% for the 
whole service. 

Phenotelegrams. 13,339 phonotelegrams were dealt with over the telephone service as 
against 11,317 in 1937, an increase of nearly 18%. 

The external traffic dealt with through other Administrations shows a decline of 2.6% for 
the year. 

Ship and Labrador Traffic through Signa! Hill Wireless Station 14,319 as against 14,297 last 
year. 

Greeting Traffic. During Christmas and New Year 20,336 messages were dealt with as com- 
pared with 18,642 last year. 

The total Greeting traffic for the three periods, Easter, Mother’s Day and Christmas. was 
30,048 as compared with 26,531 for the previous year, an increase of 13%. 

Errors and Failures. In 1938 there were 12 complaints of errors of service or 1 in each 42,445 
messages dealt with, and 9 complaints of failire of service, which is 1 in each 56,215.5 messages. 


ACCOUNTING 
Remittances 


The attention of Pestmasters at Money Order Offices is drawn to the instruction appearing 
in Accounting Circular D.2 of the 7th July 1936, which reads as follows:— 

“As directed by Secretary’s Circular No. 68 and subsequent telegraphed instruction, 
all cash in excess of the authorised cash reserve is to be remitted to the Bank by every 
mail and on the last day of the accounting term.” 

Any officer failing to carry out these instructions renders himself liabie to disciplinary 
action. 


Acceptance of Cheques 


The attention of Postmasters is again drawn to the instructions contained in Secretary’s 
Circular No. 6 of December 1934 with reference to the acceptance of cheques from the public. 
Special attention is directed to paragraph 2 of those instructions which reads as follows:— 

“Cheques accepted by Postmasters in payment of any account should be properly 
endorsed by the party presenting the cheque although the cheque has already been en- 
dorsed by the party to whom the cheque is made payable in the first instance.” 

These instructions are_being disregarded by certain Postmasters. Any officer failing to 


sn) 4 iemotemnots +e= future renders himself liable to disciplinary action. 


- 
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Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in the Money Order Service during the month of November, 1938: 


No. of Errors No. of Orders Issued and Paid Dduring November 
1084 
1485 
163 
100 


Bell Island Mines. ... .... 
BUCchanse kek as 
Catalina a ee 
HMORvUMe: tie oe 


6 
4 
4 
6 
Herring Neck <3. 4 145 
wewisponte 2 ee. 6 243 
TIGL s BAVA eae iG 107 
Nipper’s Harbour ... .... 6 145 
OF AMisOin es cee ee 4 63 
Portal hone. 3 5 170 
Shs MOVIES THRE oc cone cos: 5 1103 
Bi 4808 
MoOtal mumMbewr Or Orders, ISSUed Unie INOWemlels ye 22,899 
otal number of @rdersiPaid duringNovembert.. 4b) 5 —. 2. a oa 
31,434 
FFotal mumber Of WTrONs. ee Me er ee eee eee eee 250 
Rercentage: of Hrrors 4) 02 ee ee ee 19 
i.e. nearly 8 errors for every cat 000 Orders Issued and Paid. 
Lotali number. of Migure: Errors.23 0) ee eee rene een ae 92 
Percentage of Figure Errors... .... .. eee GAN a 29 


i.e. nearly 3 errors for every 1 000 once Tesrad aad qeehe. 


Money Order Sterling Rate of Exchange 
The exchange rate for Money Orders cirawn upon Great Britain and other countries, except 
Canada and the U.S.A. is $4.87 to the £1. 
The exchange rate for paying is $4.80 to the £1. 


Mable Die i ke ee ee ee Oram Sc inne 
able Boog s6 ee ore mayne 
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CIRCULAR. 


THURSDAY, 9th FEBRUARY, 193 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


APPOINTMENTS 


WOvyles Stanton ace. e Sahe ecalies: Mr. Raymond Doyle to be Postmaster and Telephone Attendant 
as from 16th January, 1939. 


MAILS 
Re Duty Parcels Returned or Claims for Refunds 


The attention of Postmasters is again drawn to the rules governing the handling of dutiable 
parcels which appear on pages 317 and 318 and previous issues of the Post Office Circular. These 
instructions are not being strictly observed by all Postmasters. 

Special attention is directed to that part of the instructions contained in the second para- 
graph of Page 318 of the Circular which reads as follows:—“The original official customs declara- 
tion form issued in the country of origin and showing the value and description of the goods con- 
tained in the parcel must always be returned.” It is most important that this rule be observed as it 
is essential that the Customs receive this origina! declaration in cases where a refund of duty is 
made. 


Forwarding of Money By Mail 


. The attention of the Department has been drawn to the fact that there are cases where 
money has been forwarded through the mail by erdinary parce! post. This is contrary to Postal re- 
gulations. Postmasters should take all possible precautions to guard against a recurrence of this 
irregular procedure. : 

The following notice is published for the guidance of the public and shou’d.be copied neatly 
in ink, if a typewriter is not available, and exhibited on the public side of the office: 


NOTICE 
Regulations Covering the Transfer of Money by Mail 


Coin and/or Bank Notes must not be mailed by ordinary letter or parcel post mail but 
should be sent by REGISTERED LETTER MAIL only. 

Coin for delivery in Newfoundland should be securely wrapped and enclosed in one of the 
Department’s Registered envelopes which should be passed to the receiving Postmaster who will 
register it and give a receipt for same. 

Bank Notes should also be forwarded in one of these envelopes in the same manner. 

The Department will not accept responsibility for the loss of money which is net mailed in 
accordance with these regulations, and any ordinary letter suspected by the Postmaster to contain 
coin or bank notes will be compulsorily registered by the Postmaster and the registration fee col 
lected from the addressee, but no compensation will be made for any loss sustained. 

It is contrary to Postal Regulations to forward coin by mail outside Newfoundland. 

The Money Order Service offers the safest means of transferring money for delivery in New- 
feundland or abroad. 


Foreign Mails 


Correspondence for Great Britain, Canada, the US. A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for des- 
patch, same day, on Thursday, the 9th February. Delivery should be effected in Montreal and New 
York on or about Monday, 13th February. Correspondence for Great Britain and Transatlantic 
pountries will connect with the S.S. “DUCHESS OF BEDFORD” due to sail from Halifax on the 


470° : 9th February, 1939 


18th February and arrive at Liverpool on the 26th February, but any letters endorsed ‘““Via New 
York” will be forwarded for connexion with the S.S. “PRESIDENT HARDING” due to sail from 
New York on the 15th February and arrive at Southampton on the 23rd February. 

Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Monday, the 13th February. Delivery should be effected in Montreal and 
New York on or about Friday, the 17th February. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion with the S.S. “DUCHESS OF BEDFORD,” but 
any letters endorsed “Via New York” will be forwarded for connexion with the S.S. AQUITANIA” 
due to sail from New York on the 18th February and arrive at Southampton on the 24th February. 


Acceptance of Registered and Insured Mail 


Registered or insured mail must not be accepted for places in China other than the British 
Colony of Hong Kong. 


TELEGRAPHS 
Storage Batteries and Delco Chargers 


The attention of all offices, at which storage batteries and Delco chargers have been install- 
ed, is again directed ta Pages 207 and 208 of the Post Office Circular of the llth November, 1937. 
The instructions should be read again and care should be taken to see that batteries are only filled 
with water immediately before charging and that batteries are kept charged during frosty weatnei 
by giving them a short charge before the staff leave the office on cold nights, Saturday nights or 
the eve of whole holidays. Officers should be sure that the oil in the base of the engine is changed 
as set forth in the instruction book and that the engine is never started without first making sure 
that the base is full of oil. 


Importance of Aircraft Reports 


Reports of aircraft are of vital importance and all telegraph and telephone offices are re- 
minded that they must continue the practice of reporting all aircraft to St. John’s by service mes- 
sage immediately they are sighted. These reports must contain the time the aircraft passed over 
the settlement or was sighted, and the direction in which it was travelling. When possible the 
colour and distinguishing marks must also be given. 

If an aircraft is in danger or overdue anywhere on a Postmaster’s circuit he should not 
close his office until he gets permission from Headquarters or his repeating office. 

The following notice was issued to all offices on the 23rd July, 1935, and published in the 
Post Office Circular of the 5th August, 1937, Page 151: 

“Preferential Treatment to be Accorded Aircraft Traffic. All Aircraft telegrams are 
to be given priority. All enquiries, reports, etc., regarding aeroplanes must be prefixed 
‘rush’ and rushed through with all possible speed. No excuses will be accepted for any 
delay that can be prevented to Aeroplane telegrams after this notice: If a ’plane is in 
danger or overdue anywhere on your circuit do not close your office until you get per- 
mission.” 

The introduction of the special priority service since the above notice was issued does not 
alter the fact that all Aircraft telegrams are to be given priority treatment in transmission. 

Instead of signalling “pink” (priority) on Aircraft traffic, which has not been paid for at 
priority rate, the prefix ‘‘rush plane” must be used and traffic of that nature be rushed with the 
utmost despatch. This will also apply to service messages regarding aircraft and to weather re- 
ports and forecasts or other information in connexion with same. 


Weather Reports for Aircraft 


Instructions were issued in January, 1935, with regard to obtaining a report of weather con- 
ditions for Air Pilots and in effect-are as foilows:— 
Then a pilot of Imperial Airways asks for a report on weather conditions at yout 
office give him the following information as accurately as possible: 

(1) Direction of wind. 

(2) Fog:— 
If an object can be seen clearly a mile the weather is clear. 
If you cannot see as far as indicated above reply foggy. 
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(3) Height of Clouds:— 
If you can see the top of the highest hills near you reply “Hills clear,” 


smooth)” 


otherwise “Clouds low.” 
(4) Is the water rough or calm:—- 


4 


i 


If the water on the harbour, bay or pond is showing white caps reply 
“Water rough.” 
(5) Ice conditions for winter landing:— 
Give the thickness of the ice in inches and if smooth or rough. 
example of Repert: 

‘“Wind South, clear, clouds low, water rough (or in winter ice five inches thick, 


If not state “Water calm.” 


In reporting weather conditions it should b2 remembered that inaccurate information may 


lead to an accident. 


The request for weather or landing conditions at a distant point may be made in service 
form but the reply must be sent by collect telegram at regular rates. 
If the Pilot making enquiries wishes to have a rush reply he can indicate that he wishes 
pricrity service telegram. In this case the request should be made by Pink Service. Reports 
Aeroplanes should be facilitated at all stops cf transmission. 


POSTAL TELEPHONE OFFICES 


of 


List of Telephone Offices in Newfoundland and the Telegraph Offices with which these 


offices are connected: 


Telephone Office 


Connecting 
Velegraph Office 


Abrahams Cove Via Port aw Port 
Adeyton Via Clarenville 
Admirals Beach Via St. Joseph’s 
Admirals Cove 

(Cape Broyle) Via Cape Broyle 
Admiral’s Cove 

(Fermeuse) Via Renews 
Alderburn Via Norris’ Arm 
Alder Harbour Via Carmanville 
Alexander Bay 

(Railway Station) Via Glovertown 
Amherst Cove Via Bonavista 
Anchor Point Via Flowers Cove 
Anderson,s Cove Via Stone’s Cove 
Angels Cove Via Placentia 
Apsey Brook Via Clarenville 
Apsey Cove Via Musgrave Hr. 
Aquaforte Via Renews 
Arnolds Cove Via Arnolds Cove 

Station 

Baddocks, St. Mary’s Via St. Mary’s 
Baie Verte Via Nippers Hr. 
Bakers Brook Via Norris Pt. 
Barachoix 

(Near Brig ‘Bay) Via Brig Bay 
Bar Haven Via St. Kyrans 
Barrd Harbour (Near 

Port Saunders) Via Port Saunders 
Bartlett’s Harbour Via Brig Bay 
Bay de Verde Via Old Perlican 
Bay du Nord, EB: Via Pools Cove 
Beaubois Via Marystown 
Beaumont Via Pilley’s Isld. 
Bellburns Via Daniels Hr. 
Bellevue Via Whitbourne 
Benoits Cove Via Curling 
Birchy Bay Via Campbellton 
Birchy Head Via Bonne Bay 
Riva Cava Via Brig Bay 


Telephone Office 
Biscay Bay 
Black Duck Brook 
Blaketown 
Bloomfield 
Bolands, St. Mary’s 
Riverhead 
Boat Harbour, P.B. 
Boat Harbour 
(Cooks Harbour) 
Bonaventure 
Bordeaux 


Boswarlos 

Boxey 

Boyds Cove 
Brents Cove 
Brewley 
Bridgeport 
Brigus South 
Britannia 

British Harbour 
Broad Cove, B.D.V. 
Brooklyn 
Brownsdale 
Brunette 
Bunyans Cove 
Burgoynes Cove 
Burin Bay-Arm 
Burlington 
Burnside 

Burnt Isiand, Burgeo 
Burnt Isld., P.B. 
Burnt Point 
Calvert 
Campbell’s Creek 
Cape Cove 

Cape Isld. 

Cape Race 

Cape St. Mary’s 


Connecting 
Telegraph Office 
Via Trepassev 
Via Port au Port 
Via Whitbourne 
Via Lethbridge 


Via St. Mary’s 
Via Baine Hr. 


Via Cooks Hr. 
Via Trinity 


Via Arnolds Cove—- 


Station 
Wial Port au Port 
Via English Hr. W. 
Via Campbellton 
Via LaScie 
Via Tacks Beach 
Via Moretons Hr. 
Via Cape Broyle 
Via Hickman’s Hr. 
Via Trinity 
Via Western Bay 
Via Lethbridge 
Via Bantes, ue 
Via Garnish 
Via Port Blandford 
Via Clarenville 
Via Burin 
Via Nippers Hr. 
Via Glovertown 
Via Channel 
Via Petit Forte 
Via Northern Bay 
Via Cape Broyle 
Via Port au Port 
Via Newtown 
Via Newtown 
Via Trepassey 
Via Branch 
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Telephone Office 
Cape St. George 


Caplin Cove, BabA. 


Cappahayden 
Cartyville 
Carter’s Cove 
Cavendish 
Centre Cove 
Champneys 
Chance Cove 
Chapel Arm 
Charleston 
Charlottetown 
Chimney Cove 
Clarenville S. 
€lattice Hr. 
Clifton 
Codroy 
Collin’s Cove 
Coombs Cove 
Corbin 
Cottles Island 
Cottrels Cove 
Cox’s Cove 
Creston 
Cupids 
Current Island 
Cuslett 


Stolen Canadian Postal Money Order Forms 


The following Money Order Forms are reported stolen from the Canadian Post Office of 


Madden, Alberta:— 


Connecting 
Yelegraph Office 


Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 


Port au Port 
Western Bay 
Renews 
Robinson’s Station 
Moretons Hr. 
New Hr. 

Arnolds Cove Stn. 
Trinity 

Arnolds Cove Stn. 
Whitbourne 
Princeton 

Port Blandford 
Bonne Bay 
Clarenville 

St. Kyrans 
Clarenville 

St. Andrew’s 
Burin 

English Hr. West 
Burin 

Moretons Hr. 
Fortune Hr. 
Curling 
Marystown 

Brigus 

Flowers Cove 
Branch 


Telephone Office 
Daniels Cove 
Daniels Point 
Dark Cove, B.B. 
Davis Cove 
Dawson’s Cove 
Deep Bight 
Deer Harbour 
-De Gras 

Deibys Cove 
Dildo 

Dorans 

Doyles 

Drook 

Duntield 
Durrells 


Eastport 
Eddy’s Cove— 
(Flowers Cove) 
Eddies Cove 
(Port Saunders) 
Elliston 
Elliott's Cove 


English Hr. East, F.B. 


Hnelish: Hic. web. 
Epworth 
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Connecting 
Telegraph Office 


Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 


Via 


Via 
Via 
Via 
Via 
Via 
Via 


Old Perlican 
‘Trepassey 
Gambo 

St. Kyrans 
Hermitage 
Hillview 
Hickmans Hr. 
Port au Port 
Trinity 

New Hr. 
Trepassey 
St. Andrew’s 
Trepassey 
Trinity 
Twillingate 
Glovertown 


Flowers Cove 


Port Saunders 
Bonavista 
Clarenville 
Bay L’Argent 
Trinity 

Burin 


(To be continued } 


ACCOUNTING 


Nos. 6001 to 6200 inclusive. 


The above Orders, if presented at a Newfoundland Office, must not be paid. Postmasters 
should follow the instructions given on page 31 of the Post Office Circular of the 7th January, 1937, 


and page 58 of the Post Office Circular of the 11th February, 1937. 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries, except 


Canada and the U.S.A. is $4.87 to the £1. 
The exchange rate for paying is $4.80 to the £1. 
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POST OFFICE 


THURSDAY, i6th FEBRUARY, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


OBITUARY 


The Department regrets to announce the death on Tuesday, the 7th inst., of Mr. George B. 
Lloyd at the age of eighty-four. 


The late Mr. Lloyd entered the Postal Service as Junior Clerk in the Money Order Division 
in the year 1886, and was retired on the 3lst December, 1930. 


He served the Department faithfully and efficiently for forty-four years, having advanced 
from the position of Junior Clerk to that of Superintendent of the Division. 


MAILS 
Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Thursday, the 16th February. Delivery should be effected in Montreal ana 
New York on or about Monday, the 20th February. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion with the S.S. “AUSONTIA” due to sail from 
Halifax on the 19th February and arrive at Plymouth on the 26th February, but any letters en- 
dorsed “Via New York” will be forwarded for connexion with the S.S. “ILE DE FRANCE” due to 
leave New York on the 23rd February and arrive at Plymouth on the Ist March. 


In the event of the S.S. “FORT AMHERST” sailing after the delivery of the mail received by 
the Express due to arrive on Friday, the 17th February, correspondence for Great Britain, Canada, 
the U.S.A. and foreign countries generally, will be accepted at the General, East and West End 
Post Offices for despatch by that steamer. Notice re the closing hour will be posted at the General, 
East and West End Post Offices. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Monday, the 20th February. Delivery should be effected in Montreal and 
New York on Friday, the 24th February. Correspondence for Great Britain and Transatlantic coun- 
tries will be forwarded for connexion with the S.S. “MONTCLARE” due to sail from Halifax on 
the 25th February and arrive at Greenock on the 4th March, but any letters endorsed “Via New 
York” will be forwarded for connexion with a fast steamer, the particulars of which have not yet 
been advised. 


TELEGRAPHS 
Empire Press Rate 


Commeneing Ist. March Cable and Wireless Limited will put into effect a flat rate of four 
and a half (41%) cents per word on Press telegrams between all parts of the Empire. Press tele- 
grams from Newfoundland to all parts of the Empire will, as from that date, be sent at the new 
flat rate except that between Newfoundland and Canada, where the press rate is already below 
the new flat rate, the existing rates will remain in force. For the present Palestine, Transjordan 
and Sudan are. excluded. 


The Empire Press rate will only apply to press messages routed ‘Via Imperial.” 
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Routing of Foreign Telegrams 


Several instances have come to the notice of the Department recently where Postmasters. 
have ordered the routing of telegrams without any instructions from the sender. 


Postmasters are again reminded that directing the route of telegrams is not the duty of the 
office of origin and, except where it is specifically stated by the sender that he desires his telegram 
to follow a certain route and writes the routing instruction on the face of his message, it musi 
be transmitted without any routing indicator. 


Complications are liable to arise when telegrams are misrouted, and consequently where the 
routing has been defined by the sender it is distinctly the Postmaster’s duty to see that the routing 
instruction is transmitted. See Post Office Circular, Page 403. 


Ice and Weather Reports 


Commencing the 9th February a daily (including Sunday) weather and ice report should 
be sent by the Offices at Groais Islands, Cooks Harbour, Griguet, Conche, Hr. Deep, Horse Islands, 
LaScie, Twillingate, Fogo, Newtown, Cape Bonavista, Point Amour, Belle Isle, Battle Hr., Cart- 
wright and Hopedale. These reports will record weather conditions, the direction of the wind and 
its velocity as far as it can be judged such as ‘“‘Calm, Moderate, Strong,” and condition of ice. 


The reports are to be addressed to the Department of Natural Resources and checked collect. 
prefixed “WX” and accounted for at half the ordinary rate. 


All reports should be at Head Office before 10 a.m. 


At the request of the Natural Resources Department copies of these reports are given to the 
local Daily Papers and Broadcasting Stations. 


Winter Schedule of Labrador Wireless Offices 


The following is the schedule of the Labrador Wireless Stations:— 


Point Amour’ je. ache aati ee 1 Samy toy Gpiame 
Battle Harbour ian 5hi. ee ies 28 8 a.m. to 9 p.m., or until all traffic is cleared. 
During the prosecution of the Sealfishery ... ....7.. .... .... .. ) Waals Woy JIE joysaok 
@ariwihichts Bil Bee Be al faery et 8 am., 10 a.m., Noon, 2 p.m., 4 p.m. and 8 p.m. 
HROPeCO alee so a ee ae 8 a.m:, 10 a.m., Noon, 2 pm, 4 pm: and 6 p.m. 
GLI RISTO is ee og ie Su as Sant aa Is officially closed during the Winter months, but 


schedules are retained with St. John, N.B. (VAR) to clear Government traffic at 
8.50 a.m., 12.50 p.m and 8.50 p.m., also a schedule with Point Amour at 2.30 p.m. 
During the Sealfishery watch is kept at 8.30 a.m. ta 1 p.m. and 3.80 p.m. to 9 p.m. 


Note—All times quoted are Newfoundland time. 


Corrections 
The following corrections should be made in the list of Telephone Offices and connecting 
Telegraph Offices on pages 471 and 472 of last week’s Circular:— 
Adeyton Via Clarenville should read Adeyton Via Hillview. 
Baddocks, St. Mary’s Via St. Mary’s should read Badcocks, St: Mary’s Via St. Mary’s. 
Barrd Hr. Via Port Saunders should read Barrd Hr. Via Brig Bay. ‘i 
Burnt Pt. Via Northern Bay should read Burnt Pt. Via Western Bay. 
Cartyville Via Robinsons Station should read Cartyville Via St. Fintans. 
Delete:—Cape St. Mary’s Via Branch. 
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POSTAL TELEPHONE OFFICES 


List of Telephone Offices in Newfoundland and the Telegraph Offices with which these 
offices are connected continued from page 472 of last week’s Circular: 


Connecting Connecting 
Telephone Office Telegraph Office Telephone Office Telegraph Office 
Felix Cove Via Port au Port Jackson’s Cove Via Little Bay 
Fermeuse Via Renews Jacques Fontaine Via Bay L’Argent 
Ferryland Via Cape Broyle Jamestown Via Lethbridge 
Fleur de Lys Via Coachmans Cove Jean de Bay Via Marystown 
Forresters Point Via Flowers Cove Jeffreys Via St. Fintans 
Fosters Point Via Clarenville Joe Batts Arm Via Fogo 
Fox Cove Via Burin : 
Fox Island River Wie Pontaus Port Keels Via King’s Cove 
Fox Roost Via Channel Kelligrews Via Topsail 
Fredericton Via Carmanville Kings Point Via Springdale 
Frenchmans Cove— Kingwell Via Hr. Buffett 
BO: Via Curling 
Frenchman’s Cove, F.B. Via Garnish Ladie Cove Via Musgrave Hr. 
Freshwater Via Carbonear Lady Cove Via Clarenville 
Garden Cove, P.B. Via Sound Island Lark Hr. Via Curling 
Gaskiers Via St. Mary’s Laurenceton Via Norris Arm 
Goose Cove, W.B. Via St. Anthony Lawn Via Lamaline 
Gooseberry Cove Via Hillview Leading Tickles Via Botwood 
Grates Cove Via Old Perlican Little Bay East, F.B. Via Bay L’ Argent 
Graven Bank Wiad ot. Wairyes Little Bay 
Great Braha Via St. Anthony (Marystown ) Via Marystown 
Great Codroy Via St. Andrews Little Bay West 
Great Hr. Via Hr. Breton (Jersey Hr.) Via Jersey Hr. 
Great Jervois Via Pushthrough Little Catalina Via Catalina 
Green Isld. Cove Via Flowers Cove Little Hr., T.B. Via Trinity 
Green Isld. Brook Via Flowers Cove Little Hr. West Via Baine Hr. 
Grole Via Hermitage Little Harbour 
Twillingate) Via Twillingate 

Hampden Via Howley Little Hr. East Via Arnolds Cove Stn 
Hr. Grace South Wia He. Grace Little Hearts Ease Via Hillview 
Hr. Mille Via Bay L’ Argent Little Paradise Via St. Kyrans 
Harcourt Via Clarenville Locks Cove (St. Barbe) Via Cooks Harbour 
Hare Bay Via Gambo Lomond Via Bonne Bay 
Harry’s Hr. Via Little Bay Long Beach (Random) via Hillview 
Haystack Wie Ashes Ie ybubqetne Long Beach 
Head Bay, D’Espoir Via St. Albans (Trepassey ) Via Trepassey 
Heads Hr. Via Pilley’s Island Long Hr., P:B. Via Whitbourne 
Heart’s Desire Via Heart’s Content Long Point Via Port au Port 
Heatherton Via Robinson’s Stn. Loon Bay Via Campbellton 
High Beach Via’ Lamaline Lords Cove Via Lamaline 
Highlands Via St. Fintans Lourdes Via Port au Port 
Hillgrade Via Herring Neck Lower Cove 
Hodges Cove Via Hillview (Port au Port) Via Port au Port 
Horwood Via Gander Bay Lower Island Cove Via Western Bay 
Humbermouth Via Curling Lumsden Via Newtown 

; : Lumsden South Via Newtown 
Indian Hreistitt -Via Tacks Beach Lushs Bight Via Pilley’s Island 
Ireland Bight Via St. Anthony Meclvers Via Curling 
Irelands Eye Via Hickman’s Hr. Main Brook 
Island Hr. Via Fogo (St. Barbe) Wia. Cooks Hr. 
Isle aux Morte Via Channel ; Mainland 
Isle Valen Via St. Kyrans (Port-au-Port) Wie, Port au Port 
Islington Via New Harbour Main Point 


Tuwanhne | Via Hickman’s Hr. (Gander Bay) Via Gander Bay 
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Telephone Office 


Connecting 
Telegraph Office 


16th February, 1969 


Telephone Office 


Connecting 
Telegraph Office 


Mall Bay Via St. Mary’s Northern Arm 
Marches Point Via Port au Port (Botwood) Via Botwood 
Manuels Via Topsail North Bay (Burgeo) Via LaPoile 
Marystown South Via Marystown North Hig, 5: Via Sound Island 
Meadows Via Curling Ochre Pit Cove Via Western Bay 
Melrose Via Catalina Old Shop Via Whitbourne 
Middle Arm Via Nippers Hr. Openhall Via King’s Cove 

(Green Bay) O’Regans Via St. Andrews 
Middle Brook (Gambo) Via Gambo Pacquet Via LaScie 
Millers Passage Via Jersey Hr. Paradise Via St. Kyrans 
Millertown Jctn. Via Badger Parker’s Cove Via Baine Hr. 
Militown Via St. Albans Parsons Pond Via Cow Head 
Millville Via St. Andrews Pasadena Via Deer Lake 
Milton Via Clarenville Patrick’s Cove Via Branch 
Monkstown Via St. Kyrans Peters River Via St. Mary’s 
Monroe Via Clarenville Petites Via Rose Blanche 
Mooring Cove Via Marystown Piccadilly Vial Port aw Port 
Morrisville Via St. Albans Plate Cove East Via King’s Cove 
Mose Ambrose Via English Hr. W. Plate Cove West Via King’s Cove 
Mount Carmel Via St. Joseph’s Point aux Gaul Via Lamaline 
Musgravetown Via Lethbridge Point Crewe Via Lamaline 
Mussell Pond Via St. Joseph’s Point Lance Via Branch 

Point Leamington Via Botwood 

Newbridge Via St. Joseph’s Point May Via Lamaline 
New Chelsea Via Hants Hr. Point Rosie Via Garnish 
New Ferrole Point Verde Via Placentia 

(Shoal Cove W.) Via Brig Bay Port Albert Via Campbellton 
New Harbour, F.B. Via Rencontre West Port Anson Via Pilley’s Isld. 
New Melbourne Via Hant’s Hr. Port aux Choix Via Port Saunders 
Newman’s Cove Via Bonavista Port aux Bras Via Burin 
New Perlican Via Heart’s Content Port Rexton Via Trinity 
Newport Via Badgers Quay Port Nelson Via Badgers Quay 
Newstead Via Campbellton Portland Via Lethbridge 
Noggin Cove Via Carmanville Portland Creek Via Daniels Hr. 


Via Whitbourne 


ACCOUNTING 
Mutilation of Money Orders 


Instructions have been issued repeatedly in Post Office Circulars, and are also printed on 
Money Order forms, that any mutilation renders the money order void; yet despite these instruc- 
tions many Postmasters persist in changing the amount to correct an error instead of cancelling 
and issuing another money order. 

This is bad enough when the order is drawn on a Newfoundland office but when it is drawn 
on an office in Canada or the U.S.A. it reflect seriously on the Newfoundland Postal Administra- 
tion and also delays payment which sometimes creates a hardship to the payee because the Can- 
adian and U.S.A. Post Office will not cash these orders until the amount has been confirmed by 
correspondence with Head Office, St. John’s. 

It also happens frequently that the Postmaster neglects to correct his office records when 
changing the amount of the order. This catises further trouble whenever the Postmaster is. asked 
to confirm the amount of an altered Money Order 

In the interests of the service serious action will have to be taken against any Postmaster 
who persists in disregarding the instructions issued by the Secretary of the Department. 


Norman’s Cove (To be continued) 


Money Order Sterling Rate of Exchange : 
The exchange rate for Money Orders drawn upon Great Britain and other countries, exeept 
Canada and the U.S.A. is $4.87 to the £1. 
The exchange rate for paying is $4.80 to the £1. 
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POST OFFICE CIRCULAR. 


THURSDAY. 28rd FEBRUARY. 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


MAILS 
Registered Mail ; 


There is evidence that some distribution offices do not pay proper attention to the receipt 
and re-despatch of registered mail. 

Two specific cases have recently come to the notice of the Department. In one case the Post- 
master insisted that a certain register was despatched in a sealed bag to a certain office. It was 
subsequently discovered that it was despatched in a sealed bag to an entirely different office. In 
the other case the Postmaster does not know whether the registers were received and despatched 
and cannot give a definite answer to questions asked. 

When enquiries are made from Head Office regarding the receipt and despatch of registered 
mail definite answers are required to definite questions. Head Office wiil not aecept guesses and 
evasions. The records of the office concerned in the enquiry made must be given. Severe dis- 
ciplinary measures will be taken in cases where a proper record of the receipt and despatch of re- 
gistered mail is not kept, and in the case of loss tne office which cannot give a proper account of 
such mail will be held responsible. 


Dutiable, Insured and C.O.D. Parcels 


A bill shewing the number of parcels, with a list of the dutiable, insured and C.O.D. parcels, 
is enclosed in an envelope and placed in one of the parcel bags with every despatch of parcel mail 
from St. John’s. In several cases the envelope containing this bill has been found in an otherwise 
empty bag received at the St. John’s General Post Office. 

A specific case has come to the notice of Head Office where a Postmaster reported that he 
did not receive several duty parcels and when it was proven that the total number of bags des- 
patched was delivered to his office he admitted receiving the parcels but not the bill. 

In spite of the fact that offices have been definitely told that if parcel bills are not received 
it must be immediately reported to the Head Postmaster, St. John’s, no report was received from 
this particular office, nor from the offices that tailed to take the bills from the parcel bags. 

Carelessness or indifference of this kind involving the risk of loss of important mail is a suf- 
ficient cause for considering the suspension of the official concerned. 


Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s,up to 3.30 p.m. (late fee letters 4.15 p.m.) for des- 
patch, same day, on Thursday, the 23rd February. Delivery should be effected in Montreal and New 
York on or about Monday, the 27th February. Correspondence for Great Britain and Transatlantic 
countries will be forwarded for connexion with the S.S. “ANTONIA” due to sail from Halifax on 
the 27th February and arrive at Liverpool on the 7th March, but any letters endorsed “Via New 
York” will be forwarded for connexion with the 5.S. “NORMANDI§” due to sail from New York 
on the 3rd March and arrive at Southampton on the 9th March. 

Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, same day, on 
Menday, the 27th February. Delivery should be effected in Montreal and New York on or about 
Friday, the 3rd March. Correspondence for Great Britain and Transatlantic countries will be held 
back for despatch by the S.S. “NEWFOUNDLAND” due to sail from St. John’s on the 3rd March 
an@ arrive at Liverpool on the 9th March, but any letters endorsed “Via New York” will be for- 
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warded for connexion with the S.S. “AQUITANIA” due to sail from New York on the 4th March 
and arrive at Southampton on the 10th March. 


TELEGRAPHS 


Reduction of Fine for Figure Errors and Failures of Service 


It has been decided to reduce the fine imposed for errors in figures and for lost messages 
from 50c. to 10c. as from the 1st January of this year. This concession is in the nature of an ex- 
periment and it is hoped that it will not result in any deterioration of the Telegraph Service. The 
Department reserves the right to revert to the fine of 50c. in the case of any particular officer or as 
a matter of general application if it is found from experience that the number of figure errors and 
failures of service show any great increase following this change. 


Night Letter Service Extended to Roumania 
Effective 20th February, 1939, Night Letter Service (NLT) has been extended to Roumania. 


The rate will be $2.75 for 25 words or less and 11c. for each word in excess of 25, plus the Govern- 
ment tax of 10 cents. 


Errors, Delays and Failures 


During the month of January there were 12 errors and 1 failure of service as follows:— 


ERRORS 


Between -lopsarl ameu@aalitia: ster ee en re te cree coe aanre eae 
ne Cataling and Inttle Catalina 9 ee 

s Grane Bankvand Placentia <0. eas ee oe 

iM Bonavista ang, Mopsail a5. 6 ee ee ee ee ee eee 

& Stvdohnis and i@ornentaicole Vier es eee eee ee 

= Whitbeaurne- and Stu fohinis 2. ee ne al 

* Woretonis: Hanboln and SumimenrtOnd 5 ec eee 1 

* Abrahams Cove anaeourdes: 6. me ee et ee eee 

At dS {ORG eNO es daca ae pain A cy LAA pir Wilt Ceiaciehalai train tiie Leet sel talinbilaers iar is 2 

FARLURE 

At Comer*Brodkucers.: xise.dp eee Iaek atime eee petra elem 1 


A fine of 10 cents each was imposed on the following officials:— 


Mr. King at Catalina and Mr, Johanson at Little Catalina for failing to verity the 
check of a telegram in which ten words were dropped in transmission by 
Tensaik. 

Miss Butt, Moreton’s Harbour, for error in figures. 

At Corner Brock a telegram dated 24th December, 1938, was lost in the office. As 

the Clerk responsible for verifying the receipt was a temporary official, and has 

since left the service, no fine was imposed. 


Traffic 


The total number of paid telegrams for January was 27,647, of which 1,352 were sent by the 
Priority Service. The total for January 1938 was 29,845. 

The number of Service Messages for January was 4,747 as compared with 4,753 for January 
1938. The number of D.H. messages for January was 1,562 as compared with 1,463 for January 
1938. 

Renewed attention is called to the necessity for using the service message and D.H. message 
system only in cases of emergency. 

The Public Message Service consisted of 10,098 words which is the equivalent of 6,730 mes- 
sages at the St. John’s Head Office, an increase over January 1938 of the equivalent of 1560 tele- 
grams. There were 430 telegrams less delivered in St. Iotn’s than in January 1938, and 175 less 
received at the counter. 


23rd February, 1939 


Correction 
Omitted from page 475 of the Post Office Circular:— 


Grand Beach via Garnish. 


Delete. Letters “F.B.” after New Hr.Via Rencontre West on Page 476 of the Circular 
and correct to read “H.B.” 


Telephone Office _ 
Portugal Cove South 
Pound Cove 
Powers (St. Joseph’s) 
Presque 
Queens Cove 
Quirpon 
Raleigh 
Rantem 
Rattling Brook 
Redcliffe 
Reefs Hr. 
Roberts Arm 
Rock Hr PeB: 
Rocky Harbour 
Rosedale 
r0und Hr. 

(Green Bay) 
Safe Hr. 
St. Barbe 
St. Bernards 
St. Brides 
St. Davids 
St. Jones Within 
St. Jones Without 
St. Joseph’s, P.B. 
St. Lunaire 
St. Leonards, P.B. 


St. Mary’s, Riverhead 


St. Patrick’s, N.D.B. 

St. Pauls 

St. Shotts 

St. Theresa 

St. Vineent 

Sallys Cove 

Salmon Cove ~ 

Salmonier, Riverhead 
(St. Catherines 

Salvage : 

Sandy Cove 
(Flowers Cove) 

Sandy Point 

Saunders Cove 

Seal Cove, F.B. 

Searston 

Seldom Come Bye 

Shamblers Cove 

Sheaves Cove 


Postal Telephone Offices 


List of Telephone Offices in Newfoundland and the Telegraph Offices with which these 
offices are connected continued from page 476 of last week’s Circular:— 


Connecting 
Telegraph Office 


Via Trepassey 

Via Wesleyville 
Via St. Joseph’s 
Via St. Kyrans 
Via Hillview 

Via Griquet 

Via Griquet 

Vie Arnolds Cove Stn. 
Via Springdale 
Via Kings Cove 
Via Brig Bay 

Via Pilley’s Island 
Via Marystown 
Via Norris Pt. 
Via Glovertown 
Via LaScie 


Via Badgers Quay 
Via Flowers Cove 
Via Bay L’Argent 
Via Branch 

Via St. Fintans 
Via Hillview 

Via Hillview 

Via Baine Hr. 
Via Griguet 

Via St. Kyrans 
Via St. Mary’s 
Via Little Bay 
Via Cow Head 
Via Trepassey 
Via St. George’s 
Via St. Mary’s 
Via Norris Pt. 
Via Carbonear 


Via St. Joseph’s 
Via Glovertown 


Via Flowers Cove 
Via St. George’s 
Via Glovertown 
Via Hermitage 
Via St. Andrews 
Via Fogo 

Via Badgers Quay 
Wie Porkeaw Port 


Telephone Office 
Ship Cove 
(Cape Onion) 
Ship Cove, P.B. 
Ship Cove, Port au P. 
Ship Hr., P.B. 
Shoal Cove 
Shoal Hr. 
Shoal Pt. 
(Trepassey ) 
Shoe Cove 
Snooks Hr. 
Sops Arm 
South Branch 
South East 
Bight, P.B. 
Southern Arm 
(Green Bay) 
Southern Bay 
Southern Hr. 
Southport 
Spanish Room 
Spencers Cove 
Stag Hr. 
Stephenville 
Summerford 
Summerside 
Summerville 
Sunnyside 
(Bay Bulls Arm) 
Sweet Bay 
Swift Current 
Templeman 
Terrenceville 
Thoroughfare 
Three Arms 
Three Rock Cove 
Tickle Cove 
Tilt Cove 
Tilting 
MuizZaroes, tac 
Tompkins 
Traytown 
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Trinity East 
Triton 


Via 
Via 
Via 
Via 
Via 
Via 


Via 
Via 
Via 
Via 
Via 


Via 


Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 


Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 
Via 


Via 
Via 


419 


Connecting 
Telegraph Office 


Griquet 
Branch 

Port au Port 
Fox Harbour 
Brig Bay 
Clarenville 


Trepassey 
LaScie 
Clarenville 
Jackson’s Arm 
St. Andrew’s 


St. Kyrans 


Little Bay 
Princeton 
Arnolds Cove Stn. 
Hillview 
Marystown 

Hr. Buffett 

Fogo 
Stephenville Xng. 
Moretons Hr. 
Curling 
Princeton 


Arnotds Cove Stn. 

Princeton 

Sound Island 

Newtown 

Bay L’Argent 

Hickman’s Hr. 

Little Bay 

Port au Port 

King’s Cove 

LaScie 

Fogo 

Moreton’s Hr. 

St. Andrew’s 

Glovertown 

Gambo or 
Badgers Quay 

Trinity 

Pilley’s Isld. 
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‘Telephone Office 
Trout River 


Connecting 
Telegraph Office 
Via Bonne Bay 


Two Gut Via Port au Pout 
Victoria Via Carbonear 
Victoria Cove Via Gander Bay 
Wareham Via Badgers Quay 
Wellington Via Gambo 
Western Arm Via Seal Cove 
West Bay Via Port au Port 


West Bay Centre 
West Point 


Via Port au Port 
Via LaPoile 


Telephone Office 
Whiterock 
Wild Bight 
(Cooks Hr.) 
Wild Bight 
(Little Bay) 
Winter Brook, B.B. 
Witless Bay 
Woods Island 
Woodstock 
Woody Island 
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Connecting 
Telegraph Office 
Via Clarenville 


Via Cook’s Harbour 


Via Little Bay 
Via Lethbridge 
Via Bay Bulls 
Via Curling 

Via LaScie 

Via Sound Island 


Westport Via Seal Cove 
ACCOUNTING 
Commission on Money Orders Drawn on U.S.A 
Amount of Order: 
Any amount up tov$5:00. |. seks os eee eee ea ee ae 10 
SS Ole torte L000. eres te ek cass csc ete re apenas emcee eee ae .20 
WOO 1s tore, 20:00 oo Seen ee as ee ce eee 
ZOO torr SO.00 8 a0 ee eats ee SR oe en Oh cee te 00 
SOOletorsr 402000 oe eee ee oe ee Bee oe Get 
AOVOle tori 5000/5. oy ye eee ian er. 0k Uk Ue oe .80 
50.01 to’ ‘GOt00 sein eg het eee es 0 es eee 
EOLON CO: BOLO Os ti ee eon, 5 8 eee eg de ee eee 1.25 
SOOile top FOO00 2 gece ero ering ee ken ee ec ee Sete ee oe ee ele 


Postmasters should be careful to apply the above rates of commission when preparing 
money orders for payment in the U.S.A., and they are reminded that they are liable for any loss to 
the revenue which may arise through their failure to carry out their instructions. 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A. is $4.87 to the £1. 


< 


The exchange rate for paying is $4.80 to the £1. 
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CIRCULAR. 


on 
TH 


THURSDAY, 2nd MARCH, 1935 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


SPECIAL STAMP TO COMMEMORATE ROYAL VISIT 


The Department of Posts and Telegraphs will arrange for the sale of a special stamp to com- 
memorate the visit of Their Majesties King George VI and Queen Elizabeth to Newfoundland on 
the 17th June next. 

This stamp will be of the five cent denomination. It will be a large stamp similar in size to 
those of the Coronation issue, and the design will show portraits of Their Majesties in oval frames, 
between which will be placed the Coat of Arms of Newfoundland. In the left hand top corner will 
appear the word “June” and in the right hand top corner the year ‘1939. The words ‘Royal 
Visit” will be placed above the Newfoundland Coat of Arms. The additional indications “New- 
foundland,” “Postage” and “Five Cents” will, of course, also be brought into the design. The colour 
of the stamp will be blue. 

The stamp will be placed on sale at all Post Offices in Newfoundland on the 17th June and 
will continue to be on sale to the 31st July, during which time the five cent stamp now in use must 
be withdrawn and is not to be sold unless particularly requested by a member of the public. 

Postmasters should copy the above notice neatly in ink, if a typewriter is not available, and 
exhibit it in a prominent position on the public side of their offices. 


Requisitions 


All Postmasters should immediately take steps to ascertain the number of stamps likely to 
be required for their offices. When the number of stamps has been ascertained, a special requisition 
should be prepared for the number of stamps required and the words “Commemoration Stamps” 
marked across the face of the reguisition form. 


The requisition should be addressed to the Chief Accountant, St. John’s, and should reach 
Head Office not later than 30th April. 


Index Post Office Circulars 


With further reference to the notice on page 449 of the Post Office Circular, the index for 
pages 241 to 448 has now been prepared and forwarded to each office by mail. Each index has been 
punched and placed in a folder with an Acco fastener. All circulars should be similarly punched 
by a nail or some other means and kept in place in the folder by means of the fastener for ready 
reference. 


MAILS 
Mail Bags 


In order that a check may be made of the mail bags in service at Post Offices throughout 
the country, Postmasters are instructed to forward the following information to the Director of 
Postal Services by the first mail after the 31st March: 


1, How many mail bags were at your office on Ist March? 

How many did you receive during March? 

How many did you use to despatch mails during March? 

How many empty bags did you return to St. John’s during March? 
How many were at your office on 31st March? 


i ‘Ind: March, 1989 


Foreign Mails 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, same 
day, on Thursday, the 2nd March. Delivery should be effected in Montreal and New York on or 
about Monday, the 6th March. Correspondence for Great Britain and Transatlantic countries will 
be held back for despatch by the S.S. “NEWFOUNDLAND” due to sail from St. Jonn’s on the 3rd 
March and arrive at Liverpool on the 9th March, but any letters endorsed “Via New York” will be 
forwarded for connexion with the S.S. “MANHATTAN” due to sail from New York on the 8th 
March and arrive at Plymouth on the 15th March. 


In the event of the S.S. “FORT AMHERST” sailing after the delivery of mails received by 
the Express, due to arrive on Friday, the 3rd March, correspondence for Great Britain, Canada, the 
U.S.A. and foreign countries generally will be acccepted at the General, East and West End Post 
Offices for despatch by that steamer. Notices re the closing will be posted at the General, East and 
West End Post Offices. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for des~ 
patch, same day, on Monday, the 6th March. Delivery should be effected in Montreal and New York 
on or about Friday, the 10th March. Correspondence for Great Britain and Transatlantic coun~ 
tries will be forwarded for connexion with the S.S. “DUCHESS OF RICHMOND” dus to sail from 
Halifax on the 11th March and arrive at Greenock on the 17th March, but any letters endorsed ‘Via 
New York” will be forwarded for connexion with the S.S. “QUEEN MARY” due to sail from New 
York on the 11th March and arrive at Southampton on the 16th March. 


TELEGRAPHS 


Brunette 


Brunette is a wireless station as shown on Page 252, but treated for checking purposes as a 
subordinate office of Garnish (See page 471). Traffic with Brunette is routed “Via Garnish” and 
checked on the latter controlling office. 


Local News items 


On the 2nd February the following message was sent to all Telegraph and Telephone 
Offices:— 

“The Department wishes to obtain news items of generai interest from every town 
and settlement in the country. Commencing Monday, 6th February, any office having 
news of interest will please send it in service form addressed News, St. John’s. News 
items must be of genera] public interest such as accidents, fires, wrecks, fishing or seal- 
ing news, etc. Personal or several items cf purely local interest are not permitted. This 
does not, however, exclude news of that nature which would be cf general public in- 
terest, such as the death of old or prominent persons, or social activities of Churches or 
other public organizations. You will be advised from time to time if any news does not 
conform to requirements. Telegraph offices having items from more than one settlement 
will compile one message. This will be again compiled into a new message at the Head 
Repeating Offices addressed NEWS signed by the Compiling Office and giving the office 
of origin of each item of news followed by the message. There will be no word check. 
This message should come in between 4 and 5 p.m., and not later than 5 o’clock.” 

The object of this local news message is to provide a daily ‘Local News Budget” for the 


new. Broadcasting Station which commences operations on the 13th March. Up to the present, while 
some. interesting items have been received, the response to the request for news has been,-rather 


disappointing. It is important that the new Broadcasting.Service should serve the public interest. 


in the broadcasting of local news as widely as possible, and. in view of the fact that in most cases 
the Post Office is in the best position for furthering this object it is hoped that Postmasters will 
do all they can to co-operate in this respect in the interests of their own settlements. 

These news items will be submitted to the Broadcasting Corporation and if deemed of suf- 
ficient public interest will be broadcast over the air each night at an hour to be decided later. 


oy 
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a a Requisitions for Cash 


Postmasters are again reminded that requisitions for cash, when sent by telegraph, must be 
addressed to the Accounts Office and not to the Head Postmaster. 

Also, such requisitions must be sent as early as possible before noon. The reserve held by 
the Cashier is limited and it may not be possible to fill requisitions received after this hour as the 
amount required for remittances must be obtained from the Bank each morning. 

The Accounts Office will not accept responsibility for any delay caused by messages wrongly 
addressed or received too late for mailing. 


Distant offices should make allowance for unavoidable delay of messages at repeating 
offices. 


Return of Duty Parcels to Senders 


The attention of Postmasters is again drawn to the instructions on pages 158 and 159 of the 
Post Office Circular with reference to the return of duty parcels to the General Post Office, St 
John’s, for subsequent return to the sender, or re-direction to the addressee in another country. The 
Postmaster should himself prepare Form 1005 in all particulars and certify it. He should then en- 
close it in envelope 1006, attach the envelope firmly to the parcel and return it as a registered item. 

Postmasters failing to carry out this instruction will be held responsible for duty amounts 
due on such parcels. 


Errors in Meney Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in the Money Order Service during the month of December 1958:— 


No. of Errors No. of Orders Issued and Paid During December 


PNEWENA Te DAE AE ASS late 4 99 
Bell. island: WMines}<.<)...... ie 1400 
Botwood ... -... oon a ee ul 501 
CIA S a fee 5 ots wr ct og se & 1865 
Gatalimais tac G8 5 223 
Charleston casks a 4 on 
Corner Broak wig. hes 5 2015 
idtore\auharsy lot. ag gene wee ey 5 90 
(Gidealelor t= gerne te eae & 274 
Grand Falls Hone 6 Fil ee 
ie Bubheth a 6 94 
fen SHON) isis) cee scarce. 4 (al 
IG EISIOIO ee eee aces o 118 
JEU SAV Conn ee ee eee ae 4 61 
TEC WISDOM et ec 5 Zon 
TG SAV e apse eis... eee s: 5 ol 
WUD KEN cong oye aes Se eee 5 276 
INDO DEGS Ais gcse cups 4 120 
Pilleysswsiand. 4.5 5... 4 95 
Portal Bombers. sce: 4 160 
Robert: swAnmies ge 5 43 
St. Brendansi. 0.3.3.4: 4 129 
’ St. John’s General... .... 5 6295 
St. Joseph’s-Salmonier .. 4 67 
Wii tHOUTNE si 2 ae 4 160 
128 16,665 
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Total number of Orders. issued dining’ Detember 3.0. ee 2 2G 
Total number of Orders paid during December. 4) ee 14,426 

41,922 
Total=mumiber (Of MrvOrs-.. 855 ee ee tee PEEPS Rea eens Soave ee eer F 383 
Percentage Of MincOrs one Pe 91 

i.e. approximately 9 errors for. every 1000 Or ders issued dete — 

Total number of Migune errors. Al 07. a, AOE Ege Aa ea a 279 
Percentage of Figure errors .. .... .... Hy te Bi 66 


i.e. approximately 614 errors — every ay 000 ee fem sing a4 


Stolen United States Postal Money Order Forms 


The following U.S.A. money order forms have been reported stolen:— 


Stotts City, M-Ofs 788004 Seo Oot eee ON eee OE Se NOse* Geloo to G/200 imeclusive 
South Bend:cSta i Ind. 2 Nos) 102334) Lo 02400) Inelusine 
Pomona, wemss GON siite SO os aa ee 2 eNOS, “CbU4e to coeOUnclusive 
Oakland -Sin. O8Cal! 200250 Yo Cee Bie Nosh 09ST 1 to OOOO anehisnve 
Willennies Minne ii Sit OF UT Seay TD eit ete INOS er LOD OaetG! shoe O altel SIVe 
VWiekers: Via. We tee eRe eG ae i GU aed. RUNS, scomonia: tou ehOUU mite hasmye 
Golden®-Okla te 3% Gils Ie9 a Oy OF MIE MOVE ar Mose s20ero. Ore 000 mineCla@sive 


The above orders, if presented at a Newfoundland Post Office, must not be paid. Postmasters 
should follow the instructions given on page 31 of the Post Office Circular of the 7th January. 
1937, and page 58 of the Post Office Circular of the lith February, 1937. 


Money Order Sterling Rate of Exchange 


As from the Ist March, 1939, the sterling rate of exchange for money orders drawn upon 
Great Britain and foreign countries, other than Canada and the U.S.A., was decreased from $4.87 
to $4.80 for issuing, and from $4.80 to $4.75 for paying. The following conversion tables are to be 
used as and from the Ist March:— 


Malolos Ta es ok ee GEC hh ie ea Sete alone aie var For issuing. 
RESTO} Kev ts rate ay A MR eee Gn eS Ree eer mn Weer er eee Jove: IBS iua vers 


Special care must be taken to use the proper table. 


The staff should also note that the conversion table “A” is to be used for paying British 
Postal Notes at their offices, i.e.-the paying rate is to be $4.75 to the £1. British Postal Notes are 
issued only at the St. John’s General Post Office, East and West End Branch Offices, but they may 
be paid at all Money Order Offices. 
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CIRCULAR. 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENT 


SAE TS Lasveh ce MGuatcucaccuves Miss Ellen Byrne to be Postmistress and Operator from the Ist 
March, 1939. 


Statistics 


Postmasters are reminded that the semi-annual statistics will be taken during the month of 
April, commencing on Ist April and ending on 30th April. The statistical forms have been mailed 
to all offices. 

Postmasters have been repeatedly instructed, and are again reminded, not.to enter in the 
delivery columns of form 1213 dutiable foreign small packets, parcels and insured parcels, that is, 
such items which are not delivered without charge. In the Post Office Circular dated 7th July, 
1938, reference is made to the Circulars containinz such statistical instructions. 


MAILS 
Delivery of C.0.D. Parcels 


It has recently been brought to the notice of the Department that a C.O.D. parcel was 
apparently passed to the addressee who opened it and after examination of the contents passed it 
back to the Postmaster for return to the sender. This is most irregular and is not permitted. 

A Postmaster must not deliver a C.O.D. parcel before collecting the charges, as indicated on 
the tag which is attached, plus the money order commission. A money order payable to the sender 
of the C.O.D. for the amount due must be issued immediately and forwarded to the proper address, 
part “D” of the C.O.D. tag being returned to the Despatching Office. This instruction must be 
strictly observed. Postmasters failing to collect and remit for C.O.D. parcels as instructed are liable 
to pay the charges in full and are subject to such disciplinary action as the Secretary of the De- 
partment may deem necessary to take in the matter. 

Once a C.O.D. package is delivered in apparent good order to the addressee the Department 
has fulfilled its obligations. Any dispute which may arise regarding the contents of a C.O.D. pack- 
age or the charges thereon is a matter entirely for settlement between the addressee and the sender. 

Under no conditions must a Postmaster refund the charges paid on a C.O.D. and take back 
from the addressee the parcel for return to the sender. 


St. Lawrence 


Foreign Mails 


Correspondence for Great Britain, Canada. the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Thursday, the 9th March. Delivery should be effected in Montreal and New 
York on or about Monday, the 13th March. Correspondence for Great Britain and Transatlantic 
countries will be forwarded for connexion with the S.S. “ANDANIA” due to sail from Halifax on 
the 13th March and arrive at Liverpool on the 2ist March, but any letters endorsed. ‘‘Via New 
York” will be forwarded for connexion with the $.S. “PRESIDENT HARDING”’ due to sail from 
New York on the 15th March and arrive at Southampton on the 23rd March. 

Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for des- 
pateh, same day, on Monday, the 13th March. Delivery should be effected in Montreal and New 
York on or about Friday, the 17th March. Correspondence for Great Britain and Transatlantic 
countries will be forwarded for connexion with the S.S. “DUCHESS OF BEDFORD” due to sail 
from Halifax on the 18th March and arrive at Liverpool on the 25th March, but any letters en- 
dorsed “Via New York” will be forwarded for connexion with the S.S. “ILE DE FRANCE” due tc 
cail fram New York on the 18th March and arrive at Plymouth on the 24th March. 


£86 9th Mareh, 1939 
TELEGRAPHS 


Easter Greeting Service for Newfoundland and Labrador 


The fixed text Easter Greetings Service will be in force this year from the 5th April to 
the 12th April inclusive. The service will extend to all Newfoundland offices and will include the 
Labrador Stations of Battle Harbour, Cartwright, Hopedale and Port Hope Simpson via Battle 
Harbour. 


The special rates are as follows:— 
> Between all points in Newfoundland... aS se sve. 
Between all points in Newfoundland and the Meursder s: ee yea Ghed ness 3Ge. 


The list of fixed text messages is as follows:— 
1. Sincere good wishes for a Happy Easter. 
2. Best wishes to you and yours for a Happy Easter. 
3. All join in best wishes for a Happy Easter to you and your family. 
4. Love and best wishes for a Happy Easter from all at home. 
5. Love and best wishes for a Happy Easter to all at home. 
6. Love and best wishes for a Happy Easter. 
7. At this Happy Easter time we send you joyous greetings. 
8. Best wishes. May your Easter be bright with renewed hopes. 


Reciprocal Greetings 
9. Thanks for Greetings. May the benediction of Easter be yours. 
10. Thanks for Greetings. Best love to you all. 
11. Thanks for Greetings. Best love from us all. 
12. Thanks for Greetings which are heartily reciprocated. 


Messages will be delivered on an Easter card telegram. 


Senders may use their own wording in their greetings messages but in such cases the cr- 
dinary telegraph rates will apply. 


Greeting messages will be mailed postage free from the nearest Telegraph or Telephone 
Office to Post Offices in Newfoundland where there is no telegraphic communication. The regula- 
tions covering acceptance, transmission and delivery of Greeting messages may be summarised as 
follows:— 

1. The sender selects the message by the number which is transmitted in place of the 
WEE Ac 

2. The date and time are not to be transmitted, although both should be shown for 
record purposes on the message at the office of origin. 

3. All Greeting messages irrespective of the filing date must be accounted for on the 
last day of the period, the 12th April. 

4. Messages of senders own composition will be accepted at the ordinary rate of 25c. 
and 2c., but will be delivered on the decorative form. These messages will bear 
date and time and be treated in every way as an ordinary message. 

5. If an office runs out of this years forms, last years must be used in preference to 
an ordinary telegraph form. 

6. Where an ordinary form has to be used, a copy of the message on a greeting form 
procured from the nearest office, which has a surplus supply, should be delivered. 

7. To facilitate replies to Greeting Messages a reply blank should be enclosed with 
all messages ecxept the reciprocal greetings Nos. 9 to 12 inclusive. 


For further particulars in reference to the local Greetings Service see Page 427 and apply the 
Christmas regulations. 


It it difficult to estimate the number of Greeting forms needed at each office and as only a 
limited number have been printed the quantity sent out is based on the number of Greetings Tele- 
erams last year allowing for a slight increase at each office. 


It should be made clear to senders of Greetings messages to the Labrador Stations that these 
stations are not supplied with the special forms and envelopes and that Greeting messages wil be 
delivered in the ordinary telegraph delivery forms. 
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Easter Greeting Service to European Countries 


The Cable Companies advise that a Service of Easter Greetings messages with fixed texts 
will be in force from the 3rd April to the 10th April inclusive, to practically all countries at the 
special flat rate of $1.00 per message, plus the usual tax of ten cents. 


There have been some changes in the fixed text messages. The list for this year reads as 
follows:— 


ENGLISH TEXTS 

1. Sincere good wishes for a happy Easter. 

2. With deep affection I greet you on this Easter Day. 

3. May your heart be filled with gladness and may happiness be yours this Easter 
Day. 

4. Best wishes to you and yours for a happy Easter. 

5. This Easter greeting carries to you the warm affection of an old friend. 

6. All join in best wishes for a happy Easter to you and your family. 

7. Love and best wishes for a happy Easter. 

8. My wish is that you may enjoy a happy Easter and that peace nay attend you to- 
day and through all the days to come. 

9. May Easter gladness be yours to-day and all good things attend you. 


10. Easter brings all the world together in praise and joy. May this message find you 
with a heart full of gladness. 


11. Our thoughts turn to you this Easter with affection and regard. 

12. May this Springtime blossom for you with flowers of Easter peace and contentment 

13. Best wishes for a happy Easter. May your future be as bright as the Springtime. 

14. On this day which marks the glorious Resurrection of our Saviour, I send you a 
joycus greeting. 

15. Many thanks for your kind greeting. May Easter Joy and Gladness fill your heart. 


16. Your kind wishes are sincerely reciprocated. May this Easter-tide bring you 
abundant happiness. 


17. May this Holy Easter be for you full of Celestial Gifts. 


The standard text Easter “GTG” service will be extended to AZORES and MADERIA this 
year. The language authorised will be English and Portuguese in each case and the rates will be 
the same as for Christmas ‘“GTG” messages to the same destination. 


The service will also be extended to all offices in Cuba at the following rates from New- 
fcundland, including tax, Havana and Santiago $1.10 per message; all other offices in Cuba $1.35 
per message. 


Texts in Gaelic language will be admitted to Ireland only this year. 


In forwarding Gaelic “GTG” text number abroad, the indicator “IRE” should be employed 
on the cable to indicate the language thus “IRE 1’, “IRE 2”, etc. 


The sender should select his message by number from the above list. Greeting Telegrams 
can be delivered in the following languages: English, French, German, Itaiian, Spanish, Dutch and 
Portuguese appropriate to the country of destination. 


The prefix ‘““GTG” will be used in lieu of the message check and for messages destined to 
piaces other than in Great Britain and Ireland the language in which the telegram should be de- 
livered should be shown before the number of the Greetings message, as for example, ‘‘French 6” 
“German 4” ete. 


Greetings Telegrams for Great Britain and Northern Ireland will be transmitted by tele- 
graph throughout if addressed to the following Cities: Belfast, Birmingham, Bradford, Bristol, 
Dundee, Edinburgh, Glasgow, Liverpool, London, Manchester, Newcastle-on-Tyne, and South- 
ampton. Greetings telegrams to places other than these will be mailed from the Cable Office near- 
est to destination. Such messages should bear the full Postal address of the addressee. The flat 
rate of $1. per message will apply whether the Greetings telegram: is transmitted by telegraph 
throughout or posted from the nearest Cable Office. . 
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Correction. Empire Press Rate 


Cables-and Wireless Ltd. advise that due to unforseen circumstances the Empire flat press 
rate of 415 cents, which was to come into effect cn the 1st March, will not be available until the 
15th April. 

Postmasters are requested to make this correction on page 473 of the Post Office Circular of 
the 16th February. 


Special Sunday Arrangements During Sealfishery 


The St. John’s Head Office will be open on Sundays from 8 a.m. to midnight during the pro-~ 
secution of the Sealfishery. 


ACCOUNTING 
Date Stamps Omitted from Money Orders 


Postmasters have been reminded on several occasions that Money Orders must bear the 
impression of the date-stamp of the issuing and paying offices. Yet, despite this, some Postmasters 
still write the date of issue or payment instead of using the office stamp. 

If the office stamp is not used there is nothing to show that the blank order was not stolen 
and filled in by some person other than the Postmaster, and the stamp of the paying office is 
necessary for enquiry purposes. 

Serious action will have to be taken if Postmasters do not follow the instructions given by 
the Secretary in the Post Office Circular of the 2nd September 1937, Page 167. 


Money Orders Drawn on Europe 


As some confusion appears to exist regarding money orders issued on European countries, 
the attention of Postmasters generally is directed to the following:— 

Money Orders issued on European countries (other than Great Britain and Northern 
Ireland) are not payable in these countries by means of the Newfoundland order but 
through the British Post Office by means of an ‘International Money Order.” The New- 
foundland Order should be marked by the issuing Postmaster “Receipt only” and the 
Remitter should be told to retain it as the remittance would reach the payee by means 
of a special order issued by the British Post Office. 

It sometimes happens that the Newfoundland Orders are forwarded by the remitter without 
being marked “Receipt” and as payment cannot be effected, the order is returned to the remitter 
who presents it for repayment. 

When informed that the amount has been paid the remitter cannot understand this as he 
holds the original order, which has not been marked “Receipt.” 

The procedure should be explained by the Postmaster when issuing the orders. 

Care should be taken, however, to avoid confusing ‘Northern Ireland” with “Ireland” or 
“EIRE” as Newfoundland orders are payable in Northern Ireland but not in “‘Ireland” or “EIRE.”’ 
As “Dublin” is the principal city in Ireland on which money orders are drawn it should be remem- 
bered that “Dublin is in “EIRE” and orders drawn on this place should be marked “Receipt only.” 


Stolen United States Postal Money Order Forms 


The following U.S.A. Money Order Forms have been reported stolen:— 


Hughrocks Paves ee 2 Nose loomao liU Ou 
benexa; KWansii sk ea ee ee ee ee ee INOSe 4hOOr mo neOS U0) 
@akhill: Mat sae aks .. . Nos. 84415 to 85000 


The above orders, if pretenceal an a onewid uneiewa Post Office, must not be paid. Post- 
masters should follow the instructions given on page 31 of the Post Office Circular of the 7th 
January, 1937, and page 58 of the Post Office Circular of the 11th February, 1937. 


Money Order Sterling Rate of Exchange 


The exchange rate for money orders drawn upon Great Britain and other countries, except 
Canada and the-U.S.A., is $4.80°to the £1. 
The exchange rate for paying is $4.75 to the £1. 
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CIRCULAR. 


Issued by Secretary to the Department of Pos‘s and Telegraphs, St. John’s, Newfoundland 


APPOINTMENTS 


TLOUVWOO Cree Merete ern ee sean As Miss Janie Budden to be Postmistress and Telephone Attendant 
as from Ist February, 1939. 


PorigUnion arch beh O eld ec be Miss Edna King.to be Messenger Assistant as from 8th March, 
1939. 


RESIGNATION 


Pore, Wilton ee vee ake wer Mr. R. King, Messenger Assistant, effective: 7th March, 1939: © 
Vacancy not advertised. : 


MAILS 


Direct Transatlantic Steamer Schedule 


Steamer Port Depart 1939 Arrive 1939 
N@VAySCORT Aci) thaw ee sae BOStOn: Bie art rd far ce woe 16th March 
Boston LOth: dWianchin «vires r ta eicthee ie Se 


IDPRKOUMA OEE Dh cr ease eer ean toe anne oe ae 


INP ON ELO OMNI DIL YAINID) Sooo Gace prongs, asec Ae 


NOWA SCOUL S ae: 


Site Jlohmss 
St. John’s 
Liverpool 


. Liverpool 


St. John’s 
Sit doles 
Boston 
Boston 
Si, diolaias 


Ste aiohnts 


Liverpool 


Liverpool 


-St. John’s 


Siz Johns 
Boston 


IPOStOMEe se 


St. John’s 
St. John’s 
Liverpool 


.. Liverpool 
Sts John’s- 
St. -John’s*= = 


Boston 
Boston 
St. John’s 
St. John’s 
Liverpool 
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Postmasters should take the necessary. steps to keep the public informed of the latest dates 
and time of posting at their office for connexion with direct despatches from St. John’s by the 
above mentioned steamers. Letter mails should not, however, be sent by main line offices to St. 
John’s for despatch to Boston. Such mails should be sent to the Main Line T.P.O. going West. 


Foreign Mails 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, same 
day, on Thursday, the 16th March. Delivery should be effected in Montreal and New York on or 
about Monday, the 20th March. Correspondence for Great Britain and Transatlantic countries will 
be held back for despatch by the S.S. “NOVA SCOTIA” due to sail from St. John’s on 24th March 
and arrive at Liverpool on 30th March, but any letters endorsed via New York will be forwarded 
for connexion with the S.S. “EUROPA” due to sail from New York on the 21st March and arrive 
at Southampton on the 27th March. 


In the event of the S.S. “FORT AMHERST” sailing after the delivery of the mail received 
by the Express due to arrive on Friday, the 17th March, correspondence for Canada, the U.S.A. 
and American countries generally will be accepted at the General, East and West End Post 
Offices for despatch by that steamer. Notice re the closing hour will be posted at the General, 
East and West End Post Offices. 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, on Monday, the 20th March. Delivery should be effected in Montreal and New York 
on or about Friday, the 24th March. Correspondence for Great Britain and Transatlantic countries 
will be held back for despatch by the S.S. “NOVA SCOTIA”, but any letters endorsed “Via New 
York” will be forwarded for connexion with the S.S. “BREMEN” due to sail from New York on 
the 28th March and arrive at Southampton on the 3rd April. 


TELEGRAPHS 


Isle Valen, Placentia Bav 


The Isle of Valen cable was broken by the S.S. “HOME” on the 27th February. Traffic for 
that office should be accepted subject to delay until further notice. 


Acceptance of Telegrams for Transmission 


All telegrams accepted for transmission over the Newfoundland Postal Telegraph System 
are subject to the following conditions: 


The Secretary of the Department of Posts and Telegraphs may decline to forward the tele- 
gram, though it has been received for transmission; but in case of so doing shall refund to the 
- sender the amount paid for its transmission. In case the telegram shail never reach its destination 
by reason of any neglect or default of the Secretary of the Department of Posts and Telegraphs or 
his servants whilst the telegram remains under the control of the Secretary of the Department of 
Posts and Telegraphs, he will refund the amount paid by the sender for such telegram. 


The Secretary of the Department of Posts and Telegraphs shall not be liable to make com- 
pensation beyond the amount refunded as above for any loss, injury or damage arising or resulting 
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from the non-transmission or non-delivery of the telegram, or delay or error in the transmission 
or delivery thereof howsoever such transmission, non-delivery, or delay, or error shall have 
occurred. 


The control of the Secretary of the Department of Posts and Telegraphs over the message 
shall be deemed to have entirely ceased for the purpose of these conditions at any point where, 
in the course of transit of the telegram to its destination, it may be entrusted by the Secretary of 
the Department of Posts and Telegraphs (and the Secretary of the Department of Posts and 
Telegraphs shall have full power to entrust the telegram) for further transmission by or through 
any system belonging to or worked by any administration or authority not controlled by the 
Secretary of the Department of Posts and Telegraphs exclusively, although worked as a part or 
in connection with the system or service of the Newfoundland Postal Telegraphs. 


Errors, Delays and Failures 


During the month of February there were recorded Errors 11, Delays 1, Failure Nil. The 
offices involved were as follows:— 


ERRORS 


Between: Whitbourne and’ St-John’s +. .8 0.0 25 a a. 2 (Relief Operator) 
5 Deer Lake and Stephenville Crossing... ....-.... .... if! 
i Pilleyzs island and Roberws: Armes. 3. 2 hese. 1 (’Phone) 
tt Deen daker and. St JONMS 665 ks ook 1 
mi Bnelish ver: Wiest. anc se lacentiak ©)... oro: Sask seu cen i 
“ SDencers Ove andemy BUMett . 2. (a... 2.) 1 (’Phone) 
. Channel and Deer Lake Ce ee 1 
topsail (Relief @perator) and St. John’s, .. ........ 1 
GS ROG SAUCERS eu Gao hes, ha ce ck as: seats cick 
* PIGONOSeNUE nek ee ee ee eng tale 
DELAYS 
No Site OMNIA Stak ee oe noir Renn eee EME! Grae rae) 


There was one fine of 10 cents imposed on Mr. G. Ralnh of Deer Lake for a figure error 
in a telegram. 


Traffic 


The total number of paid telegrams for February was 24,563, of which 1,106 were sent by the 
Priority Service. The total for February 1938 was 24,609. 


The total number of Service Messages for February was 3.907 as compared with 4,045 for 
February 1938. 


The number of D.H. Messages for February was 1,213, as compared with 1.086 for February 
1938. 


Renewed attention is called to the necessity for using the service message and D.H. message 
system only in cases of emergency. 


The Public Message service consisted of 9,572 words, which is equivalent to 6,380 tele- 
grams, an increase over February 1938 of the equivalent of 1,280 messages. 


Correction in Cable Rates 


Pave 4289. Change CDE rate of 16 cents te Poland to read 17 cents. 
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ACCOUNTING 


Delay in Forwarding Accounts 


It has been noticed that quite a number of Postmasters are very backward in forwarding 
their statements to the Accounts Office and in a good many cases have to be reminded by telegraph 
to forward same. . a = 


There is no excuse whatever for delay in forwarding these statements as the account books 
are, or should be, written up daily, totalled at the end of the term, and the totals carried to the 


“Statement of Account”? which is sent to Head Office. 


If this is done the Accounts would be ready in most cases to leave the office by the next 
mail after the accounting term closed. 


Quite a number of these are not received until two weeks or more after they should normally 
have reached Head Office, thus delaying the work of the Accounting Branch. 


The Department has been very lenient with offenders of this type but if the Postmasters will 
not co-operate with the Accounting Branch of Head Office in this respect serious action will have 
to be taken to bring about the desired results. 


Money Order Sterling Rate of Exchange 


The exchange rate for money orders drawn upon Great Britain and other countries, except 
Canada and the U.s.A. is $4.80 to the £1. 


The exchange rate for paying is $4.75 to the £1. 


aoe Bet ar er ee fale i ee ee is Rs em eee tee er OTs ISSUE! 
A DRsi oy eis tae tyrant ee enema eC ee ent et ee NET fe arts atone. eenimales 
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Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


POST OFFICE PROSECUTIONS 


Miss Marie Hynes, former Postmistress of St. Brendans, charged before Magistrate J. B. 
Wornell at Clarenville with embezzlement of Post Office funds, was convicted and sentenced to 
a fine of one hundred and fifty dollars or three months imprisonment. 


RETIREMENTS 


Sit rem GlannSe Wess ounce co. 5. Miss Marie Hynes, Postmistress and Operator, ceased to be em- 
ployed as from 14th February, 1939. Pending the appoint- 
ment of a new official the business of the office is being con- 
ducted by Mr. A. V. King of Flat Islands, B.B., who is be- 
ing relieved by Mr. D. W. Hallett. 


VACANCY 


Si. erendans).. 44-4...) Applications addressed to the) Secretary, Depariment of Posts 
and Telegraphs, will be received up to 25th April for the 
position of Postmaster and Wireless Operator at St. 
Brendans. Salary $360.00 per annum unless the successfu: 
applicant is a female resident of St. Brendans, in which 
case the salary will be $300.00 per annum. Wireless 
qualifications are essential. Candidates desiring to offer 
themselves for the above vacancy must forward their 
applications through their immediate superior officers. 
Candidates must state their names in full, date of birth, 
educational qualifications, Departmental experience. 
whether married or single, and the names of two persons 
outside the service to whom application may be made with 
reference to character. The successful candidate will be re- 
quired to furnish a certificate of medical fitness. 


RADIO 
Broadcasting Corporation of Newfoundland 


The new Radio Station was officially handed over to the Broadcasting Corporation of New- 
foundland on Monday, March 13th, at 7.30 p.m. The full opening ceremony was broadcast over 
the Canadian Broadcasting Corporation’s chain of stations and the latter half over the British 
Broadcasting Corporation’s system. 

The transmitter which is situated at Mount Pearl, about five miles from the City of St. 
John’s, operates on a frequency of 640 Kilocycles, with a carrier power of 10 Kilowatts. The studios 
which are in the Newfoundland Hotel, are connected with the transmitter point by Telephone 
cables. The call sign of the Station is V.O.N.F. 

Although the Station is not yet fully adjusted good reception has been reported from the 
greater part of the country and fair reception ir the remainder. 

Some experimenting with aerials and adjustments are still being carried out and reports of 
reception would be appreciated, especially if any noticeable improvement in strength or quality 
chanla hecame evident. 
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The co-operation of all officials of this Department is essential if these reports are to be of 
value in improving the station and this co-operation has been very evident during the past week, 
for which the Department is grateful. 


The station now operates from 10 a.m. to 2 p.m. and from 6 p.m. to 11 p.m. daily, except 
Sunday. 


Foreign News Bulletins are broadcast at 1.15 p.m. and 7 p.m., and local Bulletins at 1.45 p. 
m. and 7.45 p.m. daily. 


MAILS 


The following is an extract from page 277 of the Post Office Circular of 10th March, 1938. 
Postmasters will please copy neatly and exhibit it on the public side of their Office. 


“Fraudulent Use of Postage Stamps already used 


“Every person who uses or attempts to use in prepayment of postage on any letter 
or mailable matter posted in Newfoundland, any postage stamp which has been before 
used for a like purpose, or who uses or attempts to use for post any post card or stamp- 
ed envelope or stamped post band or wrapper which has been before used for a like pur- 
pose shall incur a penalty not exceeding forty dollars for every such offence (extract 
from the Newfoundland Postal Telegraph Act).” 


Rates of Postage 


Letters, communications or documents, including bills and receipts, of a private nature are 
subject to letter rate of postage whether in sealed or unsealed covers. 


Information Respecting Mail Matter 


No information can be given respecting letters or other mail matter which passes through a 
Post Office, except to the persons to whom they are addressed, and to the senders when enquiring 
‘regarding delivery. 


Postmasters are not permitted to furnish any information of any kind respecting the names 
or addresses of persons who post and receive mail at their respective offices. 


In no circumstances is a Postmaster authorized to open the letter of another person re- 
ceived for delivery at or passing through his office. 


Any breach of these regulations will be sufficient to subject the Postmaster to immediate 
dismissal. 


Foreign Mails 


Correspondence for Canada, the U.S.A. and American countries generally will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, same 
day, on Thursday, 24th March. Delivery should be effected in Montreal and New York on or about 
Monday, 27th March. Correspondence for Great Britain and Transatlantic countries will be des- 
patched by S.S. “NOVA SCOTIA”, due to sail from St. John’s on the 24th March and arrive at 
Liverpool on the 30th March, but any letters endorsed “Via New York” wiil be forwarded for 
connexion with the S8.S. “BREMEN” due to sail from New York on the 29th March and arrive at 
Southampton on the 4th April. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p-m.) for 
despatch, same day, on Monday, 27th March. Delivery should be effected in Montreal and New 
York on or about Friday, 31st March. Correspondence for Great Britain and Transatlantic countries 
will be forwarded for connexion with the $.S. “DUCHESS OF YORK” due to sail from Halfiax 
30th March and arrive at Greenock on the 5th April, but any letters endorsed “Via New York” wil} 
be forwarded for connexion by the S.S. “NORMANDIE” due to sail from New York on the Ist April 
and arrive at Southampton on the 6th April. hi 
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TELEGRAPHS 
Certificates of Proficiency in Radio-Telegraphy 


The undermentioned candidates have successfully passed the examination for second class 
certificates of proficiency in Radio-Telegraphy since the publication of the previous list on page 
315 of the Post Office Circular. Other lists are given on pages 35, 40, 68, and 294 of the Post Office 
Circular. 


Earl W. Winsor St. John’s 
George Bradbury Bay Roberts 
Henry Sawers Site diolaars 
Henry French Coley’s Point 
Clarence Bishop Wesleyville 
H. Earle St. John’s 
Charles Keefe Tors Cove 
John Francis Farrell St. John’s 
Charles W. Stephenson Sie di@laas 
James Ashton Eales ; St. John’s 
Alfred Eavis Grand Bank 
Hubert Cyril King st. John’s 
M. MecCrudden st: John’s 
J. C. Herridge Channel 

Js Ws OPM toolke St. John’s 


Collection of Radio Licence Fees for 1939. 
Money Order Offices. 


All Radio Licences issued during last year previous to 3lst December expired on that date. 


Postmasters at Money Order Offices should send out cards (Form No. 1253) to all persons 
operating Receiving sets in the districts served by their offices, and if a licence is not obtained 
within one week a final notice (Form 1254) should be sent. A record of the date on which the 
cards and final notices are delivered should be kept in all cases, and if a licence is not obtained 
within fifteen days from the date on which the final notice is delivered a telegram should be sent 
to the Secretary asking for authority to take legal action against persons operating Receiving sets 
without a licence. 


The date of expiration of licences issued during 1939 should be shown on the licence as the 
31st December, 1939. 


Non-Money Order Offices. 


Postmasters at Non-Money Order Offices should prepare a list of persons operating Re- 
ceiving sets in their locality and forward a copy direct to the Chief Accountant at Head Office 
who will issue the necessary notification cards and forward to the Postmaster for delivery. 

On receipt of a Radio Licence fee the Postmaster must give a receipt and send the amount 
to Head Office. A licence will then be issued and mailed to the licencee direct. 


ACCOUNTING 


Monthly Accounts from Non-Money Order Offices 


The attention of Postmasters at non-Money Order Offices is drawn to the failure of many 
of them to submit correct monthly reports. 

For the information of the Postmasters concerned a list of errors common to non-Money 
Order reports is detailed: 

1. Name of office omitted. 

Report not signed by Postmaster. 
Report forwarded on numbered page of office Account book instead of Form 1020. 
Balances not brought forward from month to month. 
Ralances not shown on foot of report. 


Woh wo 


£ 
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Postmasters are requested to re-read Accounting Circular C.1. and give close attention ta 
their work. The failure of Postmasters to submit correct reports is a source of considerable delay 
and inconvenience at Head Office, as well as an undue tax on the Telegraph Branch in handling 
telegraphic enquiries which must be made to clarify doubtful records. 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more errors 
in the Money Order Service during the month of January 1939: 


No. of Errors No. of Orders Issued and Paid during January 


Bell Island Mines ... .... 7 1120 
Branch Ge eee 4 44 
Buchansie4 i. a ya 6 1260 
Coachiman’s Coven] 4 45 
TBE WiSpORten. ae a 8 166 
Olt Sau G ETS ee 4 8 
WAM OYOUNEATES con Goan soas naes 4 139 
37 2854 
AMoyiaill ioumhooyersie Ori (Ovetskents nesbvere! Glwabays) IEYRUIEWAY soe bees cacy cous assy ose ca Snes ae 18859 
Hhotali number omOrdersspard Guning, amet, 9) 5 ee eee OG 
27938 
otal number: OL ErLOrseey eee «ee eed ee ee ewe 7 oe a 236 
Percemtase, Of tuBROLS o. 6) ee EE Ae Ri ker aee Senin ap Menor ages eens rece 84 
i.e., nearly 814 errors for every 1,000 Orders issued and paid. 
otal number Gl TeUTeVMErOrse eke eee er eae ee nee NE | SAA aad Ce Dbl: 
Percentace OR LS UrevmrrOUs i. oie ti te tee Cove cdr r emer Aine aun Lente air nen Onn oiee 75 
i.e., 744 errors for every 1,000 Orders issued and paid. 
Stolen United States Postal Money Order Forms 
The following U.S. Money Order Forms have been reported stolen: 
PophamuBeach, Maine! sc) Ca ee OE eINGS: DABS Oot on Meroe ntaelia i 
Many: Islands Athi fs Geen ete ee Nos mo2itas eO0dmmelnsine 


The above Orders if presented at a Newfoundland Post Office must not be paid. Postmasters 
should follow the instructions given on page 31 of the Post Office Circular of the 7th January, 1937, 
and page 58 of the Post Office Circular of the 11th February, 1937. 


Stolen United States Postal Money Order Forms Recovered 


The folowing U.S.A. Money Order Forms reported stolen in the Post Office Circular of the 
9th March, i939, have now been recovered: 


Wighroek Pa. cif 1: wa Se a Ae Bee. 3 NOs) 1GO76) to NZNO amelusine 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries, 
except Canada and the U.S.A., is $4.80 to the £1. * 


The exchange rate for paying is $4.75 to the £1. 


ee mom lissunne: 
Mable AL hl CE Ole oO A ea can 


ie HoOnePay ine! 


ANT 
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POST OFFICE 


THURSDAY, 30th MARCH, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENTS 


INGE VC Cy Bh case se uh Messrs. Henry Lee and Donald Evelley to be Assorters at the 
North Sydney Assorting Office, as from Ist April, 1938. 


RETIREMENT 


St. John’s Telegraph Delivery...... Mr. Thos. Godden, Messenger in the St. John’s Telegraph 
Delivery, to retire 31st March, 1939, on reaching the age 
limit. 


PROMOTION 


Bell: Wolene Wines ee Mr. J. H. Tarrant, Messenger Assistant at Bell Island Mines, to 
be second Assistant as from Ist April, 1939. 


MAILS 
Mail Bag Reporis 


During the month of April Form No. 1332, monthly Mail Bag Report, will be mailed to the 
larger offices including distribution offices throughout the country. 

The form contains full information as to the particulars required and to whom it should be 
mailed. 

The report becomes effective Ist May, 1939. Postmasters will check and note the number 
of bags on hand on that date, then account for all bags received during the month, return the 
completed form by first mail leaving their offices after 31st May and continue to make the report 
each month thereafter. 


Treatment of Undeliverable Correspondence 


The attention of all Postmasters is drawn to the instructions appearing on page 30 of the Post 
Office Circular of the 7th January, 1937, in connection with the treatment of any item of mail 
which, for any reason, cannot be delivered. 

When forwarding “dead” items of mail to the Dead Letter Office Postmasters must show on 
each item the name of the office forwarding the item and the reason for non-delivery. For 
example, a letter which is undeliverable at Burnt Point because the addressee has died should be 
sent to the Dead Letter Office endorsed on the back ‘Returned from Burnt Point. Addressee 


deceased.” 


Delivery of C.O.D. Parcels 


Another instance has come to light where a C.O.D. parcel was delivered before the charges 
were collected from the addressee. 
~ Attention of Postmasters is drawn to the instructions appearing on page 485 of the Post 
Deétinn Cirontar of the 9th March, 1939, which must be strictly followed. 
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Serious disciplinary action will be taken against any Postmaster who delivers a C.O.D 
article without first collecting the amount due thereon. 


Letter Bills 


A Letter Bill must be enclosed in every mail. All registered and insured items despatched 
must be listed on the Letter Bill. If no registered or insured items are to be despatched a Letter 
Bill marked “Nil” must be enclosed. The Mail Number must be shown on each Letter Bill starting 
at No. 1 with the first mail in January and continuing until the last mail in December. A separ- 
ate series of numbers should be kept for each T.P.O. or Office to which mails are despatched. For 
example, on the main line of railway mails are despatched to No. 1 Express and to No. 2 Express. 
The first mail despatched in January to No. 1 Express will be numbered 1, the second 2, the third 
3 and so on until the end of December. The first mail despatched in January to No. 2 Express will 
also be numbered 1, the second 2, the third 3, and so on until the ena of December. Letter Bills 
must be made out in duplicate, one copy is to be enclosed in the mail, the other kept on file in the 
Post Office. When the acknowledgment is returned it must be compared with the copy of the bill. 
If it is in order it must be filed with it. If not, the difference must be reported at once to the 
Director of Postal Services and to the T.P.O. or Post Office concerned. 


On the arrival of a mail the registered and insured items must be checked against the 
letter bill. If everything is in order the acknowledgment must be signed and returned to the 
office of despatch. If any item is missing, or if an item which is not listed has been received, the 
matter must be reported at once by telegraph to the Director of Postal Services and to the T.P.O. 
or Post Office concerned. 


Acknowledgments must always be returned by the first mail to the office of despatch. If an 
official observes that any other official fails to 1eturn acknowledgments or delays their return, he 
must report to the Director of Postal Services. 


These instructions are for Outport Postmasters. Special regulations are followed in the St. 
John’s Post Offices where a special form of Letter Bill is in use. 


Record Books 


All Post Offices are supplied with books in which records of certain classes of Post Office 
business must be kept. In Non-Money Order Offices the Register Record Book looks after all 
items which need recording. Money Order Offices are, however, supplied with two other books, 
the Duty Delivery Book and the C.O.D. Received Book. Certain busy offices are supplied with 
C.O.D. Despatch Books. 


(a) Register Record Book 


At Non Money Order Offices all registered, insured and dutiable items must be listed in 
the Register Record Book immediately upon receipt. When they are being delivered the person 
taking delivery must sign the book in the column provided for that purpose. The Postmaster 
must then insert the date of delivery and any other necessary particulars. Registered and Insured 
items posted at an office must be listed in the Register Record Book as soon as they have been 
passed in by the person sending them. When the time comes to despatch them the date of despatch 
and the office or T.P.O. to which they are being despatched must be shown. 


At Money Order Offices the procedure is the same as at Non Money Order Offices, except 
that as a Duty Delivery Book is provided it is not necessary to list duty parcels in the Register 
Record Book. At Money Order offices which have not a C.O.D. Despacth Book, C.O.D. parcels 
despatched should be listed in the Register Record Book. C.O.D. Parcels received must be listed in 
the C.O.D. Received Book not in the Register Record Book. Postmasters will find it easier for refer- 
ence purposes if registered and insured items received are listed in the front of the Register 
Record Book, and those despatched in the back of the Register Record Bock. 


(b) Duty Delivery Book and C.O.D. Received Book 


Full instructions as to the manner in which these books should be used are to be found in 
Accounting Circulars D.3 and D.5 respectively. They must always be kept up-to-date and all the 
required particulars written in them. ; 
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Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to the 3.30 p.m. (late fee letters 4.15 p.m.) 
for despatch, same day, on Thursday, the 30th March. Delivery should be effected in Méntreal and 
New York on or about Monday, 3rd April. Correspondence for Great Britain and Transatlantic 
countries will be forwarded for connexion with the S.S. “AURANIA” due to sail from Halifax 
on the 3rd April and arrive at Plymouth on the 10th April, but any letters endorsed “Via New 
York” will be forwarded for connexion by the S.S. “MANHATTAN” due to sail from New York 
on the 5th April and arrive at Plymouth on or about the 12th April. 


In the event of the S.S. “FORT AMHERST” sailing after the delivery of the mail received 
by the Express, due to arrive on Friday, the 31st March, correspondence for Canada, the U.|S.A. 
and American countries generally, will be accepted at the General, East and West End Post Offices 
for despatch by that steamer. Notices re the closing hour will be posted at the General, East and 
West End Post Offices. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will be 
accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for des- 
patch, same cay, Monday, the 3rd April. Delivery should be effected in Montreal and New York 
on or about Friday, the 7th April. Correspondence for Great Britain and Transatlantic countries 
will be forwarded for connexion with the S.S. “BEAVERBRAKE” due to sail from Halifax direct 
for Great Britain on the 7th April. The first port of call and date of arrival have not yet been 
advised. Any letters endorsed “Via New York” will be forwarded for connexion with the S:S. 
“KUROPA” due to sail from New York on the 8th April and arrive at Southampton on or about the 
14th April. 


TELEGRAPHS 


Special Telegraph Tariff Supplement 


In place of the Tariff Book which has been issued from time io time in the past, and in view 
of the one at present in use being considerably out of date the Department is issuing a special 
supplement to the Post Office Circular covering the telegraph rates to all countries, conditions of 
acceptance of telegrams, etc., and otherwise bringing the subject matter up to date. This Supple- 
ment will reach all offices in the course of a few weeks. 


Mothers’ Day Greetings Service 


Mothers’ Day festival will be held on the 14th May this year and the Greetings Service will 
te in operation under the same conditions as last year as from Wednesday, 10th May, to Saturday. 
13th May inclusive. 


Gr-eting messages of fixed texts, the list cf which is given below, will be accepted at spec- 
ial rate of 15 cents on the dates shown above, and will be delivered on Saturday afternoon or Sun- 
day morning. 


The procedure will be the same as for Christmas and Easter Greeting Services. Messages 
will be selected by number which will be shown in place of the check. There will be no time oi 
date shown and all messages, irrespective of the filing date, will be accounted for on the last day 
of the period, the 13th May. 


A+tention is directed to the necessity for transcribing the messages in ink in neat and clear 
handwriting at offices where there is no typewriter. 


The list of fixed texts is as follows:— 


1. To my dear Mother I send greetings on this day set apart for a special tribute to 
Mothers. 


2. Though far away my thoughts are with you to-day Mother, as I know yours are 
often with me, 
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I send affectionate greetings to my Mother on Mothers’ Day. 


Be Ww 


Fondest love and best wishes alv ays, but especially on this day devoted to Mothers. 


ao 


Greetings to my Mother. On this Mothers’ Day I send best wishes for your 
happiness. 


6. All my love and best wishes to my own dear Mother on Mothers’ Day. 
7. Wesend this message of love and affection this Mothers’ Day. 
8. I am thinking of you this Mothers’ Day and hope you are well and happy. 


9. This Mothers’ Day my thoughts are with you in love and gratitude for all you 
have done for me. 


19. To the Mother to whom I owe so much, I send love and best wishes on Mothers’ 
Day. 


Greeting Messages to MOTHERS will be delivered on the exclusive card-telegram at al} 
points served by the Department’s telegraph and telephone system, or mailed free of postage 
from the nearest office to its destination. 


Messages to Mothers of senders own composition may be accepted and charged for at the 
normal rate of 25 cents for ten words and 2 cents for excess words. 


These messages will be dated and show in the business of the day of acceptance. 
Delivery will be made on the special Mothers’ Day Greeting Form. 
A supply of Greetings stationery has been mailed to practically all offices. 


It is hoped that the staff will take a keen interest in endeavouring to popularise this 
service with the public. 


Postmasters receiving advertising posters will display them on the public side of the Post 
Office together with one of the special forms. 


Those offices that did not receive posters will display one of the special forms. 


ACCOUNTING 


Money Order Sterling Rate of Exchange 


The exchange rate for money orders drawn upon Great Britain and other countries, excepi 
Canada and the U.S.A. is $4.80 to the £1. 


The exchange rate for paying is $4.75 to the £1. 


Eo SRR, Sis Ya Oh ety age For Issuing. 
Walole Aris Qed aes FL a a Dee Oe ee ee ek Sena or Pavano 


oa 
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SUPPLEMENT 
POST OFFICE . CIRCULAR. 


THURSDAY, 20¢ 30th MARCH, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


DOMESTIC AND FOREIGN TELEGRAPH RATES WITH RULES 
GOVERNING COUNTING AND CHECKING OF TELEGRAMS 


Domestic (Inland) 


THE ORDINARY OR FULL RATE to all points in Newfoundland is 25 cents fcr the first 
ten words, and 2 cents for each additional word. Address and signature free. 


PRIORITY 15 cents extra. It must be noted that the Priority service at the above rate on 
traffic for points outside of Newfoundland is applicable only on the system controlled by the 
Department of Posts and Telegraphs. Therefore, the domestic priority charge must be paid by 
the sender on such outside traffic (whether the telegram is paid or collect), and accounted for in 
the daily check reports. 


BROADCAST. 50 cents for ten words or less, and 5 cents for each additional word. 
METEOROLOGICAL. One half of the ordinary rate. 
PRESS. 25 cents for forty words or less, and half cent for each additional word. 


FESTIVAL GREETINGS. Flat rate of 15 cents for messages of fixed text. Messages of 
senders own composition at the ordinary rate. 


INTERCEPTED TELEGRAMS. Flat rate equivalent to the rate of a ten word telegram 
from point of interception to point of destination, or office of origin to point of interception, as 
the case may be. 


COPIES. A fee of 10 cents is charged for cach copy of a telegram. (See Post Office Circular, 
pege 298, regarding authority and identification). 


FORWARDING CHARGES. On Ordinary telegrams are at full domestic rate. On night let- 
ters and day letters from other Administrations 25 cents for 50 words and 5 cents for each 
additional ten words or fraction thereof. 


PHONO-TELEGRAMS. 15 cents for ten words or less, and 1 cent for each additional word. 


MONEY TRANSFER TELEGRAMS— 

(a) The order to pay money, including the order number, will be charged for at the 
basic rate of 25 cents, irrespective of the number of words. 

(b) Any message embodied in the text, in addition to the order to pay section, and sent 
at the remitter’s request, such as an order for goods, will be charged for at the 
normal rate of 2 cents per word. 

(c) The telegram will bear a stroke check. The figure before the stroke, showing the 
number of chargeable words, and that after the stroke, shewing the actual number 
of words. The dollar sign counts as one word. 

Example:— 

6 C A 14/19 paid Fogo 10 a.m. June 22nd 1936. 
To P.M. St. John’s. 
Order 1637 Pay Tom Smith 37 Prescott Street five dollars 
($5.00) account John Jones express one sack flour. 
P.M. 
10.30 a.m. 
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Counting Domestic Telegrams 


Five figures or characters are counted as one word in domestic telegrams and in traffic with 
Newfoundland-Labrador. 


Examples: 
BBAGS eee ie a eee a ee UOC: 
385634. Gh eee E ee SOR Be eee eee oe 2 words: 
Wo ese ec Fee ca Ei ER ee ee 1 word. 
PORT ane Pee nn Mceiira Cop EMME GER ence a NSAG AUN NESyh cGy dain’ ios uss Le AAONRO ls 
109% .. See moet: neha nee ee en 2 words. 
Scena | % in Cambaener ain ienree Sieh hoe heh ee eee omechy ama Cterss 


NOTE:—When the symbols shown below appear in a message the sender should be request- 
ed to substitute the corresponding words to insure correct transmission. The cost will be the same. 


% shouldbe written oo a ee ee eee - ‘percent’ 

should be writtent:.3 =... PP PORE ORR RS ok x ee. “No” ¢ or Stan nese 
¢ =shouldsbe written...) AM Seat A Se i CONte OlenCOltsy, 

mCtr Obes ctsi 
@ shoulad“beswritten’s 4201008.. .O10W IS ROU non ies Vol ores Matantoy 
(according to the sense in which it is used) 

Symbols, suchisas A/C eB SiissC/ © ag ee ee Word each 
Other combinations of letters and 
signs, each sign is counted as ... .... .... eo ee eV OLG 


Affixes, st, nd, rd, and th in ordinal tiie are Petre 


as two characters, thus:— 
PSEROG IURS HO er ou Dec see oo ele chet ceyh eee EN Pern 
WAS DC ee ies A a re te ee eee ok ae ee OT OTS 


When words are underlined or placed in parenthesis, or within inverted commas, one extra 
word is charged for. One word each is charged for the ordinary signs of punctuation if they are 
required to be transmitted. 


15 letters is the limit in a plain language word. 


Prenounceable code words limited to ten letters are permissible in domestic telegrams and 
to Newfoundland-Labrador. 


Names of ships count one word. 


Street names when comprised of two or more words count as one word. Examples, New 
Gower, Prince of Wales. 


The words ‘all right” or “alright” count two words. 


Newfoundland-Labrader and Canadian-Labrador 


From Newfoundland to the following wireless stations in Labrador 55 cents for ten words 

or less, and 4 cents for each additional word (Domestic Count). 

Battle Harbour 

Belle Isle 

Cartwright 

Domino (Summer Office) 

Fishing Ships-Harbour (Summer Office) 

Flat Islands (Summer Office) 

Grady (Summer Office) 

Hawkes Hr. (Summer Office) 

Hebron (Private Office) 

Holton (Summer Office) 

Hopedale 

Northwest-River (Private Office) 

Point Amour 

Port Hope-Simpson (Private Office) 

Smokey (Summer Office) 


i 


Sagal 
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From Newfoundland to Canadian Government Statidns on Labrador via St. John’s Wire- 
less Station (Domestic count) :— 


10 Words 

or Less 
BANC SADIOM han Ou ye a 85c. 
Bonne; Hsperance . Saw ey... .... 85c. 
Bradorevsay at a 85c. 
Chateauiter eo ee, 85c. 
@hecavicake wn He Fei ae Be, 
Forteau_. eee OO 75c. 
FaIGRIM SCO Mn iy ey, a Paloe. 
Mansevau Houp ew. .. i (Bie. 
VGCGEGIE AG Sh caciagl else: 
Old Monte. eee i 85c. 
Red Bay .. oe 85c. 
Rocky Bay (Lobster Bay) 115e: 
St. Augustine Pd ee Lac: 
East and West St. Modeste _ . 4 75c. 
Mabawerey 0) Mame eee Oe. 
WOME Ayes ee ne pect es eC! 

RADIOGRAMS 
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Each 
Additional Word 
6c. 


6c. 
6c. 
6c. 
8c. 
5c. 
8c. 
5c. 
8c. 
6c. 
6c. 
8e. 
8c. 
5c. 
8c. 
8c. 


To Ships at Sea Add Government Tax of Ten Cents 


Via Belle Isle ... 


ace 


“ 


“ 


“c 


Cape Race .. 
Newfoundland Labrador Stations 
North Sydney 


Pome Amour Gas hs. 


Sor STO TS) wah oo ee aia 
7 SrePierre,. see ee 
FOREIGN 
St. Pierre and Miquelon 
10 Words 
or Less 
ee Eres  MUTMEtaACe a ema a i mR 50c. 
nf Day Letter rate for 50 words or less tes Roce 
iM f Night Letter Rate for 50 words or less ee 50c. 


Add Government tax of ten cents. 


mea 


4 


Per Word 
14c. 


12c. 
13c. 
19c. 
14c. 
tic 
ce ee BY 25e) 


Each 
Additional Word 
4c. 


15c. for each additional 
ten words or less. 


10c. for each additional 
ten words or less. 


a inmmmoeencters count as one word. Address and signature free. 
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Canada, Mexico and United States 


Full and Night Rates from Newfoundland 


Add Government Tax of 10 cents. 


FULL RATE NIGHT RATE 

10 Words Each addl. 10 Words’ Each addl. 

or Less Word or Less Word 
PNMlalbamayey 6 so) ee eee $1.50 12e. $1.30 I1c. 
PaUlloferattel «rae wencenee See GRO ot Chin 1.85 14c. 1.60 13e. 
PSTIZODAD See ea eae vee ene 1.80 14c. ie5)s) Ze 
Arkansas. Rees eek ingen eae 1S () es 1.30 ilike. 
British Columbia 998) 0 1.85 14c. 1.60 ilsye- 
Californian ak a oe ees 1.80 14c. 1F55) ic: 
Colorado 33 ee ee 1.50 12c. 1.30 ile. 
Connectictt a6 ee Oe 1.20 10c. 1.05 09c. 
IDEIAWATE Se eek es al cm 11240) 10c. 1.05 09c. 
Districtvot Columbia). oe 100 10c. 1.05 09c. 
Ikon cio Feehan hn Meio on te eRe 1.50 es 1.30 Tile. 
GeOrelaie so ie a ee 1.50 P2c: 1.30 Ihe 
LRG ESV AYO eeu Sones mane eA MILURT na VERT nC AIRC, or et 1.80 14c. 1e55 12¢: 
Mitimoisn@EhiCayo)) ee eae oa 1.30 Ile. 1.15 10c. 
Minos (ale Others Omices) 2 4. 1.50 12c. 1.30 te: 
Mian ayss ees ew a es ere ne 1.30 11c. 1.15 10c. 
NOW ee ea oO a cena Ea 1.50 12c. 1.30 like. 
ISGATUSAS ayes ee Ie, A 1.50 12c. 1.30 11e. 
IKCATUGLI CRY eh ee ee ee 1.30 ile. TNS 10c. 
NOUISIANA a ee ee eee eee 1.50 12c. 1:30 11c. 
Dea EE or Sea ch ake 1.10 09c. 95 08e. 
Wiamitobacre st ee a eos 1.55 12c. 1.35 lle. 
Manitoba (Sectional) ha. 34.2 2. 1.75 14c. 1.50 12c. 
Maryland Ee eR nC moh ene tenet 1.20 10c. 1.05 08e. 
Wassachusetts, = #955 i te 1.20 10c. 1.05 09c. 
WISXICONCZOMEE) ie ns poe one: 2.40 18c. 1.95 15c. 
WERXCTON(ZONCI2) se ee ee 2.65 20c. PAO) 16c. 
Wexico (ZOne 3) a we 2.90 22c. 2.30 16c. 
INTeSaICONGZONE 4) acces ek eae 5 24c. 2.45 17c. 
WGC Bam eric es eee se 1.30 ie. 1.15 10c. 
WitnmesOta ee ee ee 1.50 12c. 1.30 1c. 
IMIISSISSIOP is ee ee ene 1.50 12c. 1.30 lle. 
IWGISSOUNSIee es ree ee 1.50 12c. 1.30 11e. 
Montana eo tere a ene: 1.50 12c. 1.30 lic. 
INGVAC Ae eee ee ee as 1.80 14c. 1.55 12c. 
ING WUICESCVE pee coe ee eae 1.20 10c. 1.05 09c. 
North Carolina. 0. =... eee 1.30 lic. 1.15 10c. 
Nebraska. ge fan ee ae 1.50 12c. 1.30 lic. 
INew Brunswick... . gosh oe 90 08c. 85 07c. 
INGWaltampShine: 0 ee ee 1.206 10c. 1.05 09c. 
News Mexico: 5) See te ee 1.50 12c. 1.30 llc. 
New? Vor. 4 ee ee ee ce 1.20 10c. 1.05 09c. 
North Dakota .:5.0 Sc ee eee 1.50 12c. 1.30 llc. 
INOVar Scotian cou cic cai NR e 90 08c. 85 O7c. 
ONO pe a ee ae 1.30 llc. 1.15 10c. 
Oklahoma se ee ee 1.50 12¢: 1.30 ies 
Ontarion (Secs 3). UO a eataenataite 1.10 09c. 1.00 02c. 
Ontario: (SCC ya)ie eee eke: 1.05 09c. 95 08c. 
Ontariok(SeGas5) 3 se ee es Heo a LCS 1.20 10c. 
@ntario> (SeCi.36)) ca i sR 1e3o itilex 1.20 10c. 


Ontario. (Seei:8)) as eee a, ce 1.45 12c. 1.25 10c. 
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FULL RATE NIGHT RATE 

10 Words Each addl. 10 Words Each addl 

or Less Word or Less Word 
Ontario (Seek 9) ike ie, 1.45 12c. 11225) 10c. 
@Ontarior(Seer LO) ee ee ee ee 1A 55) 12c. 135 de: 
OPRCLOM hg ee ee 1.80 14c. 1.55 ile. 
Bennsylvanian +) 1.20 10c. 1.05 09c. 
PrinceyEdwardiislandiie). .2)eiG 00 .90 08c. .90 08c. 
Quebee(Secs2) ee 1.00 09c. .90 08c. 
Quebect(Secyoye eo 1.10 09c. 1.00 09c. 
Rhodesslande. 2 1.20 10c. 1.05 09c. 
Saskatchewan (sec: U2). tet cave. 1.70 tc 1.50 Ie: 
Saskatchewan (see: 14) | 1.80 14c. 1.60 13c. 
South.Caroling, . .. eee ee.  e 130 ie: als 10c. 
SoutheWakotas ee 1.50 2c 1.30 11c. 
Mennesseer sy ee ene | es | ae 1.50 12c. 1.30 ila. 
REIS Cee ne een MOT Aa Te 4 Ne 1.50 iP} 1,30 tre: 
Witan ee eee ee: 1.80 14c. 1:55 12¢ 
WiEGIONG ec le 1.20 10c. 1.05 09c. 
WAGRINIAG 80. 2, ae eee el OO llc. 1.15 10c. 
Washington 7% wee te ae ke 1.80 14c. 1.55 IIPYe. 
NVEStVAGSINI An He ye cihe total ea es aaditeidln30 Tic; det'5 10c. 
WASCOMSING He eee Se 1.50 Ze: 1.30 lite: 
Wi OMIT ty oor es er 1.50 12c. 1.30 es 


Note. In telegrams to Canada, Mexico and United States, the address and signature free. Each 
figure or character in the text counts one word. 


Night Letter Rate 


The rate for a Night Letter of FIFTY words or less is exactly equal to the Regular Full Rate 
on a ten word telegram; and one-fifth of the fifty-word rate shall be charged for each additional 
ten words or less. 


Examples— 


To New York, N.Y., $1.20 for 50 words or less, plus 24 cents for each additional 10 
words or less. 


To Halifax, N.S., 90 cents for 50 words or less, plus 18 cents for each additional 10 
words or less. 


Night Letters are accepted at any time up to midnight for delivery not earlier than the morn- 
ing of the ensuing business day. 


Foreign Language, Code and Cipher accepted in Night Letters to Canada, Mexico and United 
States. 


Day Letter Rate 


The rate for a Day Letter of FIFTY words or less is one and one-half times the rate for a 
ten word Regular Full Rate Message, and one-fifth of the fifty word rate for each additional ten 
words or less. 


Examples— 


50 words or less Day Letter to New York, N.Y., $1.80 plus 36 cents for each 
additional ten words or less. 


50 words or less Day Letter to Halifax, N.S., $1.35 plus 27 cents for each 
additional ten words or less. 


Foreign Language, Code and Cipher accepted in Day Letters to Canada, Mexico and United 


Ces SES Ea 


506 _.< 30th March, 1939 


Press Rate 


To Halifax: Press Rate 1% cents per word, minimum ten words. 
To New York, N.Y.: Press Rate 3 cents per word, minimum ten words. 
To Boston: Press Rate 4 cents per word, minimum ten words. 


Note:—In telegrams to Canada, Mexico and the United States each figure or character counts a 
word. Address and signature free. 


CABLEGRAMS 


Information in Connexion With the Handling of Cablegrams 


Classes of Service. Ordinary Full Rate, Code (CDE). Deferred (LC), Cable Letter Telegram (NLT) 


CDE Cablegrams 


The ten letter code system has been abolished and no code word may exceed five letters in 
length. 


Every code message must bear the indicator ‘“(CDE” preceding the address. This indicator 
will be transmitted free of charge. 


The charge per word for “CDE” messages will be 60% of the full ordinary rate, rounded up 
to the nearest cent with a minimum charge of five words for each message address and signature 
counted. 


Words in the address and bona fide signatures of ‘“‘CDE” messages, while chargeable at the 
reduced rate, will be counted at fifteen letters to the word. 


In mixed “CDE” messages, containing both code and plain language, the plain language 
words will be charged at the rate of five letters to the word. 


Figures will be admitted in “CDE” messages but will be limited to one-half of the total 
chargeable words and groups contained in the text and signature. They will be counted on the 
basis of one chargeable word for each five figures or any fraction thereof in each group. 


Commercial Marks composed of letters and tigures will also be accepted at five letter count 
but they and other figure groups must not exceed one-half of the chargeable words contained in 
text and signature. 


Where one-half of the total chargeable words in text and signature results in a fraction, the 
number of figure groups permissible will be rounded up to the next whole number. 


Messages which contain words in secret language exceeding five letters in length and those 
that contain more than the specified proportion of figure groups or commercial marks will be 
chargeable at the Full Rate, each secret language word being counted at the rate of five charac- 
ters to the word. Plain language words in such messages will be counted at five letters to the 
word. 


Messages containing combinations, abbreviations, contractions or mutilations of plain lan- 
guage words are not admitted. 


Bank or similar messages written in plain language may include a check word or number 
as the first text word. The check word or number will be limited to five characters. For the pur- 
pose of charging, such messages are not considered as code messages. 


Urgent “CDE” messages will be charged at double the “CDE” rate plus one word for the 
service indicator, “Urgent” written before the address. Urgent plain language and cipher messages 
will likewise be charged at double rates, under the same conditions. Partially Urgent and Prefer- 
red services will be cancelled. 
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Cipher Cablegrams 


It must be noted that plain language words in cipher messages are accounted for at the 
rate of five letters to the word instead of fifteen letters as heretofore. 


Deferred Plain Language Cablegrams 


The Deferred Plain Language Cablegram must be written in the language of the country 
of origin, country of destination, or French. The use of more than one language in the same mes- 
sage is not permitted. The sender must write before the address, and pay the charge on one word, 
for the letters LC. This declaration shows that the message is deferred. Deferred cablegrams are 
subject to a five word minimum charge. 


The message must have an address and a text. A signature is optional with the sender, but 
the administration will not be able to make unpaid enquiries about the senders of unsigned 
messages. 


THE ADDRESS may be a cable address; street numbers may be expressed in figures. 


THE TEXT must be written entirely in plain language, figures, commercial marks, abbrev- 
iations allowed, 5 figures to a word. Figures (except in the address) should be written in words. 
Genuine words spelled according to established usage, with not more than fifteen letters, will be 
charged as single words. Any message having a succession of isolated letters, of numbers, of names, 
or of words, without connected meaning, and generally any message which does not in the opinion 
of the Telegraph Service bear an intelligible meaning on the face of it, is not admitted to the 
benefit of the Deferred Rate. 


Numbers written in figures, commercial marks, or abbreviated expressions, such as F.O.B., 
C.I.F., C.A.F., S.V.P., etc., are admitted in deferred messages, but the number of such expressions or 
groups, reckoned in accordance with the rules for charging, must not exceed one third of the num- 
ber of chargeable words in the combined text and signature of the message. If one-third of the 
text and signature results in a fraction, the fraction is rounded up to the next whole number. Thus 
(for example) when there are 13 words in the combined text and signature, a third of which is 
4 1/3, the groups allowed would be five. 


When the figure groups exceed the number allowed the check is increased and the cable- 
, gram is doubled-checked to conform with the above regulation. Thus in a message of which the 
combined text and signature contains ten words, and the address 5 words, the check would be as 

follows:— 


Examples: 


With 4 groups the check would be 15 words. 
With 5 groups the check would be 18/15 words. 
With 6 groups the check would be 21/15 words. 
The figures before the stroke being the chargeable number of words. 


REPLY PAID. A reply to a Deferred Plain Language Message may be prepaid, but the in- 
struction must be expressed in FULL RATE terms. 


Example: 
If the sender of a Deferred Cablegram wishes to prepay a Deferred Reply of 26 
words the instruction to be written before the address should be “RP and the 
amount.” 


CABLE NIGHT LETTER TELEGRAMS 


: Cable Night Letter telegrams are accepted for delivery the day after filing. 
eniionietebieemnich must be placed before the address is counted and charged for. 
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Cable NIGHT LETTER RATES are UNIFORMLY ONE-THIRD OF THE FULL ORDINARY 


RATE, minimum twenty-five words. 


Cable Night Letter Telegrams to be mailed from London to places on the Continent will 
be accepted at the same rate as to London, but they must bear a full mail address, and the words 


“Post London” must follow the address. 


It is to be noted that the Cable Night Letter does not exclude figures that harmonise with 


the text and conform with the regulation governing deferred (LC) traffic. 


NOTE. Cable Night Letter Telegrams bearing a full mail address with ‘‘Post London” may be 


written in the language of the country of origin or destination. 


CABLEGRAM PRESS RATES 


Great Britain 05 
Poland ee a ee Sofa gis orc ee) een gee ee eees DS ieee 
Francesc 25 ih) OR) Ad So) RL LG St We Re ee O5 
Wennmiank i ee OR ee ee ee ee eee OD) 
Sweden 201g DAI BIO tC G tk SOPRA tet Peco eerite Beret at) GOI 
Sai a ee a ee a a ee ea ee OS 
Russia . 09 
Ezecho; Slovakiawe. . his tao Bote . sh oetoepetee EE ele expel O 
Danzig Area (Via Azores-Emden) . Lee etme eee 08 
(ViagcBrance)) ive alice “oli. adi baeeee. shut eld 
italy (Wiawltaleableye.-) cele en eee ean eee) 
(Witla Havre) io i ees ee eee eee el 


Note. Whenever L.C. charges are less than NLT the LC rate should be used. For instance on 18 
words or less to Great Britain, LC rate gives a cheaper and faster service than NLT and should, 


therefore, be applied. 


The Empire press rate from Newfoundland to all parts of the Empire (except Canada) is a 
flat rate of four and a half cents per word. For the present, Palestine, Transjordan and Sudan are 


excluded. 


The Empire Press Rate will only apply to press messages routed “Via Imperial,” and comes 


Empire Cablegram Press Rate 


into effect on April 15th, 1939. 


“c 


« 


per word. 


“e 


“ee 


sé 


“ 


“ec 


“ 


“—— * 
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| Cablegram Rates 


Cablegram Rates from all Offices of the Department of Posts and Telegraphs in Newfoundland to 
the Principal Places Outside this Country. Add Government Tax of 10 cents. 


Night Letters 


(NLT) 
Full Code Rate Deferred Initial Excess Words 
Rate (CDE) (@E(G))) 25 Words 

Antigua, West Indies ..... .... . il S0cs 20c. 15c. $2.50 10c. 
Argentine Republic, South eae) iy 56c: 34c. 28c. 4.67 18 2-3 
Australiavs (5. eee a CAN ae 46c. 28c. BeBe. 3.84 15 1-3 
ASZOTCSi he pe ae DG as 16c. 13c¢: pAaly/ 08 2-3 
Bahama Telemck ee ae B0e: 20: 15 es 2.50 10 
Baybados Westingies: 2.6... 30ec: 20c. 15Ye- 2.50 10 
Belerumae. 6 a ee D8 es 14c. 11'6c. 1.92 07 2-3 
IBCGRMUGA (0 ee ee ee ade: 2c. 22¢. 3.67 14 2-3 
Brazil oe ee ee OC 34c. 28c. 4.67 18 2-3 
British Cuitces Secret: Ween OOCs 20c. 5G: 2.50 10 
Canary, Islands 4)... |). ac 2Ie. Ve. 2.84 11 1-3 
Cape Verde Tigers Se Sie . 5G: 45c. 37%ec. 6.25 25 
Ceylon he eee se BOE 29c. 24c. 4.00 - 16 
Chik . ene ar nieces ea 56c. 34c. 28c. 4.67 18 2-3 
China—Macao pegs ee ae ogc: 63c. PAG - : 
China—-All Other Raa. ie tee ee OGG) 58e. 48c. 8.00 32 
Costa Rica— 

San Jose, Port-Limon and Puntarenas 49c. 30c. 24%oc. 4.09 16 1-3 

Colorado Bar wie  Aatar.. . :.. 69e. 42c. SAIC Ow ob Sa ee 

AW@ther Places oo... wee ceo, 54c. Se. 27c. 4.50 18 
Cuba—Havana andi santiago. «2... ........ 2¢e: es 131%4¢. 2.25 09 
APIO SONAR i i te eyes oes ea ORES 19¢. 15%c. 2.59 10 1-3 
Denmark, |. e eee ere OCs 16c. 13c. 2217, 08 2-3 
Dominica, West ices eee nos. ee 3 Ok 20c. T5e: 2.50 10 
Dutch Hast Indies Wa es 0. ae 98c. 59c. 49l46c. 8.17 32 2-3 
Moy Dip ee Co ee abe, Ze. 22V6c. BaD 15 
Maroe Tslandsee. ash se eS. Po ee Bes Cs 14c. 2.34 9 1-3 
Carcostisiess een eer OCs 20c. 15c. 2.50 10 
Grenada gi ee ee ee 180C. 20c. 15e: 2.50 10 
France Pee RO er ren ee, erm eee SOL 14c. 11%c. 1.92 O07 2-3 
Genimanye ie ee  25e, ilbYe- 12%c. 2.09 08 1-3 
Gibraltar Seg A A hak 36c. 22c. 18c. 3.00 12 
Great Britain and gleacl epee ee OC: llc. 08c. 1.50 06 
Greecekandpislands) 5 ee as eee DCs alle: 17tec. 2.92 11 2-3 
VOU eee Re ee DOC 15e. 12%c. 2.09 08 1-3 
Eun aieys Pee eh tpi ey tan 33c. 20c. 1614¢. 2.15 ita 
Teeland!) 7 8s ee nee re arn 30c. 18c. 15c. eee 
Bummalay Gia or ie ea OCS 35¢. 29c. 4.84 19 1-3 
Indiat. «a0: eo eee: 31c. 25%ec. 4.25 17 
Italy, facagine Sendicie and Sicily _ oi ee PAK. We: 1316c¢. 2.25 09 
Jamaica West) Indies ae as |. 30c. 20c. 15c. 2.50 10 
Jeroen 4. Pee eee eer ce BOR. 48c. 40c. 6.67 26 2-3 
Madeira, Gage aneneie’ pee.) 406; 24c. 20c. 3.34 13 1-3 
Porto Santo 3 Bee A De. 26c. 20c. 3.50 14 
Wialta eo fees Eee BOC. 20ce. 16c. 2.67 10 2-3 
New, Zealand): 7. GAA 44c. PAT 22c. 3.67 14 2-3 
Norway . : Piper oe. 24C. 15e. 12c. 2.00 08 
Panama, Peete) one MVE er Ade. ZiTe 22c. 3.67 14 2-3 
Paraguay, South Ba EE 21 ee ae 56c. 34c. 28c. 4.67 18 2-3 
Poland | fe er eeeR Ey es eal Dey TK. 13%c. 2:25 09 


Wiswie isa Waco Ganias ee 44c. 27c. 2c. alent 14,253 
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Night Letters 


(NLT) 

Full Code Rate Deferred Initial Excess Words 

Rate (CDE) (LC) 25 Words 
Rontgal aces Gem ent ia ee ees SC. 18c. 15c. 2.50 10 
Roumania BAe ee cuentas toe omens er pwd 33c. 20c. 16%c. 2.75 il 
RuUSSiainvASIa 9 co. eh ea 0C 18c. 15e; 2.50 10 
Russia in Europe, incl. Pera en en 30c. 18c. 15c. 2.50 10 
Sigienoix. West indies 7) oe ee aes 33c. 27c. 4.50 18 
St. Kitts, West Indies Neem c./ crea ey enbeues |0Yo), 20c. ilbye. 2.50 10 
Stleucia west Indies. 6.4 4795) 7 30c: 20c. Gye, 2.50 10 
Montserrat, B.W.I. HN pho ae ete Tee aes | OYos, 20c. 15c. 2.50 10 
Diehiomass Wese ladles: ¢ 4. ee a)  bden Boe 27c. 4.50 18 
St. Vincent, West Indies ae a o0Ce 20c. 15c. 2.50 10 
San Domingo (Dominican Remtene) 
pan Domingo City, Puerto Plata’... rae 33c. 27c. 4.50 18 


South Africa (British) Union of South 
Africa-Basotuland, British Bec- 
huanaland, Cape Colony, Natal, 
Orange Free State, Transvaal, 


Zululand soon NYE, 30c. 25c. 4.17 16 2-3 
Rhodesia, Merthem = yencoras ort 

Namesonvandiasamal- 594s) 62c: 38c. Bille: aly 20 2-3 
PUG @ thererlaces, (yo) kee es 6Ocr 36c. 30c. 5.00 20 
Rhodesias SOULMenMN = 2 | 4c BoC 27c. 4.50 18 
Spain Ree ee a ie oe 30G: 18c. 15c. 2.50 10 
Sweden 5 55 Caio Eee oh cl oe mies” 5 (0 15ce. 12%c. 2.09 08 1-3 
uvievenland: -<.25°. iia ety aa AT (oi Ie: 13%46c. 2.25 09 
Syria St Ghai Seen ee. ee AGES 28c. 23¢. 3.84 He tae 
Trinidad, West indies ee Hore ee ee SOE 20c. MY 2.50 10 
Turkey in Europe Mee ss 8 3 BCK 2203 : 
Turk’s Island, West ietties! ig SE are aan 2He: 22. 3.67 14 2-3 
Venezuela SA oe OG 34c. 28c. 4.67 18 2-3 
ihobago wow .l. 2 te eee se 0ek 20c. 15e: 2.50 10 


EMPIRE CABLEGRAM RATES 


The cablegram rates VIA IMPERIAL from Newfoundland to any of the countries in the 
list below will be as folows:— 


Class of Traffic Indicator Rate } Plus the 
Full Rate (ORD) 30 cents per word Government 
Code (CDE) 20 cents per word . Tax of 10 
Deferred (LC) 15 cents per word cents on 
Night Letters (NLT) $2.50 for 25 words or less plus} each 

10 cents for each additional word } message 


Press Rates to Empire points Via Imperial 442 cents per word. (Canada, Palestine, Trans- 
jordan and Sudan excluded). 


The list of countries to which the above rates would apply is as follows:— 


Aden British West Africa; 
Ascension Gambia 
Australian Commonwealth Gold Coast 

=* Bahamas Nigeria 
Bermuda Sierra Leone 

* British Guiana Cameroons (British Zoney 

ti* British Honduras British West Indies 

British North Borneo = Antigua 


British Somaliland x Barbados 


Bech. 
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British West Indies; 


On 
ee 
KEN 


Malay States 


Caicos Isles Malta 
* Dominica Mauritius 
e Grenada Nauru 
t Jamaica New Guiana Territory 
> Montserrat New Zealand 
- St. Kitts Norfolk Island 
= St. Lucia Nyasaland 
St. Vincent Palestine 
= Tobago Papua 
= Trinidad Pemba Island 
{* Turks Island Perim 
Brunei Rhodesia North and South 
Burma Rodriguez 
Ceylon St. Helena 
Chatham Islands Samoa except Tutaila 
Christmas Island Sarawak 
Cooks Island Seychelles 
Cyprus Solomon Islands 


7*£* Falkland Isles 
Fanning Isle 


South Africa 
South West Africa 


Fiji Straits Settlements 
Gibraltar Tanganyika 

Gilbert and Ellice Islands Tonga or Friendly Isles 
Hong Kong Uganda 

India Union Islands 

Kenya Willis Islets 

Labuan Zanzibar 


* Denotes that the Empire rate applies “Via Commercial’ and “Anglo” also. 
t* Denotes that traffic may aslo be routed “Via Anglo” to this point at the Empire rate. 
+£* Denotes that the Empire rate applies to traffic routed “Via Commercial” also. 


Note. Figures and/or characters in cablegrams are counted as in domestic traffic. 


Rates from Newfoundland-Labradecr to Points Outside Newfoundland 


To find the through rates on full paid telegrams from Newfoundland-Labrador Stations to 
points in Canada, Mexico and the United States add 30 and 2 to the existing rate from Newfound- 
land. 


To compute Night Letter and Day Letter rates apply the usual rule after adding the above. 


Cablegram rates from Newfoundland-Labrador are computed by adding the following to 
the rate from Newfoundland to the country of destination. 


On) Bull Rate Add i as eee 4c. per word. 

a CDH Cee Rona acer ee ee Bio eis - 

lee a a ee eee ern 2ea aS 3 

> ONT Sea: ean vate ene 34c. Minimum of 25 words, 1 1/3c. for each 


additional word. 
Add Government tax of ten cents. 


The indicator LC and NLT are counted and charged for. 


The above rates apply to Newfoundland-Labrador cablegrams routed via connexions other 


Pip eT eS Ae EAN S| 


JL BEB 
IH LTIR 


To other than Empire points add the foilowing to the cal rates from Newfoundland: 


On Full Rate add _ Be 4c. per word. 

CF (COIN sooner” GO Sonos Mulls Evatee 

Soe oe eee ee OC Dem eW Ord: oe 

of INGLE Minds: ee. a TMiMUM Of Zoe] per 2a wean On less and Ic 
for each additional wdrd. 


nm 
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POST OFFICE CIRCULAR. 


THURSDAY, 6th APRIL, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENTS 


St. John’s Telegraph Delivery ........ Mr. Joseph Downey to be Messenger as from 1st April, 1939. 


RESIGNATION 

IBGASPS SIAN cok ee aus .. Miss Irene Feltham, Postmistress and Operator, effective 30th 
April, 1939. 

(KESTOM) i er ee ie Miss Marion Hollett, Postmistress and Telephone Attendant 


effective 30th April, 1939. Not advertised. 


VACANCY 


Brases lslandtoie: (are i ee Applications addressed to the Secretary, Department of Posts 
and Telegraphs, will be received up to the 18th April, 1939, 
for the position of Postmaster and Wireless Operator at 
Braggs Island. Salary $360. per annum unless the successful 
applicant is a female resident of Braggs Island, in which 
case the salary will be $300. per annum. Wireless qualifica- 
tions are essential. Candidates desiring to offer themselves 
for the above vacancy must forward their applications 
through their immediate superior officers. Candidates must 
state their names in full, date of birth, educational quali- 
fications, departmental experience, whether married or 
single, and the names of two persons outside the service to 
whom application may be made with reference to character. 
The successful candidate will be required to furnish a cer- 
tificate of medical fitness. 


MAILS 
Postage Due Stamps 


Postage Due Stamps of the values of 1 cent, 2 cents, 3 cents, 4 cents, 5 cents and 10 cents, 
will be brought into use in the Department on Monday, the Ist May next. 

These stamps will be supplied for the purpose of accounting for surcharges on short paid 
eorrespondence. If for example, an office receives a letter on which, owing to insufficient postage 
stamps being affixed, there is a surcharge of 4 cents to be paid it will be the duty of the Post- 
master when the addressee calls for the letter to affix a 4 cent Postage Due Stamp to the letter 
and cancel it with the office date stamp. The surcharge of 4 cents must then be collected from the 
addressee on delivery. 

A sufficient stock of these stamps is being sent to all Money Order Offices to last for a 
reasonable period. Fresh stocks should be requisitioned from Head Office on the Stamp Re- 
quisition Form accompanied by cash to the value of the stamps required as soon as half the in- 
itial supply is exhausted. 

The use of these stamps will make it unnecessary in future for Postmasters to account for 
surcharges collected for short paid correspondence under Miscellaneous Revenue of their Report 


Forms. 
More detailed instructions will be forwarded with the initial supplies of these stamps. 
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Care and Use of Date Stamps 


Date-stamps must be kept clean and the dates must be changed daily. They must be used 
on items of mail matter as follows:— 


Outgoing Mails. Every letter, parcel or other class of mail despatched from a post 
office must bear an impression of the date stamp of that office. 


Incoming Mails. All letter and parcel bills received must be date-stamped. Items 
of mail received for delivery should not be date stamped. 


The attention of Postmasters is also drawn to the instructions with reference to the use of 
date-stamps appearing on page 434 of the Post Office Circular. 


Seals on Mail Bags 


Every bag of mail despatched from a Post Office must be securely tied with the twine pro- 
vided for that purpose. The knot in the twine must be covered with sealing wax and a clea1 
impression of the official seal made in the sealing wax. 


On the arrival of a mail the seals on every bag should be examined carefully before the 
courier is given his receipt. If any of the seals appear to have been tampered with the Postmaster 
should write across the receipt “Seals on bags appear to have been tampered with.” The bags 
must then be opened by cutting the string as far away from the seal as possible so that the seal 
may be kept in the condition in which it was received. A complete examination should be made 
at once in order to ascertain if any items of mail matter are missing and a telegram giving full 
details sent to the Director of Postal Services. The seals should be kept carefully so that they may 
be forwarded to the Director of Postal Services should he require them. 


Registered and Insured Articles 


Registered and Insured items should always be kept in a safe or locked compartment. At 
Post Offices where more than one official is employed, one member of the staff should be made 
responsible for all registers and they should be kept so that no other member of the staff will have 
access to them. In the event of it being necessary to transfer the control of registers or other 
matter from one clerk to another the transfer should be made by the Postmaster. In cases where 
this or a similar duty is assigned to subordinates, the Postmaster should make frequent checks 
to see that everything is in order. 


Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Thursday, the 6th April. Delivery should be effected in Montreal and New 
York on or about Monday, the 10th April. Correspondence for Great Britain and Transatlantic 
countries will be forwarded for connexion with the 8.8. “DUCHESS OF RICHMOND?” due to sail 
from Halifax on the 9th April and arrive at Greenock on 15th April, but any letters endorsed 
“Via New York” will be forwarded for connexion with the S.S. “COLUMBUS” due to sail from 
New York on the 11th April and due to arrive at Plymouth on the 18th April. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Monday, the 10th April. Delivery should be effected in Montreal and New 
York on or about Friday, the 14th April. Correspondence for Great Britain and Transatlantic 
countries will be forwarded for connexion with the S.S. “DUCHESS OF BEDFORD” que to sail 
from Halifax on the 15th April and arrive at Liverpool on the 22nd April. Correspondence en- 
dorsed “Via New York” will be forwarded for connexion with the S.S. “AQUITANIA” due to sail 
from New York on the 15th April and arrive at Southampton on the 21st April. 
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Return of Unused Equipment to Head Office 


It has been brought to the attention of the Department that certain officials are not carry- 
ing out the instructions contained in Secretary’s Circular No. 23, and on pages 103, 301, 333, 342 
and 441 of the Post Office Circular, with reference to the return of surplus apparatus. 


Attention is again drawn to the necessity for returning unused equipment to Head Office 
without delay. Excessive line material and tools, telephones, telegraph and wireless apparatus, 
and empty gasoline drums, should be sent in immediately. The failure to do this has caused a 
shortage of telephones at Heud Office and several urgent requisitions cannot be filled because tele- 
phones have not been returned for repairs. 


Postmasters at Telegraph Offices should see that all telephones on their circuit, that are not 
in use, are returned to the Postal Stores immediately. This instruction must be strictly observed. 


TELEGRAPHS 


Acceptance of Telegrams 


Postmasters will note in connexion with the acceptance of telegrams for transmission that: 


(a) No telegram is to be accepted signed ‘‘People of X” or any similar signature unless 
the party sending it writes his or her name in the space provided for that purpose 
on the face of the telegram form. 


(b) Before a telegram apparently containing libellous or defamatory matter is trans- 
mitted the contents are to be referred to the Secretary of the Department for his 
advice. 


ACCOUNTING 


Irregular Endorsement of Money Orders 


The attention of the Postmasters at Money Order Offices is directed to the fact that paid 
money orders are being returned to the Accountant’s office improperly endorsed. 


Money Orders drawn in favor of Societies, Associations or firms must be endorsed by some 
responsible officer of the Society, Association or firm, for example, a money order payable to the 
“T,.0.A.” or “Loyal Orange Association’ must be endorsed “Loyal Orange Association per John 
Jones, Secretary.” 


Money Orders endorsed “L.O.A.” only are frequently received at this office, and if an en- 
quiry should be made there is no means of telling to whom the money was paid. 


The work of the Head Office staff is increased considerably by the irregular manner in 
which the money order business is being conducted at certain branch post offices, and serious 
action will have to be taken against those officials who persist in accepting cheques and money 
orders irregularly endorsed and otherwise disregard the instructions issued from time to time by 
the Secretary of the Department. 


Postmasters should refer to the instructions governing the endorsement of cheques and 
money orders appearing on pages 268 and 435 of the Post Office Circular. The same rule applies 
to the endorsement of money orders as in the case of the endorsement of cheques. 


Correction Re Stolen Money Order Forms 


Money Order forms reported as stolen from Many Islands, Ark., and published on page 
496 of the Post Office Circular of the 23rd March, 1939, as 7792 to 8000 inclusive should read, 
7702 ta 72800 inclusive. : 
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Stolen United States Postal Money Orders 


The following U. S. A. money order forms have been reported stolen:— 


BristolsGentres New ‘York «0.0 00. ee NS ide) tO a anoe Ine NcIne 
Williams iy fi ey 2 et Se eae) (OD DOU Gs Oi Nos! 77 to 200 inclusive 


The above orders, if presented at a Newfoundland Post Office must not be paid. Post- 
masters should follow the instructions given on page 31 of the Post Office Circular of the 7th 
January, 1937, and page 58 of the Post Office Circular of the 11th February, 1937. 


Stolen United States Postal Money Order Forms Recovered 


The following U. S. A. Money Order Forms reported stolen in the Post ‘Office Circular of 
the 23rd March, 1939, have now been recovered: 


Ropham Beach. Waine =) 25.. vo Nos. 24852; to 20000 inclusive 


Commission on Money Orders Drawn on the U.S.A. 


Amount of Order:— 


Any amount wUpstO. $000) svi ck Gah ay eee cor Gee ee ee OG: 
SD OMG Bye OOO ee a I ce RO mee werner et OC 
VOOM Oe 20.00. 2s 2 Te OS ae OM ge SE Ree. Se OG: 
20:00 tos SOMO ae Sie Sk RE ES Oh) ROE ee ee ee ee ee O0C. 
SOOT tor 40008 es Se ee ee Oe ee cae I65C: 
ADOT tom 25000) ge es ae ae a se ee OC! 
SOOM tops COLON ye a ed a ee eee IOC: 
GOL tO. WOL00K i ee es ee ee ee Pele! 
MOON toy 58000 a. a ae ee ee ee ee en oe ee eee 
80:01 to. 100008 en ee ee coe ee eG 


Postmasters should be careful to apply the above rates of commission when preparing 
money orders for payments in the U. S. A. and they are reminded that they are liable for any loss 
to the revenue which may arise through their failure to carry out their instructions. 


Money Order Sterling Rate of Exchange 


The exchange rate for money orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A., is $4.80 to the £1. 
The exchange rate for paying is $4.75 to the £1. 


mRADIE (Bing Yee ce ee el ips: Not tN 2h Buti eehOb SSI 
Dee A oasis ss race dsccps wpb cee tebe. reel bee eee eee a ae Ge Seren es 


se 
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POOL OFFICE CIRCULAR. 


THURSDAY, 13th APRIL, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


Commendation 


The General Manager of the Newfoundland Railway has written to the Department to com- 
mend the action of Mr. Daniel O’Neil, Mail Clerk on the main line railway, in an incident which 
occurred recently. Mr. O’Neil was looking out of the door of the mail car and noticed that the 
push plow was off the track which was a fact unknown to the Engineer and Fireman at the time. 
Mr. O’Neil promptly applied the air brake and no doubt prevented a derailment of the train. 


The Department is pleased to commend the resource and initiative of Mr. O’Neil. 


RESIGNATION 


SINE WS GO CX eee ne i NO Ee a, Miss Meta Frampton, Postmistress and Operator, effective 30th 
April, 1939. 


VACANCY 


Via ELST COON La) gn eae Ue TORE, er Applications addressed to the Secretary, Department Posts and 
Telegraphs, will be received up to 18th April, 1939, for the 
position of Postmistress and Operator at King’s Cove, ata 
salary of $516. per annum. Wireless qualifications are 
essential. Candidates desiring to offer themselves for the 
above vacancy must forward their applications through 
their immediate superior officers. Candidates must state 
their names in full, date of birth, educational qualifications, 
departmental experience, whether married or single, and 
the names of two persons outside the service to whom 
application may be made with reference to character. The 
successful candidate will be required to furnish a certificate 
of medical fitness. 


Safe Combinations 


Renewed attention is drawn to the request on page 457 of the Post Office Circular of the 
19th January, 1939, that every office having a safe send the combination under confidential cover 
to the Staff Clerk by return mail. 

There are still a number of offices that have not forwarded the combination of their safes. 
All Postmasters, who have not yet done so, are instructed to forward the combination of the safe or 
safes at their offices without delay. 


MAILS 


Emptying of Mail Bags 


The attention of Postmasters is again drawn to the instructions appearing on pages 33 and 
102 of the Post Office Circulars, with reference to the emptying of mail bags. There is reason to 
haliava that theca instrnetions are not being followed at all Post Offices. Postmasters must take 


518 | : 13th April, 1939 


care that all mail bags are thoroughly searched and make sure that they are empty by turning 
them inside out. Future non-observance of these regulations will be severely dealt with. 


Retura of Duty Parcels to Sender 


The instructions appearing on page 483 of the Post Office Circular of the 2nd March refer 
to cases in which Duty Parcels cannot be delivered and are returned by the Postmaster to the 
General Post Office, St. John’s, for return to the sender. In such cases Form 1005 must be fillec 
in by the Postmaster. 


In cases where the parcel has been delivered and the addressee wishes to return it and 
obtain a refund of the duty paid, Form 1005 must be filled in by the addressee. 


Postmasters should study paragraphs 7 and 8 of Accounting Circular D.3 and pages 158 and 
159 of the Post Office Circular of the 19th August, 1937. 


Foreign Mails 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, same 
day, on Thursday, the 13th April. Delivery should be effected in Montreal and New York on or 
about Monday, the 17th April. Correspondence for Great Britain and Transatlantic countries will 
be held back for despatch by the S.S. ‘DROMORE” due to sail from St. John’s on the 18th April 
and arrive at Liverpool on the 26th April, but any letters endorsed ‘‘Via New York” will be for- 
warded for connexion with the S.S. “WASHINGTON” due to sail from New York on the 19th 
April and arrive at Plymouth on the 26th April. 


In the event of the S.S. “MANAQUI“ (which steamer is temporarily replacing the S.S. 
“FORT AMHERST’’) sailing after the delivery of mails received by the Express, due to arrive on 
Friday, the 14tn April, correspondence for Canada and the U.S.A. and American countries gener- 
ally, will be accepted at the General, East and West End Post Offices for despatch by that steamer 
Notices re the closing hour will be posted at the General, East and West End Post Offices. 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
. same day, on Monday, the 17th April. Delivery should be effected in Montreal and New York on 
or about Friday, the 21st April. Correspondence for Great Britain and Transatlantic countries will 
pe held back for despatch by the S.S. “DROMORE,” but any letters endorsed “Via New York” will 
be forwarded for connexion with the S.S. “EUROPA” due to sail from New York on the 25th 
April and arrive at Southampton on the Ist May. 


STORES 


Instructions Governing the Return of Unused Equipment 


Renewed attention is drawn to the necessity for officials to mark plainly on the outside of 
packages the name of the office returning material to the Stores, for example, “Telephone from 
Grand Falls.’ Much unnecessary work is involved in tracing the office of origin when this is not 
done, and it sometimes results in offices being charged with apparatus which has already been 
revwirlnea. 


Material should not be consigned to individual officials but should always be addressed to 
“Postal Stores, Department Posts, St. John’s.” 


Store Requisition Form No. 1269 To Be Used 


Despite repeated instructions certain offices continue to use requisition for stores by letter 
on scraps of paper, ete. It is important that the proper Store Requisition Sheet, Form No. 1269, 
be used at all times. The quantity required, name of article, and the Form Ss of the required 
supplies, must be stated without fail. 
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Returned Lead Seals 


When returning used Lead Seals to the Stores, Postmasters should see that short ends of 
twine are removed before mailing. 


TELEGRAPHS 


Public Broadcast Notices 


It has been brought to the attention of the Department that Public Notices, which are tele- 
graphed to all offices from time to time, are not exhibited for the information of the public. 


These notices are filed with the Department and paid for by the sender with the under- 
standing that they will be DISPLAYED on the public side of all Telegraph and Telephone offices 
throughout the system for the information of the public. 


Postmasters and Telephone Attendants should re-copy the notice in large plain writing, 
where typewriters are not available, and post it up where the public can see it. 


It should be exhibited for at least two weeks unless otherwise advised. 


Corrections 


In the list of Telegraph Offices on page 260 of the Post Office Circular of the 3rd February 
1938 delete Musgravetown. 


In the list of Telephone Offices, Page 471, cf the Pcst Office Circular of the 9th February, 
1939, delete Barachoix (near Brig Bay) Via Brig Bay, and on page 472 Collins Cove Via Burin. 


On page 476 of the Post Office Circular of the 16th February, 1935, delete New Ferrole 
(Shoal Cove West) Via Brig Bay. 


Errors, Delays and Failures 


During the month of March there were recorded: Errors 4; Delays Nil; Failures 3. The 
offices involved were as follows:— 


ERRORS 
Bow CCH MOUSAM ANG Stu OMNSi ee ae eee iE ge 1 
Bak Mawel) ATGas te VMS) cee he eere tse oe ey, een ake en (One) 
At JSYOy Fey Ay Psy A Fs a Nel Uc sae iL el ah i ah eae Lalad Or ASTSVES| irs 6) 
i Taisho StE ng aia aan agar ie ane kr en sda wert Migrate ein ee ert Gee ocean a | 
FAILURES 
AG FROMM AV er ee ek enna ee eT A aD, 
a NE SIG WC ire eine SOE a, I A es ee ee 


Fines imposed were as follows: 
Mr. R. Abbott, (Assistant) Bonavista, 10 cents for error in figures. Miss Kennedy, 
Bonne Bay, 20 cents, for two failures. Miss E. Grandy, Wesleyville, 10 cents, 
for 1 failure. 


Traffic 


The total number of paid telegrams for March was 27,918, of which 1,335 were sent by the 
Priority Service. The total for March, 1938, was 29,371, with 1,098 by Priority Service. 

The total number of Service Messages for March was 5,393 as compared with 3,420 for 
March 1938. 

The number of D.H. Messages for March was 1,346 as compared with 1,249 for March 1938. 

Renewed attention is called to the necessity for using the service message and D.H. 
message system only in cases of emergency. 

The Public Message service consisted of 12,501 words, which is equivalent to 8,330 tele- 

" ~=-=——- —---— x®-~—- 1938 of the equivalent of 2,210 messages. 
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Date-Stamping of Money Orders 


Despite the instructions appearing on pages 167, 255 and 488 of the Post Office Circular, 
certain Postmasters are still neglecting to see that a clear impression of the date-stamp is shown 
on ali Money Orders issued or paid. 

Complaints are received from time to time from foreign Administrations concerning Money 
Orders presented which do not bear the date-stamp of the issuing office. 

In many cases payment is refused for this reason until the authority has been sought and 
granted by Head Office at St. John’s, which results in a delay of three weeks or more. 

Such instances of carelessness is causing much inconvenience and annoyance to the payee 
and Head Office alike. 

Posimasters failing to carry out the instructions referred to above will render themselves 
liable to disciplinary action. 


Suspension of Money Order Service to and From Czecho-Slovakia 


This Department has been advised of the suspension of the Money Order Service to and 
from Czecho-Slovakia until further notice. Postmasters will please govern themselves accordingly. 


Stolen United States Money Order Forms 


The following U.S.A. Money Order Forms have been reported stolen:— 


Malomey,. AMEE. © kcas pope ot bd css 59 cos.) ohne pe ASS: deci NOS pel O4 Ge eto LO 600 sinclusive 
VDAC NAVA 18 cose oS ce ee eo ee eee NOS OO Ome O CUO mim eliisin 
Glenns. Wai oe a eae ee ee eee NOSE Oona tO, O20 mm ellISive 


The above orders, if presented at a Newfoundland Post Office, must not be paid. Post- 
masters should follow the instructions given on page 31 of the Post Office Cireular of the 7th 
January, 1937, and page 58 of the Post Office Circular of the 11th February, 1937. 


Meney Order Sterling Rate of Exchange 
The exchange rate for Money Orders drawn upon Great Britain and other countries, 
except Canada and the U.S.A., is $4.80 to the £1. 
The exchange rate for paying is $4.75 to the £1. 


Malle Bris. cai a re mS SURITY OT 
cl) 01 iia Wether ennas Nie Aan Men eo Cave nec aah Gente nisl) scutes cchnimuan Soe coco nad MONS Ler aves 
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POST OFFICE CIRCULAR. 


THURSDAY, 20th APRIL, 193! 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


Post Office Prosecutions 


Mr. George W. Masters, former Postmaster of Coomb’s Cove, charged before Magistrate 
Linegar at Harbour Breton on the 8th April, 1939, with embezzlement of Post Office funds, was 
convicted and sentenced to a fine of one hundred and thirty-five dollars and twenty-six cents, and 
six months imprisonment in H. M. Penitentiary. 


APPOINTMENT 


Mie Isles: POS Cc. Mrs. Minnie Pardy to be Telephone Attendant as from the 14th 
April, 1939. 


RESIGNATION 


URN elSIAMNGS, (A. Backes cccct..fdece: Mrs. Levi Hoben, Telephone Attendant, as from the 13th April, 
1939. Not advertised. 


RETIREMENTS 


@wOommioysy COVC ee Neer ee Mr. Geo. W. Masters, Postmaster and Telephone Attendant, 
ceased to be employed as from 13th March, 1939. Pending 
the appointment of a new official the business of the Post 
Cffice 1s being conducted by Miss Florence Bungay and the 
business of the telephone office by Mrs. Amelia Masters. 


MAILS 


Return of Advice of Reception Cards 


The attention of Postmasters is again drawn to the rules governing the ADVICE OF RE- 
CEPTION SERVICE FOR REGISTERED CORRESPONDENCE AND INSURED PARCELS appear- 
ing on pages 223 and 224 of the Post Office Circular of the 9th December, 1937. Special attention 
is directed to PARAGRAPH 4 on page 224, OFFICE OF RECEPTION, with reference to the re- 
turn of the ADVICE OF RECEPTION CARDS to tke sender. The non-observance by certain Post- 
masters of Paragraph 4, referred to above, is causing much inconvenience to members of the 
public and Head Office. 


Fourteen cases of the non-receipt by senders of the Advice of Reception Cards sent out 
have recently been reported to the Head Postmaster. 


Postmasters failing to carry out the instructions in respect of this service will render them- 
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Commencement of Coastal Steamer Services 


The Newfoundland Ralway has advised that ice conditions permitting the Coastal Steamer 
Service will commence operations as follows:— 


USAGONA 568s ote a One Sailing from St. John’s on Wednesday, May 3rd, 
at 10 am. for regular ports Fogo Service. 
KCLY DE See ce te Ee Saline Prom St UO wlO. asin ey eniss Cave salVlclys 


4th, calling ports South Side of Notre Dame 
Bay to Lewisporte and will leave Lewisporte 
on Tuesday, May 9th, for North Side of Green 
Bay. 

“NORTHERN RANGER”... .... ... ... Sailing from St. John’s Noon Thursday, May 4th, 
making regular ports to Humbermouth and 
will leave Humbermouth on return trip May 
16th. 


Foreign Mails 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.} for despatch, 
same day, on Thursday, the 20th April. Delivery should be effected in Montreal and New York 
on or about Monday, the 24th April. Correspondence for Great Britain and Transatlantic countries 
will be held back for despatch by the S.S. “DROMORE?” due to sail from St. John’s on Friday, the 
21st April, but any letters endorsed “Via New York” will be forwarded for connexion with the 
S.S. “EUROPA” due to sail from New York on the 26th April and arrive at Southampton on the 
2nd May. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generaily, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) fox 
despatch, same day, om Monday, the 24th April. Delivery should be effected in Montreal and 
New York on er about Friday, the 28th April. Correspondence for Great Britain and Transat- 
lantie countries will be forwarded for connexion with the S.S. “DUCHESS OF ATHOLL” due to 
sail from Montreal for Great Britain on the 28th April. The first port of call and the date of 
arrival have not yet been advised. Any letters endorsed “Via New York” will be forwarded for 
connexion with the S.S. “AQUITANIA” due to sail from New York on the 29th April and arrive 
at Southampton on the 5th May. 


TELEGRAPHS 


Correction 


Please add to the Iist of fines on page 519 of the Post Office Circular of the 138th April:— 
Mr. F. Winsor, Wesleyville, 10c. for one failure. 


Storage Batteries and Delco Chargers 


The attention of all offices, at which storage baiteries and Delco chargers have been in- 
stalled, is again directed to Pages 207 and 208 of the Post Office Circular of the 11th November, 
1937. The instructions should be read again and care should be taken to see that batteries are 
only filled with water immediately before charging and that batteries are kept charged during 
frosty weather by giving them a short charge before the staff leave the office on cold nights, 
Saturday nights or the eve of whole holidays. Officers should be sure that the oil in the base of 
the engine is changed.as set forth in the instruction book.and that the engine is never started 
without first making sure that the base is full of oil. ; 


Count of Text in Cablegrams and Radiograms 


In the past the Government Administrations of Australia and New Zealand have challen- 


ged as double words in plain language messages such expressions as RETEL. RELET. RECAB and _ 


Bein i 
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a RYCAB when they were substituted for such expressions as “Reference Telegram,” “Reference 
Letter,” “Reference Cablegram” and “Reference your Cablegram”’ respectively. 

In confirmation with amendments to the International Cable and Radio regulations, adopted 
by all of the foreign Administrations, we are now informed that the Government Administrations 
of Australia and New Zealand will not challenge in the future such abbreviations as mentioned 
above. This now makes the acceptance of these expressions as single words unanimous by all 
foreign Administrations. 


Uniform Press Rate to Great Britain 


Connecting Companies have notified this Department that effective as from 15th April, the 
press rate to Great Britain will be 4% cents per word. 
Correction should be made on page 508 of the Tariff Supplementary Post Office Circular. 


Service Messages and D.H. Telegrams 


Despite instructions on pages 147 and 388 of the Post Office Circulars, and the notice sent 
to all offices on the 21st July, 1937, certain Postmasters continue to send reports by service 
message on matters other than telegraphs. 

Service messages are those having reference to telegraph matters only, such as errors in” 
transmission, delays, non-delivery notices and all communications relating to telegrams or tele- 
graph routine. 

All messages to the Secretary, Department of Posts and Telegraphs, the Accountant, 
Director of Posts, Staff Clerk, and others, on postal business must be checked as D.H. messages and 
reported separately from services. 


Easter Greeting Traffic 


During Easter the Department dealt with 7,632 Greeting Messages as against 7,179 in the 
Easter period of 1938; an increase of 453 messages. 507 of these were at ordinary rate, 269 with 
Labrador points and 87 cable greetings. At St. John’s 1,124 were handed in over the counter and 
1,718 deliveries, an increase of 397 over 1938. 


At Head Office on Saturday, the 8th April, 4,160 telegrams were dealt with on all circuits. 


ACCOUNTING 


Office Copies of Reports on Accounts, Correspondence, etc. 


Reports on Post Office Accounts are prepared by Postmasters at stated intervals for sub- 
mission to the Accounts Branch at Head Office. These reports must be made out in duplicate, one 
copy is to be forwarded to the Accountant and the other kept on file. This rule is applicable in 
respect of all reports, remittance forms and other statements and/or letters sent to Head Office, 
the Bank of Montreal and to other Post Offices. 

Postmasters at Money Order Offices, where General Business Report From 1016, is used, 
are referred to the instructions on page 8 of the Post Office Circular of the 26th November, 1936, 
and reminded that the same procedure is to be followed in respect of office copies as well as to 
reports submitted to Head Office. 


Official Registers to the Accountant, Cashier, G.P.O. 
and Bank of Montreal 


It has been noted that many Postmasters are not complying with the instructions laid down 
on page 211 of the Post Office Circular of the 18th November, 1937, regarding the sealing of en- 
velopes used for the transmission of remittances and accounts registered to Head Office and the 
Bank. All such envelopes should be sealed with sealing wax in the space provided for the pur- 
purpose, and the wax should bear the impression of the official seal of the office. 


_ §5CPNCEFEFTEFECEFCFCFCFCNCC—iiiifiiEGGG¢ serve this instruction will be liable to disciplinary action. 
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Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 


errors in the Money Order Service during the month of February, 1939: 


No, of Orders 


Ne. of Errors Issued and Paid During February 

Bell island Manes: 2 | 9 iy 
Botwood. .:. 36 eee 5 252 
IBUCHANS io eae i 1219 
@ape: Hace. 4 34 
Chance Cove. (es. 4 BPA 
Horiune: Harbours.” 4 Fal 
Gooseberry Cove. .... .... 4 47 
iivle Bay. ING By 4. 94 
Roberts Army rye os 6 4 oi 
RO GKsya bla OOU I se 4 ae 
Siqvonmes Generale 245 4 3366 

3 6429 


Metal muUniver Ol Orders 1SSMeG: ChUNNS Me MgCl ny een, nee ce ee eee ees cree eer 


Total number of Orders paid during February ........ .... :. 


Total-number of Brrors 2 2.300 2 we eee ee eee 


Percentage Of MELONS =. | 


i.e. nearly 10 errors for every 1,000 Orders issued and paid. 


Total: ntimber. of MiSucesMrnOouse 36 eg cs st a 


Percentage cof “Misure shrrors 288) Pe Se eee She See ae 


i.e. 7 errors for every 1,000 orders issued and paid. 


Stolen United States Money Orders 


The following U.S.A. money order forms have been reported stolen:— 


Corwith, Towa 04) ee ee Nos. 1146 0n to 
Gersteme MO. ee eNOS" 26500 0RtO) 
MEMES INE Ce se ee ON ee ee ney nei atmo en ce INO Sar ema EORTC 


The above orders, if presented at a Newfoundland Post Office, must. not be paid. 
masters should follow the instructions given on page 31 of the Post Office Circular of the. 7th 


January, 1937, and page 58, Post Office Circular of the 11th February, 1937. 


Money Order Sterling Rate of Exchange 


16,114 
(con 


25,881 


114800 inclusive 
26600 inclusive 
1600 inclusive 


Post- 


The exchange rate for money orders drawn upon Great Britain and other countries except 


Canada and the U.S.A. is $4.80 tothe £1. 
The exchange rate for paying is $4.75 to the £1. 


For Issuing 


For Paying 


Mawes 525 2528 2) 


POST OFFIC CIRCULAR. 


THURSDAY, 27th APRIL, 1939 


sea by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENTS 


ASSN Mslamade Wines 3 hese ee Mr. William Power to be Messenger as from the Ist April, 1939 


COxGS COVE neces Mrs. Olive Sheppard to be Eusieniscress and Telephone Attend- 
ant as from the 19th April, 1939. 


TRANSFERS 


Commer Brook. (33): 8 Mr. Geo. Bragg, Postmaster at Cox’s Cove, to be Assistant at 
Corner Brook as from the 19th April, 1939. 


King’s Cove arc Srvacld ibs eo, Miss L. E. Pelley, Postmistress and Operator at Rencontre East 
to be Postmistress and Operator at King’s Cove, as from the 
Ist May, 1939. 


SAP SUSSMAN ae ek es ce: Mr. Frederick Winsor, Messenger at Wesleyville, to be Post- 
master and Operator at Braggs Island, as from the Ist May, 
1939. 


RESIGNATIONS 


I OEWIOOG. ty ee es ee a ae Mr. Frederick Tilley, Messenger Assistant, effective the 30th 
April, 1939. Advertised locally. 


IPouiane Sevan ONAN |e scsoccossso coc-osnoop000 Miss D. M. Rowsell, Postmistress and Telephone Attendant. 
effective 30th April, 1939. Salary $150 per annum. 
Advertised locally. 


VACANCY 


ENEMCOMiRe) WAGES be ec Applications addressed to the Secretary, Department of Posts 
and Telegraphs, will be received up to the 18th May for the 
position of Postmaster and Operator at Rencontre East. 
Salary $360 per annum, unless the successful applicant is 
a female resident of Rencontre East in which case the salary 
will be $300. per annum. Wireless qualifications are essen- 
tial. Candidates desiring to offer themselves for the above 
vacancy must forward their applications through their 
immediate superior officers. Candidates must state their 
name in full, date of birth, educational qualifications, de- 
partmental experience, whether married or single, and the 
names of two persons outside the service to whom applica- 
tion may be made with reference to character. The success- 
ful candidate will be required to furnish a certificate of 
medical fitness. 


526 97th April, 1939 


STORES 


The following summary of instructions are reprinted for general information. 


Batteries and Tubes 


Postmasters, when requisitioning for “Set of Tubes” or “Set of Batteries” must always state 
the number and kind required, such as “Five B. Batteries,” “Set of Two Transmitting Tubes” as the 
ease may be. Similarly, when requisitioning for Dry Cells it is necessary to state the purpose for 
which they are required, such as “Three Dry Cells for Telephone and Sounder.’ Much unnecessary 
delay will be obviated if officials will observe and carry out these instructions. 


Stores Notice Card, Form 1300 


When the Stores ship such items as Batteries, Tubes, etc., a Stores Notice Card is mailed 
with the goods. Upon receipt of the material this card should be signed and immediately returned 
to the Stores. A list of such cards is kept at the Stores and quite a number are now outstanding. 
Postmasters will please see that any such cards held at their offices are returned at once. 


Empty Cartons 


Much economy has been effected by the use of corrugated eardboard cartons in the past. 
Such cartons carry instructions on the outside directing that they be returned to the Stores when 
empty. A certain number of offices have been most diligent in carrying out this instruction and 
it has been found that in several instances every such carton supplied during the past year has 
been returned. A number of offices, however, have failed to return cartons. The latter offices 
are requested to see that this is remedied in the future as considerable savings are possible if all 
cartons are used up in the service. 


Money Order Books 


Blank Money Order Books should be requisitioned for on Store Requisition Sheet, Form 
1269, and obtained from the Stores, not from the Accounts Section. The last number on hand 
should be quoted at all times when asking for new supplies. 


MAILS 


Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch same day, on Thursday, the 27th April. Delivery should be effected in Montreal and New 
York on or about Monday, Ist May. Correspondence for Great Britain and transatlantic countries 
will be forwarded for connexion with the S.S. “DUCHESS OF RICHMOND” due to sail from 
Montreal for Great Britain on the 5th May. The first port of call and date of arrival has not yet 
been advised. Any letters endorsed ‘“‘Via New York” will be forwarded for connexion with the S.S. 
“NORMANDIE” due to sail from New York on the 2nd May and arrive at Southampton on the 7th 
May. 


In the event of the S.S. “FORT AMHERST” sailing after the delivery of the mail received 
by the Express due to arrive on Friday, the 28th April, correspondence for Great Britain, Canada, 
the U.S.A. and foreign countries generally will be accepted at the General, East and West End 
Post Offices for despatch by that steamer. Notice re the closing hour will be posted at the General, 
East and West End Post Offices. : xo 


27th April, 1939 Are 


Correspondence tor Great Britain, Canada, the U.S.A. and foreign countries generally will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch same day, on Monday, the Ist May. Delivery should be effected in Montreal and New 
York on or about Friday, the 5th May. Correspcndence for Great Britain and Transatlantic coun- 
tries will be forwarded for connexion with the S 5. “DUCHESS OF RICHMOND,” but any letters 
endorsed “Via New York” will be forwarded for connexion with the S.S. “BREMEN” due to sai! 
from New York on the 6th May and arrive at Southampton on the 12th May. 


TELEGRAPHS 


New Empire GLT Service 


Cable and Wireless Limited have notified this Department as follows:— 


An Inter-Empire social message at letter telegram rates with an indicator GLT 
and a minimum of 12 actual words will be introduced on the lst May. The minimum 
charge will be, therefore, $1.20 for 12 words and 10 cents for each word in excess. The 
indicator GLT will not be charged for. 


The 10 cent tax must be added to the above rates. 
The following conditions must ks observed:— 


1. An adequate postal address must be used: 
2. They must be of an entirely social nature and not relate to trade or business 
or include commercial marks. 


3. They must be entirely in plain language and conform to the rules for lette1 
telegrams. 


R.P.’s. admitted. 
Delivery as for letter telegrams. 


This service will apply to all Empire countries except Eire (Irish Free State), Canada, India. 
Burma, Trans Jordan and the Sudan. It will be available VIA IMPERIAL only. 


Each member of the public may send one of these messages, of minimum length, free of 
charge, if handed in on the Ist May. A telegram of over 12 words will be accepted on this date 
but the extra words will be charged for at 10 cents per word. To distinguish telegrams free or 
partly free the word FRANK should appear in the preamble. For example, in a 16 word Free GLT 
nablegram on the Ist May the check shou!d read “12 Frank 4 Paid GLT.” 


The GLT service will be available at all Telegraph, Wireless and Telephone Offices of this 
Department throughout Newfoundland and Labrador. . 


Empire Countries, to which this service applies. (excepting those mentioned above) will be 
found on Page 303 of the Post Office Circular. 


Code Not Admitted to Roumania 


Effective as from the 22nd April and until further notice messages in Code and Cypher are 
net permitted to Roumania. 
This does not apply to Government messages which may be accepted in Code or Cypher. 


ACCOUNTING 


Improper Addressing of Mail to Stores 


Several instances have come to notice where cash for stamps has been sent to the Stores with 
Stamp Requisitions. This is most irregular. Stamp Requisitions should be addressed to the Chief 
Accountant, as directed on the Stamp Requisition Form and cash should be addressed to the 
Cashier. Similarly, cash has been addressed to the Controller of Stores for Post Office Box Keys. 


eeeole nbet Oi OOKiaimnaetAde to the Cashier. 


O28 27th April ae 


Stamp Requisitions 


Renewed attention is drawn to the instruetions on Stamp Requisition Form No. 1043, par- 
ticularly instruction No. 1, wherein it is stated that both parts of this form must be filled in by the 
Postmaster. Failure on the part of Postmasters to comply with this instruction creates an exces- 
sive and unnecessary amount of delay at Head Office in the process of filiing orders. 


Requisition for Saleable Forms 


To minimise the possibilities of inconvenience and unnecessary delay in filling orders at 
Head Office, Postmasters are again advised when fresh supplies of Registered Envelopes and 
Telegraph Books (Form T 8) are required to requisition for them separately on Stamp Requisi- 
tion Form 10438. 


Postmasters have acquired the habit of ordering these items with postage stamps. This is 
apt to cause some confusion and Postmasters are requested to refrain from this practice. 


Phoneotelegram Reports 


There are still a few Postmasters and Telephone Attendants who are not sending in their 
phonotelegram reports. 


These reports must be mailed promptly each month, that is, one to the Controlling Telegraph 
Office and one to the Accountant, General Post Office, St. John’s. 


It is the duty of the Controlling Postmaster to see that the telephone office reports are re- 
ceived by the first mail after the end of each monih. Any failure on the part of Telephone Officials 
to carry out the above instructions must be repcrted to Head Office. 


Commission on Money Orders Drawn on the U.S. A. 


Amount of Order:— : 
AMVs AMOUNT GU LO SOOO ee eas ee Re ke ee ee eee ell) Ce 
$001 tos: WOOO i ee ee ee ee pee ee (lcs 
TOLOT tos, 2000 eye el Gee ee ee a tee a te rr ener (en 
20O}tor 20:00 oe a es Te ge ee 
SOCOL tO; AOLOO reac ae ee ee eee Oc 
40002 40 SO 00K ee ck! en ne ee eee CC 
DOL01 ton CO,00b« cake Ea ee ee a ee ae a eet oe eee a eee OH (es! 
60:01 to: < 70.008. ie i ee eS eo ee ee OC 
MOO to: SOLOO. 2 ee a ee ee a ee ee ey 
SOOL tO TOOQOT ee ee ee ee ee ere 1.50¢ 


Postmasters should be careful to apply the above rates of commission when preparing 
money orders for payments in the U.S.A. and th2y are reminded that they are liable for any loss 
to the revenue which may arise through their failure to carry out their instructions. 


Money Order Sterling Rate of Exchange 
The exchange rate for money orders drawn upon Great Britain and other countries except 
Canada and the U:S-A: is $4'80) to the. Si: 
The exchange rate for paying is $4.75 to the £1. 


Table Bi nce cen ee Oe ee ee ee Orae(ScUmine 
Table Acie. ccc cin ee eee te ke ee) ap Se ee CCRC 
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POST OFFICE CIRCULAR. 


THURSDAY, 4th MAY, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


RESIGNATIONS 


BOL WOOK es rie: oe eee ts Mr. E. R. Butt, Messenger, effective 30th April, 1939. 
Wadham Islands: nee. Miss Susie B. Way, Postmistress, effective 30th April, 1939. 
IBOVGS COVER i ce ocean Mr. William Waterman, Postmaster and Telephone Attendant, 


effective 3lst May, 1939. Salary $120. per annum. Applica- 
tions close 23rd May, 1939. 


oat ee ANN TOMY eircccsecse tc escaeccasseece The resignation of Miss D. M. Rowsell, advertised on page 525 
of the Post Office Circular as being effective 30th April, 
1939, has been made effective 3lst May, 1939. 

OWE ILS! ANTI aie. Sarde de la. cake at Mrs. M. Paddock, Postmistress and Telephone Attendant, effect- 


ive the 3lst May, 1939. Salary $240. per annum. Applica- 
tions close the 23rd May, 1939. Advertised locally. 


APPOINTMENTS 


OMESTOM Br er io eenivesae Mr. J. W. Wiscombe to be Postmaster and Telephone Attendant 
at Creston as from Ist May, 1939. 


MAILS 


Parcel Bills for Despatches from St. John’s G.P.O. 


The attention of Postmasters is drawn to the instructions on page 330 of the Post Office 
Circular of the 9th June, 1938, and page 362 of the Post Office Circular of the 4th August 1938, 
concerning Local Parcel Bill Form No. 1314. 


In spite of these instructions many Postmasters persist in returning these Bills to the St. 
John’s Head Post Office. 


It is essential that Postmasters keep these Green Bills on file in order that they may be 
able to answer enquiries which may be sent out from time to time. 


Local Parcel Bill, Form 1314, (Green) must not be returned to St. John’s, it must be kept 
on file at the office of destination. 


Further disregard of these instructions cannot fail to result in disciplinary action being taken 


sated tha affinial racnancihle, 


030 Ath Navy, 1950 
Foreign Mails 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, same 
day, on Thursday, the 4th May. Delivery should be effected in Montreal and New York on or 
about Monday, the 8th May. Correspondence for Great Britain and Transatlantic countries wil} 
be held back for despatch by the S.S. “NEWFOUNDLAND” due to sail from St. John’s on the 12th 
May and arrive at Liverpool on the 18th May, but any letters endorsed “Via New York” will be 
forwarded for connexion with the S.S. “QUEEN MARY” due to sail from New York on the 10th 
May and arrive at Southampton on the 15th May. 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, on Monday, 8th May. Delivery should be effected in New York and Montreal on or 
about Friday, the 12th May. Correspondence for Great Britain and Transatlantic countries will 
be held back for despatch by the S.S. “NEWFOUNDLAND” but any letters endorsed “Via New 
York” will be forwarded for connexion with the S.S. “EUROPA” due to sail from New York on 
the 13th May and arrive at Southampton on the 18th May. 


TELEGRAPHS 


Special Sunday Arrangements During Sealfishery Discontinued 


The St. John’s Head Telegraph Office which, since 5th March, has been open on Sundays 
from 8 a.m. until midnight, resumed normal Sunday hours as from Sunday, the 30th April. 


Corrections 


On page 508 of the Tariff Supplement of the Post Office Circular of the 30th March delete 
the following:— 


“Cable Night Letter Telegrams to be mailed from London to places on the Con- 
tinent will be accepted at the same rate as to London, but they must bear a full mail 
address, and the words “Post London” must follow the address.” 


“NOTE. Cable Night Letter Telegrams bearing a full mail address with “Post 
London” may be written in the language of the country of origin or destination.” 


On page 509 the Tariff should read:— 


Full Code Rate Deferred Initial Excess 
Rate (CDE) (QLiS)) 25 words Words 
Ditch Maske IMGdies 99c. 60c. 49 loc. $8.25 Sie. 


For Porto Santo the Deferred (LC) rate should read 21c. instead of 20c. 


Postmasters are requested to make the following insertions on pages 509 and 510 of the 
Tariff Supplement of the Post Office Circular of the 30th March:— 


Full Code Rate Deferred ’ Initial. ~ Excess 
Rate (CDE) (CLS) 25 words Words 
Palestine as see co. ee 4lec. ZINE. 2042c. $3.42 1334. 


ikransjOndaila) = a 44c. PAN@. 22) 3.67 1424. 


4th May, 1939 5a 


ACCOUNTING 


Remittances to Cashier 


The disorderly and careless manner in which remittances, received from many Post Offices, 
are made up is causing much inconvenience at Head Office, resulting in a considerable loss of time. 


Postmasters must prepare each remittance in accordance. with the following instructions: 


(a) 


(b) 


(c) 


(d) 


(e) 


Gather together the money it is proposed to remit on any one account. 


Separate coin, bank notes and cheques, and make up the remittance form in accord- 
ance with instructions appearing in Accounting Circular, and from time to time in 
the Post Office Circulars. 


Enclose in a small envelope the coin to be remitted, marking on the outside the 
amount enclosed and the account to which it is to be credited. 


Arrange the Bank Notes face upwards in order of denomination and then arrange 
cheques in a similar manner. 


Fold the remittance form around the Bank Notes and cheques—do not fold the 
Bank Notes and cheques—and place in the large CASHIER ENVELOPE provided 
for the purpose. 


(1) Make a separate remittance for each class of business. For example, Postmasters 


remitting for Stamps, Duty, Radio Licences and Registered Envelopes, will make 
up four remittances in accordance with the above instructions. 


All remittances to the Cashier must be enclosed in the same CASHIER ENVELOPE. 


Corrections 


On Page 528 of the Post Office Circular of the 27th April, 1939, “‘Commission on Money 
Orders Drawn on the U.S.A.” Postmasters are requested to correct the amount of Order to read 
“$20.01 to $30.00 instead of $20.01 to $20.00.” 


Postmasters will please disregard that part of the instructions on page 527 of the Post 
Office Circular of the 27th April, under the heading “IMPROPER ADDRESSING OF MAILS TO 
STORES,” reading, “Stamp requisitions should be addressed to the Chief Accountant as directed 
on the Stamp Requisition Form.” 


Postmasters will continue to observe the rule governing requisitions for stamps and remit~ 
tance of cash appearing on page 423 of the Post Office Circular of the 17th November, 1938, read-~ 
ing as follows:— 


“All requisitions for stamps and remittances of cash must be forwarded to the 


Cashier, General Post Office, St. John’s.” 


Stolen Canadian Postal Money Order Forms Recovered 


The following Canadian Money Order Forms, reported stolen in the Post Office Circular 
of the 9th February, 1939, have now been recovered: 


i eo. .... .... ... Nos. 6001 to 6200 inclusive 


532 4th May, L939 


Stolen United States Postal Money Order Forms 
The following U.S.A. Money Order Forms have been reported stolen:— 
Puehland Center, Towa ac 6.3 ae ee eee Nos. 12001 to 12400 inclusive 
The above orders, if presented at a Newfoundland Post Office, must not be paid. Post- 


masters should follow the instructions given on page 31 of the Post Office Circular of the 7th 
January, 1937, and page 58 of the Post Office Circular of the 11th February, 1937. 


Money Order Sterling Rate of Exchange 


The exchange rate for money orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A., is $4.80 to the £1. 


The exchange rate for paying is $4.75 to the £1. 
Maller Biscay ee, 0G eee Ci SE Ne be a ee ee ee ety assume 


TabletA ce ee ee For Paying 


PaGes Via, 1000 Hoo 


POST OFFICE CIRCULAR. 


THURSDAY, 1lith MAY, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


RETIREMENT 


Retina lsh. es el Mr. James McInnis, Postmaster and Telephone Attendant, to 
retire 30th June, 1939, on reaching the age limit. Not 


advertised. 


Daylight Saving Time 


Daylight Saving Times comes into force in Newfoundland on the second Sunday in May. At 
midnight on Sunday, the 14th May, therefore, all clocks should be put forward one hour making 
the tirne 1 a.m. Monday, the 15th May. 


Postmasters should govern themselves accordingly, so that they will not miss their 
schedules on Monday, the 15th May. 


Leave 


Despite repeated instructions on pages 101, 157, 374 and 381 of the Post Office Circular cer- 
tain officials continue to absent themselves from duty without first notifying the Staff Clerk. 


Officials are reminded that “In no case should an official absent himself from duty without 
first notifying the Staff Clerk and obtaining permission.” 


MAILS 


Foreign Mails 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, on Thursday, the 11th May. Delivery should be effected in Montreal and New York 
on or about Monday, the 15th May. Correspondence for Great Britain and Transatlantic countries 
will be despatched by the S.S. “NEWFOUNDLAND” due to sail from St. J ohn’s on the 12th May 
and arrive at Liverpool on the 18th May, but any letters endorsed ‘Via New York” will be for- 
warded for connexion with the S.S. “NORMANDIE” due to sail from New York on the 16th May 

~nesinottiziontineminmmnionmen the 22nd May. 


534 | 11th May, 1939 


In event of the S.S. “FORT AMHERST” sailing after the delivery of the mail received by 
the Express due to arrive on Friday, the 12th May, correspondence for Great Britain, Canada, 
U.S.A. and foreign countries generally, will be accepted at the General, East and West End Post 
Offices for despatch by tnat steamer, Notice re the closing hour will be posted at the General, East 
and West End Post Offices. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will - 


be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) fox 
despatch, same day, on Monday, the 15th May. Delivery should be effected in Montreal and New 
York on or about Friday, the 19th May. Correspondence for Great Britain and Transatlantic coun- 
tries will be forwarded for connexion with a steamer leaving Montreal for Great Britain, the 
particulars of which have not yet been advised. Letters endorsed “Via New York’’ will be for~ 
warded for connexion with the S.S. “COLUMBUS” due to sail from New York on the 20th May 
and arrive at Plymouth on the 27th May. 


STORES 


Return of Disused Telephones 


Renewed attention is drawn to the necessity for returning to Head Office without delay 
any disused telephones. A large number of these instruments are outstanding and Postmasters 
are requested to see that they are returned immediately by freight ‘collect’ addressed to the 
Postal Stores, G. P. O. St. John’s. The office of origin should be marked on the outside of the 
package. 


Failure to observe these instructions will render the official responsible liable to disciplinary 
«ction. ' 


TELEGRAPHS 


Local News Items 


In compiling news items for the Broadcast Service over VONF Postmasters and Operators 
are requested to condense the message as much a3 possible. 


All superfluous) words, Such as cand’) "1s7,\"to77) “the “or, “Stop”, etchvare cut out iat 
head office before the messages are charged up to Gerald S. Doyle, Limited, who sponsor this 
Broadcast. This might be done at the office of origin, and thus reduce the length of the message 
and the time taken in transmission. 


It is suggested that the message be compiled and written in full, then go through it carefully 
before it is put into transmission, and cut out the words that may be excluded without destroying 
the sense of the message or detract anything from it of a newsy nature. 


As this message is charged up to the Company at the local press rate it is a decided source 
of Telegraph revenue and the Department wishes it to be continued. 


The Managing Director of Gerald S. Doyle, Limited, expresses his complete satisfaction 
with the interesting items of news contributed. 


Pe es 


aru tate Hl ese) dar) 


' The Department wishes to extend thanks to all those officials who have contributed and are 
contributing the interesting news items for this service, without whose generous co-operation it 
could not be the success it is, 


Traffic 


The total number of paid telegrams for April was 39,099, of which 1,358 were sent by the 
Priority Service. The total number of April 1938 was 44,070, with 1,069 by Priority Service.” 


The total number of service messages for April was 4,447 as compared with 4,879 for April 
1938. 


The number of D.H. Messages for April was 1,135 as against 1,349 for April, 1938. Renewed 
attention is called to the necessity for using the service message and D.H. message system only in 
cases of emergency. 


The Public Message Service consisted of 10,847 words, which is equivalent to 7,230 tele- 
grams, an increase-over April of 1938 01 the equivalent of 930 telegrams. 


Errors, Delays and Failures 


During the month of April there were recorded: Errors, 11; Delays, Nil; Failures, 2. The 
offices involved were as follows:— 


ERRORS 
Between Hants Harbour and Whitbourne .. .... .... .... 1 
: HanhounrmGracerane Sts JOMMis:) 4 ge 
Su Anunewiseand Deer lake 02. asl 1 
Exploits and Fortune Harbour ENR See, 
Stephenville Crossing and Deer Lake ... .... il 
Ghanneland DMeerilake {Wi fs ane | 
wt Daniels Harbour and Bonne Bay .. 220.7. 3: i 
Gurline angMeer Waker so rae Se 1 
At Staslohnes) (ehonorram senvice): 5 20... 4. ] 
FAILURES 
Bisineanel, blaGcembran Nee cya es ats) Loo. 1 
Foner a ia . 1 (Easter Greeting Message) 


The responsibility for the loss of the two Easter Greeting Messages was not placed. 
Fines of 10 cents each have been imposed on the following officers for errors in figures:— 


Miss B. March, St. John’s; A. Heath. Harbour Grace; G. Wells, Curling; G. Ralph, Deer 
Lake, and 20 cents each on Miss G. M. Edwards, Fortune Harbour and J. Winsor. 


Exploits, for two errors each. 


ACCOUNTING 


Radio Licences 


When issuing Radio Licences Postmasters must record on the licence the full Christian 
name or names of the person to whom the Licence is issued. Such Licences must be countersigned 


har tha Pactmaster. 


9036 Lith Mays Pay 


When issuing Radio Licences Postmasters should ascertain whether the address of the 
licencee when he obtained his last licence is the same as it is now. If there has been any change 
the old address should be written on the back of the duplicate copy of the licence. 


Postmasters are further reminded that all names and dates, etc., must be filled in clearly. 


The failure of Postmasters to enter clearly such information on licences has been the source 
of considerable delay in finalizing licences already issued. 


Money Order Sterling Rate of Exchange 


The exchange rate for money orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A., is $4.80 to the £1. 


The exchange rate for paying is $4.75 to the £1. 
RO a ees ar ee Oe Gy ee Ce i eee or red he Ce None Iissuulays 
Abel oN eats Whee GRO GSM ne MRL RU ULah Ruth One ta Et Ce ca \Mope. J ere hy Mayes 


Pages 537-546 


POST OFFICE 


THURSDAY, 18th MAY, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


OBITUARY 


The Department regrets to announce the death on the 9th May, 1939, of Mrs. John Vckey, 
Telephone Attendant at Little Harbour, Trinity. 


APPOINTMENTS 


VGHeslanoouic, aurimnitye 15: Jpsgtooasd Mrs. Abram Vokey to be Telephone Attendant as from the 10th 
May, 1939. 
New rounGland AinpOGt. 6... -Mr. G. M. Camp to be seasonal Assistant as from 1st May, 1939. 
Statistics 


The attention of Postmasters is drawn to the following appearing on page 190 of the Post 
Office Circular of the 14th October, 1937:— 


“The statistical returns should be mailed addressed to the STATISTICAL 
OFFICER, General Post Office, St. John’s.” 


Several Postmasters continue to improperly forward their Statistical Reports addressed to 
the Chief Accountant and the Staff Clerk. Postmasters at fault should take greater heed of the in- 
structions issued for their guidance. 


MAILS 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Thursday, the 18th May. Delivery should be effected in Montreal and New 
York on or about Monday, the 22nd May. Correspondence for Great Britain and Transatlantic 
countries will be forwarded for connexion with the S.S. “DUCHESS OF ATHOLL” due to sail 
from Montreal on the 26th May and arrive at Greenock on the 2nd June, but any letters endorsed 
‘Via New York” will be forwarded for connexion with the S.S. “QUEEN MARY?” due to sail from 
New York on the 24th May and arrive at Southampton on the 29th May. 


In event of the S.S. “FORT TOWNSEND” sailing after the delivery of the mail received by 
the Express due to arrive on Friday, the 19th May, correspondence for Canada, the U.S.A. and 
American countries generally, will be accepted at the General, East and West End Post Offices for 
despatch by that steamer. Notice re the closing hour will be posted in the General, East and West 


End Post Offices. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for 
despatch, same day, on Monday, the 22nd May. Delivery should be effected in Montreal and New 
York on or about Friday, the 26th May. Correspondence for Great Britain and Transatlantic coun- 
tries will be forwarded for connexion with the S.S. “EMPRESS OF AUSTRALIA” due to sail from 
Quebec on the 27th May and arrive at Southampton on the 3rd June. Any letters endorsed “Via 
New York” will be forwarded for connexion with the S.S. ‘‘BRITANNIC” due to sail from New 
York on the 27th May and arrive at Southampton on the 4th June. 
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TELEGRAPHS 
Certificates of Proficiency in Radio Telegraphy 


The undermentioned candidates have successfully passed the examination for certificates of 
proficiency in Radio Telegraphy, in addition to those listed on page 495 of the Post Office Circular. 
Other lists appear on pages 35, 40, 68, 294 and 315 of the Post Office Circular. 


ist: Class=€ Bb blackic 2. 7. Newfoundland Airport. 
To Be ROS ieee St. Jobmes: 
ASSpalrowe ss sae ‘Shi, di@laua's. 
2nd Class—Howard Baker .... .... .. Elliston 
Arthurs Weaney=..... Avondale. 
lv@lovever, (Co, Siamitas sao Goss ae Tilton. 
JOlavM [SWAN aroha oad eas. ‘con Newfoundland Airport. 


Local News Items 


Attention is drawn to the following instructions contained in a service message sent to all 
repeating offices on the 11th May in connexion with Local News Items, page 482 of the Post Office 
Circular of the 2nd March, 1939: 


“In future messages addressed ‘NEWS’ will come in as received from each office 
instead of being made one message at repeating office. This is for checking purposes.” 


Reports of Coastal Steamers 


The Coastal Steamers will shortly be operating on their Summer routes and the attention of 
Postmasters is called to the necessity, in the interest of the general trade of the country and the 
travelling public, to report the movements of these steamers promptly. 


The Department has been reporting the movements of the Coastal steamers for years and 
on the whole has given satisfactory service in this respect but it is the occasional complaint of 
failure of service which it is necessary to guard against. The aim of the Department must be to 
give a service at all times as nearly perfect as possible, subject to local conditions and circumstan- 
~ ces over which the Department has no control. 


The latest steamer reports available will be broadcast from St. John’s over the whole tele- 
graph system with other information of public interest daily at 11 a.m. and later reports sent to 
ports interested at 5 p.m. Coastal Postmasters will follow the following rules:— 

Reporting 

1. Report the sailing of coastal steamers promptly to St. John’s in the usual way, 
giving the time of arrival and departure. “DX” indicates that a ship is inward towards 
her terminus and “UX’’ outward bound. 

2. At 9 a.m. report any steamer which has arrived or departed since 6 p.m. the 
previous day. 

3. If a steamer arrives during the night and is delayed in port at 9 a.m. report 
that the steamer is still in port, giving the time thus “9 a.m. UX Clyde a 1 am. still 
here.” If the steamer is still there after 2 p.m. report again for. the 5 p.m. issue from St. 
John’s giving this information. 

4. If a steamer is delayed for a long period at your port report her twice daily as 
indicated above. 

5. If the steamer is storm bound at some harbour where there is no telegraphic 
communications the next port of call having telegraph facilities should issue reports 
twice daily thus “9 a.m. Clyde not arrived,” ‘4 p.m. Clyde still not arrived.” 
Compiling and Transmission 

6. The St. John’s Head Office should endeavour to have steamer reports as late 
and up-to-date as possible before making up the daily messages. 

7. Repeating offices will see that the latest reports are forwarded to the ports 
interested before closing. 
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is 8. A steamer report, copied at a repeating station too late to be included in the 
5 p.m. report but of interest to ports on that circuit, should be forwarded to the offices 
interested before closing. 
Posting Steamer Reports 

9. Steamer reports are to be posted up in a prominent place for the information 
of the public immediately when received. 

10. The public should be informed that reports are sent twice daily at the time 
specified above and no free enquiries can be made on behalf of individuals. 


ACCOUNTING 
Certification of Bills 


It is again necessary to direct the attention of Postmasters to the following instructions on 
page 131 of the Post Office Circular of Ist July 1937: 


“When bills for services or materials are presented to the Postmaster for certifica- 
tion care must be taken to see that the name and address of the payee are legible. This 
will eliminate unnecessary delay in paying bills.” 

See also the instructions in respect of Bills to Head Office appearing on pages 197, 240, 440, 
447 and 456 of the Post Office Circular. These instructions should be carefully followed. 


Radio Licences 


Postmasters should note that all correspondence, telegraphic or otherwise, concerning radio 
licences must in future be addressed to the Chief Accountant. 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in the Money Order Service during the month of March 1939: 


No. of Errors No. of Orders Issued and Paid During March 

Bell Island Mines ... .... 5 1291 
BOiWwiOOUss = 5 5 4 292 
TD) Bi atv Atl SSS ae eee 4 60 
IRIE, BEI ee Eee acne anne 5 61 
leaicigs COMLEML =. 7. 4 159 
adie: COVES. ae. ot: 5 35 
LEN NSCLC AS ne 4 162 
POG alligieOGi a) 5 123 
36 2183 

hotalemnmben ofmOndersaissued. dumimeeWlareh i. i. ee ee Re. 19299 

RotalentnmmDersot Orders! pandadunimngalWiarche <5 ee, a ee 8125 

27424 

CIRLOKFEI valu Ral over (ONE GVOCOVES 5: sess sGce- cons) Seon rsa ee LG RES cE Cae. a he 266 

Percentage ol errOns; =. Be CHR OE Su Ear mee anes cae Soe .96 

i.e., approximately 914 errors Stor every 1000 orders issued and paid. 
Potisul injuianloere Gir soles Greve. 4s Gal) Sas eas sass eens. Sane ceoccs esc oti eee a wee ear 178 
Percentage orstigure Errors .) ..:. ... a ae 65 


i.e., 614 figure errors for every 1000 ‘or Hees Bonet dha Pane 
The percentage of figure errors although showing a slight reduction over recent months is 
still too high to be satisfactory. Officers should therefore give particular attention to this matter 
in order that the figure errors in Money Orders may be brought down and maintained at the 


wMiniminm 
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Stolen Canadian Postal Money Order Forms 


The following Canadian Money Order Form has been reported stolen: 


East Wellington, BiG. sun 8 os eee eee eee ee NOLO Gn mae 


Stolen U.S.A. Postal Money Order Forms 


The following U.S.A. Money Order Forms have been reported stolen: 


Muelake: Calif] icici) Coe ees See Commer ce dear eee eae Nos. 31354 to 31400 inclusive 
Buerto dezunas Ni Mexicoe 2 2 oe ee Noss poco o=l—o- Ural GEooo urs 


The above Orders, if presented at a Newfoundland office, must not be paid. Postmasters 
should follow the instructions given on Page 31 of the Post Office Circular of the 7th January 
1937, and page 58 of the Post Office Circular of the 11th February 1937. 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries, 
except Canada and the U.S.A. is $4.80 to the £1. 


The exchange rate for paying is $4.75 to the £1. 


Mable Bee oR eee al eet Gd a CERT RE PRR CG Ck ett, eae eee eo Te SS UMTS 
ANTS AG teat ya a CRON ence ie te aie ee Cee ie ie ae Ce one banal 
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CIRCULAR. 


THURSDAY, 25th MAY, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


Ipames Sal = Ae 


APPOINTMENT 


G@oosebernyn COve rns. need, ae Mrs. Maggie Seward to be Postmistress and Telephone Attend- 
ant as from 4th April, 1939. 


RESIGNATIONS 


IVI OWA ai ee ten Mrs. M. Strickland, Postmistress and Telephone Attendant, 


effective 30th June, 1939. Salary $174. per annum. Applica- 
tions close 22nd June, 1939. Advertised locally. 

FORMAN IB Bie ie euch ie Mr. H. C. Haines, Telephone Attendant, effective 31st May, 
1939. Not advertised. 


RETIREMENTS 


Gooseberny Coven nv ce Hake, Mrs. O. B. Smith, Postmistress and Telephone Attendant, ceased 
to be employed as from 3rd April, 1939. 
Sits TRIG WEN) cence elec BSE ret eS nGrCe RAE EBC HORE Hane Mrs. Honora Gibbons, Postmistress and Operator, to retire 30th 


June, 1939, on reaching the age limit. 


St. John’s Telegraph Delivery........ Mr. H. Harding, Messenger, to retire 31st May, 1939, on reaching 
the age limit. 


Sy Olas AWieSt ee a Miss Agnes Power, Postmistress, to retire 30th June, 1939, on 
reaching the age limit. 


VACANCIES 


Sie ViyaSi ese ere Applications addressed to the Secretary, Department of Posts 
and Telegraphs, will be received up to the 20th June, 1939, 
for the position of Postmaster and Wireless Operator at St. 
Mary’s. Salary $360. per annum unless the successful 
applicant is a female resident of St. Mary’s, in which case 
the salary will be $300. per annum. Wireless qualifications 
are essential. Candidates desiring to offer themselves for 
the above vacancy must forward their applications through 
their immediate superior officers. Candidates must state 
their names in full, date of birth, educational qualifications, 
departmental experience, whether married or single, and, 
the names of two persons outside the service to whom 
application may be made with reference to character. The 
successful candidate will be required to furnish a certificate 
of medical fitness. 


Accumulation of Leave 


On application by the Staff concerned and investigation of the merits of each particular case 
Ro-4 AFFinn Ctnff racidine in the outports where communications are infrequent may be per- 
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mitted to accumulate leave due for a period of two years to enable them to visit relatives and 
friends who may be living many miles away. 

It should be noted that this does not constitute a general concession for the Staff to postpone 
their fortnight’s holiday in any one year in order to have a month’s holiday the following year. 
It would be impossible to grant such a general concession because the difficulties of leave sub- 
stitution, which are already considerable, would be greatly added to. Each individual application 
which may be made will be considered strictly on its merits and will be subject to the overriding 
consideration of the exigencies of the public service. 


MAILS 
Summer Railway Schedule—Changes in Courier Services 


The Summer Railway schedule becomes effective from Sunday, 28th May, from which date 
three Express trains will operate weekly. 


St. John’s and Port aux Basques 

No. 1 Express will leave St. John’s at 6 p.m. Tuesdays and Thursdays instead of 5 p.m. as in 
previous years; arriving Port aux Basques at 8.30 p.m. Wednesdays and Fridays. 

No. 3 Overland Limited will leave St. John’s at 10 a.m. on Sundays and arrive Port aux 
Basques 8.45 a.m. Mondays. 

No. 2 Express will leave Port aux Basques at 7.45 a.m. Sundays and Fridays and arrive at St. 
John’s 9.45 a.m. Mondays and Saturdays. 

No. 4 Overland Limited will leave Port aux Basques 7.30 p.m. Tuesdays and arrive St. John’s 
6 p.m. Wednesdays. 


Brigus Branch 
Train will leave St. John’s at 9 a.m. Tuesdays and Saturdays and at 2 p.m. Wednesdays. 
Returning from Carbonear at 3.20 p.m. Tuesdays, Thursdays and Saturdays, arriving in St. John’s 
at'8.10 p.m. the same days. 


Argentia Branch 
Train will leave St. John’s at 9 a.m. Mondays. Returning from Argentia 3 p.m. Mondays, 
arriving in St. John’s at 8.10 p.m. the same day. 


Bonavista Branch 
Train will leave Clarenville at 4.10 asm. Mondays after the arrival of No. 2 Express and at 
12.20 a.m. Fridays after the arrival of No. 1 Express. Returning from Bonavista at 1.00 p.m. Tues- 
days and at 7.30 p.m. Fridays, arriving Clarenville at 7.20 p.m. Tuesdays, making connections with 
No. 1 Express and No. 4 Overland Limited, and at 1.20 a.m. Saturday, making connection with 
No. 2 Express and No. 3 Overland Limited. 


Lewisporte Branch 
Train will leave Notre Dame Junction at 8.05 a.m. Wednesdays, at 8.05 p.m. Sundays, at 
10.59 p.m. Sundays and Fridays and at 5.10 am. Wednesdays and Fridays connecting with all 
Express and Overland Limited trains on the St. John’s~Port aux Basques route. Returning from 
Lewisporte at 7 a.m. Wednesdays, at 6.50 p.m. Sundays, at 9.45 p.m. Sundays and Fridays and at 
3.55 a.m. Wednesdays and Fridays. Time from Lewisporte to Notre Dame Junction is 30 minutes 


To correspond with the summer railway schedule the following changes in the courier route 
become effective from the dates given: 


Holyrood, Salmonier and St. Vincent’s 
Effective Tuesday, 30th May, mails will be despatched to Holyrood every Tuesday by shore 
line and every Thursday by No. 1 Express for eennexion with the Holyrood to Salmonier and St. 
Vincent’s courier. 
Whitbourne and Bellevue 
The courier will make his weekly trips every Wednesday beginning Wednesday, 31st May. 
Mails will be despatched from St. John’s on Tuesdays- 


Whitbourne and Heart’s Content 
The courier will make a trip every Monday and Friday beginning Monday, 29th May. Mails 
will be despatched from St. John’s Sundays and Thursdays beginning Sunday, 28th May. 


SUPPLEMENT 


CIRCULAR. 


THURSDAY, 25th MAY, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


VISIT OF THEIR MAJESTIES 17th JUNE, 1939 


Issue of Special Commemorative Stamp, Five Cents Denomination 


In addition to the special instructions which have already been issued in connexion with 
this stamp Postmasters should note the following additional instructions:— 


A special cancellation will be applied to all covers bearing the commemorative five cents 
stamp posted at Holyrood and at St. John’s on the 17th June, the day of the visit of Their Majesties. 


In addition to the usual cancellation features indicating the office of posting and the date, 
the Holyrood cancellation will bear the special indication ‘““Royal Landing.” The St. John’s cancel- 
lation will bear the special indication ‘Issued to commenniorate visit of Their Gracious Majesties 
to Britain’s oldest Colony.’’ Needless to say only covers which bear the commemorative stamp 
will be given the special cancellation. All cancellations of covers bearing the special commemora- 
tive stamp will be made by rubber hand-stamp in order to ensure as far as possible perfect can- 
cellations and to avoid damage to stamps, which sometimes unavoidably happens in the case of 
covers passed through the automatic stamping machines. 


In order to enable the public in distant settlements to acquire this postal souvenir of this 
great and historic occasion the Post Office will undertake to affix stamps to addressed covers sent 
in from outport settlements and to give the special cancellation to these stamps. 


Members of the public desiring to avail themselves of this facility should send their covers 
and a Money Order to the value of the stamps required to be affixed in an envelope addressed to 
the Department of Posts and Telegraphs, St. John’s. A letter of instruction should be enclosed 
with the covers saying at which office, Holyrood or St. John’s, the sender desires his covers to 
be posted. If the sender desires any or all of his covers to be registered he should indicate this also. 


Members of the public desiring to take advantage of these arrangements should forward 
their covers and remittances as advised so as to reach St. John’s not later than Wednesday, the 14th 
June. The Department of Posts and Telegraphs can give no undertakiug with regard to covers 
which may be received after that date. 


Postmasters should bring this informaiion to the attention of the public in their settlements 
by exhibiting this Supplement in a prominent place on the public side of their offices, and should 
give all reasonable co-operation and assistance 10 members of the public desiring to avail them- 
selves of these arrangements. 
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Carbonear, Heart’s Content and Brownsdale 

The courier from Heart’s Content to Carbonear will make a trip every Thursday beginning 
Thursday, the 1st June. He will take a mail for Victoria. No trip is to be made on Monday, the 
29th May. 

The courier from Heart’s Content to Brownsdale will make two trips weekly on Tuesdays 
and Saturdays beginning Tuesday, 30th May. 

Mails for points between Carbonear, Heart’s Content and Brownsdale will be despatched 
from St. John’s on Wednesdays beginning Wednesday, 31st May. Mails for points between Heart’s 
Content and Brownsdale will be despatched from St. John’s on Sundays for connexion with the 
courier from Whitbourne to Heart’s Content. 


Bay de Verde District 
Effective Monday, 29th May, the courier from Carbonear to Grates Cove will make his trips 
on Mondays and Thursdays. On Mondays he wil) call at Victoria. 
Courier will leave Grates Cove about 8.30 a.m., Old Perlican 9 a.m. and Carbonear not later 
than 2 p.m. Mails for North Shore will close at Carbonear at 1 p.m. Mondays and Thursdays. 


Hickman’s Harbour and Clarenville 
Beginning Wednesday, 3lst May, the courier from Hickman’s Harbour to Clarenville wil] 
make a trip every Wednesday. Mails will be despatched from St. John’s on Tuesdays. ; 


King’s Cove and Keels 
Mail will circulate through Plate Cove. The courier will make one trip per week from Plate 
Cove to King’s Cove and Keels, connecting with train leaving Clarenville 4.10 a.m. Mondays. 


Date-Stamping of Mails 


The attention of Postmasters is again drawn to the following instructions on page 466 of 
the Post Office Circular of the 2nd February, 1939, concerning the date-stamping of mail: 


“Every piece of mail received at an office for despatch, whether registered or 
ordinary, letter or parcel, must be stamped with a clear impression of the date-stamp 
of the office and the postage stamp used for the prepaying of postage must be cancelled” 


Complaints regarding the failure on the part of certain Postmasters to follow these in- 
structions have recently been received by Head Office. Any officer who, in the future, fails to 
observe the above instructions, will be liable to disciplinary action. 


Foreign Mails 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 3.30 p.m. (late fee letters 4.15 p.m.) for despatch, 
same day, on Thursday, the 25th May. Delivery should be effected in Montreal and New York on 
or about Monday, the 29th May. Correspondence for Great Britain and Transatlantic countries 
will be held back for despatch by the S.S. “NOVA SCOTIA” due to sail from St. John’s on the 
30th May and arrive at Liverpool on the 5th June, but any letters endorsed “Via New York” will 
be forwarded for connexion with the S.S. “NORMANDIE” due to sail from New York on the 30th 
May and arrive at Southampton on the 5th June. 

Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on Sunday, the 28th 
May. Delivery should be effected in Montreal and New York (Central Districts) on or about 
Wednesday, the 3lst May. Correspondence for Great Britain and Transatlantic countries will be 
held back for despatch by the S.S. “NOVA SCOTIA” but any letters endorsed “Via New York” 
will be forwarded for connexion with the S.S. “KUROPA” due to sail from New York on the 3rd 
June and arrive at Southampton on the 9th June. 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 4 p.m (late fee letters 5.15 p.m.) for despatch, same 
day, on Tuesday, the 30th May. Delivery should be effected in Montreal and New York on or 
about Saturday, the 3rd June. Correspondence for Great Britain and Transatlantic countries will 
_ be despatched by the S.S. “NOVA SCOTIA,” but any letters endorsed ‘“‘Via New York” will be 
forwarded for connexion with a fast steamer, the particulars of which have not yet been advised. 
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TELEGRAPHS 
Postal Telephone Offices 


Effective from the Ist May, 1939, the telephone at North Bay (Burgeo) via LaPoile has 
been discontinued. Postmasters will please delete North Bay (Burgeo) from the list of Telephone 
Offices appearing on page 476 of the Post Office Circular of the 16th February, 1939. 


ACCOUNTING 
Acceptance of Coin 


Mutilated coins have recently been received by the Cashier from certain Post Offices. It 
is, therefore, necessary to remind Postmasters that such coins are valueless, also that all silver and 
copper foreign coin, except those of the United Kingdom, Canada and the U.S.A., are not legal 
tender and should not be accepted. 

Postmasters are requested to give particular attention to this matter and abstain from in- 
cluding in their remittances such unacceptable coin as referred to above. Instructions to this 
. effect were issued in Secretary’s Circular No. 68 of the 25th November, 1935. 


Commemoration Stamps 


Supphes of Commemoration Stamps are now being prepared for despatch to all offices. 
Offices from which requisitions have not been received are likewise included. Commemoration 
Stamps must not be placed on sale before 17 June, 1939. Postmasters failing to observe this in- 
struction will be subject to a fine. 


Commission on Money Orders Drawn on the U.S.A. 


Amount of Order:— 


ASOT Qranovwoways WHS WO) SHOW) 3.4 soos osce oceo woo. BO en er tent oe aaa ta ant eur mene es ALOT 
Sere OR COnD LOO ee ee kee, eae: See CER NGG ESA ME gaggia th eae eee eee (Ce 
OOM Os ZO OO shes CRA he Lg en kU aa Pine ck a cee hai ge ec eee 390C- 
BOAO Veto A OOO ie La ice 2. Se Re rene ig Pe needa Nee reeae eet <n COC 
APO COM OOOO Vs Bes Oe CU SEs SNe A sel a at ree Supe ees tes eee er eee 80c. 
SOON tO  GOLOO soe sooo coe iG oe anc CO eases Pee tie Dae ue Cele cero ore 95c. 
GOON O Fy OOO. ee ae a PR a A eR CE nea ioe at eta $1.10 
HO OU OS SB OLOO Ar CS eB EE ee A el ee aoe ce ta ee NT RO 
SOHOTStOE LOOMO OT ss eel e Re cen eat ee ete eee eee er eee $1.50 


Postmasters should be careful to apply the above rates of commission when preparing 
money orders for payments in the U.S.A. and they are reminded that they are liable for any loss 
to the revenue which may arise through their failure to carry out their instructions. 


Stolen U.S.A. Money Order Forms 


The following U.S.A. money order forms have been reported stolen:— 
INjoewa Ietollinioxorel, Sijuuclie) (Caine Swale (Cab, oo. occ dese cok .. Nos. 30337 to 30400 inclusive 
sRACOMa Vil Nos. 22801 to 23000 inclusive 
The above Ordess if resented at a Newrounaland: Post ‘Office, must not be paid. Post- 
masters should follow the instructions given on Page 31 of the Post Office Circular of the 7th 
January, 1937, and Page 58 of the Post Office Circular of the 11th February, 1937. 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A., is $4.80 to the £1. 
The exchange rate for paying is $4.75 to the £1. 
Wa Dle WB. oe aS ie ee SE Te ee 6s as ie ee ee ota eer Tele SC UTNE 
Mable cA t,o. STs Se aS 5s SSA Ne OO ee ae ee ee Oro > anne 
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POST OFFICE CIRCULAR. 


THURSDAY, 1 JUNE, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


SAVINGS BANK BUSINESS 


Arrangements are being made for the conduct of Savings Bank Business at a number of the 
larger offices of the Department. Under the system to be introduced these offices would act as 
Branch Offices of the Newfoundland Savings Bank. 


Special Rules to govern this work have been drawn up and the necessary forms and books 
are in course of printing for distribution to the offices which will be selected in the initial stages 
to undertake this work. 


An Inspector of the Department will visit each office at which Savings Bank facilities will 
be introduced and will spend a number of days instructing the Postmaster in the details of the 
arrangements before the scheme is actually introduced at that office. 


A supplement to this Circular has been issued dealing with Savings Bank business mainly 
from the point of view of the public. This supplement has not been generally distributed to all 
offices but a number will be sent to those offices at which the scheme will be first introduced in 
order that the Postmasters concerned may make the new facilities known to the public in their 
towns or settlements. 


Special Stamp to Commemorate Royal Visit 


The attention of Postmasters is directed to paragraph 3 of the instructions on page 481 of 
the Post Office Circular of the 2nd March reading as follows:— 


“The stamp will be placed on sale at all Post Offices in Newfoundland on the 17th 
June and will continue to be on sale-to the 31st July, during which time the five cent 
stamp now in use must be withdrawn and is not to be sold unless particularly requested 
by a member of the public.” 


Postmasters will please see that these instructions are strictly observed. 


Protection of Valuables 


The following rules are to be observed by Postmasters for the protection of cash, register- 
ed articles and other valuables in their care. 


The doors and windows of Post Offices should be carefully locked and bolted at nights and 
during meal hours. 


Cash, stamps, registered, insured and other valuable items should be given the maximum 
protection at all times, particularly during meal hours and when the office is closed and at nights. 


Cash, stamps, registers and other valuables should all be kept in the safe when the office is 
closed, at offices where safes are provided. 


Particular attention is directed to the fact that should an investigation following a robbery 
disclose that sufficient protection was not accorded Post Office property, either through careless- 
ness or indifference, the Postmasters concerned may be required to make good any loss involved. 


In all cases where a robbery has been committed the Postmaster should report it immediate- 
Ixx_ hy telosranh to the Secretary of the Department. 
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Newfoundland Ranger Force Detachment 


The following is a list of the Newfoundland Ranger Force Detachments: 


No. of Detach. Location No. of Detach. Location 
Headquarters, Whitbourne ee Gambo, Newfoundland 
IL, Hebron, Labrador. Pyey, Badger, Newfoundland 
Pe Nain, Labrador 24. St. George’s, Newfoundland 
3. Hopedale, Labrador 25). Port au Port, Newfoundland 
4. Cartwright, Labrador 26. Port aux Basques, Nfld. 
5. N. W. River, Labrador 2A Rose Blanche, Newfoundland 
6. Battle Harbour, Labrador 28. Burgeo, Newfoundland 
the Port Hope Simpson, Labrador 29. Rencontre West, Newfoundland 
(Work performed by (Work performed by 
Battle Harbour Detch.) Burgeo Detch.) 
8. Glenwood, Newfoundland 30. Hr Breton, Newfoundland 
9. Deer Lake, Newfoundland 31. Belleoram, Newfoundland 
10. Bonne Bay, Newfoundland Bae Grand Bank, Newfoundland 
itil, Port Saunders, Newfoundland Boe Burin, Newfoundland 
A, St. Anthony, Newfoundland 34. Lamaline, Newfoundland 
Se Englee, Newfoundland 3D: St. Lawrence, Newfoundland 
14. Harbour Deep, Newfoundland 36. Flowers Cove, Newfoundland 
(Work performed by ile Fortune, Newfoundland 
Englee Detch.) 38. Marystown, Newfoundland 
15). Westport, Newfoundland 39. St. Albans, Newfoundland 
(Work performed by (Work performed by 
Jackson’s Arm Detch.) Harbour Breton Detch.) 
16. Springdale, Newfoundland 40. Jackson’s Arm, Newfoundland 
Wo Twillingate, Newfoundland 41. Codroy, Upper Ferry 
18. Forteau, Labrador (Work performed by 
19. LaScie, Newfoundland Port Aux Basques Detch.) 
20. Lewisporte, Newfoundland 42. Bay L’Argent, Newfoundland 


Wil. Rigolet, Labrador 
(Work performed by 
N. W. River Detch.) 


MAILS 
Parcels and Registered Articles Addressed to India 


Postmasters should note that parcels, and registered articles for India should always bear 
the name and full street address of the parties to whom they are forwarded, whether or not the 
Post Office Box number is mentioned. 


Parcels and/or registers, on which the full address is not written, will be returned to the 
Newfoundland Postal Service by the Indian Postal Administration. 


Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s up to 4 p.m. (late fee letters 5.15 p.m.) for des- 
patch, same day, on Thursday, the 1st June. Delivery should be effected in Montreal and New 
York on or about Monday, 5th June. Correspondence for Great Britain and Transatlantic coun- 
tries will be forwarded for connexion with the S.S. “DUCHESS OF BEDFORD” due to sail from 
Montreal on the 9th June and arrive at Greenock on the 16th June, but any letters endorsed “Via 
New York” will be forwarded for connexion with the S.S. “QUEEN MARY” due to sail from 
New York on the 7th June and arrive at Southampton on the 12th June. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on 
Sunday, the 4th June. Delivery should be effected in Montreal and New York (Central Districts) 
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on or about Wednesday, the 7th June. Correspondence for Great Britain and Transatlantic coun- 
tries will be forwarded for connexion with the S.S. “DUCHESS OF BEDFORD” but any letters 
endorsed ‘Via New York” will be forwarded for connexion with the S.S. “COLUMBUS” due to 
sail from New York on the 10th June and arrive at Plymouth on the 17th June. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.) for 
despatch, same day, on Tuesday, the 6th June. Delivery should be effected in Montreal and New 
York on or about Saturday, the 10th June. Correspondence for Great Britain and Transatlantic 
countries will be forwarded for connexion with a steamer leaving Montreal or Quebec for Eng- 
land. The name of steamer, date of sailing, and port of arrival, have not yet been advised. Any 
letters endorsed “Via New York” will be forwarded for connexion with the S.S. “BREMEN due 
to sail from New York on the 13th June and arrive at Southampton on the 19th June. 


Correspondence from Outport Offices 


The attention of Postmasters is drawn to the following appearing on page 398 of the Post 
Office Circular of the 6th October, 1938: 


“Many Postmasters are in the habit of forwarding correspondence, remittances, 
requsitions, etc., to Head Office with the name of office and/or the signature of the of- 
ficial omitted. These omissions result in unnecessary work at Head Office tracing the 
origin of these communications. In all cases both the office name and the signature oi 
the official must be given.” 


The failure on the part of certain officers to carry out these instructions has caused much 
inconvenience and delay at Headquarters. 


Postmasters responsible for these irregularities must give greater attention to the instruc- 
tions issued for their guidance in order that the business of the Department may be carried on 
in an efficient manner. 


TELEGRAPHS 


Inter Empire Social Service 


The Inter-Empire Social Message Service (Indicator GLT) is now available to Eire via 
Imperial. Erase “except Eire (Irish Free State)” on page 527 of the Post Office Circular of the 
27th April, 1939. 


Correction 


The Press rate to Canada and the United States will in future be on a straight word basis 
without any minimum charge. 


On page 506 of the Tariff Supplement under the heading “Press Rate” erase the words “ten 
word minimum” and insert “no minimum.” 


Dead Head and Service Messages 


The attention of all Postmasters is again drawn to the necessity for keeping the number of 
Dead Head and Service Telegrams as low as possible. Recently a number of applications for re- 
pairs and renovations to Post Offices have been received by telegraph. Such matters are not of 
sufficient importance to warrant the use of the Telegraph system and all such applications must be 
made by mail. The same applies to requisitions for fuel. 


Postmasters should be guided by the instructions governing Dead Head Telegrams appear- 
i ntinoMattemtfice Circular, 16th September, 1937. 
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ACCOUNTING 


Radio Licences 


The duplicate copies of Radio Licences are being received from many offices in a very 
untidy and disorderly manner and much time is wasted by Headquarters Officials in consequence. 


Postmasters should arrange their copies of licences neatly in numerical order. The name, 
address and other particulars should be clearly written in block capitals. Any change of address in 
respect of a licensee for a wireless receiving set should be communicated to Headquarters in 
accordance with instructions given on page 536 of the Post Office Circular of the 11th May, 1939. 


Stamp Requisitions 


The attention of Postmasters is directed to Paragraph B.1 and 2 of the instructions govern- 
ing the transaction of stamp businesss contained in the Post Office Accounting Circular D.1. Post- 
masters are reminded that both parts of stamp requisition form, 10438, should be filled in by Post- 
masters when preparing it for transmission to Head Office. 


One section of form 1043, the Requisition, is retained by Head Office, the other, the Invoice, 
is returned with the stamps to the Post Office from which it is received, and should be placed on 
file at that office for future reference. It should not be returned to Head Office. 


It is hoped that Postmasters who, in the past, have failed to carry out these instructions, will 
do so in the future. 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A., is $4.80 to the £1. 
The exchange rate for paying is $4.75 to the £1. 
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SUPPLEMENT 


POST OFFICE CIRCULAR. 


THURSDAY, 1 JUNE, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


SAVINGS BANK BUSINESS 


The Post Office affords facilities at the larger Money Order Offices for the transaction of 
Newfoundland Savings Bank business by members of the public living in the Outports. These Post 
Offices act as branches of the Newfoundland Savings Bank. 


Savings Bank. A Savings Bank account may be opened with $1. or more at any Post Office 
authorized to transact Newfoundland Savings Bank business. A bank book is issued in which 
transactions are recorded. The bank book may be used to make deposits and withdrawals at what- 
ever authorized office best suits the depositor’s convenience from time to time. Repayment of de- 
posits with interest is guaranteed by the Government. 


TYPES OF ACCOUNTS 


The following types of accounts may be opened: 


(1) Individual Accounts. Any one over 10 years of age may open an account and make deposits 
and withdrawals. 


(2) Children’s Accounts. An account may be opened on behalf and in the name of a child under 
the age of 10 years. The child can make withdrawals after reaching that age. A Trust Account 
is also available for children of any age. 


(3) Joint Accounts. Two or more persons may have an account in their joint names. 


(4) Trust Account. One or more persons may open an account in trust for another person or per- 
sons also named in the account. Deposits in an account opened in trust for a child are not with- 
drawable until the child has reached the age of 10 years. 


(5) Society Accounts. An account may be opened by an organization of any of the following types. 
Friendly, Charitable, Co-operative and Trade Societies, or Unions. 
Thrift, Holiday, Clothing, Coal, Christmas and other dividing Clubs. 
Church, Chapel, Social and Athletic funds. 
Funds of Boy Scouts, Girl Guides, C. L. B. organisations, etc. 
When an organisation is widespread a separate account may be held for each branch. 


(6) Company Accounts. Accounts may be opened by Companies whether of limited liability or 
otherwise. 


OPENING AN ACCOUNT 


Any person or organisation desiring to open an account should apply to a Post Office 
authorized to transact Newfoundland Savings Bank business and ask for a declaration form. This 
should be filled up in accordance with the instructions given on the form and forwarded to the 


ie®@eeyings Bank, St. John’s in an envelope which will be provided at the 


Post Office. If it is decided to allow the application a numbered Savings Bank book will be is- 
sued by the Newfoundland Savings Bank and sent direct, with a specimen signature card, to the 
Post Office at which the application was made. The Postmaster will inform the applicant and will 
issue the book to him at the time the first deposit is made. The Postmaster will also obtain the 
specimen signature of the depositor on the specimen signature card. 


DEPOSITS 


Deposits of $1. or any number of dollars will be received from any depositor at any 
authorized Post Office. The Newfoundland Savings Bank reserves the right to reject or return the 
deposit of any person or persons and may in its discretion refuse to receive deposits exceeding an 
aggregate of $1,000. from any one depositor. 


Deposits may be made by cash or by cheque provided the cheque is not crossed to a 
particular bank. 


Kniry in Bank Book, Acknowledgment. Every deposit will be immediately entered in the 
Bank book by the Post Office official who receives it and this official will affix his initials and the 
stamp of his office against the entry. In addition to this receipt an acknowledgment will be sent 
by post from the Newfoundland Savings Bank for every deposit made. If the acknowledgment 
does not come to hand, or if it is incorrect or shows signs of erasure or alteration the depositor 
should communicate with the Accountant, Newfoundland Savings Bank. 


WITHDRAWALS 


Deposits are withdrawable after thirty clear days have elapsed from the date of the deposit. 


Withdrawals at quick notice made on demand or by telegram are subject to the existence 
of sufficient funds at the particular office at which the withdrawal is to be made. Every effort 
will, however, be made to prevent undue delay in effecting withdrawals. 


The Newfoundland Savings Bank would require a mon‘*h’s notice for the withdrawal of an 
amount of $1,000 or over within one week unless special arrangements to the contrary are made; 
and the Bank may, if allowing such withdrawal without one month’s notice, retain one month’s in- 
terest on the amount withdrawn. 


Whenever application is made to withdraw deposits by whatever means the Bank book 
must be produced to the Postal Official at an authorized Post Office and before payment of the 
amount of the withdrawal is made the book must be surrendered to the Post Office official making 
the payment in order that he may forward it to the Accountant, Newfoundland Savings Bank, St. 
John’s. 


Method of Withdrawal. Deposits may be withdrawn by any of the following means:— 


(a) On Demand up to $20. at any Post Office authorized to transact Newfoundland Savings Bank 
business. Not more than one withdrawal on demand may be made from an account at one time. 
This method of withdrawal does not apply to Society or Company accounts. 


.b) By Warrant payable at a specified Post Offive. The depositor completes, signs and sends to 
the Accountant, Newfoundland Savings Bank, St. John’s, a form of notice of withdrawal 
obtainable at any Post Office authorized to transact Newfoundland Savings Bank business. 
The necessary warrant is sent to the depositor ana will be paid on presentation with the Bank 
book at the Post Office specified on the notice. 


A warrant should be cashed without delay or returned to the Accountant, Newfoundland 
Savings Bank, St. John’s to be cancelled. Any warrant more than three months old cannot be 
cashed without reference to the Accountant. 


(c) By Telegraph. A sum up to $50. on any one day can be withdrawn by telegraph on payment 
of the tees for telegrams of application and reply. Payment can be obtained at any authorized 
Post Office specified on the application. The Bank book must be produced at the time of 
application and of payment. 


Application must be made before 12 noon (Wednesdays 10 a.m.) to ensure as far as possible 
payment being made on the same day. 


(d) By Postal application for payment by Telegraph. Deposits can be withdrawn at short notice 
by filling up and posting to the Accountant, Newfoundland Savings Bank, St. John’s, an 
ordinary form of notice of withdrawal noted “Pay by Telegraph.” Authority for payment will 
be sent to the office concerned by telegram and the charge for the telegram will be collected at 
the time fo payment. 


Withdrawals from Joint and Trust and from Children’s Accounts. An application to with- 
draw from a Joint or Trust account must be signed by all the parties named in the account but the 
withdrawal warrant will be made payable to any one of the parties as requested in the applica- 
tion. No withdrawal can be made from an account opened on behalf, or in trust, for a child until 
the child has reached the age of 10 years unless the Savings Bank is satisfied that the proceeds are 
required for the maintenance, education or benefit of the child. A child who has reached that age 
can operate an account opened in his behalf as if he were of full age. 


INTEREST 


Interest at the rate of 3% per annum is allowed on all deposits of private depositors, trust 
funds, estates, Society accounts, etc., but not for Companies and Corporations. Interest at 3% per 
annum is paid on amcunts up to, and including. $5,000. On amounts in excess of $5,000. interest 
at the rate of 242% per annum is paid. The interest on Corporation accounts is at the rate of 
114% per annum up to $10,000 and 1% on all amounts in excess of $10,000. These interest rates 
may be altered at any time at the discretion of the Governors of the Newfoundland Savings Bank. 


The interest is added to the account at the close of each year ending the 31st March after 
which it becomes part of the principal. 


Money deposited bears interest from the beginning of the month following that in which it 
is received. Money withdrawn ceases to bear interest from the beginning of the month in which 
it is withdrawn. 


ANNUAL EXAMINATION OF BANK BOOK 


Once in each year on the date indicated in his bank book the depositor should forward his 
book to the Accountant, Newfoundland Savings Bank, unless the interest for the previous year has © 
already been entered, in order that it may be compared with the ledgers and interest to the 
previous 3ist of March inserted. 


An envelope for the transmission of the book can be obtained at any Post Office authorized 
to transact Newfoundland Savings Bank business. When two or more books are forwarded each 
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2 ate envelope. 


SAFE CUSTODY OF SAVINGS BANK BOOK 


Depositors are urged to take the greatest possible care of their Bank books. If a depositor 
loses his book he should notify the Accountant, Newfoundland Savings Bank, St. John’s, at once, 
giving full particulars. A charge of 50c. may be made for a new book issued to replace one that 
has been lost. 
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Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENTS 


JENS OVE JOR apni eee eee Miss Theresa Lewis to be Postmistress and Telephone Attendant 
as from the Ist July, 1939. 


OVS COVER ere eee eens Miss Alma Waterman to be Postmistress and Telephone Attend- 
ant as from the Ist June, 1939. 


IBOWUVOOG! i ee eee Mr. R. E. Foote to be Messenger Assistant as from the Ist May, 
1939. 
Wesley Vitllev ire ee eae ae ee Mr. Edwin Winsor to be Messenger Assistant as from the 1st 


June, 1939. 


AWaetGlincina ISHAINGS: ny Mr. A. Way to be seasonal Postmaster for four months from the 
Ist June, 1939: 


RESIGNATIONS 


MIRE TH GLE ays, se eee One Mrs. H. Quigley, Postmistress and Telephone Attendant, effect- 
ive the 30th June, 1939. Not advertised. 


AM INUIS PMG ANT OTONVANE cree cee are Mr. Howard Oldford, Postmaster and Telephone Attendant, 
effective the 10th June, 1939. Salary $240. per annum. 
Applications close the 8th June, 1939. Advertised locally. 


TRANSFER 


St. Brendans Sr eee bese cuges Ae Mr. Harry Layman, Messenger Assistant at Fogo, to be Post- 
master and Operator at St. Brendans as from 2nd June, 
1939. 


MAILS 
Treatment ef Part “D” of C.0.D. Tag 


Complaints have been received of the failure of certain Postmasters at offices of delivery 
to carry out the instruction on Pages 66, 97 and 154 of the Post Office Circular concerning the 
treatment of Part “D” of the C.O.D. tag. 


There are several instances where part ‘“D” of the C.O.D. tags has been returned to the 
office of despatch without the necessary information relative to the disposal of the parcel con- 


ery little value. 
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Postmasters should carefully study the rules governing the transaction of C.O.D. business, 
appearing on the pages mentioned above. 


Offending officials are reminded that their failure in the future to observe the instructions 
issued for their guidance in respect of C.O.D. business will be liable to disciplinary action. 


Bills for Courier Service 


Postmasters should see that courier bills are preperly prepared before forwarding them te 
Head Office: 


(1) Bills should be on the authorised form (No. 1321). If any office has not a supply of 
these forms requisition should be made to the Controller of Stores. Instructions to 
this effect have been issued on pages 27, 78, 125, 197, 269 and 357 of the Post Office 
Circular. 


(2) Postmasters should draw the attention of the courier to the fact that bills should be 
signed with the same signature as that appearing on the contract, for example, if John 
Thomas Jones is a. courier and has signed his contract John Jones, his courier bili 
should be signed John Janes and not John Thomas or J. T. Jones. 


Payment of Ceuriers at Head Office 


There have been numerous instances of couriers calling at Head Office for their monthiy 
cheques. In some instances the couriers are Known personally to certain members of the staff; in 
other cases the couriers are not known. 


In order to safeguard the Department against a wrong payment Postmasters shou!d inform 
eouriers that if they intend to call at Head Offiee for their cheques they must produce means of 
identification before payment can be made. Couriers should be advised to have with them the 
copy of their contracts for production at Head Office when payment at Head Office is desired, 
otherwise payment is liable to be refused. 


Date-Stamping of Mail 


Complaint has been made that certain officials are in the habit of cancelling postage 
stamps with rubber hand stamps and coloured inks. This practice is wrong and must be discon- 
tinued forthwith. The complaint also mentions that there is considerable carelessness in date- 
stamping at many offices, with the result that stamps are spoiled from the collector’s point of 
VIEW. 


Official steel stamps, black stamp pad ink and rubber mats are supplied to all offices 
Postmasters must take steps to see that these stamps are used for all mail, and the rubber mat 
should be placed under the mail being obliterated to ensure a clear impression of the date-stamp 
Steel stamps must be kept clean in the manner laid down on page 434 of the Post Office Circular 


Foreign Mails 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.) for despatch, same 
day, on Thursday, the 8th June. Delivery should be effected in Montreal and New York on or 
about Monday, the 12th June. Correspondence for Great Britain and Transatlantic countries wil] 
be held back for despatch by the S.S. “NEWFOUNDLAND?” due to sail from St. John’s on the 13th 
June and arrive at Liverpool on the 19th June, but any letters endorsed “Via New York” will be 
forwarded for connexion with the S.S. “NORMANDIE” due to sail from New York on the 14th 
June and arrive at Southampton on the 19th June. 
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Correspondence for Canada, the U.S.A. and American countries generally will be accepted 
at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on Sunday, the 11th 
June. Delivery should be effected in Montreal and New York (Centra! Districts) on or about Wed- 
nesday, the 14th June. Correspondence for Great Britain and Transatlantic countries will be held 
back for despatch by the S.S. “NEWFOUNDLAND” but any letters endorsed “Via New York” will 
be forwarded for connexion with the S.S. “AMERICAN IMPORTER” due to sail from New York 
on the 17th June and arrive at Liverpool on the 26th June. 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.) for despatch, same 
day, on Tuesday, the 13th June. Delivery should be effected in Montreal and New York on or 
about Saturday, the 17th June. Correspondence for Great Britain and Transatlantic countries will 
be despatched by the S.S. “NEWFOUNDLAND,” but any letters endorsed “Via New York” will be 
forwarded for connexion with the S.S. “EUROPA” due to sail from New York on the 20th June 
and arrive at Southampton on the 26th June. 


THLEGRAPHS 


General Seafoods Agents Supplied with Collect Cards 


Collect cards have been issued to Mir. J, A. Thorne and Mr. H. M. Chislett, Agents for 
General Seafoods. 


Telegrams will be accepted Collect from them on presentation of the cards if they are 
addressed to their Head Office. 


If telegrams are filed by them addressed to some other outport office they should be check- 
ed paid and a bill for same sent to Head Office with a copy of the prepaid telegram attached, to- 
gether with the Postmaster’s statement, and credit taken at item 23, on Telegraph Report. 


ACCOUNTING 


Stelen U.S.A. Postal Money Order Forms 


The following U.S.A. Money Order Forms have been reported stolen:— 
Riicorete |, TUM, eS ee a er cere ere Nos. 33145 to 33290 inclusive 


The above orders, if presented at a Newfoundland Office, must not be paid. Postmasters 
should follow the instructions given on Page 31 of the Post Office Circular of the 7th January, 
1937, and page 58 of the Post Office Circular of the lith February, 1937. 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A... is $4.80 to the £1. 


The exchange rate for paying is $4.75 to the £1. 


ADE OME OTB ee ee eee eee Ss Caters For Issuing 
Blige h OL ea Geet ey eee i es ne ss. HOY. Paying 


Errors in Accounting 


The attention of Postmasters is drawn to the following errors common to reports:— 


niin foot of report different from balances shown on back at space H. 


Hoe, 8th June, 1939 


Balances on hand omitted from foot of report. 

Duty bills not charged in reports. 

Stamps received and cash remitted for stamps not recorded in reports. 
Names of telephone subscribers omitted when telephone rentals charged. 


Numbers of radio licences on hand net given or given incorrectly. Radio licence 
duplicates not attached to reports. Radio licences dropped from balances and 
recharged in each report. 


Postage Due Stamps not charged. Postage Due Stamps remitted as Unpaid. Re- 
mittances for Postage Due Stamps must be marked “Postage Due Stamps.” 


Postage Due Stamps included with Postage Stamps. Postage Due Stamps must 
be recorded separately. 


Postmasters are reminded to read their Accounting instructions and record their work 
correctly. 


The omission of amounts, and failure to record proper balances on hand may lead to serious 
consequences. 


The following offices are not remitting cash as directed in the Post Office Circular of the 
4th May, Page 531:— 


Bishop’s Falls Windsor 

Trinity Moreton’s Harbour 
Howley St. Andrew’s 
Carbonear Stephenville Crossing 


Several offices are forwarding remittance slips marked “Nil.’ This is unnecessary. 
The following offices are sending in cheques wrongly endorsed:— 


Argentia Harbour Buffett 
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Issued by Secretary to the Department of Posts and Telegraphs, St. John's, Newfoundland 


BIRTHDAY HONOUR 


His Majesty the King has been graciously pleased to confer upon His Exceliency the Gover- 
nor, Sir Humphrey Thomas Walwyn, K.C.S.L, C.B., D.S.O., the honour of Knight Commander of 
the Most Excellent Order of St. Michael and St. George. 


All ranks of the Department of Posts and Telegraphs join in extending congratulations to His 
Excellency on this occasion. 


—Secretary. 


APPOINTMENTS 


ReMeD Me MASE athens £32 a0 Sy Miss S. M. Vallis to be Postmistress and Operator as from. 5th 


June, 1939. 


STORES 


Uniforms 


A revision of the regulations governing the issuing of uniforms has been made. Under the 
new rules the following officials will be supplied with equipment as follows:— 


Mellen melerramis Messenrers, -. 2.8.4 i: ~.../:... i. -....--.. Uniform, Overcoat and Cap 
I le ee Gai ee eg Se) > ,- _--.. Uniform, Overcoat and Cap 
ValesVessenger Assistants. 9-5. 5 i | Uniform, Overcoat and Cap 


etme em VICSSCTM CRS a ee sins eis Se ee Oil coat and Rain Hat. 
Hemale@ VWessenseh oo AssISual@is 640s) ot) 8 Cee 2 ING Fequipment. 


Measuring forms have been mailed to all officials entitled to equipment and same should 
be filled in properly, giving full details such as cap size, date last equipment was received, and all 
other questions on the form, and returned immediately. 


It is hoped to have uniforms issued by the end of August, but the delivery date will be 
governed by the promptness with which forms are returned. 


All communications with reference to uniforms should be addressed te the Controller of 
Stones: GayOs site Johmis: 


MAILS 
Prohibited Publications 


The magazine entitled “True, Confessions” should be removed from the list of prohibited 
publications appearing on page 82 and 345 of the Post Office Circular, 


The Newfoundland Assorting Office at North Sydney, and the St. John’s General Post 
Office should in future give to the publication the usual despatch accorded to other matter of this 


. 


Do4 


A revised list of prohibited publications is appended: 


Bally Hoo 

College Life 

Film Fun (Magazine} 

Gay Book 

Health and Efficiency 

Hush 

Legitimate Birth Controt 
e Lingering Death 

Married Happiness 

Murder Mysteries 

Movie Humor 

Click 

Official Detective Stories 

Gang 

Perscenal Romances 


Addressing of Mail 


The following notice is issued for the guidance of the public: 
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Paris Nights 

Sex 

Sexology 

Secrets. 

Searlet Adventuress 

Searlet Confessions 

Searlet Gang 

True Gang 

The Rhythm of Sterility and 
Fertilty in Women 

Screen Guide 

Actual Detective Stories of 

Women in Crime 

Intimate Romances 

Broadway Brevities 


“In order that letters which are undeliverable at the address given may be re- 
turned unopened to the sender it is advisable that the return address of the sender be 
shewn on the back. If the return address is not given and the letter is undeliverable 
it is sent to the Dead Letter Office, opened, resealed and if possible retifrned to the 
sender and a tax of 2 cents collected. Undeliverable mail carrying a return address 


is returned free of cost.” 


Postmasters should copy the above notice neatly in ink if a typewriter is not available and 
exhibit it prominently on the public side of therr offices. 


“Al-Up” Scheme for Empire Air Mail Services 


The Empire “ALL-UP” scheme has heen extended to Iraq and Kuwait. All first class mail 


so addressed will be forwarded beyond England by air as the normal means of conveyance. 


The rate of postage in future wili be 5 cents per ounce. 
These countries should be added to the list of countries to which the “All-up’ scheme 


applies appearing cn page 354 of the Post Office Circular fo the 21st July, 1938. 


Ttraq should be removed from the list appearing on page 355 of the same Circular. 


TRANSATLANTIC AIRMAIL SERVICES 


The following rates for letters are inclusive of ordinary and air mail postages:— 


(1) NEWFOUNDLAND TO GREAT BRITAIN AND EIRE— 
30 cents for each half ounce or fraction thereof 


(Note (i) includes transmission by air services to European countries. 
(ii) Letters originating in Newfondland and arriving in Great Britain addressed 
to Empire countries are forwarded by the England-Egypt-Africa and Eng- 
land~India-Malay-Australia air mail services as the normal means of con- 


veyance). 


(2) NEWFOUNDLAND TO CANADA. ... 10 cents for each half ounce or fraction thereof. 


Includes transmission by the Canadian internal air mail services. 


(3) NEWFOUNDLAND TO U.SA.... .... ....15 cents for each half ounce or fraction thereof. 


Incoming mails arriving in the U.S.A. by the trans-Atlantic air mail service wiil be 
given onward despatch by the United States domestic air mail routes in continental 
United States, including Alaska, where the mails can be advanced in delivery by 


such onward despatch (except first flight covers may be sent onward in the or 


dinary mails). 


’ 
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FIRST FLIGHT 


Information has been received that the inauguration of the Pan-American Service, New 
York-Shediac-Botwood-Foynes, Southampton has been fixed tentatively for the 24th June. Flights 
will be bi-weekly until the 22nd July, then weekly. 


St. John’s 
Letters for despatch by the inauguration flight of the trans-Atlantic service should be post- 
ed at the St. John’s General Post Office, or the East End or West End Branch Offices not later 
than 2 p.m. on Thursday, the 22nd June. Letters requiring registration should be posted not later 
than 12 noon on this date. Letters which are not fully prepaid will be forwarded by surface 
means. Letters posted at these times will be given the St. John’s date-stamp only. 


For those members of the public desiring to obtain the BOTWOOD postmark on their covers 
instead of the ST. JOHN’S postmark, the following arrangements will be in force:— 


Covers must be handed in to the Counter Clerk at the St. John’s General Post Office not latex 
than 2 p.m. Tuesday, 20th June. Covers must he fully prepaid in accordance with the rates 
already advertised. 


These arrangements apply to ordinary letters only. Members of the public desiring to for- 
ward registered covers by this flight and obtain the BOTWOOD postmark on these covers should 
post them in an envelope addressed to the Postmaster of Grand Falls for despatch from St. John’s 
by the Express leaving on Tuesday, the 20th June. 


Outport Offices 
Senders desiring to forward covers by first trans-Atlantic flight from Botwood and desir- 
ing Botwood postmark must send covers, each of which must be fully prepaid, in an envelope 
addressed Postmaster, Grand Fails, to arrive at Grand Falls not later than Wednesday, the 21st 
June. Registered covers 10 cents additional. 


Senders not desiring Botwood postmark may post letters for trans-Atlantic flight at their 
own offices for cancellation of stamps by their own office stamp. Postmasters will forward such 
covers to Grand Falls to reach that office not later than Friday, 23rd June. 


The Department cannot guarantee that any special treatment or backstamping will be given 
first flight covers on arrival Great Britan or Ireland. 


Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will be 
accepted at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.) for despatch, 
same day, on Thursday, the 15th June. Delivery should be effected in Montreal and New York on 
or about Monday, the 19th June. Correspondence for Great Britain and Transatlantic countries 
will be forwarded for connexion with the S.S. “DUCHESS OF ATHOL” due to sail from Montreal 
on the 23rd June and arrive at Greenock on the 30th June, but any letters endorsed ‘Via New 
York” will be forwarded for connexion with the S.S. “QUEEN MARY” due to sail from New 
York on the 21st June and arrive at Southamptan on the 26th June. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on 
Sunday, the 18th June. Delivery should be effected in Montreal and New York (Central Districts) 
on or about Wednesday, the 2ist June. Correspaindence for Great Britain and Transatlantic coun- 
iries will be forwarded for connexion with the S.S. “DUCHESS OF ATHOL” but any letters en- 
dorsed via “New York” will be forwarded for connexion with the S.S. “STATENDAM” due to sail 
from New York on the 22nd June and arrive at Plymouth on the 29th June. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.), for 
despatch, same day, on Tuesday, the 20th June. Delivery should be effected in Montreal and New 
York on or about Saturday, the 24th June. Correspondence for Great Britain and Transatlantic 
countries will be forwarded for connexion with a steamer leaving Montreal or Quebec for Eng- 
land. The name of steamer, date of sailing, port of sailing and port of arrival, have not yet been 
advised. Any letters endorsed “Via New York” will be forwarded for connexion with the S.S. 
“NORMANDIE” due to sail from New York on the 28th June and arrive at Southampton on the 


~ SS i 5 


006 15th June, 1939 


TELEGRAPHS 
Storage Batteries and Delco Chargers 


The attention of all offices, at which storage batteries and*Delco chargers have been in- 
stalled, is again directed to Pages 207 and 208 of the Post Office Circular of the 11th November 
1937. The instructions should be read again and care should be taken to see that batteries are 
only filled with water immediately before charging and that batteries are kept charged during 
frosty weather by giving them a short charge before the staff leave the office on cold nights. 
Saturdey nights or the eve of whole holidays. Officers should be sure that the oil in the base of 
the engine is changed as set forth in the instruction book and that the engine is never Seed with-~ 
out first making sure that the base is full of oil. 

Failure to carry out these instructions will result in disciplinary action being taken against 
the offical at fault. 


ACCOUNTING 
Radio Licences. Uncertified Cheques Accepted in Payment 


It has come to notice that certain offices have refused cheques in payment of Radio Licence 
fees on the grounds that they have not been certified. The Staff should note for the future that 
such cheques should be accepted, as there is no risk involved should an uncertified cheque be re~ 
fused by the Bank in these cases. 

Risk is, however, invoived when an uncertified cheque is tendered in payment for postage 
stamps, money orders, etc., and in these cases the rule with regard to certification should be strict- 
ly carried out. 


Stolen Canadian Postal Notes 


The following Postal Notes are reported stolen from the Canadian Post Office at Oakburn, 
Manitoba:— 


X2-653122-30 K31-289776-95 
A6-435305-10 K31-412121-30 
B10-473263-65 QO-096587-90 
C8-325391-95 QO-141656-60 
C8-305705-10 ; L11-499276-90 
D8-358351-60 M20-688593-95 
E15-696137-50 M20-726216-35 
F7-373709-10 N7-950105-19 
F7-397441-50 N7-979341-50 
G4-552162-75 P13-907436-45 
H6-385199-385210 R9-336724-45 
J6-602360-65 S18-784497-784505 
J6-629696-629705 $18-865371-80 


The above Postal Notes if presented at a Newfoundland Office must not be paid. Post- 
masters should follow the instructions given on page 193 of the Post Office Circular of the 30th 


September, 1937. 


Stolen Canadian Postal Money Order Forms 


The following Postal Money Order Forms have been reported stolen:— 
@Oakburn: Manes Se. = BS .. Numbers 12051-12200 inclusive 
The above Orcders if eCcenict a ata ¢ Newtounelenel Office must not be paid. Postmasters 
should follow the instructions given on page 31 of the Post Office Circular of the 7th January, 
1937, and page 58 of the Post Office Circular of the 11th February, 1937. 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A. is $4.80 to the £1. 
The exchange rate for paying is $4.75 to the £1. 
=) (ae) ear rece ee ees ee Gr bene ceteris tong ceo MONE, USS Wubays- 
Table Ale cg ee eR ee ee ee LO anainoe 
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POST OFFICE CIRCULAR. 


THURSDAY, 22nd JUNE, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


Commemorative Stamps 


Postmasters are again reminded that the special stamp to commemorate the Royal Visit 
will be on sale up to the 31st July. During this time the current 5 cent stamp, shewing the 
Caribou, will be withdrawn from sale and the special stamp will be the normal one for post- 
age unless the former is specially requested. Postmasters will please see that these instruc- 
tions, which appeared on pages 481 and 545 of the Post Office Circular, are strictly observed. 


MAILS 
Direct Transatlantic Steamer Schedule 
STEAMER PORT DEPART 1939 ARRIVE 1939 


NOVA SGOT A i. 


hae ages: Boston 


Sits Holara’s 


27th June 


St. John’s AGIs ey ee Gah anh ates aa 
DTI ED OOle se eee us he eeu aGee ce a0 10th July 
NEWEOUNDLAND ..... .:.. ... Liverpool 27th June eg er een 
Spe OhmeS) eon ye a ee oe 3rd July 
St. John’s 5th July ae 
ISOSUOME sea Se ca te dnmen tC aa 12th July 
Boston ii ly vo ele ese ie 
St. John’s SO ee 17th July 
St. John’s Voth VUlys a ee ee 
TRV OT DOOIN . set ani eee rundat dsc cskacc are c 24th July 
INOWAHSCOMTAG Fi eee os Liverpool ret ime hays aeey ren et ot NE ae ee 
Si Olmmesie (Cerne nat ai ee eae eet 24th July 
St: John’s DOUne yen tn ee ae eae 
TBSOSEOMM Oa et ere ar SOTERA GE! AO 3lst July 
Boston SISter teh ee oe ee 
See OMINSh wey Pence nnn ALLS ROE se 5th August 
St. John’s UREASUIEIUIS Gr Cy te coerce 
TIVE DOO lene hn Ln Ann eee Cr guar 13th August 
NEWFOUNDLAND 20°35 0: Liverpool StH ANH SUIS tee ANT EN hr tee epee 
Sle OMNIS OMS Pai eel ees. 7th August 
St. John’s OCA SUIS Gk 4ek ie nee SAE 
HSOGUO Mey ery t i ne ANDRO Ie ) koa 14th August 
Boston MGA AMESUSE Na Sse 
Somes eta i hasty SAN RA ME EN 21st August 
St. John’s PING AUIEUS He Mile SS ee 
IV eT OOO eae sce ce Lt dee. 28th August 
NOVA SCOTEA MU 2 Liverpool SGV PANT RISE a Te EE ee 
She uA GNAITA NSS y 2 An OL Ries ete adler aces Caan eras 24th August 
St. John’s 2 GOEMIAUISUSE, td aoe Seon ea 
ISGSTORE mae) rea UR OC rd he 31st August 
Boston DWC Selmer 30 AeA ke 
Sr ORIEN SWanm eeu en SON) PT eta ane a | 8th September 
St. John’s Sth September’ (+57 ee ee ee 
MEOOOU a isle 15th September 
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STEAMER PORT ’ DEPART 1939 ARRIVE 1939 
NEWEOUNDLAND 3 Liverpool St SCDLCMIDEE wa Ua hchste. tebe. 
ASS Gag LOMTA St? ban seeWR SUUGEG alas Wee cs Meat 11th September 
St. John’s Loth September: yi ee 
Boosters 3:0 2 cRRNe BR re ee Ne et Sa ec 18th September 
Boston NSth September 27 si ee ae. 
St. John’s 4 Ca ies 23rd September 
St. John’s ; 25th* September] an eee. 
Liverpool Lae aiau ora Ist October 
IOWA. SCONE \ iverpool PASI SYSSOUENTTISC Sus adoacasonaannnane 
PSE SONICS oe ie eR Caetano hie te 27th September 
St.. John’s S0the September) 25) es 


Boston: St Sire Sis Bae see eee ee 4th October 


Liverpool 


Boston 42th October h (Ve wr eee 
: St ATOR ee, NON ee ee eae 9th October 
Sty Johns TOCHHOCIODER Hae. ere it 
WoUVET DOOR.) Oise Ser eae ic ee se crores 16th October 
NEWFOUNDLAND ..... .... ... Liverpool GeO CLO DEI ene, oh woke 
Sty OMS aa oe ee ene 12th October 
Si Jonns 14th October ).2 4.0.5. Ae. 
BOSTON a ae ak eee ier 19th October 
Boston Dist OClODER ie ee oe eee 
Sie OWS a oi ieee et cle 26th October 
St. John’s Dieta (@OCtOWEE 4 ees oe 


November 


Foreign Mails 


Correspondence for Great Britain, Canada. the U. S. A. and foreign countries generally, 
will be accepted at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.) 
for despatch, same day, on Thursday the 22nd June. Delivery should be effected in Mon- 
tyeal and New York on or about Monday the 26th June. Correspondence for Great Britain and 
Transatlantic countries will be forwarded for connexion with the $.S. “EMPRESS OF AUS- 
TRAI.1A” due to sail from Quebec on the 30th June and arrive at Southampton on the 7th 
July, but any letters endorsed “Via New York” will be forwarded for connexion with the S.S. 
“NORMANDIE” due to sail from New York on the 28th June and arrive at Southampton 
on the 3rd July. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign contries generally, will 
be accepted at the General Post Office, St. John’s up to 8.30 a.m. for despatch, same day. 
on Sunday the 25th June. Delivery should be effected in Montreal and New York (Central 
Districts) on or about Wednesday the 28th June Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion with the S.S. “EMPRESS OF AUSTRALIA” 
but any letters endorsed “Via New York” will b2 forwarded for connexion with the S.S. MAU- 
RETANIA” due to sail from New York on the 30th June and arrive at Southampton on the 


Tila afedsy- 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 4 pm. (late fee letters 5.15 p.m.) for despatch, 
same day, on Tuesday the 27th June. Delivery should be effected in Montreal and New York 
on or about Saturday the 1st July. Correspondence for Great Britain and Transatlantic coun- 
tries will be held back for despatch by the S.S. “NOVA SCOTIA” due to sail from St. John’s 
on the 4th July and arrive at Liverpool on the 10th July, but any letters endorsed “Via New 
York” will be forwarded for connexion with fast steamer, the particulars of which have not 


yet been advised. 
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TELEGRAPHS 


Telephone Service Between St. John’s and Burin Peninsula, 
and Grand Falls Area 


Telephone service by short wave wireless links between St. John’s and the Burin Penin- 
sula, and the Grand Falls area, has recently been made available by the Avalon Telephone Com- 
pany Ltd. The Grand Falls area includes Botwood, Buchans, Bishop’s Falls, Millertown, 
Badger and Newfoundland Airport. 

Clause 7 of the Agreement between the Government and the Avalon Telephone Company 
Ltd., in connexion with the establishment of these services, reads as follows:— 

“Telephone calls passing over these intercommunication services originated by 
Government Departments in St. John’s or by Government Officials in the Out- 
ports and on Government business shall be charged at half the normal rates and 
such calls shall have priority over public calls.” 

For official business the rate is, therefore, only 75 cents for the first three minutes, and 
25 cents per minute for extra time. 


Traffie Clearance 


All offices must clear traffic on hand and exchange reperts with their repeating or con- 
trolling office and be released by the latter before closing unless otherwise instructed. In case 
of line trouble or congestion of traffic which cannot be moved in a reasonable time after 
the closing hour permission may be given by the controlling cffice to close subject to the 
approval of Head Office. 


Communication Restored Between Port-aux-Basques and Canso 


The Commercial Cable Company between Port-aux-Basques and Canso, which was in- 
terrupted, on the 6th October, 1938, was repaired on the 8th June and communication restored. 
Any congestion on the West Coast of unrouted traffic destined for North American and Euro- 
pean points will be relieved by diverting it via this route in future. 


Traffic 


The total number of paid telegrams for May was 47,608, of which 2,020 were sent by the 
Priority Service, The total number for May, 1938, was 49,340, 1893 by Priority Service. 

The total number of service messages for May was 5,740 as against 6,169 for May 1938. 

The total number of Dead Head Messages for May was 1,699 as against 1,575 for May, 
1938. Renewed attention is called to the necessity of using the Service message and D.H. mes- 
sage system only in cases of emergency. 

The public message service consisted of 11,075 words which is equivalent to 7,380 tele- 
grams, an increase over May, 1938, of the equivalent of 680 telegrams. 


Errors, Delays and Failures 


During the month of May there were recorded: Errors 10; Delays 2; Failures 4. 


Errors: 

EXE IDSGIE, Tabke® eave) {Ste NaS ea Rae ee 1 
% JESU. silasac).. AraC! ANOO SEBO oo se cae ease ee ase gma Ul ania Marca a iinsene mec mas cela ed 1 
z PROM SAMeAIMGE icIOelse (ele pHONe)i ck 1 
hi Jae, ECS TOY. SHAUL SNEROVANEN i Oe ag a Se a ee gE i 
oY Stree rat la @ any aen cla la Costa CULE ee eh ee a 1 

HG” (GRO THRE ose hanes Se Gos cece de dase Se ABUGe sey GBR AER SOHO Rese RE Goi uth (ELTA 5B NOI, oct et Ale Re 1 

Diasrte FV HM pea TN ae ee Seen RR I SMI LG SM Yee oo CAL LLU U sc susdebeuavccaesausdecewaecececs 4 

Delays: 

PRG, Shbs TIMMS J iocaccbacc bsche gcuducul seep sa nach eu EARE CHER HE HEE INAH: RUEAREEE ais USE IEE ASH Semi Wane Spee ene 2 

Failures: 

ab TRIG YEVSIE  Sasaocebac oneodourt cctoso: obcdooNene0) el SHOE AaGHle SE NERIM EES E He EU aU oS Ae sen aan anne at ni PRR tei 2 


At Ct Tahn’c 2 


Den vee beet ees ee nese brosecssec stant stsramrorennnnnse seer sneeaernnasenneeaceanserstearaneretaaeeetcetecneans 
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The responsibility for the loss of the two telegrams at St. John’s was not placed. 

Fines of 10 cents each have been imposed on the following officers for errors in figures: 

T. M. Smith, Bell Island; E. P. Walker, Topsail, J. W..Sodero, Harbour Breton; A. Bungay, 
Sagona., 

A 20 cent fine was imposed on P. Alexander, Badger, for two failures. 


Wireless Seasenal Offices, Labrador 


The Seasonal Wireless Station at Fishing Ships Harbour, Labrador, opened for business 
Friday the 16th June, 1939. : 


ACCOUNTING 


Fines 


Despite the instructions appearing on page 544 of the Post Office Circular of the 25th May, 
1939, the Postmistress at Fortune Harbour sold stamps commemorating the Royal Visit prior 
to the 17th June. As a result a fine of 50 cents has been imposed on Miss G. M. Edwards, Post- 
mistress. 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in the Money Order Service during the month of April, 1939. 


No. of Errors No. of Orders Issued and Paid 
During April 

Belerstarice IVinine sie eee ee 4 1130 
Bishop's Falls), See me sce AO et AG 4 226 
Eramp Gem.) 26a. ee Sens ee 5 34 
Iie ea Ute Bip neers Ma, kane, 6 Hi 
Harcourt ..0 2. aes, et eee 6 23) 
Hees BAY. ol Ore ie Cutie pe ha 3 105 
SRAGeOnSe Sea Ce a aes ce ih 224 
alimony COVE. tees ee ae Seti By 34 
WAC UOIMIGn fcc eee ee nn cane 5 es 
47 1906 

the total number of orders issued during Aprile...) 8 oe. 18,862 

hie; tofali number, oforders| parc dusimic: Ayonili ates ie 3,104 

26,966 

Total aNUWMDeT JO LerhOUSia oy ete ae Ne Mer ene ern Guten en Cmno 261 

Percentage: (Of TMGrOnS tore a NS Oy Cael ari keratin eece cna ice ta 96 

i.e. approximately 9% errors for every 1000 orders issued and paid. 

‘Totall number Of fSUNETEGROESH i ee eee ec BLAS cee ere 163 

Percentage: of figure MiEnOns dey ec ch ere ene ent) Lk waa 60 


i.e., 6 errors for every 1000 orders issued and paid. 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A., is $4.80 to the £1. 

The exchange rate for paying is $4.75 to the £1. 

STATO LG BB i icoeec asst wena AL Oe ania gua te RIS eRe AS LU Ia SOLAN EIN Si aA ee Re a For Issuing. 

Mable Ay ik bocce Gh edeteeave lene sie OED Re ee ee a OTe ava oe 
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POST OFFICE CIRCULAR. 


THURSDAY, 29th JUNE, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENT 


Boum COVE ne ene Miss Ethel Hounsell to be Postmistress and Telephone Attendant 
as from Ist) July, 1939. 


RESIGNATIONS 


Pound! Cover... Le ae Miss K. Perry, Postmistress and Telephone Attendant, as from 
30th June, 1939. 


Corner sBEOO Ke ee ee ssi Mr. Geo. Lawrence, Messenger, effective 15th June, 1939. Salary 
$180. per annum. Advertised locally. 


IVINS STAN CUO Wiech i oo ais eek cence The resignation of Mr. Howard Oldford at Musgravetown, which 
was advertised on page 549 of the Post Office Circular of 
the 8th June, has been withdrawn and Mr. Oldferd will] 
continue in charge. 


Official Correspondence 


Postmasters are advised that the Department provides the necessary stationery for the pur- 
pese of writing Head Office. It is desirable that Postmasters should refrain from sending corres- 
pondence written on telegraph forms or requisition forms. A special memorandum form has been 
prepared, and a supply will be sent on requisition being made to the Controller of Stores. 


MAILS 


Mail Bag Reports 


Renewed attention is drawn to the instructions appearing on page 497 of the Post Office 
Circular of the 30th March, 1939, with reference to reports of mail bags received and despatched 
from each office. These reports are to be prepared monthly and forwarded on Form 1332 to the 
Statistical Clerk, G.P.O., St. John’s, promptly. Fresh supplies of these forms are obtainable from 
the Stores Department, G.P.O. 


Postmasters must be careful that the total of items 1 and 2 agrees with the total of items 3, 
4 and 5. If the totals do not agree there must be an explanation of the discrepancy. Care must 
also be taken to shew at item 4, in addition to the number of empty bags returned to St. John’s in 
sealed bags, the dates of the despatches as called for by this form. 


Postmasters are advised to read the Circular carefully and to obey all instructions and re- 
gulations contained therein. Any failure to do this will lead to disciplinary action against the 
official concerned. : 
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Transatlantic Air Mail Service, Northern Route 


A regular Transatlantic Air Mail Service commenced on the 24th June, 1939. 


The tentative schedule is as follows:— 


Eastbound Westbound 
Saturday 7.30 a.m—lLeave New York E. S. Time. Arrive 2.00 p.m. Thursday. 
a 12.30 p.m.—Arrive Shediac, Local Time. Leave 11.00 a.m. us 
i. 1.30 p.m.—Leave Shediac, Local Time. Arrive 10.00 a.m. . 
- 4.30 p.m.—Arrive Botwood, Local Time. Leave 7.00 a.m. - 
oe 6.00 p.m.—Leave Botwood, Local Time. Aigan@ 6.210) B00. a 
Sunday 8.30 a.m.—Arrive Foynes, Local Time. Leave 4.30 p.m. Wednesday. 
9.30 a.m.—Leave Fcynes, Local Time. Ainive oral) pam. . 
. 1.00 p.m.—Arrive Southampton, Local Time. Leave 2.00 p.m. ss 


At the beginning a flight will be made every second week. The tentative dates of departure 
are as follows:— 


T.eave New York 24th June, 8th July and 22nd July, and each Saturday thereafter. 
Leave Southampton 28th June, 12th July and 26th July, and each Wednesaay thereafter. 


For rates of postage by this service see page 554 of the Post Office Circular of the 15th June 
1939. 


Foreign Mails 


Correspondence tor Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.) for despatch, same 
day, on Thursday, the 29th June. Delivery should be effected in Montreal and New York on or 
about Monday, rd July. Correspondence for Great Britain and Transatlantic countries will be 
held back for despatch by the S.S. “NOVA SCOTIA” due to sail from St. John’s on the 4th July 
and arrive at Liverpool on the 10th July, but any letters endorsed “Via New York’ will be for- 
warded for connexion by the S.S. “QUEEN MARY” due to sail from New York on the 5th July and 
arrive at Southampton on the 10th July. 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on Sunday, the 2nd 
July. Delivery should be effected in Montreal and New York (Central Districts) on or about 
Wednesday, the 5th July. Correspondence for Great Britain and Transatlantic countries will be 
held back for despatch by the S.S. “NOVA SCOTIA,” but any letters endorsed ‘‘Via New York” 
will be forwarded for connexion with the S.S. “ILE DE FRANCE” due to sail from New York on 
the 6th July and arrive at Plymouth on the 12th July. 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.) for despatch, same 
day, on Tuesday, the 4th July. Delivery should be effected in Montreal and New York on or about 
Saturday, the 8th July. Correspondence for Great Britain and Transatlantic countries will be 
despatched by the S.S. “NOVA SCOTIA”, but any letters endorsed “Via New York” will be for- 
warded for connexion by fast steamer, the particulars of which have not yet been advised. 
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TELEGRAPHS 
Wireless Seasonal Offices, Labrador 


The following Wireless Seasonal Offices on Labrador opened on the dates shown:— 


ey Resmi Is OG UN he ee a sees LOth June 
TB ono nee aR eo tire uisac wong aise Sete es. 2OtH June 
Grady roe ah ates Pee eS cia: oo 2orad June 
SHO Ley ae une eco a A eee Gd. ei are. 20th: June 


Acceptance of Cablegrams to Spanish Morocco 
and Swatew, China 


The following notices regarding the acceptance of cablegrams to Spanish Morocco and 
Swatow, China, have been received. 


e 


Meorecco Protectorate 
The Spanish Administration notifies that in Spain and Spanish Zone Morocco Protectorate, 


only telegrams written in plain language are admitted. Private telegrams written in code or 
cypher are not admitted. 


China 


Communication with Swatow, China, is interrupted and messages for this point can only be 
accepted at sender’s risk, and subject to indefinite delay. 


ACCOUNTING 


Remititances of Cash 


The following offices are not remitting Cash, as directed on page 531 of the Post Office 
Circular of the 4th May, 1939: 


Bonavista Joe Batts Arm 
Conche St. Alban’s 
Hillview St. Mary’s 
Jackson’s Arm Western Bay 


Cificials are reminded that remittances should be separated into coin, bank notes and 
eheques and properly noted on the remittance form. Bank notes must be arranged in order of 
denomination and must not be folded. 


General Accounts 


Accounting reports received at Head Office during the past two weeks have shewn careless- 
ness on the part of Postmasters preparing them. 

Duty bill numbers, which have already been charged and remitted for, have been shewn at 
space “A” on the back of later reports, thereby shewing a non-existent charge against the office. 
Also duty bills on current accounts are not charged but cash is remitted for these bills. 


Pestage Due Stamps 


Full instructions were sent to all offices, covering the handling of Postage Due Stamps, in 
Accounting Circular D 11. Despite the strict instructions contained therein some offices have not 
yet charged themselves with these stamps, whilst others have included them in their stamp 
accounts. 

Postmasters are reminded that Accounting instructions issued in Accounting Circulars, or 
the Past Office Circular. must be obeyed or disciplinary action will be taken against the offenders. 
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Commission on Money Orders Drawn on the U.S. A. 


Amount of OQrder:— 


Any jamount wp to $5.00 os Oe ee ene ee eer alc 
Seo :01, toed. 10.00. ee ee ee a el ee elie 
10.01 to 2000 oo eS ee a ee eee De oC. 
20.01 to P00) 0 ieee er a ee te iE cc Bk Loo Ga aide! anc ease BebRUaebe HOC: 
30.01 to 4000 i ee Re de eee | DOC! 
40:01) to: 2200002608 Se Ge Oe ee ee ee OC. 
50.01 to GCOLOO i oo wos Ae ee ae a ee eee ce es ene re OO Ce 
60.01 to TO SOO ee ats O iecoe (stan seh cet unc On te pry emer on cera re silent (es 
70.01 to SOOO. Se Si a ee ee EE FO RE Re Oueen Ghanicr sum etyccn oa eagle Ce 
S001 Mo. TOO00e cua ee te plo ee ee Te a re eee leo (tc 


Postmasters should be careful to apply the above rates of commission when preparing 
money orders for payment in the U.S.A. and they are reminded that they are liable for any loss 
to the revenue which may arise through their failure to carry out their instructions. 


Money Order Sterling Rate of Exchange 
The exchange rate for Money Orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A., is $4.80 to the £1. 
The exchange rate for paying is $4.75 to the £1. 


SU Oley otek area ca eet ee Cla arn bi ae ba la 1 DMove: Iicpibanaves 
SIU Oh e/a a aera ariel ale ial ada AA CDi ua enn At wot neta Nose IPR AbOIS 
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POST OFFICE CIRCULAR. 


THURSDAY, 6th JULY, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENTS 


SiS MIG HAIZAS Sak sacar ccc deOhor eno eR CC nEE ACerS Miss M. Gibbons to be Postmistress and Telegraph Operator as 
from the Ist July, 1939. 


St. John’s Telegraph Delivery......... Mr. Calvin R. Pynn to be Messenger as from the 1st June, 1939. 


RESIGNATION 


GonnmeneB rook y.ckk. Race oitiod cukceceed ieee Mx. Geo. Bragg, Assistant, effective the 3rd July, 1939. 
TRANSFER 
CORMeENB ROOK Akos ones: Mr. F. Ford, Assistant at Placentia, to be Assistant at Corner 


Brook as from the 5th July, 1939. 


STORES 


Official Correspondence 


There has been a growing tendency for Postmasters to use large O.H.M.S. envelopes for 
forwarding stores requisitions, bills and other correspondence to Head Office. The large envelope 
is for use in forwarding only correspondence too bulky to be placed in the smaller one. 


Officials are requested to abstain from using them in future except where absolutely 
necessary. 


Renewed attention is drawn to the following notice which appeared on page 301 of the Post 
Office Circular of the 21st April, 1938: 


“Typewriter ribbons, etc. Always state name and number of machine when re- 
questing typewriter or adding machine Ribbons.” 


Entry of Unauthorized Persons into Department of Posts and 
Telegraph Offices 


Postmasters when proceeding on leave should call the attention of the relief officia! to the 
notice appearing on page 395 of the Post Office Circular of the 29th September, 1938, and page 398 
of the Post Office Circular of the 6th October, 1938, under the above heading. 


Under no circumstances should a relief official allow any unauthorized person access to 
the private side of the office. Whilst on leave the Postmaster himself is an unauthorized person 
(page 101 Post Office Circular the 13th May, 1937) and must not be allowed entry. 


If it is proven that a relief official does allow unauthorized persons entry his or her name 


hieleateielnottefeomethotict of velieving officials. 


566 Gth July, 1939 
Kindling Wood 


Postal Telegraph and Postal Telephone Offices which are supplied with coai are also sup- 
plied with kindling wood. 


Effective the 1st July, 1938, such offices are authorised to purchase sufficient kindling wood 
for the year 1939-1940 at a eost not exceeding the amount paid for the year 1938-39. 


Bills should be forwarded to the Department of Posts and Telegraphs in the form shewn be- 
low and must be certified by the Postmaster concerned: 


POStHO PICO at Oe ee Mea Ee Gia On ener 


has been: sinpplied: Gis (OTiCe TO se ce ons es cece et ee ee tte eee seb ee 
Post Officenadaress: OF SUP DUCT 55 eects ea teed ee ae ee cn 


I hereby certify that this bill is correct for the amount stated therein: 


Postmaster 


It is essential that these bills be signed by the Postmaster and that the amount, supplier’s 
name and postal address be legible. 


MAILS 


Acknowledgements 


The attention of all Postmasters and officials in charge of Travelling Post Offices is drawn to 
the necessity of returning to the office of origin ihe Acknowledgment portion of all Letter Bills 
received. If the Acknowledgment is not received by return of post enquiry should be made 
immediately and if a satisfactory explanation is not forthcoming a report should be made to jhe 
Director of Postal Services. 


This applies to Outport offices only. See page 498 of the Post Office Circular of the 30th 
March, 1939. 


A serious view will be taken of the failure, on the part of any official, to return 
Acknowledgments promptly. 


Fereign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.) for des- 
patch, same day, on Thursday, the 6th July. Delivery should be effected in Montreal and New York 
on or about Monday, the 10th July. Correspondence for Great Britain and Transatlantic countries 
will be forwarded for connexion with the $.S. “DUCHESS OF YORK” due to sail from Montreal 
on the 14th July and arrive at Greenock on the 26th July, but any letters endorsed “Via New York’ 
will be forwarded for connexion with the S.S. “NORMANDIE” due to sail from New York on the 
12th July and arrive at Southampton on the 17th July. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on 
Sunday, the 9th July. Delivery should be effected in Montreal and New York (Central Districts), 
on or about Wednesday, the 12th July. Correspondence for Great Britain and Transatlantic coun- 
tries will be forwarded for connexion with the S.S. “DUCHESS OF YORK” but any letters en- 
dorsed “Via New York” will be forwarded for connexion with the S.S. “STATENDAM” due to sail 
from New York on the 13th July and arrive at Plymouth on the 20th July. 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.) for despatch, same 
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day, on Tuesday, the 11th July. Delivery should be effected in Montreal and New York on o1 
about Saturday, the 15th July. Correspondence for Great Britain and Transatlantic countries will 
be held back for despatch by the S.S. “NEWFOUNDLAND” due to sail from St. John’s on the 18th 
July and arrive at Liverpool on the 24th July, but any letters endorsed ‘“Via New York” will be 
forwarded for connexion with the S.S. “AQUITANIA” due to sail from New York on the 15th July 
and arrive at Southampton on the 2ist July. Failing this connexion letters addressed “Via New 
York” will be forwarded by the S.S. “QUEEN MARY” due to sail from New York on the 19th July 
and arrive at Southampton on the 24th July. 


Air Mails 


Hastbound to Great Britain. Letters will be accepted at the General Post Office, East and 
West End Branch Offices, up to 4 p.m. on Thursday, the 6th July, and will go out by the Express 
on that day for despatch from Botwood at 6 p.m. on Saturday, the 8th July. These mails are due 
to arrive at Southampton at 1 p.m. the following day. 


Westbound flight. Letters for despatch by air will be accepted at the General Post Office, 
Iwast and West End Branch Offices up to 4 p.m. on Tuesday, the 11th July, and will go out by the 
express on that day for despatch from Botwood at 7 a.m. on Thursday, the 13th July. These mails 
are due to arrive in New York 2 p.m. on the same day. 


Mail for despatch by Air must be fully prepaid. For rates of Air Mail Postage see page 554 
of the Post Office Circular of the 15th June, 1939. 


TELEGRAPHS 


Seasonal Offices Opened 


Pee MUNIN TASH eters certo ole cleats cee sacs cawvecesoes A seasonal wireless office was opened at St. Juliens 27th June, 
1939. Mr. P. W. Farrell has been appointed seasonal 
operator. The call sign is HQ and the repeating office 
Englee. 


(QMO OTM ees sce eo cie es crt conececcckeeseacssse The office at Quirpon was converted from Telephene to Wireless 
Telegraph status on 28th June for the period of the fishing 
season and will be reconverted to telephone status at the 
end of the fishing season. The call sign is QN and the re- 
peating office St. Anthony. Mr. E. Norman has been trans- 
ferred temporarily from Harbour Deep in charge of Quirpon 
and his place at Harbour Deep has been taken by Miss Elsie 
Murcell. 


Wireless Seasonal Offices, Labrador 


The Wireless seasonal office at Flat Island, Labrador, opened on the 2nd July, 1939. 


ACCOUNTING 


Endorsement of Cheques 


Postmasters are reminded that in addition to the endorsement of the payee a cheque should 
show on the back the endorsement of every person who has negotiated it. Whenever a cheque is 
paid in at a Post Office by a person other than the payee the Postmaster, in addition to satisfying 
himself that it has been properly endorsed by the payee, must, before accepting it, insist that the 
person presenting it write his name on the back. 


Cheaues remitted from any Post Office to the Cashier or to the Bank of Montreal musi 
show the date stamp of the Post Office from which they are remitted. 


Postmasters should also refer to the instructions appearing on pages 268, 328, 339, 404 and 


san ena ™ PO NN Eo hey Ni. nee Tee 
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Postage Due Stamps 


Full instructions were sent to all offices, covering the handling of Postage Due Stamps, in 
accounting Circular D10, not Dil as stated page 553 of the Post Office Circular dated 29 June. 


The following offices have not recorded receipt of Postage Due Stamps as directed 
in Accounting Circular D10 and reminder on pag2 552, Post Office Circular: 


Ladle Cove Musgrave Harbour 
Lush’s Bight Point Leamington 
Lark Harbour Pouch Cove 
Morrisville Torbay 


Postmasters are again requested to read instructions covering Postage Due Stamps as detail- 
ed in Accounting Circular D10. 


Meney Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A., is $4.80 to the £1. 


The exchange rate for paying is $4.75 to the £1. 
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Poo) Orrice CIRCULAR. 


THURSDAY, 13th JULY, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENTS 
Siig JANA NOVOY cosas cea eee Mr. C, Hancock to be seasonal messenger Ist June to 30th November, 1939. 
NiGHtO WIE. ees) od Mrs. Minnie Strickland, whose resignation as Postmistress and Telephone 


Attendant was advertised on page 541 of the Post Office Circular, has ac- 
cepted reappointment as from lst July, 1939. 


Point Leamington ...... Mrs, L. Marsh to be Postmistress and Telephone Attendant as from Ist 
June, 1939. 
RonilandstBiB i. 3: Mr. H. C. Haines, wnose resignation as Telephone Attendant, was adver- 


tised on page 541 of the Post Office Circular, has accepted reappoint- 
ment as from lst June, 1939. 


Hleunt delays) x.1: eae Mrs. H. Quigley, whose resignation as Postmistress and Telephone Attend- 
ant, was advertised on page 549 of the Post Office Circular, has accept- 
ed reappointment in view of the fact that Miss Theresa Lewis refused the 
appointment. 


STATISTICS 
Monthly Traffic Report 


In order to obtain accurate figures of the volume of business handled at each office and 
throughout the service, it has been decided to introduce a system of monthly reports from each 
office. These reports will cover all classes of business for which a record is kept at the office 
so that there will be very little work involved in preparing them, Ordinary letters, parcels and 
papers etc., will not be included. The form to be used is the “Monthly Traffic Report’ (Form 
1080). The first report will be made at the end of July 1939. 

The Reports are to be made at the end of every month. The name of the office and the 
month covered by the Report must first be written on the form, then the business done for the 
month must be written in the spaces provided on the report form. The headings on the form 
are self explanatory and no detailed instructions for the use of this form are required. 
Postmasters will, however, note that in the case of Duty Parcels, Postage Stamps, Postage Due 
Stamps, Registered Envelopes and Telegraph Books, the figures to be shown on the report 
are the number and/or amount received from Head Office during the month. When completed 
the Monthly Traffic Report must be signed by the official in charge and sent forward by reg- 
istered mail to the Statistical Officer, G.P.O., St. John’s. The report should be made out in du- 
plicate and one copy kept on file in the office. : 

A supply of Monthly Traffic Report forms has been sent to every office by the Controller 
of Stores. 


Fuel 1939 - 40 


Postmasters in charge of Postal Telegraph Offices, in settlements where coal can be pur- 
chased locally, will please notify the Director of Postal Services quoting the approximate price 
per ton delivered in the office. Authority will then be sent to purchase the year’s supply. 


Authority for the purchase of kindling wood was given on page 566 of the Post Office Cir- 


5 


or. 13th - July, 1939 


Offices that were supplied with wood instead of coal will be sent the necessary author- 
ity to purchase the same during the month of August or September. 


Repairs 1939 - 40 


The question of interior repairs to offices will be attended to by the Inspectors on their 
inspection trips. 

Inspectors will advise the Postmasters what repairs they consider necessary and certify the 
application for such repairs. Postmasters will please refrain from writing for authority to have 
repairs done until the Inspector visits their office. 


i MAILS 
Overweight Letters 


The officials at many offices are exceedingly careless in the matter of overweight letters 
posted by the public. By “Overweight” is meant letters which are posted in excess of one ounce 
in weight. An examination of received correspondence at St. John’s and Grand Falls shows 
that many letters come to hand weighing more than one ounce but with postage stamps affixed 
corresponding to one ounce only. The failure on the part of the public to pay correct postage 
represents a considerable Joss of revenue to this Department in the course of the year, In many 
cases this loss is due to the carelessness of individual officers in neglecting to weigh corres- 
pondence and collect from the sender the proper postage; alternatively where such unpaid items 
are posted in posting boxes direct without being handed to post office officials for weigh- 
ing, such officials are neglecting their work in not surcharging these items in accordance 
with regulations before sending them on. 

Postmasters should take particular note of cases of underpaid correspondence not surcharged 
received at their offices, and where there is evidence that the staff at a particular office is 
failing to carry out its duties, a report should be made to the Secretary. 


Contraband Correspondence 
CARRYING AND DELIVERING OF LETTERS BY PRIVATE INDIVIDUALS 


It has recently been brought to notice that private individuals, such as truck and taxi 
drivers, are in the habit of accepting unstamped letters from members of the public in one 
settlement and delivering them to the addressees in the same or another settlement. This 
practice is contrary to law. Under Section 32, Chapter 35 of the Consolidated Statutes the De- 
partment of Posts and Telegraphs is given the exclusive right of carrying and delivering let- 
ters within Newfoundland, and any person found conveying or delivering letters may be fined 
not more than twenty dollars for each letter in his possession. 

Exceptions under the Act are:— 


(a) Letters sent by. private individuals to be mailed at the first Post Office. 

(b) Letters sent by a messenger on purpose, concerning the private affairs of the send<r 
or receiver (for example—a person might send a child with a note to a ne’ghbour.) - 

(c) Letters lawfully brought into the Colony and immediately posted at the nearest Post 
Office. 

(ad) Letters of merchants, owners of merchant vessels or of the cargo or loading therein, 
sent by such vessels or by any person employed by such owners for the carriage of 
such letters according to their respective addresses and delivered to the persons to 
whom they are respectively addressed without pay, hire, reward, advantage or profit 
for so doing. 

(e) Letters concerning goods or merchandise sent or to be sent by common known car- 
riers to be delivered with the goods to which such letters relate, without hire or re- 
ward, profit or advantage for receiving or delivering them. 

(f) Nothing herein contained shall authorise any person to collect any such excepted let- 
ters for the purpose of sending or conveying them as aforesaid or shall oblige any 
person to send any newspaper, pamphlet or printed book by post. 

In a settlement where the mail service is infrequent it is in order for private individuals to 
take letters from other persons for the purpose of posting them at another Post Office which 
has a better mail service notwithstanding the fact that there is a Post Office in or near the 
settlement where such letters originate. In this way the Department is not deprived of its 
legitimate revenue. 
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Postmasters should make a copy of this item and post it on the public side of the Post 
Office. Any known cases of persons carrying letters contrary to this regulation should be 
reported to the Director of Postal Services with full particulars. 


Foreign Mails 


Correspondence for Canada ,the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.) for despatch, 
same day, on Thursday the 13th July. Delivery should be effected in Montreal and New York 
on or about Monday the 17th July. Correspondence for Great Britain and Transatlantic coun- 
tries will be held back for despatch by the S.S. “NEWFOUNDLAND,” due to sail from St. 
John’s on the 18th July and arrive at Liverpool on the 24th July, but any letters endorsed 
“Via New York” will be forwarded for connexion with the S.S, “QUEEN MARY” due to 
sail from New York on the 19th July and arrive at Southampton on the 24th July. 

Correspondence for Canada, the U.S.A. and American countries. generally, will be ac- 
cepted at the General Post Office, St. John’s, up to 8.30 a.m,. for despatch, same day, on 
Sunday the 16th July. Delivery should be effected in Montreal and New York (Central Districts) 
on or about Wednesday the 19th July. Correspondence for Great Britain and Transatlantic 
countries will be held back for despatch by the S.S. Newfoundland,” but any letters endorsed 
“Via New York” will be forwarded for connexion with the S.S. “ILE DE FRANCE” due to sail 
from New York on the 22nd July and arrive at Plymouth on the 28th July. 

Correspondence for Canada, the U.S.A. and American coufitries generally, will be accepted 
at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.) for despatch, 
same day, on Tuesday the 18th July. Delivery should be effected in Montreal and New York 
on or about Saturday the 22nd July. Correspondence for Great Britain and Transatlantic 
countries will be despatched by the S.S. “NEWFOUNDLAND,” but any letters endorsed “Via 
New York” will be forwarded for connexion with the S.S. “BREMEN” due to sail from New 
York on the 24th July and arrive at Southampton on the 30th July. 


Air Mails 


The next eastbound flight of the Pan-American Airway’s plane will start from Port Wash- 
ington, New York, on the 22nd July. 


TELEGRAPHS 


Acceptance of Cablegrams to Swatow, China 


With reference to the notice on page 563 of the Post Office Circular of the 28th June the 
following advice regarding the acceptance of cablegrams for Swatow, China, has been re- 
ceived:— 

“Communication with Swatow, China, has now been restored but we are advised that 

only messages for foreign firms will be accepted by Swatow. Government messages 

to Swatow of course will go forward as usual.” 


Daily Telegraph Check Reports 


‘Officials in charge of Telegraph Offices are instructed to take more care in the preparation 
of their daily check reports forwarded to Head Office by wire. 

These reports should be prepared and checked careiully before sending to Head Office and 
should be forwarded promptly. Errors in these reports result in a number of otherwise un- 
necessary service messages being sent. 

Officials will please take note that further errors in the preparation of the daily check re- 
ports showing evidence of carelessness on the part of the official concerned will render him 
liable to disciplinary action. 


Abuse of Priority Service for Departmental Routine Business 


Owing to a growing tendency to abuse the Priority Service for Departmental matters it 
has become necessary to request officials to refrain from using it except where time is the 
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ACCOUNTING 


Postage Due Stamps 


The attention of Postmasters is drawn to the use of Postage Due Stamps. Postage Due 
stamps are supplied for the purpose of accounting for surcharges on short paid correspond~ 
ence, Letters are being received at St. John’s carrying Postage Due Stamps instead of regular 
Postage Stamps. Postage Due Stamps must not be used in place of postage stamps. In future 
Postmasters failing to carry out instructions contained in Accounting Circular D.10, and in Posi 
Office Circular page 513, will render themselves liable to disciplinary action. 


Duty Refunds 


All Postmasters are requested to pay duty refunds as quickly as possible, and arrange for 
the return of signed, witnessed and dated receipts,’ by first term reports after payments 
are made. 


Advices of Money Orders Drawn on England Are 
Not Being Received at Accounts Office 


2 

The attention of Postmasters at Money Order Offices is again directed to the fact that 

advices of money orders issued on Great Britain and foreign countries must be detached and 

sent to the Accounts Office, St. John’s, and not given to the remitters attached to the orders. 

as is the practice of many officials. This instruction was issued on pages 4 and 24 of the Post 
Office Circular, 


This practice creates a delay in payment of from three to five weeks as money orders 
will not be paid in Great Britain until properly advised. 


Stolen U.S.A. Postal Money Order Forms 


The following U.S.A. Money Order Forms have been reported stolen:— 


Phippsburs; Colo... sich) 2 ee ee eee Nos. 80502—80600 inclusive 
Concord. hast Concord—_Stae ¢NeEe ee ” — 19584—19587 Et 
Glenites Wasi SER: Ay OPEL eta ee 2773— 2800 HY 
Bont Crookes Neb ie eee ae ” ~67801—69700 us 
iPTouillaclellolane, (Sie IN@s AT, IVAN coonecs’ cobs cde Goonbsce ”  67078—67200 = 
Keanosh Uta 7 oes Fis eo ee enna ee »  55593—55600 a 


The above orders, if presented at a Newfoundland Office, must not be paid. Past- 
masters should follow the instructions given on page 31 of the Post Office Circular of the 7ih 
January, 1937, and page 58 of the Post Office Circular of the llth February, 1937. 


Money Order Sterling Rate of Exchange 
The exchange rate for Money Orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A., is $4.80 to the £1. 
The exchange rate for paying is $4.75 to the £1. 
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THURSDAY, 20th JULY, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENTS 


St. John’s West End Branch Office Miss Helen Jackman to be Postmistress as from the 11th July, 
1939. 


RESIGNATIONS 


GrandeBankee tet st Mr. Stanley Molloy, Messenger, effective the 15th August, 1939. 
Salary $120. per annum. Applications close the 8th August. 
Advertised locally. 


SIGUE (CON Ey IRS ee ae a eee eee Miss Winnie Loveless, Postmistress and Telephone Attendant, 
effective the 31st July, 1939. Not advertised. 


WiesercmecA rim: WIS. oscck: ssercccdhe coche Boe Mr. FE. Bannister, Postmaster and Telephone Attendant, effective 


the 31st July, 1939. Not advertised. 


MAILS 


Courier Services 


Two new courier services have been established:— 
(1) Harbour Buffett to Little Harbour East. 


One round trip every two weeks to alternate with tha Bay trips of the S. S. 
“HOME.” The first despatch for this service will be by express on Tuesday 
the 18th July and every second Tuesday thereafter until further notice 


(2) Carmanville to Horwood calling at ali Offices in Gander Bay. 


This service supplements that of the S.S. “SAGONA” which calls at Horwood 
and Gander Bay one way only. The trips will be fortnightly on such trips 0j 
the S.S. “SAGONA” when she does not call at Horwood and Gander Bay out- 
ward from St. John’s. On thease trips mails will be landed at Carmanville and 
conveyed by courier to the offices enroute. The service will operate until 
the 31st, December, 1939. 


Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally will 
be accepted at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.) for 
despatch same day, on Thursday, the 20th July. Delivery should be effected in Montreal and New 
York on or about Monday, the 24th July. Correspondence for Great Britain and Transatlantic 
countries will be forwarded for connexion with the S.S. “ATHENIA” due to sail from Montreal on 
the 24th July and arrive at Liverpool on the Ist August, but any letters endorsed “via New York” 
will be forwarded for connexion with the S.S. “BREMEN” due to sail from New York on the 25th 

‘=Gonthenenten on the 30th July. 
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Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch same day, on 
Sunday, the 23rd July. Delivery should be effected in Montreal and New York (Central Districts) 
on or about Wednesday, the 26th July. Correspondence for Great Britain and Transatlantic coun- 
tries will be forwarded for connexion with the S.S. “EMPRESS OF BRITAIN” due to sail from 
Quebec on the 29th July and arrive at Southampton on the 3rd August, but any letters endorsed 
“via New York” will be forwarded for connexion with the S.S. “HAMBURG” due to sail from 
New York on the 26th July and arrive at Southampton on the 3rd August. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally wilt 
be accepted at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.) for 
despatch same day, on Tuesday, the 25th July. Delivery should be effected in Montreal and New 
York on or about Saturday, the 29th July. Correspondence for Great Britain and Transatlantic 
countries will be forwarded for connexion with the S.S. “EMPRESS OF BRITAIN,” but any let- 
ters endorsed “via New York” will be forwarded for connexion with the S.S. “MAURETANIA” 
due to sail from New York on the 29th July and arrive at Southampton on the 5th August. 


Air Mails 


Eastbound to Great Britain. Letters will be accepted at the General Post Office, East and 
West Branch offices, up to 4 p.m. on Thursday, the 20th July, and will go out by the Express on 
that day for despatch from Botwood at 6 p.m. on Saturday, the 22nd July. These mails are due 
to arrive at Southampton at 1 p.m. the following day. 


Westbound flight. Letters for despatch by air will be accepted at the General Post Office, 
fast and West End Branch offices up to 4 p.m. Tuesday, the 25th July, and will go out by the 
Express on that day for despatch from Botwocd at 7 a.m. on Thursday, the 27th July. These 
mails are due to arrive in New York 2 p.m. on the same day. 


Mail for despatch by air must be fully prepaid. For rates of Air Mail Postage see page 554 
of the Post Office Circular of the 15th June, 1939. 


TELEGRAPHS 


Change in Status 


Roberts Avi... AS irom thre tothe dimlyn 19s 9s uhe omice aro berise-nmehasib een 
converted from telephone to wireless working. The call sign 
is RK. For the present Mr. J. S. Roberts, Postmaster at 
Nippers Harbour, is in charge, his place at Nippers Harbour 
being taken by Mrs. J. S. Roberts. 


Traffic 


The total number of paid telegrams for June was 49,418, of which 2,792 were sent by the 
Priority Service. This total number for June 1938 was 44,574, of which 2,418 were sent by the 
Priority Service. 


The total number of Service messages for June was 6,645, as against 6,471 for June, 1938. 


The total number of Dead-Head messages for June was 1,730, as against 1,321 for June 1938. 
Renewed attention is called to the necessity of using the Service message and Dead-Head message 
systems only in cases of emergency. 


The public message service consisted of 10,263 words, which is equivalent to 6,840 tele- 
grams, a decrease under June 1938 of the equivalent of 940 telegrams. 


mot 
a 
—/ 
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Errors, Delays and Failures 


During the month of June there were recorded: 11 errors; 7 delays; 1 failure 


ERRORS 

Beiiech CULE rook anGiStewOhmses fit Pee 1 

oe AWA OMNEKTC! ANG eS OMS ae ee ee ce 

% Simoes ane OWS AU ie yeaa pent ent cr eed ossid bh men aoberss “AS ] 

NOM Sale Nl Sep OMINS ie, arte Pie su ee Soe ek oh OL 

Cram Sarlcramamleacentilay ct sac i eh wer Meh ce MEE | D 

‘ LAS GUS Bavel, : Cravagio ovelli hora yess ier Gea anaes eee eee een eet 

ie TRUIC MEAS) aol (Ce inane ovsd on ale le eye pee ek OU Ce ee Ga pea 1 

At Rose Blanche Br te RE Cr Re GE use, gs Senco. eee k cued 

ss PREMOUC SK OOMe RS UAUION (rir Comciie Sou ei Cis hse aes cise Mine dec ciie vesae dl 

e TES cnvaeUSHENA CLG) vente en ea sO acy aye. Al 
BELAYS 

At St. John’s Mee saan ie eye cn ie ar ese a a 

‘ Se OMIM CIAVCIN Ra CAe rr tee we ae Re et 3 

FATLURE 


The responsibility for delay to four telegrams at St. John’s was not placed. 

20 cent fines were imposed on Mr. J. Penwell, Grand Bank; and Mr. C. D. B. Knight, 
Placentia, for two errors in figures. 

A fine of 10 cents was imposed on Miss E. Hoddinott, Brig Bay, for failure of service. 


ACCOUNTING 


Stamp Requisitions 


The attention of Postmasters is drawn to the use of Postage Stamp, and Postage Due Stamp 
requisition forms. 

Form 1043 is the Postage Stamp requisition and is used for Postage Stamps only. Postage 
Due Stamp requisition form printed in green, form number 1043B, is used for Postage Due Stamps. 
and Saleabie forms. 


‘ Postage Stamp requisitions made on the Postage Due Stamp readuisition form 1043B, will not 
be acknowledged. 


Offices Supplied With Postage Due Stamps 


Postmasters are reminded that Postage Due Stamps are supplied to Money Order offices 
only. 


Preparation of Term Reports 
In forwarding term reports to Headquarters Postmasters are reminded that they must date 


and enter the names of their offices on the General Account section (form 1016) of their term re- 
pcrts. Many Postmasters are failing to do this thereby causing undue delays at Headquarters. 


Errers in Remittances of Cash 


The following offices are not remitting cash, as directed on page 531 of the Post Office 
Circular cf the 4th May, 1939:— 


Burgeo Moretons Harbour 
Cape Broyle Pools Cove 
Exploits Port au Port 
Glovertown Ramea 

Harbour Buffett Rencontre East 
Lewisporte St. Anthony 


St. Fintans 
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Officials are again reminded that remittances should be separated into coin, bank notes and 
cheques and properly noted on the remittance form. Bank notes must be arranged in order of 
denomination and must not be folded. 


Stolen Canadian Postal Money Order Forms 


The following Canadian Postal Money Order Forms have been reported stoien:— 


Balmoral, Manio: 23.0 0s. eo eh ee ee ee NOSE OOH to e200 Oem clusime 


The above Orders, if presented at a Newfoundland Post Office, must not be paid. Post- 
masters should follow the instructions given on page 31 of the Post Office Circular of the 7th 
January, 1937, and page 58 of the Post Office Circular of the 11th February, 1937. 


- 


. Stolen U.S.A. Postal Money Order Forms—Correction 


Concord. Hast Concord Stations Neb 9 eee ee NOS Gaol oon lines 


The above Orders reported stolen in the Post Office Circular of the 13th July have now 
been reported as having been regularly issued. These Orders should be removed from the list of 
Stolen Orders. 


Money Order Sterling Rate of Exchange 
The exchange rate for Money Orders drawn upon Great Britain and other countries except 
Canada and the U.S.A. is $4.80 to the £1. 
The exchange rate for paying is $4.75 to the £1. 


Mable: Bice ee ee a re ee te ite OT a ISSUMINS 
Aliel oy eA eee ene ri re aay aan Na eee yee Pinter 2 rehiatiayes 
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POST OFFICE CIRCULAR. 


THURSDAY, 27th JULY, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


SAVINGS BANK POST OFFICES 


The honour of being the first Savings Bank Post Office in Newfoundland belongs to Marys- 
town, Placentia Bay, which was established as a Savings Bank Post Office on the 24th July, 1939. 


Savings Bank offices will be established at other Post Offices in Newfoundland in the course 
of the next few months depending upon local circumstances. 


MAILS 
Courier Contracts 


Several couriers have not returned their contracts for the year 1939-40. 


Will Postmasters please enquire if the couriers from their offices have signed their con- 
tracts and returned them to the Director of Postal Services, and if not advise them to have it 
done immediately. 


Courier’s bills will not be paid until the signed contract is received at Head Office. 


Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally will 
be accepted at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.) for des- 
patch same day, on Thursday, the 27th July. Delivery should be effected in Montreal and New 
York on or about Monday, the 31st July. Correspondence for Great Britain and Transatlantic 
countries will be forwarded for connexion with the S.S. “EMPRESS OF AUSTRALIA” due to sail 
from Quebec on the 3rd August and arrive at Southampton on the 10th August, but any letters 
endorsed “Via New York” will be forwarded for connexion with the S.S. “NORMANDIE” due to 
sail from New York on the 2nd August and arrive at Southampton on the 7th August. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m., for despatch same day, on Sun- 
day, the 30th July. Delivery should be effected in Montreal and New York (Central Districts) on 
or about Wednesday, the 2nd August. Correspondence for Great Britain and Transatlantic coun- 
tries will be forwarded for connexion with the S.S. ‘EMPRESS OF AUSTRALIA”, but any letters 
endorsed “Via New York” will be forwarded for connexion with the S.S. “GEORGIC” due to sail 
from New York on the 5th August and arrive at Southampton on the 13th August. 


Correspondence for Canada, the U.S.A. and American countries generally will be accepted 
at the General Post Office, St. John’s, up to 4 pm. (late fee letters 5.15 p.m.) for despatch same 
day, on Tuesday, the 1st August. Delivery should be effected in Montreal and New York on or 
about Saturday, the 5th August. Correspondence for Great Britain and Transatlantic countries 
will be held back for despatch by the S.S. “NOVA SCOTIA” due to sail from St. John’s on the 7th 
August and arrive at Liverpool on the 13th August, but any letters endorsed “Via New York” will 

124 £-> soem orrion mith fast steamer, the particulars of which have not yet been advised 
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Air Mails 


Eastbound to Great Britain. Letters will be accepted at the General Post Office, Kast and 
West End Branch offices, St. John’s, up to 4 p.m. on Thursday, the 27th July, and will go out by 
the Express on that day for despatch from Botwood at 6 p.m. on Saturday, the 29th July. These 
mails are due to arrive at Southampton at 1 p.m. the following day. 


Westbound Flight. Letters for despatch by air will be accepted at the General Post Office. 
fast and West End Branch offices, St. John’s, up to 8.30 a.m. Sunday, the 30th July, and will go 
out by the Express on that day for despatch from Botwood at 7 a.m. on Wednesday, the 2nd August. 
These mails are due to arrive in New York 2 p.m. on the same day. 


Postmasters at outport offices should advise the public where necessary of the latest times 
for the acceptance of air mail letters. These should be posted at cutport offices in time to be 
forwarded to Botwood to connect with the despatch of the planes at the above indicated times. 


Mail for despatch by air must be fully prepaid. For rates of Air Mail Postage see page 554 
of the Post Office Circular of the 15th June, 1939. 


STATISTICS 
Monthly Traffic Reports 


With reference to the monthly traffic report, Form 1080, Postmasters will please take par- 
ticular notice of the following instructions which were sent to all offices by telegram on the 24th 
dni 

“Note at bottom of monthly traffic raports, form 1080, regarding the treatment of 
telegrams at repeating offices repeated over telephones should not be acted on 
and should be crossed out. Repeated business handled by telephone should be 
included amongst repeated telegrams at repeating offices. A copy of this in~ 
struction should be attached to the monthly traffic report pad at all offices for 
ready reference.” 


TELEGRAPHS 


Community Telephones 


The community telephone at Bordeaux, P.B., was disconnected on the 24th July, 1939. 


ACCOUNTING 
Withdrawal of Royal Visit Stamps 


Following instructions issued in the Post Office Circular, page 481, 2nd March, 1939, all 
Postmasters will arrange to return all Commemoration Stamps, i.e. the Special stamp of the five 
cent denomination, which is on sale from 17th June to the 3lst July. At the close of business on the 
31st July all five cent Commemoration stamps not sold must be returned under registered cover, 
addressed to Chief Accountant. Postmasters will take credit in their accounts for such stamps 
returned. After the 3lst July the regular five cent stamp will again be on regular sale. 


Customs Excise Labels 


All Postmasters who have received Customs Excise Labels are reminded that these labels 
must be withdrawn on the 31st July. All labels on hand in Post Offices will be returned under 
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registered cover, addressed to the Chief Accountant. Credit will be taken for such labels in term 
reports for July 31st. All credits taken must be listed as Customs Excise Labels and any cash on 
hand in this account must be remitted on Duty remittance form 1045 and specified as Customs 
Excise Labels. 


For the general information of Postmasters it should be noted that Customs Excise Labels 
were forwarded to such Post Offices, only, as are not served by Customs officers. 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
earors in the Money Order service during the month of April, 1939:— 


No. of Errors No. of Orders Issued and Paid During April 
PACMAN Aes ate has 4 66 
BeliMslanc Vinitesi ees. 4 1260 
IBOMAVIStA, eg aa 5 230 
IB OUWOOG Te set ek oo: 5 282 
ISU CMANG aie ee, 6 1418 
Gambon see oe: 6 166 
TEV OW Cie gees ek, ees 6 145 
NGO WASDOGUC) (6 6.) ccs, cee tee 5 151 
MoretonS tanoour..... ..- 4 27 
Pilleyssislangee 2s. 4 46 
Sie TOMS General a. <a. 5 3660 
54. 7451 

puhvey totalenmmber or orders issued. during) May... 6. i... he eee lice cece cone cee cee eerie | 

PAC RLOLA nu er OmOLGers jpardudtmine: Mays... foi. 25. eo ces coos oon coe cece oes se 8,229 

26,000 

PRO airiCniGm Om enor = et fre carter fk Le a ae ae a eld 243 

/2EVRCRMUDIES OPE SIERGVES doo coco. Gos dese cobs Boo. GCL BENS) GER URIs (CCU ie Cea Ces Serrano :93 


i.e. nearly 914 errors for every 1000 orders issued and paid. 


Total number of figure SLSE LTRS ane none eae Smee eog4 cae Gace ches GRE Sign Oe ces wo Gee coe Ss Oe 135 
IST CEMLACE RO her OUI HEIGOTS as hee Ree ee oe cco Sock ocks Seats sock wasn hugs ace aaee 2) 
i.e. nearly 51% errors for every 1000 orders issued and paid. 


Lost U-S.A. Postal Money Order Forms 


The following U.S.A. Money Order forms have been reported stolen:— 
Searle, Serato INO, 22 WGI aos 5 ee, eee ee ore Nos. 35220-35400 inclusive 


The above orders, if presented at a Newfoundland Office, must not be paid. Postmasters 
sfiould follow the instructions given on page 31 of the Post. Office Circular of the 7th January 
1927 and nage 58 of the Post Office Circular of the 11th February, 1937. 
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Commission on Money Orders Drawn on the U.S.A. 


Amount of Order:— 


Any amount up, to, $5.00. cs eee ee ee hc: 
$9.01 to: 1 O00 ie ic ee ek arr eee gece ene Cre erase) () 
LOOP tO 2O0O i ee a eee rey (ey 
20.01 ‘to: 30.00) 8 hie ee is a ae SR ee 
30.01 to) 40.00 8 eee ce ee, een Ge 
40.01 to... 50.00 25358 £8 Rae ee eee ee OC 
DO.01 to: COO ke ee SR ee I arent OCs 
LOOT TO. ROTO O es ee re gre ora ee ee 0 est ean ee eat re ane ane ee aS) 
SOOT HO. POCO. ce ee eR ee ee eee eer rere eee lee 


Postmasters should be careful to apply the above rates of commission when preparing 
money orders for payment in the U.S.A. and they are reminded that they are liable for any loss 
to the revenue which may arise through their failure to carry out their instructions. 


Money Order Sterling Rate of Exchange 
The exchange rate for Money Orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A., is $4.80 to the £1. 
The exchange rate for paying is $4.75 to the £1. 


Mable: Byres ui cole asso einer Wee tai ec tee eu erence ee O Toul SS UNI 
Meo laa eee ees Aue tie a PS ae ae kr einai 3 ore Jeera? 
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SAVINGS BANK POST OFFICES 


Savings Bank Post Offices have been opened at the following Post Offices:— 


HESUINGIIN oe ee eee ee ean tact nn me eS Gua Nk oA 25th July, 1939 
SAIC RUINS eee etary eee me ROH tc nee Ul ec acs 29th, July, 1939 


M.V. “Winifred Lee’’—Government Aid Vessel for 
Labrador Fishery 


The M.V. “Winifred Lee” took up the patrol of the Labrador Coast between Hopedale and 
Cape Chidley on the Ist July, 1939, in connexion with the fisheries up to the 15th September. 


Mail Arrangements. During the period of its operations the M.V. “Winifred Lee” will con- 
nect with each trip of the S.S. “Kyle” at Hopedale. Mail matter for schooners operating along 
the Labrador coast will be delivered by the M.V. “Winifred Lee” in the course of its patrol. 
The patrol vessel will also pick up any mail posted by the crews of schooners and transfer 
it to the S.S, “Kyle.” The normal inland rates will apply and only ordinary and registered 
correspondence and ordinary parcels will be handled. There will be no Money Order, C.O.D. 
or Insured Parcel services. 


Telegraph Arrangements, The M.V. “Winifred Lee” is equipped with wireless and the 
Labrador rate of 55 cents for ten text words and 4 cents for each additional text word will 
apply to local traffic forwarded to the patrol vessel for delivery to schooners and to any traffic 
sent from schooners for delivery in Newfoundland. This rate will also of course apply to traf- 
fic addressed to or sent by the crew of the patrol vessel. 


STORES 
Uniforms 


Due to the dilatory manner in which certain Postmasters return measuring forms for Mes- 
sengers and Carriers, a number of uniforms have been delayed, These uniforms will be made 
up and forwarded in due course. Officials are reminded that blue shirt and collar, with black 
tie, must be worn with uniform. 


MAILS 
Foreign Mails 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 4 p.m, (late fee letters 5.15 p.m.) for despatch, 
same day, on Thursday the 3rd August. Delivery should be effected in Montreal and New 
York on or about Monday the 7th August, Correspondence for Great Britain and Transatlantic 
countries will be will be held back for despatch by the S.S, “NOVA SCOTIA” due to sail from 
St. John’s on the 7th August and arrive at Liverpool on the 13th August, but any letters endorsed 
“Via New York” will be forwarded for connexion with the S.S, “ILE DE FRANCE” due to sail 
from New York on the 8th August and arrive at Plymouth on the 14th August. 

Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on Sunday the 6th 
August. Delivery should be effected in Montreal and New York (Central Districts) on or about 
Wednesday the 9th August. Correspondence for Great Britain and Transatlantic countries 

ich by the S.S. “NOVA SCOTIA” but any letters endorsed “Via 
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New York” will be forwarded for connexion with the S.S. “BREMEN” due to sail from New 
York on the 11th August and arrive at Southampton on the 17th August, 

Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.) 
for despatch, same day, on Tuesday the 8th August, Delivery should be effected in Montreal and 
New York on or about Saturday the 12th August. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion with the §.S. “EMPRESS OF BRITAIN” due 
to sail from Quebec on the 12th August and arrive at Southampton on the 17th August, but 
any letters endorsed “Via New York” will be forwarded for connexion with the S.S. “NOR- 
MANDIR” due to sail from New York on the 16th August and arrive at Southampton on the 
21st August. 


TRANSATLANTIC AIR MAIL SERVICES 


Schedules 
TO GREAT BRITAIN 
AND EIRE Via Pan-American. Plane leaves Botwood 6.0 p.m. every Saturday. 
Thursday’s express from St. John’s connects, Latest time of posting 4 p.m. 


Thursdays. 
Via Imperial. Commencing 10th August Plane leaves Botwood 5.0 p.m. 
every Thursday. Tuesday’s express from St. John’s connects. Latest 
time of posting 4 p.m. Tuesdays. 
TO CANADA AND 

U.S.A. Via Pan-American, Plane leaves Botwood 7 a.m, every Thursday. Tues- 
day’s express from St. John’s connects. 
Via Imperial. Commencing 6th August Plane leaves Botwood 12 noon 
every Sunday. Thursday’s express from St. John’s connects, 


The above schedules are liable to be altered at any time without previous notice. 


FIRST FLIGHT VIA IMPERIAL 


For those members of the public desiring to obtain first flight covers to be carried by the 
Imperial Airways Plane and to be date-stamped at BOTWOOD the following arrangements will 
be in force:— 

TO CANADA AND 
U.S.A. Covers bearing the appropriate inclusive air postages (10 cents per 
half ounce to Canada; 15 cents per half ounce to the U.S.A.; Registra- 
tion 10 cents additional) should be enclosed in a cover addressed to 
the Postmaster GRAND FALLS and should be posted so as to arrive at 
GRAND FALLS not later than Wednesday, the 2nd August. Covers 
destined to Canada will be forwarded to Montreal, 
TO GREAT BRITAIN 
AND EIRE Covers bearing the appropriate inclusive air postage of 30 cents per 
half ounce (Registration 10 cents additional) should be enclosed in a 
cover addressed to the Postmaster of GRAND FALLS and should he 
posted so as to arrive at GRAND FALLS not later than Sunday the 6th 
August; i.e. to be despatched from St, John’s by the express at 10 a.m. 
on Sunday the 6th August. 

The above instructions with reference to first flight covers were transmitted to ail offices 
by telegram on Saturday the 29th July. The delay in obtaining the necessary information pre- 
vented earlier notification. 


REVISION OF RATES FOR AIR MAIL 


Rates for Air Letters Addressed to Couniries Served by 
U.S.A. Foreign Air Mail Services 


In view of the fact that this Department is charged by the United States Post Office De- 
partment for air mail which is forwarded from Newfoundland to New York for onward trans- 
mission by the Air Services of the U.S.A. Foreign Air Mail Lines, and in order to ensure that 
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the amount of these charges is not in excess of the air postages which are charged to the pub- 
lic of Newfoundland, it has been necessary to revise the schedule of air postages given on page 
226 of the Post Office Circular. These rates should be regarded as cancelled and from the 
date of receipt of this circular the following rates will be in force: 


Country Rate by air from New Through rate From 
York Plus Ordinary Botwood Inclusive 
: Postage Air Postage 
Cents per half ounce Cents per half ounce 
Argentina %....... See a Grete Ree ees 63 78 
IES UTED AS Ure eet cares ie a ee an 16 31 
IB@RMUCay oki or ee ee 16 Bil 
Baro adOSie ee ee ee oe 47 
IB OWL EY eae SUC a EREHone ners an BeeE 48 1 (58) 
ETA Ze he ete ease UR uae oe cae cosy ccs 63 18 
Spe sol (CRORE ale] Mana Nae Gee eae a 48 63 
FEMMeUUISIO OM GUIRAS eet cco nc ile a 32 AT 
Canal Zone i iie Wg oc er: eas 25 40 
OUST GS NON ae a AES eee 63 78 
hana eer ee RN EG pat $1.10 7 25 
Colombian eae ee ee aie oka ees 48 63 
Costa Rica 5 eo ee, 25 40 
Crag en ee 16 31 
Dominican Republic .......: De eho 16 31 
TS CUAG OI te ee nee ns) ec Cte 48 63 
ETE SUVA ig er ee eh ols 16 Sil 
Brench Guile cs. Pe eee een 48 63 
HReMeh Wiest wnGIGS 666) fi kes, 25 40 
Gwacdelouper eis ele Lie eee ee pe) 40 
(GUE IAG ‘cook yi eae SOE AS OO erence 63 78 
GWaenvaaers ee ek 8 Pek ne, 16 331 
EAU eeetat es weed) oe eau aN t SS), 16 Ril 
TESCO OO an ee ee ay en een ene Sy 47 
ETON GUMRAS TVEDUDINC we. eee ee. ack 16 31 
POMS ERO Et errs ete cece sas a ieee: $1.10 SES 
JANIACa Mertens Pe Ace ttee Seok 16 31 
PUD SU eee ee eee sce ceeds $1.10 $1.25 
Wee Wane MSTAMOS ee ce wl focceesten 25 40 
IMU H OLA NIOO VES ASN a eee aren eeecs 25 40 
NWIGsieo ater tds |i eh ned iy oats 16 Syl 
INNGARAS IA eee Ee TEE ae yes ine, 63 78 
Panama eee pian, lt Cee 25 40 
MUA renee ee ee ees dec desea: dees er ace. 63 78 
IDGIUy Ce a eee Te AR et ats 48 63 
PO WOTEOP ERIC ON Cheesy esses J cccates isveisees 16 31 
STENT eee eee eee ceisler, oficsevsaths 95 $1.10 
SUMSITNAT eee er ec een ears locus fut: 48 63 
PDGrsV INCA Cee et eee ee See ce. 25 40 
DGRUIERDIE NG: chen sesaincs Sine nati, Ga eneee ane ePE aS uBhS 63 78 
MOD PGS IE OY Fi a NGUES ois sa aia alee ar Agen 16 Sil 
WAGTAGPAUICTIG Us Bear acai Oma bMs sh enanh a meena 32 47 
AWonrerentival” SUIS Hae Ks) a ea eee eae A ae ere 16 Si 
Vache Slam Sy ee sh ee ae 25 40 


The public should be asked to endorse their letters in the left hand top corner “By air from 
= 7 ‘eeeatemtnonem=otwood’’ as the case may be. 
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Rates for Air Mail to Canada amd U.S.A. 


The inclusive air postage for letters addressed to Canada and the U.S.A. is 10 cents per 
half ounce or fraction for letters addressed to Canada and 15 cents per half ounce or fraction 
for letters addressed to the U.S.A. These inclusive air postages provide for the following ser- 
vice as the sender may require, 

(a) Despatch by surface means from Newfoundland to Canada or the U.S.A, and by air 
by the internal services of either of these countries. 

(b) Despatch by air from Botwood to Canada or the U.S.A. Such letters will automatically 
be transferred to the internal air services by the Canadian or U.S.A. Postal Authorities if de- 
livery can be expedited thereby. 

The sender should be asked to endorse his ietters in the top left hand corner to indicate 
the service he desires, e.g. “By air from Botwood,” “By air from New York,” “By air from 
Montreal” as the case may be. 


ACCOUNTING 


Ail Communieations to Be in Ink 


Despite the instruction appearing at the foot of remittance forms (Nos. 1045 and 1046) 
certain Postmasters continue to forward their remittance prepared in pencil. 

Postmasters are instructed that for all communications to Head Office Remittances, Requi- 
sitions, reports etc., ink must be used, 


Remittances of Cash 


The following offices are not remitting cash as directed on page 531 of the Post Office 
Circular of the 4th May, 1939. 


Hermitage Norris Point 
Hillview Port Blandford 
Lewisporte Port de Grave 
Little Bay, N.D.B. St. Alban’s 
Lower Island Cove ’ St, Anthony 
Moreton’s Hr. St, Kyran’s. 


Stolen U.S.A. 'Postal Money Order Forms 


The following U.S.A. money order forms have been reported stolen:— 


Springfield, Station No. 1.III. Nos. 60708-60800 inclusive 
Cleveland, Station No, 83, Ohio. Nos. 58746-583000 inclusive. 


The above orders, if presented at a Newfoundland Office, must not be paid. Postmasters 
should follow the instructions given on page 31 of the Post Office Circular of the 7th January, 
1937, and page 58 of the Post Office Circular of the lith February, 1937, 


Money Order Sterling Rate of Exchange 


The exchange rate for money orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A. is $4.80 to the £1, 


The exchange rate for paying is $4.75 to the £1. 
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POST OFFICE CIRCULAR. 


THURSDAY, 10th AUGUST, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENTS 


eal COVE epee ee reek, Se Mrs. Job Smith to be Postmistress and Telephone Attendant as 
from 13th August, 1939. 


RESIGNATIONS 


SealviGoves sh By oy we soe one oe Miss Winnie Loveless effective 12th August, 1939. Not advertised 
RETIREMENTS 

St. John’s Telegraph Delivery. .......... Mr. W. ©. Cochrane, Messenger in the St. John’s Telegraph 
Delivery, retired the 31st July, 1939, on reaching the age 
limit. 


SAVINGS BANK POST OFFICES 


A Savings Bank Post Office was opened at Fortune on the 4th August, 1939. 


REPAIRS 1939-40 


Postmasters are reminded of the instructions on page 570 of the Post Office Circular of the 
13th July, 1939, under the above heading. 


Postmasters will please refrain from writing or wiring for permission to have repairs effected 
until an Inspector visits his office. The Inspector will instruct the Postmaster what repairs are 
needed and will certify the applications. Applications received without the Inspector’s certificate 
will be ignored. 


MAILS 
Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally wili 
be accepted at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.) for 
despatch, same day, on Thursday, the 10th August. Delivery should be effected in Montreal and 
New York on or about Monday, the 14th August. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion with the S.S. “MONTROSE” due to sail from 
Montreal on the 15th August and arrive at Greenock on the 22nd August, but any letters endorsed 
“Via New York” will be forwarded for connexion with the S.S. “NORMANDIE” due to sail from 
New York on the 16th August and arrive at Southampton on the 21st August. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on 
Sunday, the 13th August. Delivery should be effected in Montreal and New York (Central 
Districts) on or about Wednesday, the 16th August. Correspondence for Great Britain and Trans- 

arded for connexion with the S.S. “EMPRESS OF AUSTRALIA” 
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due to sail from Quebec on the 19th August and arrive at Southampton on the 26th August, but any 
letters endorsed “Via New York” will be forward:2d for connexion with the S.S. “‘DEUTSCHI-AND” 
due to sail from New York on the 16th August and arrive at Southampton on the 24th August. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.) for 
despatch, same day, on Tuesday, the 15th August. Delivery should be effected in Montreal and 
New York on or about Saturday, the 19th August. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion with the S.S. “EMPRESS OF AUSTRALIA” but 
any letters endorsed “‘Via New York’ will be forwarded for connexion with the S.S. “HUROPA” 
due to sail from New York on the 22nd August and arrive at Southampton on the 28th August. 


Air Mails 


Correspondence for despatch by air to Great Britain, Canada and the U.S.A. will be accepted 
at the General Post Office, East and West End Branch Offices up to 4 p.m. on Thursday, the 10th 
August and will go out by the Express on that day to Botwood. Correspondence for Great Britain 
will receive despatch by Pan American Airways Plane leaving Botwood at 6 p.m. Saturday, the 
12th August, and arriving at Southampton at 1 p.m. the following day. Correspondence for 
Canada and the U.S.A. will receive despatch by the Imperial Airways Plane leaving Botwood on 
Sunday morning, the 13th August, and arriving at New York via Montreal late the same day. 


Correspondence for despatch by air to Great Britain, Canada and the U.S.A. will be accepted 
at the General Post Office, Hast and West End Branch Offices up to 4 p.m. on Tuesday, the 15th 
August, and will go out by the Express on that day to Botwood. Correspondence for Great Britain 
will receive despatch by the Imperial Airways Plane leaving Botwood on Thursday afternoon, the 
17th August and arriving at Southampton the fotlowing morning. 


Correspondence for Canada and the U.S.A. will receive despatch by the Pan American Air- 
ways Plane leaving Botwood early Thursday morning, the 17th August, and arriving at New York 
the afternoon of the same day. : 


Registered Correspondence. Gummed Lahels 


On pages 349 and 350 of the Post Office Circular of the 14th July, 1938, instructions were 
given with reference to the introduction of the system of gummed labels for use in connexion with 
registered correspondence. The labels which were in sheets of 100 were supplied to 48 of the larger 
offices. These labels show the name of the office and the registered number which should be given 
to items of correspondence. A supply of these labels has now been obtained in the form of rolls, 
each roll consisting of 1,000 labels. The roll is,contained in a special type of metal container 
making it convenient for one label to be torn off at a time. The new system of rolls is much more 
convenient than the previous system of perforated sheets and supplies are now being sent to a 
much larger number of offices than was possible hitherto. Immediately on receipt of the new 
supplies those offices which were previously supplied with perforated sheets, and whose names 
were given on page 350 of the Post Office Circular, should destroy whatever stocks of these per- 
forated sheets remain on hand and should bringthe new rolls into use immediately commencing 
with No. 0001. 


So far as those offices are concerned which were not before but are now included in the 
system, the staff should read carefully the instructions given on page 349 and 350 of the Post 
Office Circular with reference to the use of these gummed labels. 


The rolls and metal containers are being sent to offices with the rolls already fitted inside the 
container. The staff should take particular note that under no circumstances are these containers 
meant to contain water or anything else except the roll of gummed labels for which they are 
supplied. 
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Insured Parcels 


Postmasters and the staff should note that they must take particular care when accepting 
insured parcels to verify that the packing is adequate and such as to protect the parcel from the 
normal risks of transit. If necessary they should question the sender on this point and point out 
to him that it is in his own interest that the packing of all parcels, particularly those which are 
insured, should be adequate in all respects, and that if despite this a person posts an insured parcel 
which has a flimsy packing the Post Office will accept no responsibility for any damage which may 
ensue to the contents, 


If necessary Postmasters should endorse the cover of an insured parcel which appears to 
them to be insufficiently strong, to the effect that the sender’s attention was directed to the matter 


TELEGRAPHS 
Opening of Seasonal Office at White’s Road, St. George’s 


A seasonal Postal Telegraph Office was op2ned in the Railway Station at White’s Road, St. 
Goorge’s, on August 4th, for the period of the harvesting and shipping season. 


The Call sign is ““W.” 


ACCOUNTS 


Return of Stamps 


Postmasters are reminded that when returning to Head Office Postage Stamps, which have 
been recalled from sale, they should be forwarded by registered mail in an envelope addressed to 
the “ACCOUNTANT G.P.O. ST. JOHN’S.” A short note along the following lines should be 
enclosed: 


meosuase Stamps wo, tne) valle (Oh oo... are enclosed from the Post Office 


FER ged eas a an Ra 2 


In all cases the envelope should shew the name of the office. 


Radio Licence Collection 


The attention of all Postmasters is drawn to Radio Licence Collection. Postmasters must 
arrange to finalize radio licence collection by 30th September. It would appear that the Post- 
masters at several offices have failed to send out final notices as a follow up to original notice 
cards, and as a result many who otherwise would have paid have possibly overlooked the matter. 


Money Orders Issued on Great Britain 


The failure of certain Postmasters to observe the instructions concerning calculation of 
British Money Orders on page 80 of the Post Office Circular dated April 1st, 1937, is causing great 
inconvenience to Head Office staff. 


For the benefit of these Postmasters the instructions are herewith repeated: 


“Postmasters should note that in calculating the sterling equivalent of Newfound- 
land currency the amount should be rounded up to the next penny, i.e., a fraction of a 
penny in the sterling equivalent whic 1 is less than a halfpenny should be excluded, and 
if a halfpenny or greater than a halfpenny should be rounded up to the next penny 
therefore an amount of 742d should be shown as 8d. In no circumstances must half 
pennies be shown.” 


Disciplinary action will be taken against Postmasters failing to carry out the above in- 


vipa LO, 
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Stolen Canadian Postal Money Order Forms 


The following Canadian Postal Money Order Forms have been reported stolen: 


Balmoral, IWann..).3)). k) S cee ees ey) ee NOS OF Gee Ol ato 048 -2000mme: 


Stolen U.S.A. Postal Money Order Forms 


The following U.S.A. Money Order Forms have been reported stolen: 


Maynard iOhion i.e 0 ee ee ee ee IN OSt eto Uor Ontong OOO pill Ce 
Seattle: Station Nom44a Washi) et ee NGSe O22 Lon ala O ine 
BUCK Wir Vals eR ee inet Se Ores agin eran ea ene eee INO) Se N73) 10) ice ines 


The above orders, if presented at a Newfoundland Office, must not be paid. Postmasters 
should follow the instructions given on page 31 of the Post Office Circular of the 7th July, 1937 and 
page 52 of the Post Office Circular of the llth February, 1937. 


Money Order Sterling Rate of Exchange 
The exchange rate for Money Orders drawn upon Great Britain and other countries except 
Canada and the U.S.A., is $4.80 to the £1. 
The exchange rate for paying is $4.75 to the £1. 
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Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


SALARY REVISION 


Following an agreement recently concluded between the Department and the Union of Post 
Office Workers the following revision of salaries at Outport Offices will be put into effect as from 
the Ist July, 1939: 


Morse Telegraph Offices 


1. Minimum salary for female officer who is also a native of the settlement .. .. $360. per annum 


2. Minimum salary for a male officer or for female officer who is not a native 
OrmugensSettlementi see Sel Be ON ee ar, Wann, ie $420)-percannum 


3. Salaries at offices where an amount in excess of the minimum is warranted, 
to be governed by units of work performed up to the appropriate salary of 
$600. per annum. Unit scale to be used as a guide in assessing salaries at the 
larger offices where an amount in excess of $600. for the officer in charge 
is warranted. 


4. (a) Rank and file male officers with Telegraph and Postal qualifications at 
Topsail, Placentia, Campbellton, Deer Lake, Corner Brook and Grand 
Ae Siero er ee ees et ee ae «2, $660-40-1140) (annual increments) 


(In the case of Telegraphists there will be an efficiency bar at $960. 

and further increments beyond this point will depend upon the of- 
ficer concerned being fully competent in all the rank and file work 
of the office including postal work). 


(b) Rank and file male officers at above offices with postal qualifications 
OTN Aree ee ee eB Cee ea Se) as 5. $660-40-960 (annual increments) 


Postal Telephone Offices 

In the case of Postal Telephone Offices the minimum for a Non-Money Order Office is $36. 
per annum. This was increased from $24. per annum in July, 1937. The minimum for a Money 
Order Office is $60 per annum. Where the amount of work performed warrants a salary in excess 
of these minima, this is granted in accordance with the unit scale. 


The officers who are entitled to increases under this agreement have already been notified 
separately by post. Arrears for the month of July will be included in the salary cheques due at 
the end of the present month. 


RESIGNATIONS 


WaT WOME ayes eerie eee eee Mr. W. Fitzpatrick, Messenger, effective 3list August, 1939. 
Salary $120. per annum. Applications close 29th August, 
1939. Advertised locally. 


SAVINGS BANK POST OFFICES 


ale . 4 ” SE em 


~ “fice was opened at Ramea on the 14th August, 1939. 
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Packages Containing Films Forwarded te Be Developed 


Sufficient care is not being taken by Postmasters to ensure that packages are securely 
wrapped before accepting them for forwarding to the office of destination. Several instances have 
come to light recently of rolls of film being forwarded through the mail in ordinary envelopes 
which are not strong enough for the purpose. In some cases the rolls have broken through the 
package and have been found loose in the bag and it is impossible for the officials at St. John’s to 
ascertain to whom the rolls of film belong or ta whom they are addressed. 


It has also been found that money is being included in the same package and the package 
not registered despite the instructions on pages 49, 365 and 469 of the Post Office Circular. 


Postmasters will in future take care to see that packages of film are securely wrapped be- 
fore accepting them for despatch and if money is being enclosed that the registration fee in 
addition to the letter postage is affixed to the package. 


Articles Liable to Customs Duty in Letters and Other 
Postal Packets (net Parcels) 


Persons abroad frequently endeavour to evade the Newfoundland Customs by enclosing 
articles liable to Customs duties in letters, packets, etc. Sometimes this is done deliberately, some- 
times innocently but wherever such articles are delivered to the addressee without being assessed 
for duty, the Customs receipts, which are the mainstay of the country’s economy, suffer accord- 
ingly. It is the duty of Post Office Officials to prevent this and thereby to assist in protecting the 
revenue. The principal points of control] in this respect are the St. John’s G.P.O. and the North 
Sydney Assorting Office. 


If a letter or a packet from abroad contains articles liable to customs duty it is quite in order 
provided it bears on the outside cover a green label marked “CUSTOMS, MAY BE OPENED 
OFFICIALLY,” and giving particulars of the articles enclosed. If it does not bear this green 
label the articles enclosed are contraband and may be dealt with by the Customs Department as 
such. 


Reference to these green labels was made on pages 26 and 38 of the Post Office Circular 
and supplies have already been issued to Post Offices for use in connexion with the small packet 
service to places abroad. Sometimes instead of the word “CUSTOMS” the green label bears the 
word “DOUANE” which is the French equivalent. 


All letters and packets bearing these green labels should be sent immediately to the 
Customs Officer, Parcel Depot, St. John’s, by the receiving offices of St. John’s and North Sydney. 
If a letter or packet bearing a green label escapes detection and is sent to an outport office the 
Postmaster should forward it to the nearest Customs Officer immediately. 


Any bulky letter or packet from abroad which, from its nature, obviously contains some- 
thing more than a letter but whicn does not bear a green labei, should also be forwarded by the 
St. John’s and North Sydney Offices to the Customs Officer, Parcel Depot, St. John’s, in order that 
the addressee may be requested to attend in person or send his agent to open the letter or packet 
to see whether it contains dutiable articles. If any such bulky letters or packets escape detection at 
St. John’s or North Sydney and arrive at an outport Post Office, the Postmaster should transfer 
them to the nearest Customs Collector in order that the addressee may attend in person or send his 
authorised agent to open the bulky letter or packet. In cases of doubt or difficulty the Postmaster 
should communicate by telegraph with Headquarters. 


It should be observed that advertising matter from abroad (catalogues, price lists and so on) 
is subject to customs duty at the rate of 18 cents per lb., the minimum amount for a circular 
weighing one ounce or less being one cent. This duty is due to be paid by the sender by means of 
customs revenue stamps affixed to the reverse side of each circular or packet. 


If it comes under notice that dutiable articles are included in newspapers, magazines, etc. 
with the obvious intention of escaping customs assessment they should be sent to the Gustine 
Officer, Parcel Depot, St. John’s, as contraband. 
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Nothing is meant to be conveyed in thes2 instructions as giving Post Office staff the right 
to delay or unwarrantably interfere with the expeditious treatment of all correspondence. 


Foreign Mails 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.) for despatch, same 
day, on Thursday, the 17th August. Delivery should be effected in Montreal and New York on or 
about Monday, the 21st August. Correspondence for Great Britain and Transatlantic countries will 
be held back for despatch by the S.S. “NEWFOUNDLAND” due to sail from St. John’s on the 22nd 
August and arrive at Liverpool on the 28th August, but any letters endorsed “Via New York” will 
be forwarded for connexion with the S.S. “QUEEN MARY” due to sail from New York on the 23rd 
August and arrive at Southampton on the 28th August. 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on Sunday, the 20th 
August. Delivery should be effected in Montreal and New York (Central Districts) on or about 
Wednesday, the 23rd August. Correspondence for Great Britain and Transatlantic countries will 
be held back for despatch by the S.S. “NEWFOUNDLAND”, but any letters endorsed “Via New 
York” will be forwarded for connexion with the S.S. “ILE DE FRANCE?” due to sail from New 
York on the 24th August and arrive at Plymouth on the 30th August. 


Correspondence for Canada, the U.S.A. and American countries generally, will be accepted 
at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.) for despatch, same 
day, on Tuesday, the 22nd August. Delivery should be effected in Montreal and New York on or 
about Saturday, the 26th August. Correspondence for Great Britain and Transatlantic countries 
will be despatched by the S.S. “NEWFOUNDLAND”, but any letters endorsed “Via New York” 
will be forwarded for connexion with the S.S. “BREMEN” due to sail from New York on the 29th 
August and arrive at Southampton on the 4th September. 


Air Mails 


Correspondence for despatch by air to Great Britain, Canada and the U.S.A. will be accepted 
at the General Post Office, East and West End Branch Offices, St. John’s, up to 4 p.m. on Thursday, 
the 17th August, and will go out by the Express on that day to Botwood. Correspondence fox 
Great Britain will receive despatch by the Pan American Airways Plane leaving Botwood on 
Saturday afternoon, the 19th August, and arriving at Southampton on the following afternoon. 
Correspondence for Canada and the U.S.A. will receive despatch by the Imperiai Airways Plane 
leaving Botwood on Sunday morning, the 20th August, and arriving at New York via Montreal late 
the same day. 


Correspondence for despatch by air to Great Britain, Canada and the U.S.A., will be accepi- 
ed at the General Post Office, East and West End Branch Offices, St. John’s, up to 4 p.m. on 
Tuesday, the 22nd August, and will go cut by the Express on that day to Botwood. Correspondence 
for Great Britain will receive despatch by the Imperial Airways Plane leaving Botwood on Thurs- 
day afternoon, the 24th August and arriving at Southampton the following morning. Correspond- 
ence fer Canada and the U.S.A. will receive despatch by the Pan Ameyican Airways Plane leaving 
Botwood early Thursday morning, the 24th August and arriving at New York the afternoon of 
the same day. 


Mail for despatch by air by these services must be fully prepaid and endorsed “By air from 
Botwood.” 


For rates of Air Mail Pastage see page 554 of the Post Office Circular of the 15th June, 


2228 * oii) fice Circular cf the 3rd August, 1939. 
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TELEGRAPHS 
News Telegrams to Radio Station V.O.C.M. 


The following instruction S.I. 181 was broadcast to all offices 11 August, 1939: 


“You will accept at press rate telegrams addressed V.O.C.M. St. John’s, provided they 
come under class of traffic entitled to press rate as per page 379 of the Post Office 
Circular and senders have been authorised by the addressees to file same. All such 
telegrams must bear the indicator ‘Press’ in check.” 


Postmasters will continue to co-operate with the Department in forwarding news items of 
interest for the Broadcasting Corporation of Newfoundland as instructed on page 482 of the Post 
Office Circular of the 2nd March, 1939, and 534 oi the Post Office Circular of the 11th May, 1939. 


ACCOUNTING 
Stolen U-S.A. Postal Money Order Forms 


The foilowing U.S.A. Money Order Forms; have been reported stolen: 


Mos Angeles: Station sNos co. Callie 0) a ee NOS OU Seo tO mlo2 000 sinc: 
ARUIStE Me INE eee ae ees een eterna ee sane eet eemene meer eee INO Se oO vo. L000) ane: 


The above Orders if presented at a Newfoundland Office must not be paid. Postmasters 
should follow the instructions given on page 31 of the Post Office Circular of the 7th January, 1937, 


and page 52 of the Post Office Circular of the 11th February, 1937. 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries except 
Canada and the U.S.A. is $4.80 to the £1. 
The exchange rate for paying is $4.75 to the £1. 


Mable SB ose een ee ee ee ee en eee Ome SG tm oe 
AES) hae aap enero aan ree ied ear re eT ie ona cu na taioa <nancerccanmrane WUOLe ee yilayes 
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POST OFFICE CIRCULAR. 


THURSDAY, 24th AUGUST, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


RETIREMENTS 


St, John’s Telegraph Delivery........ Mr. J. O’Grady, Messenger, to retire as from the 31st August, 
1939, on reaching the age limit. 


Savings Bank Post Office 


A Savings Bank Post Office was opened at Burgeo on the 17th August, 1939. 


STATISTICS 
Mail Bag Reports, Form No. 1332 


As from this date Postmaster’s Monthly Mail Bag Reports—Form No. 1332—should be 
addressed to the Director of Postal Services, General Post Office, St. John’s, and not to the 
Statistical Clerk as stated on the form. 


Monthly Traffic Reports (Form 1080) 


The following points with regard to the preparation of the Monthly Traffic Report have 
been raised by Postmasters: 
1. Registered Items 
The number posted should include official registers posted by the Postmaster to 
the Accountant and Cashier, etc., as well as the registers received from the public 
over the counter for despatch. 
The number received should include all registers, official and otherwise, 
received in an incoming mail. 
2. Money Orders and Postal Orders. 
The value of the Money Orders issued and Postal Notes sold should not include 
the commission paid by the public for the Orders or Notes. 
On page 578 of the Post Office Circular appeared an amendment to Form 1080. This note 
should not be sent in with each report. A copy of it should be made and attached to the pad of 
monthly traffic reports so that as each report is prepared the Postmaster may refer to it. 


MAILS 
Change in Courier Service—Coachman’s Cove to Baie Verte 


In view of the fact that Baie Verte has been added as a regular port of call of the SSS. 
“NORTHERN RANGER” the Courier Service from Coachman’s Cove to Baie Verte will be dis- 


continued as from the 1st September, 1939. 


Failure to Collect Sufficient Air Mail Postage 


With reference to air mail letters which are due to be transported beyond New York by the 
Foreign Air Mail Services of the U.S.A., it is observed that certain Postmasters are not charging 
the public the appropriate rates shown on page 583 of the Post Office Circular.. It should be 
pointed out to the public concerned that unless the full rates are paid there is no guarantee that 
their letters will be treated as an air mail letter once it arrives at New York. Efforts should be 
made to bring to the notice of the public who post letters with deficient air postage that they are 
running the risk of their letters being forwarded by ordinary surface means unless the proper 


aiv nactacea is naid. 
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Missending of Air Mail to Grand Falls 


Certain Postmasters continue to forward to Grand Falls air mail which is due to be des- 
patched from Botwood. It should be observed that the Grand Falls Office was used for this pur- 
pose as a temporary measure and only in connexion with the inaugural flights of the Pan- 
American Airways and Imperial Airways planes respectively. Postmasters should cease to send 
air mail letters to Grand Falls; by doing so they are liable to delay the due despatch by air of 
such correspondence. So long as the Imperial and Pan-American Airways planes continue to use 
Botwood all air mail should be sent to that office unless the sender has paid postage only for air 
mail services beyond New York in which case such correspondence should be forwarded to the 
Westbound Express for transit by surface means to the United States. 


Gummed Labels “By Air Mail” 


The Department has issued small gummed labels in blue which should be used for the 
purpose of affixing to air mail correspondence so that such letters will show up prominently 
amongst ordinary correspondence and are not likely to be delayed by being sent by surface means 
instead of by air. These labels are of the following form:— 


TBS AUR IMAM Ly. 
PAR AVION. 


Postmasters at offices where air mail correspondence is regularly posted may obtain a 
supply of these air mail labels by communicating with the Controller of Stores, GP.O., giving 
the average number of air mail letters posted at their offices monthly. Care should be taken to 
ensure that letters which are intended to go by air and are prepaid accordingly should have one 
of these blue air mail labels on the front of the cover, if possible in the left hand top corner. 


Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.) for 
despatch, same day, on Thursday, the 24th August. Delivery should be effected in Montreal and 
New York on or about Monday, the 28th August. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion with the S.S. “DUCHESS OF YORK” due to 
sail from Montreal on the Ist September and arrive at Greenock on the 7th September, but any 
letters endorsed ‘Via New York” will be forwarded for connexion with the S.S. “NORMANDIE” 
due to sail from New York on the 30th August and arrive at Southampton on the 5th September. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on 
Sunday, the 27th August. Delivery should be effected in Montreal and New York (Central 
Districts) on or about Wednesday, the 30th August. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion with the S.S. “DUCHESS OF YORK”, but any 
letters endorsed ‘‘Via New York” will be forwarded for connexion with the S.S. “NEW YORK” 
due to sail from New York on the 30th August and arrive at Southampton on the 7th September. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally will 
be accepted at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.) for 
despatch, same day, on Tuesday, the 29th August. Delivery should be effected in Montreal and 
New York on or about Saturday, the 2nd September. Correspondence for Great Britain and 
Transatlantic countries will be forwarded for connexion with S.S. “EMPRESS OF AUSTRALIA” 
due to sail from Quebec on the 2nd September and arrive at Southampton on the 9th September 
but any letters endorsed “Via New York” will be forwarded for connexion with fast steamer, ine 
particulars of which have not yet been advised. 


Air Mails 


Correspondence for despatch by air to Great Britain, Canada and the U.S.A. willbe accept- 
ed at the General Post Office, East and West End Branch Offices, St. John’s, up to 4 p.m. on 
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Thursday, the 24th August, and will go out by the Express on that day to Botwood. Correspond- 
ence for Great Britain will receive despatch by the Pan American Airways Plane leaving Bot- 
wood on Saturday afternoon, the 26th August, and arriving at Southampton on the following after- 
noon. Correspondence for Canada and the U.S.A. will receive despatch by the Imperial Airways 


Plane leaving Botwood on Sunday morning, the 27th August, and arriving at New York via 
Montreal late the same day. 


Correspondence for despatch by air to Great Britain, Canada and the U.S.A. will be accept- 
ed at the General Post Office, East and West End Branch Offices, St. John’s, up to 4 p.m. on 
Tuesday, the 29th August, and will go out by the Express on that day to Botwood. Correspond- 
ence for Great Britain will receive despatch by the Imperial Airways Plane leaving Botwood on 
Thursday afternoon, the 3lst August, and arriving at Southampton the following afternoon. Cor- 
respondence for Canada and the U.S.A. will receive despatch by the Pan American Airways 
Plane leaving Botwood early Thursday morning, the 3lst August, and arriving at New York the 
afternoon of the same day. 


Mail for despatch by air by these services must be fully prepaid and endorsed ‘“‘By air from 
Botwood.” 


For rates of Air Mail Postage see page 554 of the Post Office Circular of the 15th June, 
1939, and page 583 of the Post Office Circular of the 3rd August, 1939. 


TELEGRAPHS 
Traffic 


The total number of paid telegrams for July was 45,880, of which 3,112 were sent by the 
priority service. The total number for July 1938 was 45,078, of which 2,075 were sent by the 
priority service. 


The total number of service messages for July was 6,702, as gainst 6,819 for July 1938. 


The total number of dead-head messages for July was 1,654 as against 1,694 for July 1938. 
Renewed attention is called to the necessity of using the service and dead-head message systems 
only in cases of emergency. 


The public message service consisted of 11,253 words, which is equivalent to 7,500 tele- 
grams, a decrease under July 1938 of the equivalent of 1,510 telegrams. 


Errors, Delays and Failures 
During the month of July there were recorded 12 errors, 3 delays, 2 failures. 


ERRORS 
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The responsibility for delay to two telegrams at St. John’s was not placed. 
10 cent fines were imposed on Mr. A. J. Currie, Port Saunders; Miss Ivy S. Bartlett, La 
Scie; Miss S. O’Connell, Brent’s Cove, for failure of service. 


A_fine of 10 cents was imposed on Mr, P. Alexander, Badger, for error in figure. 
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Acceptance of Cablegrams to Swatow, Canton and 
Shameen, China 


Swatow, China 
With reference to the notices on pages 563 and 571 of the Post Office Circular the follow- 
ing advice regarding the acceptance of cablegrams for Swatow, China, has been received: 
“All classes of traffic may now be accepted to Swatow and to all firms and 
individuals. However all traffic is subject to sender’s risk.” 
Canton and Shameen, China 
The following notice regarding the acceptance of cablegrams for Canton and Shameen, 
China, has been received: 
“Traffic for Canton and Shameen is only accepted at the sender’s risk. Code 
may be used.” 


ACCOUNTING 
Telephone Rentals 


Postmasters are again instructed that when they remit cash for Telephone Rentals a list 
of the names and addresses of subscribers must be attached to the report in which entry is 
made. See page 372 of the Post Office Circular of the 18th August, 1938. 


Radio Licences 
The attention of Postmasters is again drawn to the instructions appearing on page 495 of 
the Post Office Circular with reference to the collection of Radio Licences. Several Postmasters 
have been issuing Radio Licences to expire in June or some other month in 1940. Postmasters 
must take care in future that all licences issued in 1939 are made out to expire the 31st 
December, 1939. 


Stolen Canadian Postal Money Order Forms 
The following Canadian Postal Money Order Forms have been reported stolen: 
Balam @Ontavlon sce ee tense .. Nos. 9901 - 10,000 inclusive 
The above Orders if presantie? aie: a Newtousdiend Office est not be paid. Postmasters 
should follow the instructions given on page 31 of the Post Office Circular of the 7th January, 
1937, and page 52 of the Post Office Circular of the 11th February, 1937. 


Money Order Sterling Rate of Exchange 
The exchange rate for Money Orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A. is $4.80 to the £1. 
The exchange rate for paying is $4.75 to the £1. 
Pa i ee ee aa aa Sue Gece oe ee Nini icon ae eee ene OTamGS UNITE 
AREY OU Ch Pee ee een ee On yee eat Gein cence rn pass Gal stOle. JEN bole 


Irregularities Reported by Inspectors 

The following irregularities are reported by Inspectors in connexion with their visits to 
Post Offices:— 

1. Failure to enter insured parcels in the office registered book and the delivery 
of these parcels without the signature of the addressee. 

2. Failure to deliver registers and insured parcels to the addressee or his author- 
ised agent and delivery of these items to children, illiterate or otherwise irrespon- 
sible persons. In such cases the officer in charge usually commits the additional 
irregularity of signing the registered book himself. 

3. Failure to insist upon the delivery card being signed for duty parcels. 

4. Failure to obtain receipts for delivered telegrams. 

An officer who delivers a register or an insured parcel to a person other than the addressee 
or his authorised agent, and at the same time signs the registered book himself for the delivery of 
the item, is incurring a grave responsibility. If the delivery of these items is afterwards contested 
either by the sender or by the addressee the signature of the post office official is of no value 
whatsoever as proof of delivery. 

If any officer in charge of a post office or any subordinate official has been guilty in the 
past of the above irregularities he or she should immediately take steps to carry out the work 
of the Department properly in accordance with the instructions issued. If he fails to carry out 
these instructions he is liable to be held responsible for any loss due to his negligence. 


.- 
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Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


LEGAL ACTIONS 


Miss Margaret MclIsaac, former Postmistress at Port au Port, charged before Magistrate 
Mulcahy at St. George’s with irregularities in her Post Office duties was convicted on eight counts 
and fined four hundred dollars, or, in default of payment, to six months imprisonment in His 
Majesty’s Penitentiary. Miss MclIsaac paid the fine. 


DISMISSAL 


Ong lipped lee OSU aaints crecee sc thosy taansateeewut saves Miss Margaret Mcisaac, Postmistress ceased to be employed as 
from the 20th May, 1939. 


VACANCIES 


JPtone i: ROT TPO ic abs Ree See Applications addressed to the Secretary, Department of Posts 
and Telegraphs, will be received up to the 19th September, 
1939, for the position of Postmaster and Operator at Port au 
Port. Salary $600.00 per annum. Morse telegraph and wire- 
less qualifications are essential. Candidates desiring to 
offer themselves for the above vacancy must forward their 
applications through their immediate superior officers. 
Candidates must state their names in full, date of birth, 
educational qualifications, departmental experience, 
whether married or singie and the names of two people 
cutside the Service to whom application may be made with 
reference to character. The successful candidate will be 
required to furnish a certificate of medical fitness. 


LEAVE 


The following instructions regarding leave are issued for the guidance of Postmasters, and 
will remain in force until further notice: 

Annual Leave.. ..No further annual leave can be granted. Officials at present on annual leave 
will complete their vacations. They are requested to notify the Staff Clerk where 
they are spending their vacation so that they may be contacted if necessary. On 
return to duty of officials from annual leave no reliefs will be released until 
instructions are given from Head Office. 


Special Leave.. ..No special leave can be granted except in cases of bereavement. When request- 
ing leave in such cases Postmasters are expected to co-operate with Head Office 
by suggesting the name of a competent relief. 


Sick Leave. .. .. ..Sick leave will continue to be granted where warranted. Medical certificates must 
be furnished in all cases and if a relief is engaged no payment will be made until 
the certificate is produced. Postmasters are asked not to request sick leave unless 

lncclutolmemacassary, and to suggest the name of a suitable relief. 
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These regulations regarding leave are of a temporary nature only, and are made in view 
of the critical European situation. Outport officials are expected to co-operate with the Head Office 
officials by not requesting leave except in the circumstances as noted. 


STATISTICS 
Monthiy Traffic Report (Ferm 1080) 


The Telegraph Cash and Phonotelegram Cash which is entered in the monthly Traffic Re- 
port shculd be the receipts from City Telegrams and City Phonotelegrams; it should not include 
the cash which is received from telephone branch offices to be forwarded to the Cashier, St. John’s. 


STORES 
Pads for Steel Stamps 


A number of offices were advised that ink pads for steel stamps were not available and 
to make requisition later. A supply of these pads has been received at the Stores Department and 
will be furnished upon receipt of requisition. 


Used Lead Seais 


Postmasters were instructed on page 358 of the Post Cifice Circular of the 28th July, 1938, 
to remove the ends of twine from old lead seals bofore returning them to the Stores Department 
Certain offices have not carried out this instruction. 


It is important that the ends of twine be removed without fail. 


MAILS 


Foreign Mails 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 p.m.) for 
despatch, same day, on Thursday, the 3ist August. Delivery should be effected in Montreal and 
New York on or about Monday, the 4th September. Correspondence for Great Britain and Trans- 
atlantic countries will be forwarded for connexion with the S.S. “EMPRESS OF BRITAIN” due 
to sail from Quebec on the 9th September and arrive at Southampton on the 14th September, but 
any letters endorsed “Via New York” will be forwarded for connexion with the S.S. “QUEEN 
MARY” due to sail from New York on the 6th September end arrive at Southampton on the 11th 


September. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 8.30 a.m. for despatch, same day, on 
Sunday, the 3rd September. Delivery should be effected in Montreal and New York (Central 
Districts) on or about Wednesday, the 6th Septamber. Correspondence for Great Britain and 
Transatlantic countries will be forwarded for connexion with the S.S. “EMPRESS OF BRITAIN,” 
but any letters endorsed “Via New York” will be forwarded for connexion with fast steamer, the 
oarticulars of which have not yet been advised. 


Correspondence for Great Britain, Canada, the U.S.A. and foreign countries generally, will 
be accepted at the General Post Office, St. John’s, up to 4 p.m. (late fee letters 5.15 P:m.); for 
despatch, same day, on Tuesday, the 5th September. Delivery should be effected in Montreal and 
New York on or about Saturday, the 9th September. Correspondence for Great Britain and Trans-~ 
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atlantic countries will be forwarded for connexion with the S.S. “EMPRESS OF BRITAIN,” but 
any letters endorsed “Via New York” will be forwarded for connexion with fast steamer the par-~ 
ticulars of which have not yet been advised. 


Air Mail 


Correspondence for despatch by air to Great Britain, Canada and the U.S.A. will be accept- 
ed at the General Post Office, East and West End Branch Offices, St. Jonn’s, up to 4 p.m., on 
Thursday, the 31st August, and will go out by the Express on that day to Botwood. Correspond- 
ence for Great Britain will receive despatch by the Pan American Airways Plane leaving Botwood 
an Saturday afternoon, the 2nd September, and arriving at Southampton on the following after- 
noon. Correspondence for Canada and the U.S.A. will receive despatch by the Imperial Airways 
Plane leaving Botwood on Sunday morning, the 3rd September, and arriving at New York via 
Montreal the same day. 


Correspondence for despatch by air to Great Britain, Canada and the U.S.A. will be accept- 
ed at the General Post Office, East and West End Branch Offices, St. John’s, up to 4 p.m. on 
Tuesday, the 5th September, and will go out on the Express on that day to Botwood. Correspond- 
ence for Great Britain will receive despatch by the Imperial Airways Piane leaving Botwood on 
Thursday afternoon, the 7th September, and arriving at Southampton the following afternoon. 
Correspondence for Canada and the U.S.A. will receive despatch by the Pan American Airways 
Plane leaving Botwood early Thursday morning, the 7th September, and arriving at New York the 
afternoon of the same day. 


Mail for despatch by air by these services must be fully prepaid and endorsed “By Air 
from Botwood.” 


For rates of Air Mail Postage see page 554 of the Post Office Circular of the 15th June, 
1989, and page 583 of the Post Office Circular of the 3rd August, 1939. 


TELEGRAPHS 
Acceptance of Cablegrams for Martinique 


‘ The following notice regarding the acceptance of Cablegrams for the Island of Martinique 
was telegraphed to all offices Saturday, the 26th August:— 


“No cecode or cypher is permitted to the Island of Martinique and all messages for 
that destination must be in plain language. Above of course does not apply to 
Government messages which may be accepted in code or cypher.” 


ACCOUNTING 


Stolen U.S.A. Postal Money Order Forms 


The following U.S.A. Money Order Forms have been reported stclen:— 


Peenestormis ition No Gp Nees oe... ... Nos. 100673 to 101200:inclusive 
Rriend=\iileshewia tee eee gee ee. 2 Nos. 64971 to 65000 inclusive 


The above Orders if presented at a Newfoundland Office must not be paid. Postmasters 
should follow the instructions given on page 31 of the Post Office Circular of the 7th January, 
1927 and nage 42 of the Fost Office Circular of the 11th February, 1937. 
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Commission on Money Orders Drawn on U.S.A. 


As from the 29th August, 1939, the scale of commission on Money Orders drawn for pay- 
ment at offices in the United States of America will be as follows: 


Amount of Order: 


Any amount up to $5.00 55 252: ee ee ee eee 2 
LO.O1=— 20:00 2 ne ee a ee ere 95 


cents 
cents 
cents 
cents 
cents 
cents 
cents 
cents 
cents 
cents 


Postmasters should be careful to apply the above rates of commission when preparing 
Money Orders for payment in the U.S.A., and they are reminded that they are liable for any loss 
to the revenue, which may arise through their failure to carry out these instructions. 


Money Order Sterling Rate of Exchange 


The exchange tables for money orders drawn upon Great Britain and other European 
countries, except Canada and the U.S.A., will be temporarily suspended as from Noon the 29th 
August, 1939. Until further notice a daily rate will be given in the Daily Despatch at 11 a.m. each 
day. The rate given in the Daily Despatch will be in force from 11 a.m. to 10.59 a.m. the following 
day. Postmasters in doubt as to the proper rate to be used should wire the Chief Accountant be- 
fore issuing or paying British Money Orders or British Postal Notes 
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Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


Communications With Persons Detained or Residing 
In Enemy Territories 


All postal services to and from GERMANY are entirely suspended. Letters and _ posial 
packets of all kinds already posted, but not yet despatched will be returned as soon as possible 
to the senders by the Post Office, after submission to the censors; in the meantime no enquiry 
can be entertained about any individual letter or postal packet unless it was registered or in- 
sured. Newfoundland money orders for payment in Germany have also been stopped, and their 
value will be refunded by the Post Office to the senders as soon as possible. 

In the event of communication with Germany being reopened, a further notice will be 
issued giving instructions as to the method of despatch of postal correspondence. 


EMERGENCY REGULATIONS 


The serious attention of all Postmasters is directed to the emergency instructions published 
below. 

The instructions should be studied carefully and carried out exactly as laid down. Any 
Postmaster who does not understand these instructions should immediately write the Sec- 
retary. 


Censorship Regulations 


In virtue of the powers conferred by the Defence Act of 1939 a censorship has been im- 
posed in respect of all Postal Telegraph or other communications in Newfoundland and any item 
of mail or telegraph message is now subject to such censorship. 


Telegrams and Cables 


Telegrams and cables may be accepted by the Cable Companies for transmission abroad 
and those received from abroad may be delivered to addressees in Newfoundland, provided 
these messages comply with the following regulations:— 

(1) The use of code or cipher is prohibited. 

(2) Messages written in the English and French languages only are permitted. 

(3) Messages must bear the surname of the sender at the end of the text. 

(4) Abbreviated addresses will not be accepted. 

(5) No message may contain anything which might possibly work to the disadvantage 

of the State. 

(6) The Authorities will not be responsible for delays, stoppages or other interference im- 

posed by the exigencies of censorship. 

In order to make the Censorship of letters and postal packets, which is rendered necessary 
in the present emergency, as effective and economical as possible the public is earnestly in- 
vited to conform to the following rules in regard to correspondence with places abroad:— 

(1) The name and address of the sender should be stated on the envelope. 

(2) Correspondence should be conducted in English, if possible; the language should be 

plain and the letters as clearly written and as brief as possible. 

(3) If English is not employed the name ofthe language used should be endorsed on the 
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(4) The envelope should contain no lining paper nor empty sheets. 

(5) No writing or other marks or indications of any kind should be made anywhere on 
the enclosures in the envelope or on or inside the envelope itself which would not in 
normal course be expected to come immediately under the notice of a Censor Officer. 

(6) Firms and individuals should refuse to act as intermediaries or agents for the receipt 
and transmission of postal correspondence on behalf of persons in places abroad, In 
particular, members of the public should refrain from handing letters or other 
written messages to persons on boats or trains and should refuse to accept such mes- 
sages. 

(7) Under no circumstances may letters be enclosed in parcels, either local or foreign. 


MAILS 
Foreign Mails 


Mails for Great Britain, Transatlantic countries, Canada and the U.S.A. will, until further 
notice, be accepted at the General Post Office, St. John’s, on Tuesdays and Thursdays up to 4 
P.M. and Sundays up to 8.30 A.M. 

Late fee letters will be accepted on Tuesdays and Thursdays only up to 5.15 P.M. 


Air Mails 


Correspondence for despatch by Air to Great Britain, Canada and the U.S.A. will be 
accepted at the General Post Office, East and West End Branch Offices, St. John’s, up to 
4 P.M. on Thursday the 7th September and will go out by the Express on that day to Botwood. 
Correspondence for Great Britain will receive despatch by the Pan American Airways Plane 
leaving Botwood on the afternoon of the 9th September and it is understood the plane will aot 
30 beyond Foynes. Correspondence for Canada and the U.S.A. will receive despatch by the 
Imperial Airways Plane leaving Botwood on Sunday morning the 10th September and arriv- 
ing at New York via Montreal the same day. 

Correspondence for despatch by Air to Great Britain, Canada and the U.S.A. will be 
accepted at the General Post Office, East and West End Branch Offices, St. John’s, up to 4 
P.M. on Tuesday the 12th September and will go out on the Express on that day to Botwood. 
Correspondence for Great Britain will receive despatch by the Imperial Airways Plane leav- 
ing Botwood on Thursday afternoon the 14th September and arriving at Southampton on the 
following afternoon. Correspondence for Canada and the U.S.A. will receive despatch by the 
Pan American Airways Plane leaving Botwood early Thursday morning the 14th September 
and arriving at New York the afterncon of the same day. 

Mail for despatch by Air by these services must be fully prepaid and endorsed “By Air 
from Botwood.” 


Newspapers, Magazines, Periodical Publications 


Until further notice newspapers, magazines and periodical publications addressed to places 
ABROAD will not be accepted for posting from members of the public. 

Newspapers, magazines and periodical publications published in NEWFOUNDLAND will, 
nowever, be accepted for despatch ABROAD provided they are posted by the PUBLISHERS 
under permit which will be granted on application to the Secretary, Department of Posts and 
Telegraphs. 

Applications should give the name of the newspaper, magazine or periodical publication, 
the frequency of publication and the name of the Post Office at which postings will be made. 

Censorship may result in unavoidable delay in the despatch and delivery of the public mails. 


TELEGRAPHS 
Movements of Shipping 


Until further notice you will not accept for transmission by wireless any telegram re- 
porting movements of ships of any kind, including schooners. Coastal boats or other shipping 
must not be reported either by service or in the form of conversation. 
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This instruction does not refer to reports of ships in distress or of the movements of any 
enemy shipping or aircraft. These messages should be transmitted to St. John’s only. 


Special instructions are being mailed. 


Telegrams to Places Outside Newfoundland 


Following emergency instructions apply to all telegrams, whether local or addressed to 
wlaces outside of Newfoundland. 


1. Plain language must be used. No cypher or code permitted. 
2. English or French only must be used. 

3. Every message must bear the surname of the sender. 

4. Registered abbreviated addresses will not be permitted. 


Postmasters should exercise great care in cucrying out these instructions, and neither ac- 
cept for transmission nor deliver to the public any message which is contrary to these instruc- 
tions. 


EMERGENCY NIGHT SERVICE 


An emergency service is to be instituted as from September 4th in order that Magistrates, 
Rangers, Constables or any person with proper Government credentials engaged in national 
services may get in communication with St. Johns at any time in the twenty-four hours. Only 
important Government messages or telegrams of national emergency or distress are to be 
dealt with. St. John’s is to contact the head repeating offices once every hour. A record of 
such contacts is to be made in the office diary showing the time contacted. 


The Head Repeating Office is to contact the sub-repeating office at a _ specified time 
every half nour, acknowledging the contact with the time thus (O.K. 1230). 


The Sub-Repeating Office will acknowledge the contact in the same way if there is no busi- 
ness. 


The Head Repeating Office will also make a note in his office diary after every contact. 


If the officer at the head repeating office cannot contact the sub-repeating office at any 
particular schedule, he is to assume that the latter is working some office and must watch out 
for his signals. 

The Sub-Repeating Office is to watch for his subordinate offices every fifteen minutes 
at the time specified and agreed on. 

He is to tune carefully over the dial of his receiver in order to pick up any particular 
office that may be trying to contact him. 


The instructions to the sub-repeating offices in connexion with watching for their subor- 
dinate offices will also apply to the watch kept by the Head Repeating Office for the subor- 
dinate offices which are in direct communication. 


Public News Despatch , 


The attention of the Department has been drawn to the fact that instructions in reference 
to retransmission of the daily News Despatch over all telephone circuits are not being con- 
sistently carried out by the repeating office, and for the information of all officials, the regula- 
tions in reference to this Service given on pages 63-107 and 275 of the Post Office Circular 
are herewith repeated. In view of the intense interest taken by the public in this Despatch, 
the instructions must be strictly adhered to. 

The public news message which is sent from the Head Office daily at 11 A.M. is to be 
retransmitted to subordinate telegraph and telephone offices at a stated time every day before 
i P.M. This stated time should be that which is best suited to the local conditions and the 
office schedules. 

Postmasters of Repeating Offices should notify their subordinate offices that the public 
message will be sent at the appointed time every day and all officers should be on hand prompt- 
ly to send and copy the message. 

Official time must be kept at all offices so that none, especially the smaller offices, will 

failure to come in on the circuits at the correct time. 
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It has come to notice that certain offices are in the habit of copying the Public News 
Despatch on loose sheets of paper which, in a short time, become mutilated and unreadable. 
It is also known that some of the smaller offices do not take the trouble to copy the news. 

It must be clearly understood that the Public News Despatch must be taken down every 
day and copied in the book specially provided for the purpose, and this book must be placed 
in the public office within easy access to members of the public. The Despatch is a public 
service and the public have a right to expect it daily at all offices. 

The Public News Despatch is a daily bulletin of Foreign and local news issued under 
the authority of the Home Affairs Department and in a number of cases is the only medium 
isolated Outport Offices have of keeping posted on questions of public interest. It is the wish 
of the Home Affairs Department that this message be distributed to every telegraph and tele- 
ohone office on this Department’s system. 


Weather Forecast 


The weather forecast which is a daily feature of the Public News Despatch is essential in 
the interests of safety to fishermen and sailors and must be given the very widest and most 
prominent publicity. 


Standard Time 


Newfoundland standard time is based upon a time signal sent at 9 A.M. daily from New 
York direct to the Telegraph Department at the General Post Office, St. John’s. The correct 
time is signalled daily from St. John’s to all the Outport Offices immediately after the despatch 
of the public message. 

Postmasters and Telephone Attendants correct their clocks daily and endeavour to keep as 
nearly to the standard time as circumstances will permit. 


Money Orders for U.S.A. 


The staff should note that the purchase of Money Orders in Newfoundland for exchange 
in the U.S.A. has been suspended until further notice. The staff should act upon this instruc- 
tion and refuse to draw Money Orders on the U.S.A. 

The payment in Newfoundland of Money Orders drawn in the U.S.A. is not subject to 
restriction, 
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POST OFFICE CIRCULAR. 


THURSDAY, 14th SEPTEMBER, 1929 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


APPOINTMENTS 

St. John’s Telegraph Delivery ......... Mr. H. C. Porter to be Telegraph Messenger as from the Ist 
September, 1939. 

St. John’s Telegraph Delivery ......... Mr. K. J. Wilson to be Telegraph Messenger as from the 1st 
September, 1939. 

Sit cohmes Operating ROOM ...:.. Mr. T. Godden to be a “Learner” as from the ist September, 
1939. 

Site Johmc: Operarine ROOM! =..5---— Mr. W. C. Cochrane to be a “Learner” as from the Ist Septem- 
ber, 1939. 
PROMOTION 


St. John’s East End Branch Office .. Mr. R. Pearce, Letter Carrier in the St. John’s G.P.O., to be 
Assorting Clerk as from the lst September, 1939. 


MAILS 
Foreign Mails 


Mails for Great Britain, Transatlantic countries, Canada and the U.S.A. will, until further 
notice, be accepted at the General Post Office, St. John’s, on Tuesdays and Thursdays up to 4 p.m. 
and Sundays up to 8.30 a.m. 

Late fee letters will be accepted on Tuesdays and Thursdays only up to 5.15 p.m. 


Air Mails 

Correspondence for despatch by air to Great Britain ,;Canada and the U.S.A., will be accept- 
ed at the General Post Office, East and West End Branch Offices, St. John’s, up to 4 p.m. on 
Thursday, the 14th September, and will go out by the Express on that day to Botwood. Corres- 
pondence for Great Britain will receive despatch by the Pan American Airways plane leaving 
Botwood on the afternoon of the 16th September and it is understood the plane will not go 
beyond Foynes, Correspondence for Canada and the U.S.A. should arrive in Montreal and New 
York on the afternoon of the 17th September. 

Correspondence for despatch by air to Great Britain, Canada and the U.S.A. will be accept- 
ed at the General Post Office, East and West End Branch Offices, St. John’s, up to 4 p.m. on 
Tuesday, the 19th September, and will go out by the Express on that day to Botwood. Corres- 
pondence for Great Britain should be delivered in London in the evening of the 22nd September. 
Correspondence for Canada and the U.S.A. will receive despatch by the Pan American Airways 
plane leaving Botwood early Thursday morning,, the 2lst September, and arriving at New 
York the afternoon of the same day. \ 

Mail for despatch by air by these services must be fully prepaid and endorsed “By air 
from Botwood.” 


Suspension Empire “All-Up” Services. Introduction Empire 
Sur-Charged Air Services 
Owing to the national emergency it has been necessary to discontinue the “All-up”’ services 


on the Empire air mail routes, England to Australia and England to South Africa in both 
LL AAA AA AAAS tty hich ordinary mail addressed to Empire countries has been for- 
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warded by air as a normal means of communication will, therefore, be discontinued until 
further notice, 


Air services will, however, be maintained on a restricted basis and will be available for 
the conveyance of sur-charged air mail only. 


It has been necessary, in view of the limited accommodation available, to fix a high aiy 
postage rate. This rate will be 30c. per half ounce, inclusive of ordinary and air postage, for 
all letters despatched from Newfoundland tc be conveyed by surface means to England and 
from thence to be forwarded by air to any of the countries served -out of the,— 


(1) England, Egypt, Africa and (2) England, Egypt, India, Malaya, Australia 
Empire air routes. : 


These countries are as follows:— 


Anglo-Egyptian Sudan, 
Kenya, (Colony and Protectorate) 
Uganda, Protectorate, 
Tanganyika Territory 
Mauritius, 

Nyasaland Protectorate, 
Northern Rhodesia, 
Southern Rhodesia, 

Union of South Africa, 
South West Africa, 
Basutoland, 

Bechuanaland Protectorate, 
Swaziland, 

Zanzibar Protectorate, 
Egypt, 

Aden, 

Palestine and Transjordan, 
Iraq, 

Kuwait, 


Federated Malay States (Negri, 
Sembilan, Pahang, Perak, Se- 
langer) 

Unfederated Malay States (Johore, 

Kedah, Kelantah, Perlis, Trenganu, 

Brunei) 

Straits Settlements. 

North Borneo, 

Sarawak, 

Commonwealth of Australia and 
overseas and mandated terri- 
tories:— 

Papua, 
Norfolk Island, 

The mandated territories of New 
Guinea and Nauru. 

Fiji, 

New Zealand and its dependencies 
and the mandated territory of 


Western Samoa, 
Territories under the jurisdiction of 
the High Commissioner for 
Western Pacific British Solomon Is- 
lands Protectorate. 


India (including British Indian Post 
Offices on the Persian Gulf, in 
French India and in Tibet, but 
excluding Portuguese India). 


Ceylon, 
ey, Gilbert and Ellice Islands— 
Seychelles, Colony 
Burma, New Hebrides, 
Malaya, Tonga. 


It should be observed that if the sender desires his letter to be sent to England by air 
instead of by surface means the inclusive air postage at the rate of 30c. per half ounce for 
Trans-atlantic air services is payable in addition to the Empire sur-charged rate of 30c. per 
half ounce. 


TELEGRAPHS 


Emergency Night Service 


The emergency night service which was instituted on 4th September for the coastal wireless 
offices, the particulars of which were set forth on page 603 of the Post Office Circuiar of the 4th 
September, has been further extended to include as far as possible those offices throughout the 
country which are not served by the Postal wireless system. 

A twenty-four hour service is kept at St John’s, and ail landline offices between St. 
John’s and Port aux Basques with the exception of Buchans and Millertown, can contact St. 
John’s Head Office through one of the trunk lines. 

Whitbourne Branch which takes in the offices on the South side of Trinity Bay is shunted 
through to St. John’s at 6 o’clock every evening. 
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By arrangement with the Newfoundland Railway Management the Agent at Alexander Bay 
Station will facilitate any emergency message from Glovertown and its connecting telephone 
offices. Lethbridge and Princeton may communicate with St. John’s through the Railway offices 
at these places. 


Clarenville Railway Station will be the contact point for telephone offices at Random Island, 
Random Sound and South West Arm of Random 


If Telephone offices on the Arnolds Cove t2lephone system wish to get in touch with St. 
Jchn’s they must contact Arnolds Cove Railway Station. 


At points where the telephone offices cannot contact the telegraph office or railway station 
direct after 6 o’clock attempt should be made to contact the private telephone nearest to the tele- 
Braph office and apprise the Attendant of the emergency and have him ring up or arouse the 
Operator or Agent as the case may be and have the latter attend to the office. 


Oneration of Radio-Telegraph or Radio-Telephone Transmitiers 


All amateur transmitting stations have been closed down until further notice and Post- 
masters in places where licensed amateur stations are situated have been instructed to make sure 
that such sets are fully disconnected. 


In addition certain restrictions have been imposed on commercial transmitting stations 
and the Postmasters in the places concerned have been instructed as to the action to be taken in 
such cases. 


The restrictions referred to above were imposed under the terms of the Defence Act of 1939 
and any violation of the instructions by station licensees or operators will result in severe penalties 
being imposed. 

All Postmasters are requested to report to the Secretary by telegraph immediately if any 
case of actual or suspected illegal operation of radio transmitting apparatus should come to their 
notice. 

Ship stations are not permitted to operate their radio transmitting apparatus in Newfound- 
land territorial waters and instructions have been issued to all Customs officials to seal the wire- 
less cabin immediately any ship of foreign registry enters any harbour or port in this country. 


ACCOUNTING 
Official Funds Must Not Be Converted tc Personal Use 


It has been brought to the notice of the Department that a certain Postmaster has appro- 
priated to his own use Post Office funds. to the amount of his salary cheque two or three days be- 
fore his salary cheque arrived, the intention being to replace from his salary the amount so 
appropriated. 

In case this may not be an isolated instance Postmasters are warned that such action con- 
stitutes a felony and subjects the offender to the risk of prosecution and the infliction of a fine 
and /or imprisonment if convicted. 


The following section of the Acts relating to the Postal and Telegraph Services was pub- 
lished on page 16 of the Post Office Circular of the 10th December, 1936, and is repeated for the 
guidance of the staff:— 


“Kvery Officer of or connected with the Post Office who converts to his own use 
in any way whatsoever, or uses by way of investment in any kind of property or mer- 
chandise or lends with or without interest any portion cf the public moneys entrusted 
to him for safe keeping, transfer, disbursement or for any other purpose, shall be 
deemed to have embezzled so much of the said moneys as are so taken, converted, 
invested, used or lent, and is guilty of a felony; and the neglect or refusal to pay 
over any public moneys in hand, or to transfer or disburse any such moneys prompt- 
ly, on the demand of the Secretary for Posts and Telegraphs or of any inspector, 
auditor or other officer of the Department of Posts and Teiegraphs thereto general- 
ly or specially authorized by the Secretary, shall be prima facie evidence of such 


=—={=Own use of so much of the public moneys as are in the hands 
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of such Officer; and every person who advises or knowingly and wilfully partici~ 
pates in such embezzlement shall for every such offence, forfeit to pay to His 
Majesty a fine equal to the amount of the money embezzled, and shall be liable to 
imprisonment for a term not exceeding three years with hard labour.” 


Stolen U.S.A. Postal Money Order Forms 


The following U.S.A. Postal Money Order Forms have been reported stolen: 


peatile Stalloness Washes es eee Nos. 25483-25600 inclusive. 
Wienasoga MISS isn nen ea ee Nos. 8284- 8400 inclusive. 


The above Orders if presented at a Newfoundland Office must not be paid. Postmasters 
should follow the instructions given on page 31 of the Post Office Circular of the 7th January, 
1937, and page 52 of the Post Office Circular of the llth February, 1937. 


Money Order Sterling Rate of Exchange 


Until further notice the daily rates of exchange for Money Orders drawn upon Great 
Britain and other foreign countries except Canada and the U.S.A. which are transmitted daily 
at 11 A.M. in the Daily Despatch will also be published in the Post Office Circular. The rates 
published on each Thursday will be those in force up to the previous Thursday. 


Date Issuing Rate Paying Rate 
25 August $4.41 to the £1 $4.36 to the £1 
30 A COSY 0 eee 4 Atay a ee 
31 ” 4.55 ” ” ” a 4.50 ” »” ”» 
1 September 4°55 or the et $4.50 to the £1 
2 ie Anis er ee DY 2 
4 »? 4.50 bed »” ” 4.45 ” ” 3 
5 ” Tee ge > Ae AI as 2222 » 
5 ie 46D aed aa AGO: see aly 32 
rt 23 4.50 2 bel » 4.45 ” ”? 2 


Money Orders for the U.S.A. 


Postmasters will please copy the following notice neatly in ink if a typewriter is not avail- 
able and exhibit it in a convenient and conspicuous place in their offices: 


NOTICE 


Suspension of Money Order Service for U.S.A. 


In view of the fluctuations in the rate of exchange it has been found necessary to sus- 
pend until further notice the issue of Newfoundland Money Orders payable in the U.S.A. 


The payment in Newfoundland of Money Orders drawn in the U.S.A. is not subject to 
restriction. 
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Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


RESIGNATIONS 


Dt. Johns Operating | OOM <:.-6.....-- Mr. A. G. Stuckless, Operator, effective 12th September, 1939. 


STORES 


Return of Equipment 


Quite a number of defective radio receivers, transmitters and telephones are outstanding. 
Under existing emergency conditions these instruments are urgently required and officials are re- 
quested to forward same immediately to Stores Section. 


MAILS 


Foreign Mails 


Mails for Great Britain, Transatlantic countries, Canada and the U.S.A. will, until further 
notice, be accepted at the General Post Office, St. John’s, on Tuesdays and Thursdays up to 4 p.m. 
and Sundays up to 8.30 a.m. 


Late fee letters will be accepted on Tuesdays and Thursdays only up to 5.15 p.m. 


Air Mails 


Correspondence for despatch by air to Great Britain, Canada and the U.S.A. will be accept- 
ed at the General Post Office, East and West End Branch Offices up to 4 p.m. on Thursday, the 
21st September, and will go out by the Express on that day to Botwood. Correspondence for Great 
Britain will receive despatch by the Pan American Airways plane leaving Botwood on the 
afternoon of the 23rd September, and it is understood the plane will not go beyond Foynes. 
Correspondence for Canada and the U.S.A. should arrive in Montreal and New York on the after- 
noon of the 24th September. 


Correspondence for despatch by air to Great Britain, Canada and the U.S.A. will be accept- 
ed at the General Post Office, East and West End Branch Offices, St. John’s, up to 4 p.m. on 
Tuesday, the 26th September, and will go out by the Express on that day to Botwood. Corres- 
pondence for Great Britain should be delivered in London in the evening of the 29th September 
Correspondence for Canada and the U.S.A. will receive despatch by the Pan American Airways 
plane leaving Botwood early Thursday morning, the 28th September and arriving at New York 
the afternoon of the same day. 


Mail for despatch by air by these services must be fully prepaid and endorsed “By air from 
Botwood.” 


CENSORSHIP 


In order to provide for the rapid delivery of urgent letters at Grand Falls and Corner 
Brook special arrangements will be introduced forthwith and the following public notice has been 


lnomodito tho Dracc ot theca tug places: 
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SPECIAL “50c.” SYSTEM FOR URGENT FOREIGN CORRESPONDENCE 


I. Inward Correspondence. 
Nctice is hereby given of the following arrangements for the expeditious censorship of 
urgent correspondence from foreign (except enemy) countries:, 


i. The system at present applies to letters from the U.S.A. only. 


ii. Persons and firms expecting urgent and important communications from a correspond- 
ent in the U.S.A. would be well advised to inform him of the ‘“50c.” system for inward 
letters to Newfoundland. Postage stamps of Newfoundland sent to the U.S.A. bona 
fide for this purpose will not be detained by the censorship. 


iii. The system will apply to inward letters addressed to persons or firms in Corner Brook. 
and Grand Falls only. 


iv. A sender in the U.S.A. who desires to use the system must proceed as follows: 

(a) He must affix to the top of the first page of the letter itself (not to the cover) 
postage stamps of Newfoundland to the value of 50 cents. 

(b) He must then put the letter in a cover fully addressed in the ordinary way to his 
correspondent in Corner Brook or Grand Falls and add to the address (in clear 
bold writing) 

c/o 
Censor of. 
Urgent Matter. (Corner Brook or Grand Falls as the case may be). 

(c) He must then close the cover in the ordinary way and post it as a Registered Letter, 
and prepay the ordinary postage and registration fee in the usual manner. 


v. It must be clearly understood that the system will only expedite the censorship of a 
letter, not its transmission to this country. The Post Office cannot undertake to answer 
enquiries as to supposed delay of letters posted abroad under this system. 


II. Outward Correspondence 
Notice is also given of the following arrangements for the expeditious censorship of 
urgent correspondence for foreign (except enemy) countries: 


i. The system applies to correspondence to all foreign countries, and to Great Britain but 
not to Canada. 


ii. The system will be in force at Corner Brook and Grand Falls only. 


iii. A sender who desires to use the system should proceed as follows: 

(a) He should affix Newfoundland stamps to the value of 50 cents to the cover of the 
letter he desires to transmit; ordinary postage is payable in addition. 

(b) The letter must bear the sender’s name and address on the cover. 

(c) He must hand in the letter over the counter at the Post Office at Corner Brook or 
Grand Falls, as the case may be, at least two hours before the due despatch of the 
mail. It must be clearly understood that the system can only expedite the censor- 
ship of a letter, not its transmission to destination. Registration in the case of 
outward letters is not compulsory. 


TELEGRAPHS 


Conversation Between Offices Forbidden 
The following notice was sent to all Wireless Offices on 16th September, 1939: 


“Tt has been brought to the attention of this Department that operators at Wire- 
less Offices are in certain cases indulging in unnecessary conversation. The use of 
Wireless must be confined to absolute needs of service only. Any operator breaking 
this rule will be heavily punished and is liable to be summarily dismissed from the 
service.” 


This order applies with equal force to landline offices which must refrain from using the 
wire for social conversation, or making any unnecessary comment on affairs pertaining to the 
Service. 
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Cablegrams to Japan With Insufficient Address 


The Japanese administration calls attention to numerous messages received insufficiently 
addressed, and in future messages can only be accepted at sender’s risk. 


Every effort should be made to see that messages to Japan contain proper address, 


Rate to Bermuda 


The Anglo-American Telegraph Co. advises as follows:—‘“Effective as from the 15th 
September the rates to Bermuda “Via Anglo’ will be as follows:— 


Full rate 30 cents per word. 

Code rate 20 cents per word. 

Deferred rate 15 cents per word. 

Night letter rate $2.50 for 25 words and 10c. for each additional word. 


The ten cent tax is to be added in all cases. Please correct your tariff sheet.” 


Free Requests for Confirmation of Delivery or for Replies 
to Telegrams Prohibited 


Until further notice no requests for replies to telegrams or confirmation of their delivery 
will be made by service message. 


Traffic 


The total number of paid telegrams for August was 48,831, of which 3,051 were sent by the 
priority service. The total number for August 1938 was 46,206, of which 2,634 were sent by the 
priority service. 


The total number of service messages for August was 7,262, as against 7,391 for August 
1938. 


The total number of dead head messages for August was 1,936, as against 2,078 for August 
1938. 


Renewed attention is called to the necessity of using the service and dead head message 
systems only in cases of emergency. 


The public message service consisted of 10,338 words, which is equivalent to 6,890 tele- 
Zrams, a decrease under August 1938 of the equivalent cf 1,550 telegrams. 


Errors, Delays and Failures 


During the month of August there were recorded 20 errors and 7 failures. 


ERRORS 
Between Topsail and Port Union .. .. See, 
. Burnieislandssands Channel seca) 7) ae a 
Sieolinese ain GleDeera ace rh ee a ee ea Be ee Pe go nd 
“ Topsail and St. John’s De eres oy ie aaa eee eek ge 2 geen 
« Gampbelltommamcm ory OMS wesc. Nie ee ee 
. Grand Bank and Placentia... .... . 
es Le TeataAS ern Clan GrenMnbOUS es es eo ite Me es \ecce Ie ce Fe, SS oss hosed tate, whudeeee |e iueae 
‘ mites @aalimaratndaGatalimay estes ssa eo ee ee ee go? 
ts Baie Verte and Nipper’s Harbour el Pee aaa Be 
Steeolimesp ome COnnereSnOOktew eA cae o te ea FA ee) er A 
< Tew ie, iMG) TRU CENGNHS) 3) Saba: Sa aka hy Sey ine SP EG SR errno cnt arue cinch ean eae 
Hy (Gora clee alll Sprain Glan tee @lnneSpepe tae ae te alae oe una SE eG ake 
At SiR CIOIMIMNS acy cake ace abod nove [Shue REL Ee) ARGS AEs Een SUE Hs Ge sett Retention ere cen nn tg 


é Dawnhalltan 


Ll ell ee No co el DO 


oy 


+ O 


k 
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FARTLURES 
At Change Tslands ii oe ee Sag Ce UT, NIN Ca Pee Pet LO ee aro cine ere 
COrmer Brook’). ee A Re aL ee 8 RUA re cee reer fer ee a 
a Sts Tolan’ eo ee SE TO Tao a ee cr eC Orr 
ie Gamboa 
Fines of ten cents See were Noneeedit on ae on Moowen ‘Gamus ae “Mr. & E. Fignee, 
Change Islands, for failure of service. 


ACCOUNTING 
Errors in Money Order Work 


The following is a list of Post Offices wh2re officials were responsible for four or more 
errors in the Money Order Sevice during the month of June 1939: 


No. of Errors No. of Orders Issued and Paid During June 


MOR 


VARA UT SUITE alt ore toe eMac ne 5 65 
BAGS Wi eu ameter s Voce. 5 160 
BUCHAN SW ai ee Me eee wae 9 1342 
M@OEWeT HanOOkKu mur ear al 5 1461 
Englee .. BAe art seat 4 49 
Fortune Taare pode De aes 6 89 
CTU Ey oe ecdae UE ihe 4 30 
Velo an'y oY Kea apenas 4 Weta 6st eas Ail re 6 29 
FlaRmcOuUlnine i kangen re 5 35 
FELONY ROO GE wir Morera <a) Sone 4 54 
creme A ek eet EO ahs 4 81 
MEWS POU. eee Waa ete see, 9 198 
IB AGSOM Sue OM Corti sie tien 4 12 
Ste SOMES MAST a a nM loc a 6 824 
Stvohmis General eo cove, 8 5308 
Seravoli/ etontialy paste lAcn Maun waa enone: 5 92 
ihiestotalinumber or Orders) issued and) paride cummings Jimtmte) lO Oeste eee ee 19178 
hhe total mumiber of Orders) paidkidurine Jumenl93Ge ny Tena SSSR 10172 
29350 
MOtB Ss MUNA eT (OTVETEOUS he Ves ee Oh pS Rae as er ee Seba Ose et eee er 304 
Percentage OleGrOrs pc... ea en ale 
i.e. approximately 10 errors oon every 1000 Grae becued Sal canal 
shotalenumber of fistre cernors ye) ie ee eS SNE ARNT OU eave eign tet ero 122 
Percentage of figure errors .. ... ae geet Paes La, 4J 


i.e. approximately 4 errors for ev2ry 1000 poner eared aba ae 


Money Order Sterling Rates of Exchange 


The following are the exchange rates in force between the 8th September and the 14th 
September inclusive for the issuing and paying of Money Orders to and from Great Britain and 
foreign countries except Canada and the U.S.A.: 


Date Issuing Rate Paying Rate 
8c September... 2 She eee ee S425 OtOmtMe: eal: $4.45 to the £1 
Or September gcd. ag TU Seen A aN Be ces 4.45 to the £1 4.40 to the £1 
TMs'September sbi 80 ee a ee a ee AR OR tO nbn e use 4.40 to the £1 
1aSeptembect i oe ee ee Ae ee aD OM Other soul 4.45 to the £1 
DSe September: .5 vi cee eee Sees ays nc iat elaae 4.50 to the £1 4.45 to the £1 
L4y Septem’ ber 35.0 st eee a Sa a ae ea 4.50 to the £1 4.45 to the £1 


Stolen U.S. A- Postal Money Order Forms 


The following U.S.A. Postal Money Order Forms have been reported stolen:— 
Moumt, Olive, "Alani 828. oe Goh a ee ee NmbersmloGasto 2 OO Ommelw~wsine 
The above Orders if presented at a Newfoundland Office must not be paid. Postmasters 


should follow the instructions given on page 31 of the Post Office Circular of the 7th January, 
1937, and page 52 of the Post Office Circular of the 11th February, 1937. 
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Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


Ra 3 


The Department regrets to announce the death on the 5th, August, 1939, 


OBITUARY 


oF Vas Jonn 


Stone, Postmaster at Henley Hr., Labrador. 


Site Ohms: Geb Olie ere 


Henley Hr., Labrador 


Hopedale: labradormc. 15.0... 


Buchans 


St. John’s Head Office 


‘Sis Johns ead Oftice. =... <... 


” ? 


” ” ” 


APPOINTMENTS 
Mr. H. LaFosse to be Letter Carrier as from the 1st September, 
1939. 


Miss Lucy Stone to be Postmistress as from the 6th August, 
1939. 


...Rev. F. M. Grubb to be Postmaster as from the Ist July, 1939. 


Miss Margaret McGrath to be Assistant as from the 20th Sep- 
tember, 1939. 


RETIREMENT 


Mr. Jordan Milley, Director of Postal Services, to retire 30th 
September, 1939, on reaching the age limit for Civil Servants. 
Mr. Milley entered the service in December, 1915, as Superin- 
tendent of the Money Order Branch. In 1925 he became Post- 
master at the General Post Office. In January, 1931, he was 
appointed Superintendent of the Money Order Branch and 
Postmaster at the General Post Office, and in September, 
1934, he was appointed to his present position as Director of 
Postal Services. 


PROMOTIONS 


...Mr. A. J. Ivany, Chief Accountant, to be Assistant Secretary 


as from the Ist October. 


Mr. Hedley Garland, Examiner, to be Chief Accountant as 
from the Ist October. 


Mr. W. Bellamy, Inspector, to be Chief Inspector as from the 
lst October. 


LEAVE 


With reference to the notice appearing on page 579 of the Post Office Circular of the 31st 
August, the following telegram was sent to all offices on the 23rd September, 1939. 

“Teave will be resumed soon as possible. Department endeavouring make best arrange- 
ments for all who have not yet had leave. In meantime staff should refrain from making 
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Payment of Reliefs 


Despite repeated instructions certain Postmasters continue to certify as being correct bills 
which have been incorrectly prepared. Instructions have been given on pages 117, 361 and 466 
as to the proper method of preparing bills. Postmasters are enjoined to read these instructions 
again and to make themselves thoroughly familiar with them. 


It should be particularly noted that a relief engaged at a monthly rate is not paid ata 
daily rate for a part month. Payment for a part month is made on the basis indicated on page 
466 of the Post Office Circular of the 2nd February, 1939, “Payment of Relief,” section 1. 


MAILS 
Foreign Mails 


Mails for Great Britain, Transatlantic countries, Canada and the U.S.A. will, until further 
notice, be accepted at the General Post Office, St. John’s, on Tuesdays and Thursdays up to 
4 P.M. and Sundays up to 8.30 A.M. 


Late fee letters will be accepted on Tuesdays and Thursdays only up to 5.15 P.M. 


Air Mails 


The last air mails to England by the Northern route via Botwood will leave as follows:— 


IMPERIAL AIRWAYS 
Depart from Botwood for Foynes and Southampton, Thursday, 28th September. 
Latest time of posting 4 p.m. Tuesday, the 26th September. 


PAN-AMERICAN AIRWAYS 
Depart from Botwood for Foynes and Southampton, Sunday, Ist October. 
Latest time of posting 4 p.m. Thursday the 28th September. 


“Siam’—Change of Name to “Thailand” 


The staff should note that the name “Siam” has been changed to “Thailand.” 


Care in Assorting 


A number of cases of misassorting of mail have come to notice recently showing that the 
staff is not taking the necessary care in assorting work, despite the instructions issued on 
pages 338 and 369 of the Post Office Circular of the 23rd June and the 18th August, 1938, 
respectively. 


The misassorting of mail causes considerable inconvenience to the public by the undue 
delay in its delivery, and in addition reflects unfavourably on the efficiency of the Depart- 
ment. 


Those members of the staff engaged in assorting work are enjoined to read these instruc- 
tions again and to make themselves thoroughly acquainted with them. 


Failure to Collect Sufficient Postage on Registered Mail Matter 


The attention of Postmasters is called to the need of weighing letters and other items 
when tendered by the public for registration. Cases are frequently occurring of both local 
and foreign registered letters being received at the Registration Section, St. John’s, insuffici- 
ently prepaid. In cases of local letters the usual postage of 4 cents plus 5 cents registration is 
affixed, whereas the item may weigh 2 or 3 ounces, the same applies to foreign items. 


In future when any registered letter is received insufficiently prepaid, the amount a the 
deficiency will be affixed and charged against the offices concerned, 
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Combination Packages to the U.S.A. 


The senders of samples of merchandise or printed matter through the post frequently post 
at the same time to the addressee a letter explaining the purpcse of the samples or printed 
matter, and it is usually a matter of convenience to the addressee that he should receive 
both the samples or the printed matter and the letter at the same time. Usually, however, he 
receives the letter first of all and some time afterwards the sample or the printed matter, 
the delay in the delivery of the latter being due to the necessity for customs examination. In 
order to ensure that both the letter and the sample or printed matter shall be received at the 
same time a special service called “Combination Package Service” will be introduced forthwith 
and will apply for the time being only to the exchange of such packages between Newfound- 
land and the United States of America, that is to say, such packages may be posted in New- 
foundland for delivery in the United States, or in the United States for delivery in Newfound- 
land. 


Combination packages are made up of two parts, firmly attached together, both addressed 
for delivery to the same addressee and consisting of:— 


(1) A sealed envelope containing a written or printed communication fully prepaid at the 
letter rate of postage and, 

(2) An unsealed container with samples of merchandise or printed matter evlesed fully 
prepaid at the appropriate rate of postage. 


Users of the “Combination Package Service” assume any risk there may be of the relative 
letters being delayed through the requirements of the Customs Department in regard to this 
class of mail matter. 


The staff should take the opportunity of introducing this service to the notice of the 
public but without incurring expense thereby. 


TELEGRAPHS 


Local News Service 


It has been observed that the Local News Service has fallen off considerably since the 
introduction of the Censorship regulations. 


While nothing contrary to these regulations, such as the movement of shipping, should be 
included in the news items, social items and matters of local interest which do not contra- 
vene the Censor regulations should be sent in as formerly. 


This Department and the sponsors of this programme would appreciate the continued co- 
operation and interest of the Post Office staff in this matter. 


Cablegrams for Poland 
The Department has been advised that all communication lines within Poland are inter- 
rupted and until further notice no telegraph traffic for points in Poland can be handled. 


Postmasters should refuse to accept messages for Poland and advise the senders of the 
interruption. 


A further notice will be issued when communication is again restored. 


ACCOUNTING 


Stolen Canadian Postal ioney Order Forms Recovered 


The following Canadian Money Order Forms, reported stolen in the Post Office Circular 
of the 10th August, 1939, have now been recovered: 


TB elgavercedk, I Geol. ae oe oaeain Roscenes (ososceec Nos. 5048-1801 to 5048-1823 inclusive. 
Nos. 5048-1825 to 5048-2000 inclusive. 
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Stolen U.S.A. Postal Money Order Forms 


The following U.S.A. Postal Money Order Forms have been reported stolen: 


SHubayr ID ObRIS, Shion Be), WO. scoses sconce Nos. 54726 to 54800 inclusive. 
Ponvlands Station 20) OLers a ae Nos. 39825 to 40000 inclusive. 
SUCKS Win Vigler sain aloe cs Seen es eee Nos. 583, 584 and 585. 


The above Orders if presented at a Newfoundland Office must not be paid. Postmasters 
should follow the instructions given on page 31 of the Post Office Circular of the 7th Jan- 
uary, 1937, and page 52 of the Post Office Circular of the 11th February, 1937. 


Money Order Sterling Rate of Exchange 


The following are the exchange rates in force between the 15th September and 21st Sep- 
tember, 1939, inclusive for the issuing and paying of Money Orders to and from Great Britain 
and foreign countries except Canada and the U.S.A, 


Date Issuing Rate Paying Rate 

15 September $4.40 to the £1 $4.35 to the £1 
16 September 4.40 to the £1 4.35 to the £1 
18 September 4.50 to the £1 4.45 to the £1 
19 September 4.50 to the £1 4.45 to the £1 


21 September 450 to the £1 4.45 to the £1 
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POST OFFICE 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


FAREWELL MESSAGE FROM THE' SECRETARY 


The following message was sent to all offices Tuesday the 26th September by Mr. G. D. 
Frazer on his retirement as Secretary for Posts and Telegraphs in Newfoundland. 

Desire take this opportunity bidding farewell to all ranks of the service. Shall take back 
with me to England most pleasant recollection of three happy years spent in Newfoundland. 
I thank you all for your constant devotion to duty, your co-operation and efficient service. 
Shall always think and speak highly of Newfoundland Postal and Telegraph Services and wher- 
ever I may be the welfare of Newfoundland in general and you all in particular will always 
be very near and dear to me. Good-bye. 

G. D. FRAZER, 


Secretary. 
APPOINTMENTS 

St. John’s Operating Room ... .... Mrs. Anna J. Spracklin, to be Operator as from the lst Oc- 
tober, 1939. 

incontinent Nir Wim AL Breen: tobe Assistant sas) 2rom thelist @ctober 
1939. 

TRANSFERS 

Olga Wee OTt a yh Aa. RE Ose ne Mr. Denis Ryan, Assistant at Bell Island Mines, to be Post- 
master and Operator as from the Ist October, 1939. 

Bell Island Mines. ... .... .... ....Mr. N. Aleock, Letter Carrier at Harbour Grace, to be Assist- 


ant at Bell Island Mines, as from the Ist October, 1939. 


RESIGNATIONS 


POR OGAS a as re ...Miss Alice C. Bennett, Postmistress and Telephone attendant, 
effective the 20th October, 1939. Applications close 17th Oc- 
tober. Salary $120 per annum. Advertised locally. 


St. John’s Operating Room Miss Isabel Gibbons, Operator, effective the 3lst October, 1939. 
VACANCY 
St. John’s Operating Room .. Applications addressed to the Secretary, Department Posts and 


Telegraphs will be received up to 24th October, 1939, for the 
position of Operator in the St. John’s Operating Room. 
Salary: If the applicant is a male, $700-40-900-50-1250 per 
annum, and if the applicant is a female $600-40-1120 per an- 
num. 

Applicants will please state name in full, date of birth, educa- 
tional qualifications, departmental experience, and the names 
of two persons outside the Service to whom application may be 
made with reference to character. 

The successful applicant will be required to furnish a certifi- 
eate of medical fitness. 

Officials already in the Service who wish to apply for this 
position, should do so through their immediate superior of- 


ficer. 
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DAYLIGHT SAVINGS TIME ENDS 


Postmasters will please note that in accordance with the Standard Time (Newfoundland) 
Act of 1935 on Midnight, Sunday the 1st October, clocks were put back one hour. 


DISTRIBUTION OF MAGISTRATES 


The following is a list of the Headquarters of Magistrates:— 


Bell Island Harbour Breton 
Bonavista Holyrood 
Bonne Bay LaScie 
Burgeo Marystown 
Carbonear Placentia 
Clarenville Springdale 
Sie aa St. Anthony 
errylan ; 
Grand Bonk St. George’s 
Grand Falls St. Mary’s 
Greenspond Twillingate. 


MAILS 
Foreign Mails 


Until further notice mails for Great Britain, Canada, the U.S.A. and foreign countries gen- 
erally will be accepted at the General Post Office, East and West End Branch Offices, Si. 
John’s up to 4 p.m. Tuesdays and Thursdays, and on Sundays up to 8.30 a.m. (late fee letters 
will be accepted up to 4.30 p.m. on Tuesdays and Thursdays only.) 


Air Mails 


Owing to suspension of the Trans-Atlantic Air Mail Services of the Pan-American Air- 
ways and the Imperial Airways no further mail for despatch by air from Botwood will be 
accepted. 


Exports and Imports Through the Post Office 


Postmasters will please exhibit the following notice in a convenient and conspicuous place 

on the public side of their office. 
NOT ICE 
Under the Newfoundland Foreign Exchange Control Board Regulations. 
Exports and Imports Through the Post Office 
Exports 
1. No export licence or permit will be required for 

(a) Any parcel not exceeding $10 in value. 
(bd) Personal gifts not exceeding $25 per month for any one person. 
(c) Travellers’ samples. 
In the case of all other exports through the Post Office an export licence (Form B) must 
be made out by the exporter and the signature of the postmaster obtained. Where no 
foreign exchange has been or will be received for the export, Permit D duly completed 
and signed by a Bank must be furnished at the same time. Form B must be obtained 
from the nearest Customs Officer and form D from a Bank, 


i) 


{mports. 

1. No import licence or permit will be required for 
(a) Travellers’ samples. 
(b) Any parcel not exceeding $10 in value. 
(c) Goods to the value not exceeding $100 imported by an individual in any one calendar 

month. 

2. In the case of all other imports through the Post Office an import licence (Form E) 
must be made out by the importer and the signature of the postmaster obtained. In order 
to obtain the necessary foreign exchange for payment for the import, Permit F must be 
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. completed by the importer and the signature of a Bank obtained. Form F can be obtained 
only from a Bank, and Form E from the nearest Customs Officer. 


(Sgd.) V. CALVER, 
For Foreign Exchange Control Board. 


TELEGRAPHS 
Emergency Night Service 


The outport night service put into operation on the 4th September, as an emergency meas- 
ure to facilitate urgent or emergency cables from outport offices for St. John’s, after normal 
closing hours (page 603 of the Post Office Circular dated the 7th September, 1939), has been 
withdrawn as from the 30th September. 


Steamer Reports 


Confirming the service message to all wireless and wireless repeating offices, daily reports 
of coastal steamers will be resumed. For the purpose of secrecy these reports will be coded in 
the approved code for the period. 


It must be noted, however, that the steamer reports must not be copied direct in the news 
book before being decoded, but on a separate sheet and written in the news book, or displayed, 
in its translated form. 


Change Of Route 


As from the Ist October, Telegrams for Baie Verte will be addressed “via Coachman’s 
Cove” instead of Nipper’s Harbour. 


The connection between Burlington and Baie Verte has been discontinued as an Official 
circuit. 


M.V. “Winifred Lee’—Government Aid Vessel For Labrador Fishery 


With reference to the notice appearing on page 581 of the Post Office Circular of the 3rd 
August, 1939, Postmasters are advised that the mail and telegraph services operated by the 
M.V. “Winifred Lee” ceased as from the 25th Sepiember, 1939. 


Labrador Wireiess Station Closes 


The wireless station at Flat Island, Labrador closed for the Season, the 2nd October, 1939. 


ACCOUNTING 
Service Messages Not Receiving Attention 


The attention of Postmasters at Telegraph Offices is directed to the necessity of replying 
to Check Service messages promptly. 

The delay in replying to these service messages is causing considerable trouble at Head 
Office and greatly increases the number of unpaid messages, as in Many cases a second and 
sometimes a third message must be sent before the first is replied to. 

Serious action will be taken against any official who deliberately neglects to reply to 
Head Office enquiries. 


Irregular Use of D.H. Telegraph Service 


Despite repeated instructions given in the Post Office Circular many Postmasters con- 
tinue to send Dead-Head telegraph messages for enquiries concerning the payment or repay- 
ment of money orders. This procedure must cease. In future when making enquiries as to 
the payment or repayment of Money Orders, Postmasters are instructed to use the mails. 

\ _ The attention of Postmasters is directed to page 255 of the Post Office Circular of the 27th 
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Errors In Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in the Money Order Service during the month of July, 1939:— 


No. of orders Issued and Paid 


No. of Errors During July 

Buchans e278 iho zl 1263 

Deerwiake: 775) eae 4 455 

Fortune Harboutr.... 7 98 

Gambo! cit ee ae 4 202 

Grand halls 4 1222 

amipden: 6 ee 5 43 

Harbour Buttetie. 1-5. 4 49 

Lewisporte ... ee eee 6 221 

Witte Baye 9 aes 4 120 

Nippers Harbour ..... 4 93 

Old@eerlicany = =. =. 4 17 

sit: John's General... 7. 4 3971 

PROG DAVet se ea as 6 15 

63 7769 
The total number of orders Issued during July eS i eee eek eA DS 
The total number of orders Paid during July SS ane : Ae NON: 8,904 
Totalarc cE ae een. ae oe ete ee OOO OI 
Total number of Errors .... . SUES e ee A ein ina SRL AEE ere cater ia tO ge ert eald iC cere eae eae 262 
ercenvase.or HrrOrs: 32... 9. Ae Pt coe SRA ganna yn Mme: Uae) dene ewes ae: ieee eee 92 

i.e. approximately 9 errors for every 1000 orders issued anc paid. 

Total number of Figure Errors ...... i oes aS ode seeaactla aa ta : 133 
Percentage of Figure Errors ...... ect a aah ae ee ee eae. 46 


Stolen U.S.A. Money Order Forms Recovered 


The following U.S.A. Postal Money Order Forms reported stolen on pages 608 and 588 
of the Post Office Circular, respectively, have aow been recovered:— 
Seattle, Station 33, Wash. .... ...... Nos. 25483 to 25600 inclusive. 
Seattle, Station 44, Wash... .. ...... Nos. 21022 to 21200 inclusive. 


Money Order Sterling Rates Of Exchange 


The following are the exchange rates in force between the 22nd September and the 28th 
September inclusive for the issuing and paying of Money Orders to and from Great Britain and 
foreign countries except Canada and the U.S.A. 


Date Issuing Rate Paying Rate 

DOME SCPE CI 3 Sra Corner ish een eas ee $4.50 to the £1 $4.45 to the £1 
Borde SeDteMDeE ey ej cic sae ee cn See 4.50 to the £1 4.45 to the £1 
Dt SCD LEMMOCI ys ore ie Bre sae 4.50 to the £1 4.45 to the £1 
26th. September Sie Me een ocean’. ueean 4.50 to the £1 4.45 to the £1 
Pith -SCOleMIOeL, 3. ei seine ce. ON OE Re iM a pe ee 4.50 to the £1 4.45 to the £1 


WStine ASC DCEMU Chie. Met Cuce an Om hae cate a B50) UO) wove ee Jl 4.45 to the £1 
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THURSDAY, 12th OCTOBER, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


SAVINGS BANK POST OFFICES 


The following Savings Bank Post Offices were opened on the dates shewn: 


St. Anthony, 25th August 
Corner Brook, 28th August 
Deer Lake, lst September 
Placentia, Sth October 
Botwood, 6th October 
Bishop’s Falls, 7th October 
Bay Roberts, 9th October 
Hr. Grace. 9th October. 
PROMOTIONS 
St. John’s Head Office Mr. J. S. Pearce, Assorter in the St. John’s G.P.O., to be Grade III 


Clerk in the Head Office as from the Ist October, 1939. 


RESIGNATIONS 


Charles Brook Mrs. Asenath G. Hutchings, effective the 30th November, 1939. 


OFFICE CLOSED 


Charles Brook .. The Post Office at Charies Brook will close as from the 30th 
November, 1939. After that date all mail for Charles Brook will 
be assorted on Laurenceton which will be the nearest office 
for Postal Money Order and Telegraph business. 


Semi Annual Statistics 


The Semi-annual Statistics will be taken in November, commencing on the lst and end- 
ing on the 30th. The statistical forms have been mailed to all offices. 


Postmasters will note that whereas on the Monthly Traffic Report the record of Dutiable 
Parcels only is taken, in the semi-annual statistics Foreign non-dutiable parcels, on form 1213, 
as well as Dutiable parcels, on form 1212, are accounted for. In the Monthly Traffic report 
the Telegraph and Phonotelegram cash are City Receipts only; the semi-annual statistics provide 
for the entering of the gross Telegraph and Phonotelegram cash. 


Instructions governing the semi-annual statistics are contained in P.O. Circular dated 9th 
Alone 1939, ane circulars of previous dates. Monthly Traffic Report instructions will be 
MaQuaGinowlensadeted 13th July, 27th July and 31st August, 1939. 
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CENSORSHIP 
Addressing of Mail During Period of Censorship 


The following notice was sent to all offices in the Public Despatch of the 7th October: 


NOTICE 


“The public are reminded that the name and address of the sender should be shown on 
the back or the upper left hand corner of every letter posted. This is particularly necessary 
since the introduction of Censorship. All letters not bearing the return address of the sender 
are liable to be delayed.” 


Postmasters should bring this matter to the attention of the public and endeavour, in so 
far as they are able, to see that all letters posted bear the name and address of the sender on 
the back or in the upper left hand corner of the envelope. The notice should be copied on 
a piece of plain paper and posted in the lobby and should be renewed when it becomes dirty. 


information Re Censorship Not to be Divulged 


All officials are reminded that no information regarding Censorship of mails or the class 
of mails which are being Censored is to be divulged to any member of the public. Any of- 
ficial who divulges such information will be severely disciplined and will render himself 
liable to prosecution under the Official Secrets Act. 


Steamer Reports 


The following instruction was sent by telegraph to all offices on the 7th October, 1939, by 
the Acting Chief Censor: 


“No telegram which gives information as to the location of a ship on any specified date 
or as to the date of sailing or arrival of any ship should be accepted for transmission except on 
the most urgent business. Whenever telegrams of this kind are handed in the sender should be 
asked to delete date of sailing or other information which can give location of qa ship at any 
time. If Operator is not satisfied that it is a matter of extreme urgency that the messages be 
“sent he should refuse to transmit it. Messages may be altered by sender at Operator’s request 


where necessary, for example, as follows:— “Send freight by Sagona leaving i7th” could be 
made to read: “Send freight by Sagona next sailing.” “Will arrive by Glencoe on 17th” 
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could be made to read: “Will arrive by Glencoe.” Time of arrival is obtainable from Post 
Office. Messages giving movements of Government Coastal boats should not be sent by or de- 
livered to private parties but this information will be sent to offices and can be given verbally 
on enquiry at any office. Messages to schooners or any shipping other than Government boats 
which parties having business with the ship or its cargo or passengers, desire to send and which 
operators decide are urgent and cannot be changed to conceal information as to the position of 
ship, must be sent in code and decoded for delivery in accordance with instructions previous-~ 
ly sent. 


The last paragraph of the foregoing instructions is for Wireless Telegraph Business only.” 


Operators at Head Repeating Offices and Sub-Repeating Offices should immediately re- 
port to Head Office any infringement of the above emergency regulations. 


MAILS 


Mail Services Suspended 


Postmasters are advised of the following suspensions in Mail Services: 
Poland—All mail services suspended until further notice. 


Norway—Direct Parcel Post service from Canada to Norway suspended until further notice. 
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Christmas Parcel Mails for Abroad (Via Great Britain) 


Parcels for the countries indicated below and intended for delivery by Christmas, must 
be posted in time for despatch from St. John’s to England not later than the following dates:— 


COUNTRY 
Zot@ctober «......-- Australia, Burma, Duteh East Indies, Gold Coast Colony, Iran, Iraq, 
Kenya and Uganda, New Zealand, Nigeria, Straits Settlements, Tangan- 
yika, Zanzibar, 


12th November Aden, Ceylon, Cyprus, Egypt, India, Palestine, Sierra Leone, South Africa, 
Rhodesia Northern and Southern (mark via Capetown), Sudan, Syria. 

29th November Great Britain and Europe2n countries, Gibraltar, Malta, Morocco (British 
Agencies). 


Parcels posted in the Outports for the above destinations should arrive in St. John’s at least 
one day before the above mentioned dates. 


The latest dates for posting parcels for Canada, the U.S.A. and other American coun- 
tries will be advised in due course. 


Postmasters should copy the above notice neatly in ink, if a typewriter is not available, 
and exhibit it in a prominent place on the public side of the office. 


Moreign Mails 


Mails for Great Britain, Transatlantic countries, Canada and the U.S.A. will, until further 
notice, be accepted at the General Post Office, St. John’s, on Tuesdays and Thursdays up to 
4 P.M, and on Sundays up to 8.30 A.M. 


Late fee letters will be accepted on Tuesdays and Thursdays only up to 5.15 P.M. 


TELEGRAPHS 


Secrecy 


The staff of the Posts and Telegraphs Department is reminded of the necessity of observ- 
ing the strictest secrecy in regard to any information which may come to their notice in the 
course of their official duty. 

The divulgence of any such information is an offence against the official Secrets Act and 
a violation of the Oath or Declaration made on entering the Service. 


Telegrams to Shew Full Name and Address of Sender 


The name and address of the sender of every telegram must in future be inserted in 
full for reference in the space provided on the telegram form. 


Telegrams without the name and address must be refused. 


ACCOUNTING 
Non-Payment of Telegraphed Orders 


Many Postmasters are holding unpaid Telegraph Money Orders and apparently taking no 
steps to have payment effected. The following procedure must be observed when dealing with 
Telegraph Money Orders:— 

Upon receipt of a telegraph Money Order the Postmaster will notify the payee by form 
No. 1286. If payment is not applied for in a reasonable time the Postmaster will send a second 
notice and if still outstanding on the expiration of one month the Postmaster will notify the 
issuing office of non-payment who will then make enquiries from the remitter as to the dis- 
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Stolen U.S.A. Postal Money Order Forms 


The following U.S.A. Postal Money Order “corms have been reported as stolen: 


point, “Wass eee ee ee Nos. 35206 to 35400 inclusive. 
Veteran: “WyO.. 20 eee Nos. 17907 to 18000 inclusive. 


The above Orders if presented at a Newfoundland Office must not be paid. Postmasters 
should follow the instructions given on page 31 of the Post Office Circular of the 7th Jan- 
uary, 1937, and page 52 of the Post Office Circular of the 11th February, 1937. 


Money Order Sterling Rates of Exchange 


The following are the exchange rates between the 29th September and the 5th October 
inclusive for the issuing and paying of Money Orders to and from Great Britain and foreign 


countries except Canada and the U.S.A. 


Date Issuing Rate Paying Rate 
29th September........ .... dre ope Nae se udeuid canis conn e $4.50 to the £1 $4.45 to the £1 
SULN September 0 Oe ieee a a ce a ee, 4.50 to the £1 4.45 to the £1 
ATs OCLOWEL! 26 se ee ee a0 tomther call 4.45 to the £1 
SEG OCLODER i ae re ee sche Eig) TROY Hae) 222, J 4.45 to the £1 
4th October ee ae gh et a apt a ee 0) LO) wae) de 4.45 to the £1 


StlMOChOber te ei oe ee eee aie AO) WO) wae eel 4.45 to the £1 


So. ie 
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TOBER, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundlana 


APPOINTMENT 
Wioodhondsis S255. g27. a) Fant, bela Mrs. Bessie Crawley to be Postmistress as from the ist Novem- 
ber, 1939. 
NEW OFFICE 
WHOOGHOROS) eset ee As from the lst November, 1939, a Post Office will be opened at 


Woodfords. Postal business only will be transacted. The 
nearest office for Telegraph and Money Order business will 
be Harbour Main. 


STATISTICS 
Mail Bag Reports, Form No. 1332 


Postmasters will please note that Mail Bag Reports (Form number 1332) which are for- 
warded monthly should in future be addressed to the Assistant Secretary, General Post Office, St. 
John’s, and not to the Director of Postal Services or the Statistical Clerk. 


CENSORSHIP 
Newspapers and Periodicals 


Postmasters are again reminded that owing ito the introduction of Censorship newspapers 
and periodicals addressed to persons abroad cannot be accepted for transmission through the post 
unless they are mailed by a Publisher or Distributor who has been given a permit by the Secretary 
to the Department of Posts and Telegraphs. These permits must be shown to the Receiving Clerk 
when the papers are posted. 


Parcels 


In order to avoid delay in transmission of parcels through the post the following regula- 
tions in connection with the posting of parcels have been introduced: 

1. Parcels addressed to Newfoundland, Canada, Great Britain or any part of the British 
Empire, except the Irish Free State, may be posted in the regular manner. 

2. Parcels addressed to the Irish Free State, (Hire), the U.S.A. and all foreign coun- 
tries should be brought to the Post Office by the sender unsealed. These parcels 
should then be examined by the P.M. in order to make sure that no written com- 
munications are enclosed. If no written communication is enclosed the parcel should 
be passed back to the sender to be sealed and posted in the normal manner. If a 
letter or other written communication is enclosed in the parcel the sender should be 
advised that it is contrary to regulations to enclose a letter in a parcel. The letter 
should be given to him to be mailed separately if he desires to do so and the parcel 
may then be sealed and posted in the normal manner. The sender should write on 
the wrapper “I certify that no written communication is contained in this Parcel 
ee Ge SELES » and sign it and the P.M. should add a note: “Examined” and sign 
C0 CCS ES ESE Sa Paved 
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Letters 
Language in Which Letters May Be Written 


All letters should be written either in the English language or in the language of the country 
to which they are addressed. In the case of letters addressed to any part of the American Contin- 
ent despatch would be facilitated greatly if they wore written in English. All letters addressed to the 
U.S.A. must be written in English. 


Addressing of Mail 


The attention of Postmasters is again drawn to the notice which was sent to all offices in the 
Public Despatch of the 7th October and wnich appeared on page 622 of the Post Office Circular 
of the 12th October. A large number of letters posted since the issue of this notice have been 
received without the return address of the sender. It is appreciated that in the case of ordinary 
letters it is not always possible for Postmasters to insist that the return address be shown as a 
large percentage of such letters are dropped in a letter box without being seen by the P.M. This 
does not, however, apply in the case of registered letters which must be passed to the Postmaster 
or to some official in the office. Before accepting a letter to be registered the Postmaster should 
insist that the return address of the sender be shown on the cover. 


MAILS 
Foreign Mails 


Until further notice the hours of acceptance for mail for despatch from St. John’s by express 
will be as follows: 


Tuesdays and Thursdays 


Newfoundland and Canada ........ .. Pes ee 4 OOM pen: 

TatesHee Ietters’ 07 eas & saeeoMeeds seo Gods) TOLAaL, 

U.S.A., Great Britain and foreign countries generally 4.00 p.m. 

ate Hee: Letters eee ee ee NO raccepted: 

Sundays 

Newfoundland and Canada ... .... .... .. Pe ee 8.30 a.m. 

Late fee letters (posted at Railway Station) .......... 9.50 a.m. 

U.S.A., Great Britain and foreign countries generally 10.00 p.m. previous Saturday 
atenfee letters: fe) wie oo ea Not accepted: 


Air Mails 


There will be no further despatches of mail by air from Botwood for this season, Air mail 
correspondence for American countries generally fully prepaid in accordance with the rates given 
on page 583 of the Post Office Circular will be accepted and forwarded to New York by surface 
means for despatch from New York by the Air Services of the Foreign Air Mail Services. 

Air Mail correspondence for Transatlantic countries may also be accepted. This correspond- 
ence will be forwarded by surface means to New York and will be despatched from there by the 
Southern Route of the Pan American Airways to Lisbon, Portugal, and from there to its destina- 
tion. The appropriate rates of postage will be 30 cents per half ounce plus the ordinary postage to 
the office of destination. 


TELEGRAPHS 
Traffic 


The total number of paid telegrams for September was 47,624, of which 3,387 were sent by 
the Priority Service. The total number for September 1938 was 43,241, of which 2,075 were sent 
by the Priority Service. 

The total number of service messages for September was 6,828, as against 6,817 for Septem- 
ber, 1938. 


The total number of dead head messages for September was 1,641, as against 1,578 for 
September, 1938. 
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Renewed attention is drawn to the necessity for using the service and dead head message 
systems only in cases of emergency. 
' The public message service consisted of 8,744 words, which is equivalent to 5,830 telegrams, 
a decrease under September 1938 of the equivalent of 2,270 telegrams. 


Errors, Delays and Failures 


During the month of August there were recorded 11 errors, 1 delay and 4 failures. 


ERRORS 
BeinvecheGnandabanky andeblacentia gc. =. tt ee Bees 8 
SporertneyslesS erovel Iuhmals kh? Vile wavclsy Oe ee ae 1 
- Shi; di@laia's: @ieyel Dyers TENS a eae ee ee | 
st ChranneleanceDeen Male) 1. ee ce ee a eb cee oil cae tos 1 
. Se OMMUSEAIC MNO DSM rn en Sg ea ena aa ee ae ae ee 1 
a Topsail and Port Union 1 
SS Campbellton and St. John’s ee ht cee cei Gait acumen ko eee 
He Curling and Deer Lake ae 5) Cae ere ere ee ae | 
At St. John’s 1 
o Campbellton 1 
DELAYS 
At SUS OM Si et os os eee 
FAILURES 
Beiween mitten Bayeand: Jacksons ©OVe = oc .. e. So. ees a ee a. ee 
At SSE cIO EUS ae esas ee es ee eee 


The responsibility for the two failures at St. John’s could not be placed. 


Fines of ten cents each were imposed on Mr. Vallis, Burin; Mr. J. Flynn, Little Bay; and Mr. 
C. R. Newhook, Jackson’s Cove, for failure of service. 


Fines of ten cents each were imposed on Mr. J. Penwell, Grand Bank; and Mr. C. D. B 
Knight, Placentia, for error in figures. 


ACCOUNTING 
Return of Duty Parcels 


The attention of Postmasters is directed to the instructions appearing on page 159 of the 
Post Office Circular of the 19th August, 1937, with reference to the return of Duty Parcels. 


“When the parcel cannot be delivered and is returned to the General Post Office. 
St. John’s, for subsequent return to the sender or redirection to the addressee in another 
country the Postmaster should himself prepare Form No. 1005, fill in all particulars 
and certify it. He should then enclose it in envelope No. 1006, attach the envelope 
firmly to the parcel and RETURN IT AS A REGISTERED ITEM.” 


Radio Licence Collection 


The attention of Postmasters is drawn to the following appearing on page 587 of the Post 
Office Circular of the 10th August, 1939: 
“Postmasters must arrange to finalize Radio Licence collection by 30th September.” 
There are still some Postmasters who have not complied with this instruction. They should 
do so immediately. 


Stamp Requisitions to be on Proper Form 


The attention of Postmasters is drawn to the irregular practice of ordering stamps by 
Telegraph. 

Form No. 1043A has been supplied to Postmasters for this purpose and must be used for 
ordering stamps when required. 


It is also noted that some Postmasters negiect to fill in the name of the Account for which 
tha each cent in is intended on the remittance forms. 
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Postage Due Stamps 


Postmasters are advised that if any person asks for unused postage due stamps for col- 
lections they may sell them. Under no circumstances are they to be used for the prepayment of 
postage. 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in the Money Order Service during the month of August, 1939: 


Office No. of Errors No. of Orders Issued and Paid During August 
Asuathunarse ee. ot 4 74 
Badger 4 188 
Buchans ae 8 1355 
Burnlinstone ee 4 165 
Chance Cove East 11 18 
Clarenville 4-3 oe 4 149 
Fortune Harbour 9 94 
Glovertown 5 98 
Holyrood 4 35 
Lewisporte : 5 250 
Winihlentowile 3.5 465 ees 5 225 
StiGeorgsels ssa 4 214 
Ste Johms Generale == 4 3623 
Torbay 4 6 
Twillingate 6 261 
81 6755 

The total number of Orders issued during August eran ay ers 18,575 

The total number of Orders paid during August .. ee a hy tetell/ 

TO Galle: ities sy ee re ee eae es ares: eee eee PA Gp) 

Total numberof errors =. 2...) ; NPOHES Gh wns h epeteeeh Fete aide. poll 269 

Percentage of errors... .. Cue ae 97 


i.e, nearly 10 errors for every 1,000 Gren rene sad) paid) 


Total number Of tiSUrelELROVS See ne eee reenact AR ee 2 106 
Percentage of figure errors ..... ... Konan aye eae .38 
i.e. nearly 4 errors for every 1 000 lorders oped, ane, aaa 


Stolen U.S.A. Postal Money Order Forms 


The following U.S.A, Postal Money Order Forms have been reported stolen: 


Macy, Ind: 0 a ee eee ey NOS: 93001-96000) anclusive 
Ta a ee a ees NOS 90228-95400) anclusive 
Sheffield’ Nex, 6 6 eee | NOSh o2ooso2o00mmelusive 


: The above Orders if presented at a Newfoundland Office must not be paid. Postmasters 
should follow the instructions given on page 31 of the Post Office Circular of the 7th January 1937, 
and page 52 of the Post Office Circular of the 11th February 1937. 


Money Order Sterling Rate of Exchange 


The exchange rate used for Money Orders drawn upon Great Britain and other countries, 
except Canada and the U.S.A., for the period 29th September to 5th October 1939 inclusive, was 
$4.50 to the £1. 


The exchange rate for paying was $4.45.to the £1..-~ 
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Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundlana 


SAVINGS BANK 


Savings Bank Post Offices have been opened at the following Post Offices on the dates 


shown: 
@anbOneat ee 6th October 
(randaballsie tei i be es oe he 6th: October 
Inieantiss Gomtentny i ee Ro a oe othyOctober 
MOMS ee irene nee ta al ea ... 16th October 
AWATI CSOT es, a ee loth October 
IBACB en a ee etn October 
BUCH ANS ee bean ee ee os 20th October 
APPOINTMENT 
Vowels Fehat JBN YS) o-crandoonesde-)goroncec cee honor Miss Irene Bennett to be Postmistress and Telephone Attendant 


as from the 23rd October, 1939. 


CENSORSHIP 


Consignee Mail 


The following notice was telegraphed to all offices on the South West Coast and Placentia 
Bay by the Assistant Censor on the 23rd October, 1939: 


“Owing to censorship regulations in Canada and the British West Indies, con- 
signee mail cannot be accepted by Steamship Companies unless it bears postage 
stamps at the letter rate of postage In order to avoid inconvenience to shippers on 
the South West Coast, an arrangement has been made whereby stamps on consignee 
mail can be cancelled by the Purser on the S.S. Portia. All persons or firms wishing 
to send consignee mail by S.S. Portia should deliver it to the Purser in an envelope 
stamped and addressed. Only consignee mail will be accepted by the Purser. Please 
notify all Exporters in your vicinity.” 


BILLS 


All bills forwarded to the Department for payment must be certified by the official in charge 
of the office. In some cases bills are certified in the following manner:—‘O.K. P.M.” Such a 
certification will not be accepted. The correct manner is: 


“Certified correct 


Dee e enemas eee meen ease eee ee ee tees eee reese nase reese eee seeeuneeneesassssesnenenes 


~ Signature of official in charge.’ 
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Change in Main Line Schedules 


Effective the 7th November the following railway schedule will be in force up to 3ist 
December, 1939:— 


No. 1. Leave St. John’s 6 p.m. Tuesdays and Thursdays. 
Arrive Port aux Basques 8.30 p.m. Wednesdays and Fridays. 
No. 2. Leave Port aux Basques 7.45 a.m, Sundays and Fridays. 
Arrive St. John’s 9.45 a.m. Mondays and Saturdays. 
No. 3. Leave St. John’s 6 p.m. Sundays instead of 10 a.m. Sundays. 
Arrive Port aux Basques 8.30 p.m. Mondays instead of 8.45 a.m. Mondays. 
No. 4. Leave Port aux Basques 7.45 a.m. Wednesdays instead of 7.30 p.m. Tuesdays 
Arrive St. John’s 9.45 a.m. Thursdays instead of 6 pm. Wednesdays. 


Postmasters will please notify Couriers. 


Effective Monday, the Ist January, 1940. Trains will leave St. John’s 5 p.m. Mondays and 
Thursdays, arriving in Port aux Basques 8 p.m. Tuesdays and Fridays. 


Trains will leave Port aux Basques 6 p.m. Sundays and Thursdays and arrive at St. John’s 
10 p.m, Mondays and Fridays. 


Date Stamping of Mail 


The following instructions appeared on Page 550 of the Post Office Circular of the 8th June, 
1939: 
“Complaint has been made that certain officials are in the habit of cancelling 
Postage Stamps with rubber hand stamps and coloured inks. This practice is wrong 
and must be discontinued forthwith. The complaint also mentions that there is con- 
siderable carelessness in date stamping at many offices, with the result that stamps 
are spoiled from the collector’s point of view. 
“Official steel stamps, black stamp pad ink and rubber mats are supplied to all 
offices. Postmasters must take steps to see that these stamps are used for all mail, 
and the rubber mat should be placed under the mail being obliterated to ensure a 
clear impression of the date stamp. Steel stamps must be kept clean in the manner 
laid down on Page 434 of the Post Office Circular.” 


Despite this instruction, several cases have come to light recently of Postmasters cancelling 
Postage Stamps with coloured inks. Postmasters are advised that if further cases of this nature 
come to light disciplinary action will be taken against the offenders. 


It has also been brought to notice that some Postmasters neglect to change the date in the 
office date stamp daily, and in some cases neglect to insert the date type in the date stamp before 
using it. Postmasters are now instructed to change their date stamps daily and before using them 
to make sure that the correct date type has been used. 


Foreign Advice of Reception Cards 


With further reference to the notice appearing on Page 458 of the Post Office Circular of the 
19th January, 1939, under the above heading, Postmasters are reminded that advice of reception 
cards received from foreign administrations are to be returned to the office from which they are 
received by ordinary mail. These cards are not to be enclosed in envelopes before mailing but 
forwarded through the mail in the same manner as an ordinary post card. 


Forwarding of Money By Mail 


On Page 469 of the Post Office Circular of the 9th February, 1939, a notice was published 
covering the regulations for the transfer of money by mail. This notice was to have been ex- 
hibited on the public side of the Post Office. It has been reported that in several instances coin 
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and/or bank notes have been enclosed in ordinary letters or parcels and tendered for transmission 
through the mail as ordinary items only. Postmasters are advised to take all possible precautions 
to guard against a recurrence of this irregular procedure. Postmasters should renew the notice on 
Page 469 as soon as it becomes dirty. 


Correspondence from Members of H. M. Army and Airforce 
Serving in the Field 


During the course of the present war this administration has agreed to accept and deliver 
free of any sur-tax any unpaid or insufficiently prepaid correspondence posted by members of H.M. 
Army or Airforce serving in the Field coming into this country for delivery. Care should be taken, 
however, that this privilege is not abused. Such correspondence may be recognized by the date 
stamp impression of a Field Post Office or other Army Post Office. All other unpaid or insuf- 
ficiently prepaid correspondence must be treated in the normal manner. 


Christmas Mails for Abroad 


Latest posting dates at the St. John’s General Post Office for delivery on or before Sunday, 
24th December, 1939: 


1. UNITED STATES 


(a) CENTRAL AND WESTERN STATES. 


Parcels, 6 p.m. Thursday, 23rd November. 
Letters, Cards, etc., 9 p.m. Saturday, 9th December. 


(b) EASTERN STATES 
Parcels, 10 a.m. Thursday, 7th December. 
Letters, Cards, etc., noon Tuesday, 12th December. 


2. CANADA 
(a) WESTERN PROVINCES 
Parcels, 10 a.m. Thursday, 7th December. 
Letters, Cards, etc., 9 p.m. Saturday, 9th December. 
(b) OTHER PROVINCES 
Parcels, 11 a.m. Thursday, 7th December. 
Letters, Cards, etc., noon Tuesday, 12th December. 


3. SOUTH AMERICAN COUNTRIES 
Correspondence and Parcels 11 a.m. Saturday, 18th November. 


In the event of serious interference with train and steamer services as a result of unfavour- 
able weather conditions, mail posted “in time” on the basis of the above schedule may not actually 
be delivered until after the 25th December. 


A notice respecting dates for “in time” delivery in Newfoundland before 24th December, 
will be published later. 


Postmasters should note that mail for points listed above should be in St. John’s on or be- 
fore the dates named, and the latest posting dates should be exhibited on the public side of their 
offices. 


ACCOUNTING 
Money Orders for the U.S. A. 


The following was sent to all Money Order offices on the 20th and 21st October, 1939: 
“On October 21st, 1939, the issue of Money Orders on the United States will be 


CURA 
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“The exchange rate to be used for issuing is 12 per cent in addition to the normal 
commission as shown on exchange tables. United States Orders on Newfoundland are 


to be paid at face value only. 

“For Accounting purposes the issue sheets are to be written up as usual but 
Exchange on U.S.A. Orders must not be included with Commission, but must be en- 
tered under column 12 which should be headed “Exchange.” A separate entry must 


also be made on Report Form No. 1018, any available space on the charges side being 
used for this purpose. The Exchange will of course be included in remittances to 


Bank with other charges. 


“The maximum amount of a single Money Order on U.S.A. is ten dollars and not 
more than one hundred dollars can be issued to any one individual within one 
month. A strict check must be kept on purchases to see that this regulation is not 
abused.” 


The attention of Postmasters is directed in the last paragraph of the above notice, regarding 
the maximum amount of money orders permitted to one individual in any one month. It should 
be clearly understood that not more than one Order for ten dollars can be purchased within one 
day by any one person. 


STOLEN CANADIAN POSTAL MONEY ORDER FORMS 


The following Canadian Postal Money Order Forms have been reported stolen:— 


Moosonec, Onties 40 pute ee ... Nos, 3715-06479 and 3715-06480 


The above Orders if presented at Newfoundland office must not be paid. Postmasters should 
follow the instructions given on Page 31 of the Post Office Circular of the 7th January, 1937, and 
Page 58 of the Circular of 11th February, 1937. 


MONEY ORDER STERLING RATE OF EXCHANGE 


The exchange rate used for Money Orders drawn upon Great Britain and other countries, 
except Canada and the U.S.A. for the period 6th-19th of October inclusive was $4.50 to the £1. 


The exchange rate for paying was $4.45 to the £1. 
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Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundlana 


SAVINGS BANKS 


Saving Bank Post Offices have been opened at the following Post Offices on the dates 
shown: 


SDE DEAL y ihe masini tt Ba Mee edt: speaeiorinedtt chiro thee Loud October 
ithlegbawelslandsy) mace ith lnc neal Malu: tent 4 q26bh, October 
RESIGNATIONS 
New Bonaventure” in nea Miss Susan Miller, Postmistress and Telephone Attendant, 


effective 15th December, 1939. Salary $120. per annum. 
Applications close 30th November, 1939. Advertised locally. 


GharlestOny inet. baterrin. atest ccs Mrs. E. Quinton, Postmistress and Telephone Attendant, effect- 
ive 30th Nevember, 1939, Applications close 21st November, 
1939. Salary $84 per annum. Advertised locally. 


BILLS 


The following instruction regarding the preparation of bills for payment appeared on Page 
240 of the Post Office Circular of the 30th December, 1937:— 


“No Postmaster should make out a bill in his own handwriting for another person. 
The bill against the Department must be handed to the Postmaster for examination 
and his signature will verify its correctness, It must then be mailed by the payee pro- 
perly prepared.” 


And the following instruction appeared on Page 385 of the Post Office Circular of the 15th 
Septmeber, 1939:— 


“Postmasters should make sure when forwarding bills to the Department for 
payment that the address of the person to whom payment is to be made is clearly shown 
This will avoid undue delay and settlement of the account.” 


There is reason to believe that Postmasters are not following out these instructions properly 
In several instances bills have been received on which the name of the payee and/or the payee’s 
address is illegible. This results in unnecessary correspondence between Head Office and the Post- 
master to ascertain to whom payment is to be made and the address in certain cases. Also bills 
against the Department have been forwarded on the Department’s official bill heads. This is 
contrarv to regulations, as bills are personal communications. They must be prepared by the payee 
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In offices where electric lights are used, Postmasters must take care that they check the 
meter readings shown on the bills for payment, Two cases have recently come to notice where the 
cost of electric light for one month has been more than double that of the previous month for no 
apparent reason. Where meters are installed Postmasters are advised to check on their meters 
when they know that no power is being used to see whether or not the meter is creeping. This will 
be evident by looking at the bright aluminium disc which should be stationary when no power 1s 
being used. If it is found that this dise is revo] ving while all lights and other power outlets are 
not in use the supply company should be asked to come and check up. 


STATISTICS 


The following telegraph service to all offices from the Assistant Secretary was sent on 
Tuesday, October 31st:— 


“Postmasters are reminded that commencing to-morrow, Wednesday, November 
1st, and continuing throughout the month of November, statistics are to be taken of all 
classes of Post and Telegraph work stop Statistical instructions are referred to in Post 
Office Circular dated October 12th.” 


CORRESPONDENCE WITH OTHER DEPARTMENTS 


It has recently come to notice that officials of this Department have been corresponding 
with the Heads of other Departments with respect to salaries and other matters. 


This is contrary to regulations. In all cases when a subordinate official desires to com- 
municate with any other Government Department on any matter whatsoever all correspondence 
should be forwarded to the Head of his Department, who will pass it to the Secretary to be 
forwarded to the Department concerned. In the same way subordinate officials at outport Post 
Offices are forbidden to have direct communication with Head Office. All correspondence in this 
ease including applications for vacancies must be forwarded through the Postmaster or official in 
charge. 


DATE STAMPING OF CORRESPONDENCE 


Outport officials are instructed to place in the upper right hand corner of all correspond- 
ence, from their office to Head Office, a clear impression of the date stamp of their office. 
Particular care must be taken to see that all account records forwarded to the Accounts Branch 
carry this impression. 


MAILS. 


Until further notice the hours of acceptance of mail for despatch from St. John’s by Express 
will be as follows:— 


Tuesdays, Thursdays and Sundays. 
Newfoundland, Canada, U.S.A., Great Britain and all foreign countries, 4 p.m. 
Late fee letters Tuesdays and Thursdays at the General Post Office, 5.15 p.m. 


Late fee letters Sundays (posted on mail car_ar railway station) 5.50 nm. 
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Certificates of Proficiency 


The undermentioned candidates have successfully passed the examination for certificate of 
proficiency in Radio Telegraphy. Other lists appear on pages 34, 40, 68, 294, 315, 495 and 538 of 
the Post Office Circular. 


Ist Class: Geo. Bradbury Bay Roberts 
P. Fleming Harbour Grace 
J. Robertson St. John’s 
A. H. Stone Port Blandford 
2nd Class: Wm. Jos. Piercey St. John’s 
Eric G. Wicks Valleyfield 


Storage Batteries and Delco Chargers 


The attention of all offices, at which storage batteries and Delco chargers have been in- 
stalled, is again directed to Pages 207 and 208 of the Post Office Circular of the 11th November, 
1937. The instructions should be read again and care should be taken to see that batteries are 
only filled with water immediately before charging and that batteries are kept charged during 
frosty weather by giving them a short charge before the staff leave the office on cold nights, Satur- 
day nights or the eve of whole holidays. Officers should be sure that the oil in the base of the 
engine is changed as set forth in the instruction book and that the engine is never started without 
first making sure that the base is full of oil. 


Failure to carry out these instructions will result in disciplinary action being taken against 
the official at fault. 


Labrador Seasonal Wireless Offices Closed 


The following Labrador Seasonal Wireless Offices closed on the dates shown:— 


MGT AY i hl a ise eee 20th. October 

Se ee IRS ne ORS AS AP Oe eat Odteber 

Domino. Ee hay Oe ce ae en eo ee ee 2th Oetober 

Howkstiarbour coe: (Seno . d See J... == 25th: October 
ACCOUNTING 


Stolen U.S. A. Postal Money Order Forms 


The following U. S. A. Postal Money Order Forms have been reported stolen:— 
Indianapolis Station 5Ind....... . ee Nos. 45454- 45600 inclusive 
Burt, Iowa ... .. ea friar Gee 4... Nos, 120711-120800 inclusive 


The above Orders if presented at a Newfoundland office must not be paid. Postmasters 
should follow the instructions given on Page 31 of the Post Office Circular of the 7th January, 1937. 
llth February, 1937. 
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Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A. for the period 20th to 26th October, 1939, inclusive, was $4.50 to the £1. 


The exchange rate for paying was $4.45 to the £1. 
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THURSDAY, NOVEMBER 9, 1939 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundlana 


THE SECRETARY 


Major J. Haig-Smith, O.B.E., of the British Post Office, took over the duties of Secretary 
to this Department on Saturday the 4th November, succeeding Mr. G. D. Frazer who has re- 
turned to England. 

Mr, Frazer relinquished his duties on the 26th September and since that time Mr. A. J. 
Ivany has been Acting Secretary. 


Savings Bank Post Offices 


Savings Bank Post Offices have been opened at the following Post Offices on the dates 


shewn: 
Bonavista, lst November, Campbellton, 3rd November, 
Clarenville, ist November, King’s Cove, 6th November, 
Catalina, 2nd November, Trinity, 6th November. 
RETIREMENT 


St. John’s Telegraph Delivery Mr. K. Lawlor, Messenger, retired 3lst October on reaching 
the age limit for Messengers. 


MAILS 
Cessation of Summer and Commencement of Winter Courier Services 


Postmasters at the offices affected should note the cessation of Summer Courier Services 
and the commencement of Winter services as indicated below: 
ROUTE 1 
Summer Service to Cease 
(a) Holyrood to Colinet; (b) Salmonier to St. Mary’s. 
The last trip will be made over both these routes on Thursday, the 30th November. 
Winter Service to Commence 
(a) Holyrood to Salmonier; (b) Salmonier to St. Mary’s; (c) Salmonier to Colinet. 
The first trip will be made on Tuesday, the 5th December, and every Tuesday and Thurs- 
day thereafter until further notice. 
ROUTE 2 
Summer Service to Cease 
(a) Heart’s Content to Whitbourne. 
The last trip will be made Monday, 27th November. 
(b) Heart’s Content to Carbonear; (c) Heart’s Content to Brownsdale. 
The last trip will be on Thursday the 30th November, 
Winter Service to Commence 
(a) Whitbourne to Green’s Hr.; (b) Green’s Hr. to Heart’s Content. 
The first trip will be made on Friday, the Ist December and every Wednesday and 
Friday thereafter until further notice. 
(c) Heart’s Content to Carbonear. 
The first trip will be made on Monday the 4th December and every Monday and 
Thursday thereafter until further notice, 
(d) Heart’s Content to Brownsdale. 
The first trip will be made on Tuesday the 5th December and every Tuesday and Friday 
tl ntionmmuntileiamier notice. 
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ROUTE 3 
Summer Service to Cease 
(a) Carbonear to Grate’s Cove. 
The last trip will be made on Thursday the 30th November. 
Winter Service to Commence 
Carbonear to Ochre Pit Cove; (b) Old Perlican to Ochre Pit Cove; (c) Grates Cove to 
Old Perlican. 
The first trip will be made on Monday the 4th December and every Monday and 
Thursday thereafter until further notice. 


ROUTE 4 
Summer Service to Cease 
(a) Whitbourne to Bellevue. 
The last trip will be made on Wednesday the 29th November. 
“ Winter Service to Commence 
(a) Norman’s Cove to Railway; (b) Bellevue to Railway. 
The first trip will be made on Friday the lst December and every Friday thereafter 
until further notice. 
ROUTE 5 
Summer Service to Cease 
(a) Clarenville to Hickman’s Hr. 
The last trip will be made on Wednesday the 29th November. 
(b) Milton to Thoroughfare; (c) Thoroughfare to Deer Hr. 
The last trip will be made on Thursday the 30th November. 
Winter Service to Commence 
(a) Clarenville to Britannia; (b) Britannia to Deer Hr. 
The first trip will be made on Monday the 4th December and every Monday thereafter 
until further notice. 
(c) Milton to Burgoynes Cove. 
The first trip will be made on Thursday, the 7th Eee, and every Thursday 
thereafter until further notice. 
Effective from Sunday the 3rd December, all mails for Britannia, Thoroughfare and 
Deer Harbour will be despatched via Clarenville and not via Milton. 


ROUTE 6 
Summer Service to Cease 
(a) Keels to Port Rexton. 
The last trip will be made as advised. 
Winter Service to Commence 
(a) King’s Cove to Plate Cove; (b) King’s Cove to Keels. 
The first trip will be made as advised. 


Fraudulent Use of Postage Stamps Already Used 


Several cases have come to notice recently of letters having been stamped with stamps 
previously used and passed through the mails. Postmasters are reminded that this is an of- 
fence against the Postal Telegraph Act and is punishable by a fine not exceeding forty dol- 
lars for each offence. (See page 277 of the Post Office Circular). 

Postmasters are urged to make sure that the stamps have not been previously used. If 
the postmaster is sure beyond doubt that the stamp was previously used he should forward 
the article with a full report to the Secretary. When there is any doubt regarding the validity 
of the stamp it should be allowed to pass, 

Postmasters will please copy the following notice neatly in ink if a typewriter is not 
available and exhibit it on the public side of ther office. 

NOTICE 
Fraudulent Use of Postage Stamps Already Used 

The attention of the Public is called to the following extract relating to the Postal and 
Telegraph Services from the Consolidated Statutes of 1916, Chap. 35, Section 88: 

‘Every person who uses or attempts to use in prepayment of postage on any letter or mail- 
able matter posted in Newfoundland, any postage stamp which has been before used for a like 
purpose, or who uses or attempts to use for the purpose of transmission by or through the 
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post, any post card or stamped envelope or stamped post band or wrapper which has been 
before used for a like purpose, shall incur a penalty not exceeding forty dollars for every 
such"offences. 4. 7? 


Postage Rates 


Letters and Cards Within Newfoundland: 

For Town Delivery—Letters 2c. per ounce; Post Cards 1c. each, 

For Delivery in Newfoundland—Letters 4c. for first ounce 2c. each additional ounce or frac- 
tion thereof. Post Cards 2c. each. 

Christmas Cards in unsealed envelopes for delivery in Newfoundland or abroad lec. for 
each two ounces or fraction thereof. 
Letters and Post Cards Outside Newfoundland 

To U.S.A., Canada and British Empire, including Egypt and India—Letters 5c. first ounce 
and 3c, each additional ounce or fraction thereof. Post Cards 3c. each. 

All other countries—Letters 7c. first ounce and 4c. each additional ounce or fraction there- 
of, Post Cards 3c: each. 

Registration fee within Newfoundland 5c. to British Empire and Foreign countries 10c. 


Local and Foreign Despatch by Express 


Until further notice correspondence for despatch from St. John’s by Express will be ac- 
cepted at the General, East and West End Post Offices, St. John’s, up to 4 p.m. on Thursdays, 
Sundays and Tuesdays, 

Late fee letters at the General Post Office up to 5.15 p.m. on Thursdays and Tuesdays and 
on the mail car at the Railway Station up to 5.50 p.m. on Thursdays, Sundays and Tuesdays. 


TELEGRAPHS 
Telegrams for North Sydney 


A complaint from North Sydney states that telegrams are being received from this system 
addressed ‘N. Sydney” instead of North Sydney and in some cases the first part of the name, 
“NORTH,” is dropped altogether, resulting in the telegram being misrouted to Sydney, caus- 
ing serious delay in delivery, The whole name, “NORTH SYDNEY,” should be written out and 
transmitted in full to avoid confusion and delay in future. 


Reduced Rate on GLT Messages Via Imperial 


Effective as from the 1st November the GLT rate with Great Britain and Eire is reduced to 
one third the ordinary rate, i.e., 6 cents per word with a minimum of 72 cents for twelve 
words. To other Empire points the rate remains at 10 cents per word with a minimum of $1.20. 

The conditions for the GLT service, except for the reduction in charges to Great Britain 
and Hire, will be as set out on page 527 of the Post Office Circular dated the 27th April, 1939. 

Cable and Wireless Ltd. have discontinued the XLT service over Imperial connections to 
British Empire countries except Canada, India and Burma, and replaced it by the GLT Service. 

It should be noted that the indicator GLT is not charged for. The check for a telegram of 
minimum length would be thirteen words although only twelve words are chargeable. 


Seasonal Labrador Wireless Office Closed 


The wireless station at Fishing Ships Harbour closed for the season the 3rd November, 
1939. 


Nain, Labrador 


A private commercial wireless station owned and operated by the Hudson’s Bay Company 
was opened at Nain, Labrador, on October 26th.The tariff will be the same as to other Labrador 
stations, i.e. 55 and 4. A flat rate of 50 cents per message is collected by the Company at 
Nain as a retransmission charge between Nain and Cartwright, but is not shown in the ac- 
eee eae ee aR Ce. 1S retransmitted at Cartwright. 
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ACCOUNTING 
Remitting for C.O.D. Parcels 


Many Postmasters when remitting for C.O.D. Parcels enter the C.O.D, number in the space 
provided for remitters’ names on the Money Order issue sheet. This should not be done. 

The Addressee is the remitter through the Postmaster, therefore, the entry on the issue 
sheet should be along the same lines as that used in case of a telegraphed order. “P.M. A/C 
addressee’s Name.” 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in the Money Order service during the month of September, 1939. 
No. of orders issued and 


Office No. of Errors paid during September 
Aguathuna 4 109 
Botwood 4 390 
Buchans 12 1173 
Cartyville 5 105 
Chance Cove East 10 19 
Corner Brook 7 1452 
Cow Head 5 36 
Grates Cove 4 24 
Hampden 4 25 
Hare Bay 4 73 
Humbermouth 4 95 
Lewisporte 5 246 
Little Bay, N.DB. 11 83 
Little Paradise 4 28 
Port au Choix 6 59 
Traytown 4 34 
93 3941 
otal number of ondersmssued during: September 3) a eee 16,872 
Kotal mumiber, of orders paid during Seplember 7 i ee 7,863 
24,735 
‘Total number of errors... -.. BR POCO erry ernie oa eee an Ae Se Cree e Rueeeten | ndohaudet adeocoue” aedacu eee aries) 
Percemtace Of Ceronsets: aii A Se te aS a ee ek ee Bet) ae EO Oe 1.10 
i.e. 11 errors in every 1000 orders issued and paid. 
Total number of*Figure errors 2205 32..0.4¢220...00) a Oe a es eee ee 136 
Percentage: Of “MiSure ;CTraRs: oo) e550 beas ic sci ee eA eee ere ee ee .b4 


i.e. approximately 5% errors in every 1000 dee issued and paid, 


Money Order Sterling Rate of Exchange 


The exchange rate for money orders drawn upon Great Britain and other countries, except 
Canada and the U.S.A. for the period 27th October to 2nd November, 1939, inclusive, was 
$4.50 to the £l. 

The exchange rate for paying was $4.45 to the £1. 
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CIRCULAR. 


Pages 641 - 644 


POST OFFICE 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


FOREWORD 


On assuming conirol of the Department of Posts and Telegraphs in Newfoundland 
I should like to take this opportunity to greet very cordially every member of the 
staff of the Department. I understand that during the past few years the efficiency of 
the Department has increased, the relations of the staff with both the Government and 
the public have become increasingly co-operative and a feeling of confidence has 
been engendered in the minds of the public without which our work as public servants 
may lose much of its effectiveness. 


I look forward to a continuance of the co-operation which all members of the staff 
have in the past offered to my predecessors in office and I hope with your help to con- 
tribute materially to the building up in the Department of a lasting and enviable tradi- 
tion of public service. 

J. HAIG-SMITH, 
Secretary. 


POST OFFICE SAVINGS BANKS 
Post Office Savings Banks Opened 


A Post Office Savings Bank was opened at the Post Office at Exploits on the 7th Novem- 
ber, 1939. 


Irregular Use of Post Office Savings Bank Account Forms 


Contrary to instructions regarding Post Office Savings Bank Account forms as contained 
in paragraph 93 A, B & C, page 26 of “Rules for the Conduct of Savings Bank Business” cer- 
tain Postmasters are forwarding Account form SB18 to the Savings Bank and Deposit and 
Withdrawal Sheets to the Chief Accountant, G.P.O. Others are sending duplicate accounts 
one of each to G.P.O. and Savings Bank 

The attention of Postmasters who are in doubt about the proper procedure is directed 
to paragraphs 92 to 95 inclusive of the instruction book quoted above; these _ instructions 
should be followed closely at all times. 

Postmasters are also reminded that under no circumstances shall a deposit be accepted or 
a withdrawal paid unless a Post Office Savings Bank Deposit Book is presented. It is strictly 
forbidden to accept deposits for the Newfoundland Savings Bank. (See Important Notice fol- 
lowing List of Savings Bank Forms.) 

Strict economy must be practised in the use of all stationery intrusted to Postmasters 
and the registration of blank remittance forms to the “Cashier” G.P.O. as practised by a cer- 
tain Postmistress shows a lack of appreciation of this regulation. 


MAILS 
- Return of Empty Mail Bags 


Renewed attention is drawn to the following notice which appeared on page 422 of the Post 
re rrenber, 1938: 
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“There is reason to believe that Postmasters in the Outports are not carrying out the in- 
structions which have appeared from time to time in the Post Office Circular regarding the 
return of empty mail bags to the General Post Office, St. John’s, but are retaining at their 
office more than sufficient for their needs.” 


From an inspection of Mail Bag Reports (form No. 1332) for October, 1939, it appears 
that certain Postmasters are holding at their offices bags in excess of their normal needs. From 
aow until the end of March the incidence of mails may be irregular and it is very important 
with Christmas approaching that all excess bags be returned immediately. A notice is being 
oprepared for all offices advising them of the maximum number of bags they may keep on 
hand. Any case of this number being exceeded, as shewn by form 1332, will render the official 
eoncerned liable to disciplinary action. 


Acceptance of Small Packets 


The attention of the Staff is called to instructions on pages 5 and 26 of the Post Office Cir- 
cular regarding the acceptance of parcels and small packets intended for places abroad. It 
has been observed that a number of such parcels have been received from Outport Offices 
without the regulation Customs Declaration Form affixed and not bearing the name and ad- 
dress of the sender. In some cases insured parcels bear the (R) registered stamp instead of an 
insured label. Also packets paid at the small packet rate have been accepted for insurance, 
This is contrary to postal regulations. (See page 26.) “Small packets cannot be insured but 
they may be registered.” 


Failure to carry out these instructions will be regarded seriously. 


Christmas Mails for Newfoundland Except St. John’s 


The latest times of posting in St, John’s of mails addressed to various parts of Newfound- 
land in time for delivery by Christmas are as follows: 


(a) For places on the Main Line of Railway including Bonavista Branch. 
Noon Tuesday, the 19th December. 


(b) For places on the Avalon Peninsula. 
9 A.M, Monday, 18th December, except Bell Island, which will be Noon Thursday, 21st 
December. 


(c) For places on the Straits of Belle Isle Route. 
By the first connection of the S.S, ‘NORTHERN RANGER” after the Ist December, 
closing date to be advertised. 


(d) For places on the S.W. Coast via S.S. “GLENCOE.” 
9 P.M. Saturday, 9th December. 


(e) For places in Placentia Bay via S.S. “HOME.” 
Placentia Bay, Bay Run 9 P.M, Saturday, 9th December. 
Placentia Bay, West Run 9 P.M. Saturday, 16th December, 


(f) For places in N.D.B. North and South via S.S. “CLYDE.” 
Noon Tuesday, 12th December. 


(g) For places on the Fogo Service via S.S. “SAGONA.” 
By the first trip of the S.S. “SAGONA” after the lst December, closing date to be ad- 
vertised. 


The above particulars refer to mail matter of all kinds, (Letters, Cards, Printed Papers 
and Parcels). 


In the event of serious interference with train and steamer service as a result of unfav- 
ourable weather conditions, mail posted ‘In time” on the basis of the above schedule may 
not actually be delivered until after the 25th December, 


A notice respecting posting dates for delivery in St. John’s will be published later. 
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Early Mailing 


Postmasters at offices where business firms are in the habit of sending to their clients cal- 
endars and other advertising matter at Christmas time should ask them to co-operate with 
the Department by posting these articles either before the Christmas rush is due to commence 
or to defer posting until afterwards. 

In this way the efficiency of the Department will not be impaired by handiing items which 
could wait over. 

It is believed that if this were brought to the notice of the firms concerned in a tactful 
manner they would be glad to co-operate with the Department, 


Local and Fereign Despatch by Express 


Until further notice correspondence for despatch from St. John’s by Express will be ac- 
cepted at the General, East and West End Post Offices, St. John’s, up to 4 P.M. on Thursdays, 
Sundays and Tuesdays, late fee letters at the General Post Office up to 5,15 P.M. on Thurs- 
days and Tuesdays and on the Mail Car at the Railway Station up to 5.50 P.M. on Thursdays, 
Sundays and Tuesdays. 


TELEGRAPHS 


Urgent Press Service to Empire Points 


As from the date of this issue of the Post Office Circular an URGENT PRESS Service is 
being introduced “Via Imperial’ to all Empire points except Canada (Pages 510-511 Supple- 
ment to Post Office Circular) at half the ordinary rate, i.e., 

OMG Lear eo ilciMaln Ge Ges ieee Ge er ie ee i. 9c. per word 
Monother, Empire mpointsises See tee Oleh Sune d hs 1i5c. per word 


Such traffic would rank in precedence of transmission after British Government, most 
immediate, immediate and important, and before Government telegrams with no priority in- 
dication. 

Urgent Empire Press telegrams must bear the indicator “Urgent Press.’ 

Postmasters should make appropriate notation of this service on page 510 of the supple- 
ment to the Post Office Circular dated March 30th, 1939, 


Empire Rate Extended to Transjordan 


As from Ist December next Transjordan is included in the Empire points to which Empire 
flat rates including GLT Press and special Urgent Press applies, “Via Imperial.” 

Postmasters should add this to the list of Empire points on page 511 of the supplement to 
the Post Office Circular dated 30th March, 1939, and erase the word ‘“‘Transjordan”’ on page 5160 
under the heading of Empire Cable Rates. 


Traffic 


The total number of paid telegrams transmitted during October was 45,274, of which 
3,010 were sent by the Priority Service. The total number for October 1938 was 41,646, of 
which 1,692 were sent by the Priority Service. 

The total number of service messages for October was 5,776, as against 6,505 for October 
1938, 


The total number of deadhead messages for October was 2,166 as against 1,595 for October, 
1938. 


Renewed attention is drawn to the necessity for using the service and deadhead message 
systems only in cases of emergency. 


The public message service consisted of 8,283 words, which is equivalent to 5,520 tele- 


red with October 1938 of 2,400 telegrams. 
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Errors, Delays and Failures 


During the month of October there were recorded 19 errors, 5 failures and 2 failures of 
priority service. 


Errors: 
Between. Topsail. and “Port; Union:.3, 420055 cee ee gL 
= Corner Brook -and St. John’s:..0: 30... (ee Se ee 2 
s Lushes. Bight and: Pilley’s, Usilan@) 0.) 2.0.5 = a ee eee eee i} 
u Hnglee and ROgdICktOnye: cr. ge re ce ae Bee Se apelin oi 3 
Fe Knglee and: Campbellton... ea ee re ee eee diate as 1 
a Grand: Bank “and Placentia... (cl 2. hc ee es eee DA 
ss Deer HakeWand™ Ste son sorte 8 ee a a eee ee ea She cee 1 
es Gambo and St Johnie) See See ee ec eee 1 
” Placentiaand St] Johns "74 tees Perspect oorte Spear chpicary catessen gare iL 
be Mixes? Grace: and’ St. dOhinis ogee ee eee eerie: i 
a Catalina “andy T opsails..e7 Ait. ee se ee oe ein Urea enone eee ona, 
uy Garnish Sand Placentia) cies ee en arco eeepc AR AN eS 1 
2 st: John’s: and: “Topsail xe. ec een ee 1 
At Burin awe eee ee RE eR Ea ie seas SEES NSU Re eco Semen a once 1 
“tf Campbellton: (Reltemi Sse) St. Peek ok) Be ic a oe ee ieee 
Failures: 
At SteJOMMIS#. .3)0 a Tete OE Re UR ee a Re ee 4 
Between~Poolis: Covecand: Placenta: ee. G60 eas ae ee ee 


Failures of Priority: 
Between Bishop's Halls'-(Relief)) andesite JOhiises 2) 95 ee ee ee 1 
a Badger and Campbellton: (Relici) = =. Beieo eee i 


Responsibility for the four failures at St. John’s cannot be placed. 

Fines of ten cents each were imposed on the following officials for errors in figures:— 

Mr. R. Harris, Burin; Mr. J. J, Kearley, Campbellton; Mr, W. Noseworthy, Englee; Mr. M. 
Camp (Relief), Campbellton; Mr. W. Marsh, Garnish; Mr. C. D, B. Knight, Placentia. 

Fines of ten cents each were imposed on the following for failures of service: 

Mr. O. Bartlett, Pool’s Cove; Mr, J. Williams, Placentia; Mr. P. Alexander, Badger; Mr. 
M. Camp (Relief) Campbellton. 


Seasonal Wireless Office Closed 


The seasonal wireless office at St, Juliens was closed 12th November, 1939. During the 
winter season the duties of Postmistress will be performed by Mrs. C. Davis. 


ACCOUNTING 


Stolen Canadian Postal Money Order Forms Recovered 


The following Canadian Postal Money Order Forms reported stolen on page 632 of the 
Post Office Circular of 26th October, 1939, have now been recovered: 


Wroosonee, ONG. ioc ee Nos. 3715-06479 and 3715-06480 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and other countries except 
Canada and the U.S.A. for the period 3rd to 9th November 1939 inclusive was $4.50 to the £1, 


The exchange rate for paying was $4.45 to the £1. 
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THURSDAY, 23rd. NOVEMBER, 1939 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 
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EMERGENCY STAMP ISSUE 


On account of war conditions and the consequent disturbance of steamship sailings, a con- 
signment of Postage Stamps of the two and four cent denominations, for which orders had been 
placed some months ago, is outstanding, and it has been necessary, in order to provide for the 
postal traffic during the Christmas pressure period, to overprint at two and four cents the five 
cent Royal Visit Stamp. 

While a certain latitude may be allowed to meet requests apart from bona fide posters’ re- 
quirements, the Department will be obliged, in order to conserve the stocks of these stamps for 
legitimate posta! purposes, to limit the sales to business firms and private individuals to nor- 
mal requirements. The public are, therefore, asked to co-operate in this respect and abstain 
from making abnormal demands on the Post Office Counter Clerks for supplies in excess of their 
immediate needs. 

In view of the abnormal transportation facilities between Great Britain and Newfoundland 
it is felt that the general public will appreciate the necessity for this restriction on the sale of 
these overprinted stamps. As soon as additional supplies of the two and four cent postage stamps 
are received the public will be notified through the Press. 

Postmasters are expected to observe these regulations and not, under any circumstances, 
to order supplies in excess of their normal requirements. Special orders from _ Philatelists or 
Stamp Collectors should under no circumstances be filled from the Post Office stock but the 
order, with the remittance enclosed, should be forwarded to Head Office addressed to the Sec- 
retary. Excess orders received from any Postmaster, unless it is definitely stated that the 
stamps have been used for purely postal purposes, will render the official concerned liable tc 
disciplinary action. 


SAVINGS BANKS 


Savings Bank Post Offices have been opened at the following Post Offices on the dates 
shown: 


ARVANA S! cee eee a) vex Bere ee cs One ea Ral eed 10th November 
i. ae ee 14th November 


TRANSFERS 


Pilaicentia, 2%. Ac ss Mr. L. Vallis, Postmaster and Operator at Burin, to be Assistant at Pla- 


centia as from the lst November, 1939. 
NB) bhevualetee ceeee neato Mr. E. D. Chislett, Assistant at Topsail to be Postmaster and Operator at Burin 


as from the 16th November, 1939. 


VACANCY 


SR OMSSUllie rege «ics Applications addressed to Secretary Department of Posts and Telegraphs will 
be received up to the 28th November for the position of Assistant at Topsail 
at a salary of $660.00 per annum rising by annual increments of $40.00 to 
$1140.00 per annum. Wireless and typewriter qualifications are essential. Ap- 
plicants will please state name in full, date of birth, educational qualifications, 
departmental experience, whether married or single and the names of two 
people outside the service to whom application may be made with reference 
to character. The successful applicant will be required to furnish a certificate 
of medical fitness. Officials of this Department wishing to offer themselves for 
the vacancy must do so through their immediate superior officer, giving all 
the information required above. 
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CENSORSHIP 


The attention of Postmasters is directed to the instructions appearing on pages 622 and 
625 of the Post Office Circular. 


Several letters have been noticed on which the address of the sender has not been shown 
either on the upper left-hand corner or on the back of the envelope. Parcels have also been 
noticed in the mails which did not bear the necessary certificate that the contents of the parcel 
had been examined by the Postmaster. 


These instructions were issued to avoid delay on account of censorship and any items not 
complying with the instructions are liable to incur delay. 


FINAL SAILINGS OF COASTAL STEAMERS 


Below are given the final sailings of Coastal Steamers for the Season, subject to ice condi- 
tions: 
Grneengmavenccs ye gta The last trip for season will leave Lewisporte Wednesday, the 20th 
December, 1939. 


INOthE Dame Baye. Leaving Lewisporte Friday, the 29th December, 1939, making regular 
ports and leaving last port of call for St. John’s direct. 


St. John’s-Humbermouth Leaving Humbermouth last trip for season on Wednesday, the 6th De- 
cember, 1939, and leaving St. John’s Friday, the 22nd December, 
1939, on last trip. 


HOSO teen. Se eer nn Leaving St. John’s on last trip for season on Friday, the 29th Decem- 
ber, 1939. 


; MAILS 
Local and Foreign Despatch by Express 


Until further notice correspondence for despatch from St. John’s by Express will be accept- 
ed at the General, East and West End Post Offices, St. John’s, up to 4 p.m. on Thursdays, Sun- 
days and Tuesdays. 

Late fee letters at the General Post Office up to 5.15 p.m. on Tuesdays and Thursdays, and 
on the Mail Car at the Railway Station up to 5.50 p.m. on Thursdays, Sundays and Tuesdays. 


Mailing of Parcel-Post Packages to Piaces Abroad for Christmas 


In anticipation of the increased number of Parcel-Post Packages being mailed for foreign 
countries during the next few weeks the attention of Postmasters is directed to the following 
instructions and to those on pages 5, 84, 145 of the Post Office Circular. 

In instances where parcel-post packages are presented simply ‘“‘for mailing’ the Postmasters 
should inform posters of the availability cf the insurance service and endeavour to encourage 
the use of this service. 

Every effort should be made to have foreign parcel-post packages properly prepared for mail 
and despatch, regard being had to the nature of the contents, the length of the journey, the 
numerous handlings and risks of concussion to which parcels for foreign destinations are sub- 
ject en route. 

Packages should be packed in canvas or similar material, heavy wrapping paper, or water- 
proof paper, lined with linen gauze, double faced corrugated boxes, or strong wooden boxes made 
of material at least a half inch thick. 

If a parcel tendered for mailing is not, in the opinion of the Postmaster, properly packed 
for the length of the journey, and the protection of the contents, it should be refused. 

Christmas gifts passing through mails for foreign destinations are also subject to censor- 
ship regulations as in the case of ordinary parcels. 
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Christmas Mails 


Owing to censorship regulations and irregularity of sailings this Department is no longer 
advised of the sailing dates of foreign going ships. It is consequently impossible to set any 
specific dates for the closing of foreign mails for delivery by Christmas. 


The dates shewn on pages 623 and 631 of the Post Office Circular are based on last year’s 
despatches. Postmasters should advise the public to mail in advance of these dates. 


As overseas shipping is now restricted there is likely to be delay in despatching mail. If 
members of the public ask for information regarding the despatch of foreign mails they should 
be advised that no such information can be given. 


Courier Service Corrections 


Postmasters will please note the change in the cessation of Summer and Commencement 
of Winter Services on Routes 1 and 2, and make the necessary corrections on page 637 of the 
Post Office Circular. 


Route 1 


Summer Service to Cease 
(a) Holyrood to Colinet; (b) Salmonier to St. Mary’s. 
The last trip will be made over both these routes on Tuesday the 28th November. 
Winter Service to Commence 
(a) Holyrood to Salmonier; (b) Salmonier to St. Mary’s; (c) Salmonier to Coiinet. 


The first trip will be made on Friday the lst December, and every Tuesday and Fri- 
day thereafter until further notice. 


Route 2 


Summer Service to Cease 
(a) Heart’s Content to Whitbourne. 
The last trip will be made on Monday the 27th November. 
(b) Heart’s Content to Carbonear; (c) Heart’s Content to Brownsdale. 
The last trip will be made Wednesday, the 29th November. 
Winter Service to Commence 
(a) Whitbourne to Green’s Harbour; (b) Green’s Harbour to Heart’s Content. 
The first trip will be made on Friday, the Ist December, and every Monday and Fri- 
day thereafter until further notice. 


(d) Heart’s Content to Brownsdale. 
The first trip will be made on Tuesday, the 5th December, and every Tuesday and Fri- 
day thereafter until further notice. 


TELEGRAPHS 
Seasonal Office at Whites Road 


The Seasonal office at White’s Road which was opened on the 4th August, was closed on 
the 4th November, 1939. 


Cable Rates to Ecuador 


The rate on cable traffic to Ecuador has been reduced to full 51 cents, CDE 31, Deferred 2514, 
Niue 4.255 


Postmasters should make the necessary correction on page 509 of the Post Office Supple- 
ment 30th March. 
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Deferred Rates to Great Britain and Eire 


As from the Ist December the rate on Deferred cablegrams (LC) will be half the ordinary, 
i.e. 9 cents per word instead of 8 cents as formerly. 


Postmasters will please make the appropriate correction on page 509 of the Supplement 
to the Post Office Circular of the 30th March, 1939. 


ACCOUNTING 


Preparation ef Meney Orders 


With the approach of the Christmas season the volume of Money Order business may ke 
expected to increase. Postmasters should take particular care to see that Money Orders are 


properly prepared in the manner laid down from time to time in the Post Office Circular. Care 
must be taken to use the correct exchange tables. 


Stolen Canadian Postal Money Order Forms 


The following Canadian Postal Money Order Ferms have been reported stolen: 


Etope vale: Omit. Es isles Scns Ne a Sad een MEI ee ce No. 3200-07671. 


Stolen U.S.A. Pestal Money Order Forms 


The following U.S.A. Postal Money Order Forms have 


been reported stolen:— 
Hat Creek. Alate ts 


bese ce wee 1 Nosh 7392472394 RO imelwsives 
Thermal. (Cait 3 2. 6 ee ee Nos) 94801-95000) imelusive: 
Hiarletom, Wer... 2 eee ee INOS! GGC0I=68000 imelusine 
The above orders if presented at a Newfoundland office must not be paid. Postmasiers 


should follow the instructions given on page 31 of the Post Office Cireular of the 7th January, 
1937, and page 58 of the Circular of the 11th February, 1937. 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders issued on Great Britain and Foreign countries 
except Canada and the U.S.A. for the period 10th to 16th November inclusive was $4.50 to 
the £1. 


The exchange rate for paying was $4.45 to the £1. 
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Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


Post Office Savings Banks 


Post Office Savings Banks were opened at the following places on the dates shewn: 


WESTON C ee te ee ie ee ee. ist, November, 1939 
(GmeenspOMGirr ne ee ae 25th November, 1939 
RESIGNATIONS 
Granciballsner feat eer Mr. John Ginn, Letter Carrier, effective 12th November, 1939. 
TRANSFERS 
IBelleonatnie ee Mr. R. Harris, Assistant at Burin, to be Postmaster and Operator 
at Belleoram as from the 2ist November, 1939. 
SUNG ee ee Mr. S. Dicks, Postmaster and Operator at Belleoram, to be 


Assistant at Burin as from the 21st November, 1939. 


Notice to the Public 


From time to time notices for exhibition on the public side of the office are forwarded to 
Post Offices. Such notices should be placed in as conspicuous a place as possible and where con- 
venient the attention of the public should be drawn to it. 

The notices should be displayed no longer than is necessary. For example, notices calling 
for applications should be removed the day after applications close. The same applies to notices 
sent from the Department of Natural Resources regarding the establishment of Saw Mills. The 
notices issued recently by the Foreign Exchange Control Board however should be exhibited until 
further notice and renewed when they become soiled. 


Enlistment for War Services 


Proclamations have been issued calling for recruits for His Majesty’s Forces at Home and 
Overseas. 

Officials of the Department of Posts and Telegraphs wishing to enlist in any of His Majesty’s 
Forces should make application to the Secretary seeking permission to offer their services. 
Normally this permission will be granted. There may, however, be cases in which it would not 
be in the interest of the Department to release an official. In such cases permission may be with- 
held. 

Any official who is accepted for enlistment after having obtained the Secretary’s permis- 
sion will be reinstated in the Department after demobilization, if he has not suffered disability 
rendering him unfit for post office service, and his service for the purpose of pension will not be 
considered as having been broken by his temporary absence during service in His Majesty’s Forces. 

No such guarantee can be given to officials who enlist without first having received the 
permission of the Secretary or against his wishes. 


Outbreak of War 


Wth the issue of the Post Office Circular dated the 23rd November, 1939, each office was 
supplied with a white paper entitled “Outbreak of War.” This paper was distributed so that those 
officials who wished might have a permanent record of important statements made by the leading 
Statesmen of Great Britain and France on the events leading up to the present conflict. 

Any Postmaster who has not received a copy of the white paper, and who is desirous of 
homina one chould make annlication to the Staff Clerk. 
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Winter Courier Services 


From the Ist January, 1940, to 30th April, 1940, and if Necessary to 15th May, 1940 
The following Winter Courier Services will be in operation for the period named above:— 
(1) BONNE BAY TO ENGLEE SECTION. 
(2) HAMPDEN TO ENGLEE SECTION. 
The distribution offices, together with a list of offices for which these distribution offices 
serve as a distribution point, are given on page 425 of the Post Office Circular of 24th November, 
1938. 


Revision of Rates for Air Mail 


Rates for Air Letters Addressed to Countries Served by U.S.A. Foreign Air Mail Services 
In view of the adverse operation of the rate of exchange between this country and the 
U.S.A. and because payment for mail carried by the U.S.A. Foreign Air Mail Services on behalt 
of this Country must be paid in American funds, it has again become necessary to revise the 
schedule of air postages given on page 583 of the Post Office Circular. These rates should be can- 
celled and from the date of receipt of this Circular the following rates will be in force: 


Country Cents per haif ounce 
ATSentina ee oe ee ee, eel 
dS yell altel agy= Vol ems ee seene ean Orla am erie CE SRC SA Ce BE ee aes ae 18 
FRAG DAC OS Seen es ese sc ie ar one rem ines Ua an Pe aes .36 
IBORIMUGa: Gree ee ee) mee per cece ic nang EUS eels eye skis} 
YO a a te a ya ee ee ot ae 4 
ZA ee eee de aN eae ssa ince Sea Re ee A se cut Rs in) cease ere pipe 
British Guiana 15h ee ee ee ae 54 
British On Guna ore Boe Cee er oe .36 
GCanaleZonmes te: Se sae cuir ae Peg baie ie ya eke ee 28 
Clonee cei ar aearant forte yrs Bom rae ec ral ea ail 
@hinann see a ee eis Bere eee oa 1233) 
Columb iaic: sess ayy ee ee a ees es a 4 
CostadRicaee 5 series eae hen ee ae ee ec hee Ps) 
Cuban Oe Pie ag er aed aie ee eres 18 
MominicansRepublic ps eke ee ee 18 
Jeb E Kolonia hee as ees Oe Se ye ete oct 4 
PA Salvador 2 vc eee ae ee ee ee ee ee 18 
Hhrench: Guiana e708 ek ee ea ee 04 
Wrench WiestelnGies te eit eee ee ee eee .28 
GuadelouUpen cco ae el ee ene 28 
READ CGY eee ce teen eat ee eee Ld Ce a ardali 
Guatemalan oe a eke ee eee een RE p ee corer alte 
Gel Dh geet ee eon ne ere ee Ne CLE Ge ce ae aS 
Hawa eS ee 36 
Honduras Republics. 5 96. a ee allt 
FON gS RONG eo ee ee ce eee es 
PAMTAIC A) i eee a ee Bes 
DADAM ey ee eee Evarere Sess wae at acre pany ag Us cn E23 
Iseeward Islands (00.0) a ee AB 
Martinique... i... eS ere 28 
INT@XICO. 3 Si ee le ee 18 
INicGaka Sula oe Ey ane iia Nec Lee evel 
Panama 2.05.0 es i a ee 28 
PAaraSuayei ce ed a ee eal: 
Per who a nS ae eae ce ee .04 
Puerto? Rico us 280 Ge i le 18 
ROU DOG ete cognate ene ere EE Ce Mata ete cs ec ej 1.06 
SUING SE ed 8 rai ee eae vr eee 04 
Trimida@et. set Ges, SES Ee ny aa oe cee 28 
Turks Island... 60.00 nig a a ees 18 : 
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Local and Foreign Despatch by Express 


Until further notice correspondence for despatch from St. John’s by Express will be accept- 
ed at the General, East and West End Post Offices, St. John’s, up to 4 p.m. on Thursdays, Sundays 
and Tuesdays. 

Late fee letters at the General Post Office up to 5.15 p.m. on Tuesdays and Thursdays, and 
on the Mail Car at the Railway Station up to 5.50 p.m, on Thursdays, Sundays and Tuesdays. 


TELEGRAPHS 


Christmas and New Year Greetings Service 


A local Christmas and New Year Greetings Service will be put into operation again this 
year under the rules and regulations set down in the Post Office Circular of the 2nd December, 
1937. 

It should be noted that ALL Greetings messages, whether of fixed text or sender’s own com- 
position, must be delivered on the special Greetings forms enclosed in the Greetings Envelope. 


Acceptance 


Christmas and New Year Greetings Telegrams of fixed text will be accepted at all Postal 
Telegraph and Telephone Offices throughout Newfoundland at special rates as from 9 a.m, 14th 
December, to 6 p.m., 6th January inclusive for all parts of Newfoundland, Battle Harbour, Cart- 
wright, Hopedale and Port Hope Simpson, Labrador. 

Messages of fixed text will not be accepted for Newfoundland points on 23rd December, 
except those HANDED IN ON REPLY BLANKS or which are genuine replies, This is essential 
in order to avoid last minute filing and to prevent heavy congestion of circuits on this date. 

The nineteen prepared messages shewn below are available for use:— 

1. A Merry Christmas and a Happy New Year. 
Very Merry Christmas to you. Same old wish, always new. 
Best wishes for a Merry Christmas and a Happy New Year. 
Love and best wishes for Christmas and the New Year. 
Love and best wishes for Christmas and the New Year to all at home. 
Love and best wishes for Christmas and the New Year from all at home. 
A very Merry Christmas and Happy New Year to you and yours. 
We all join in sending love and Season’s Greetings. 
May health and happiness be yours at Christmas and throughout the New Year. 
I wish I might be with you to wish you in person a Merry Christmas and a Happy New 
Year. 
Love and best wishes for a Happy New Year. 
Many thanks for your good wishes, reciprocate heartily. 
Best wishes for a happy and successful New Year. 
Wishing you all good cheer and a Happy New Year. 
Your good wishes are heartily reciprocated. May the New Year bring you all prosperity. 
To our friends overseas we send best wishes for a Merry Christmas and a Happy and 
successful New Year. 
At this festive season we would express appreciation of the cordial relations between 
us and extend to you our best wishes for the New Year. 

18. We are thinking with pleasure of our mutual relations during the year which has passed 

and beg to extend to you our best wishes for the New Year. 

19. Thanking you for agreeable business relations during the year which has passed, we beg 

to extend to you our best wishes for the New Year. 

The signature is limited to three words. 

Telegrams with fixed text should carry the indicator GTG, followed by the number of the 
message selected in place of the check. 

The date and time of acceptance should be noted on the office copy at the filing office, but 
chanld not he trancmitted on messages destined to Newfoundland points. 
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Fixed text messages for Labrador will show the date for checking purposes, but not the 
filing time. 
Greetings messages of sender’s own composition will be accepted at full rate for points in 
Newfoundland and Labrador and will be delivered on the decorative form. 


Transmission 

Greetings Messages will be subject to no artificial delay and should be sent in order of 
acceptance as far as possible. 

While every effort will be made to expedite this class of message so that delivery will be 
made on or before the appropriate holiday, fully paid traffic and commercial messages serving 
business interests must not be subordinated to it. 

The filing time and date shewn on the office copy at the point of origin will not be trans- 
mitted on Newfoundland messages, but the date will be transmitted on messages for Labrador 
for checking purposes. 


Delivery 

Special forms and envelopes will be mailed to all Post Offices, Telegraph and Telephone 
Offices throughout Newfoundland which must be used in the delivery of greetings messages. 

It is the Department’s aim as far as possible to deliver every greetings message on a special 
greetings form. If any office uses up its supply of forms ordinary telegraph forms should be 
used. 

Messages should be typed at offices where there are typewriters. Where typewriters are 
not available the message should be written in ink in plain, neat handwriting. Messages must not 
be delivered written in pencil. 


Miscellaneous 
For checking purposes messages of fixed text handed in on any date up to and including 
30th December will be treated as if filed on 30th December. Those filed between Ist January to 
6th January inclusive will be checked as if filed on the latter date. — 
To provide for the anticipated increase in traffic more forms have been mailed to the 
different offices than was used last year, but if any office runs out of forms those left over from 
last year should be used. 


Christmas and New Year Rates 
Fixed Text Messages 
Between all points in Newfoundland .. Bob Sees ay el CEILS 
‘'o Battle Harbour, Cartwright, eigzadiele inl Pan Hope eae (reomdon: sc Eero at 30 cents 


ACCOUNTING 
Special Requisitions for Postage Stamps 

In view of the increased postings which it is anticipated will take place during the Christ~ 
mas season Postmasters should examine their existing stocks of stamps in order to ensure that 
sufficient stamps will be on hand to supply the demands of the public during this period. 

A special requiSition for increased supplies should be forwarded to Headquarters marked 
“Christmas Supply.” The increase in stamp credit will be allowed up to, and including, the 15th 
January, 1939. 

Postmasters are warned against ordering stamps of the 2c. and 4c. denomination in excess 
of their normal Christmas supply. 


Stolen U.S.A. Postal Money Order Forms 
The following U.S.A, Postal Money Order Forms have been reported stolen: 
New: York Sta.,265) NOYe. ee Nose 505505504 00nmeltrsiue 
The above Orders, if presented at a Newfoundland Office, must not be paid. Postmasters 


should follow the instructions given on page 31 of the Post Office Circular of the 7th January, 1937 
and page 58 of the Circular of the 1lth February, 1937. 


Money Order Sterling Rate of Exchange 
The exchange rate for Money Orders drawn upon Great Britain and foreign countries except 
Canada and the U.S.A., for the period 17th to 23rd November, 1939, inclusive, was $4.50 to the £1. 
The exchange rate for paying was $4.45 to the £1. 
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CIRCULAR. 


THURSDAY, 7th DECEMBER, 1939 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


Grangenallsi 
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PROMOTIONS 


Mr. H. Wells, Letter Carrier, to be First Letter Carrier as from 
the 1st December, 1939. 


Mr. L. Wicks, Messenger, to be Letter Carrier as from the Ist 
December, 1939. 


APPOINTMENTS 


Mr. Earle Way, to be Messenger as from the lst December, 1939. 


Fogo ere ee Genera esaraan Mr. Thomas Loder, to be Messenger Assistant as from the Ist 


Clarenville 


Burnside 


Burgoynes Cove 


Clarenville 


December, 1939. 


RESIGNATIONS 


Miss Flora H. Balsom, Postmistress and Operator, effective the 
31st December, 1939. Miss Balsom is resigning to be married. 


Miss Alma Oldford, Postmistress and Telephone Attendant, 
effective the 15th January, 1940. Salary $60.00 per annum. 
Applications close the 8th January, 1940. Advertised locally 


Miss Phoebe Steele, Postmistress and Telephone Attendant, 
effective the 31st December, 1939. Salary $60.00 per annum. 
Applications close the 27th December, 1939. Advertised 
locally. 


VACANCY 


. Applications addressed to the Secretary, Department of Posts 


and Telegraphs, will be received up to the 19th December, 
1939, for the position of Postmaster and Operator at Claren- 
ville. Salary $720 per annum. Morse Telegraph qualifica- 
tions essential. Applicants should state name in full, date 
of birth, educational qualifications, departmental experience 
and the names of two persons outside the service to whom 
application may be made with reference to character. 
The successful applicant will be required to furnish a 
certificate of medical fitness. 

Officials already in the Service desiring to offer them- 
selves for this vacancy must do so through their immediate 
superior officer, giving all the particulars requested above. 
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Change in Location of Post Office 


Newfoundland Airport ................... The Post and Telegraph Office at the Newfoundland Airport 
was transferred to a room in the Administration building on 
the 2nd December, 1939. 


The office is accessible to the public through a grill in the 
vestibule at the front of the building. 


All the Department’s telegraph lines in that vicinity have been 
looped into the new office and an emergency connexion 
made with the traffic room of the air service for after hours 
and night service with the Head Office at St. John’s. 


MAILS 


Local and Foreign Despatch by Express 


Until further notice correspondence for despatch from St. John’s by Express will be accept- 
ed at the General, East and West End Post Offices, St. John’s, up to 4 p.m. on Thursdays, Sundays 
and Tuesdays. Late fee letters at the General Post Office up to 5.15 p.m. on Tuesdays and Thurs- 
days and on the Mail car at the Railway Station up to 5.50 p.m. on Thursdays, Sundays and 
Tuesdays. 


Christmas Mails for Newfoundland Except St. John’s 


Postmasters should make the following corrections in the latest times of posting in St. John’s, 
of mail addressed to various parts of Newfoundland in time for delivery by Christmas, published 
on page 642 of the Post Office Circular of the 16th November, 1939: 


(c) FOR PLACES ON THE STRAITS OF BELLE ISLE ROUTE 
Noon Thursday, 7th December. 


(d) FOR PLACES ON THE S.W. COAST 
Noon Tuesday, 12th December. 


(f) FOR PLACES IN N.D.B. NORTH AND SOUTH 
9 p.m. Saturday, 9th December. 


(g) FOR PLACES ON THE FOGO SERVICE 
Noon Tuesday, 12th December. 


Winter Courier Services 


From the Ist January, 1940, to 30th April, 1940, and if Necessary to 15th May, 1940 
The following Winter Courier Services will be in operation for the period named above:— 


(1) BADGER TO SEAL COVE SECTION. 

(2) BISHOPS FALLS TO BOTWOOD SECTION. 
(3) NORRIS ARM SECTION. 

(4) EXPLOITS SECTION. 


The distribution offices, together with a list of offices for which these offices serve as a dis- 
tribution point, are given on page 430 of the Post Office Circular of the 1st December, 1938. 
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Identification British Air Craft 


To facilitate recognition of British Aircraft the red and blue round markings on the side of 
fuselage are being repainted as follows:— 


A blue ring surrounding a white ring, the latter surrounding a red centre, viz., 
the colours reading from the centre are red, white and blue. 


All fleet air arm aircraft are to be painted to conform. 


The above notice refers to British Army Aircraft and is published for the information of 
Post Office officials only. 


Should any Post Office official observe any aircraft bearing different markings, report 
should be made immediately to the Secretary by telegraph, giving all possible information as to 
markings, and direction of flight. 


Care should be taken to ensure the secrecy of the report. 


TELEGRAPHS 


Change in Cable Rates to Ecuador 


Postmasters should disregard the change in cable rates to Ecuador shown on page 647 of 
the Post Office Circular, and substitute the following:— 


GUAYAQUIL ESMERALDES 
SALENAS (ST. ELENA) ALL OTHER PLACES 
Hal = Code NLT Nien Full Code NLT > Nien 
Rate Rate 25 Wds, or Less Rate per Word Rate Rate 25 Wds. or Less Rate per Word 
| SO es ios 
61 col $5.09 .20-1/3 63 38 $5.75 pall 


The necessary correction should also be made on page 509 of the Tariff Supplement. 


Urgent Press 


Urgent press Traffic will be accepted via Commercial Cable Company at half the ordinary 
rate to and fron) Great Britain and Northern Ireland. 

The indicator “URGENT PRESS” must appear as the first two words in the address. Such 
messages, except those on which priority has been indicated, will be subordinated to official gov- 
ernment messages, and will take turn with other urgent rate messages. See page 643 of the Post 
Office Circular of the 16th November, 1939. 


ACCOUNTING 
Remittances on Miscellaneous Account 


Certain Postmasters, when remitting small amounts of cash on Miscellaneous Account, i.e., 

for unpaid matter (taxed letters), Postage Due Stamps or Registered Envelopes, show in the 

Accounts Report to what account such amounts are credited but in the General Remittance Form 

they fail to show to what account these amounts are remitted. This causes considerable inconven- 
etna teneeesenasiaad to see that there is no further evidence of neglect in this direction 
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Refund Notices Not Properly Completed 


The following instruction appears on page 372 of the Post Office Circular of the 18th 
August, 1938: 


“Duty Cash refund notices are frequently returned to Postmasters by reason of 
the fact that they are not properly signed and/or completed. These notices must bear 
the name of the payee, the signature of a witness to the payee’s signature, also the 
office date stamp showing when the notice was brought to account.” 


The failure of certain Postmasters to observe this instruction necessitates the return of these 
notices to the offices concerned thus causing much delay in accounting. Suitable notice will in 
future be taken to any Postmaster failing to ccmplete Duty Cash Refund Notices as instructed 
above. 


Exchange on U.S.A. Money Orders 


Contrary to instructions issued in the Post Office Circular on page 632, some Postmasters 
are including exchange on U.S.A. Money Orders with their total commission or debit error notices. 


It must be clearly understood that all entries shown on form 1018 are for separate accounts 
and entries must be made in such a way as not to disturb the accounting system at the Head Office. 


For the guidance of Postmasters it is suggested that the space between items 4 and 5 on 
the old account form be used for exchange on U.S.A. Orders. On the new form item No. 6 may 
be used for this purpose. 


As some Postmasters are not making the entries for exchange on the issue sheets as direct- 
ed, these Postmasters are again reminded that Column 12 of the issue sheet is to be used for 
Exchange on Money Orders issued on the United States, 


Stolen U.S.A. Postal Money Order Forms 


The following U.S.A. Postal Money Order Forms have been reported stolen: 
Chicago: Starwls4) Til ... Nos. 150302-150400 inclusive 


The above orders if presented at a Newfoundland office must not be paid. Postmasters should 
follow the instructions given on page 31 of Post Office Circular of 7th January, 1937, and page 
58 of Post Office Circular 1937. 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and foreign countries except 
Canada and the U.S.A., for the period 24th to 30th November, 1939, inclusive, was $4.50 to the 
2211. 


The exchange rate for paying was $4.45 to the £1. 
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POST OFFICE CIRCULAR. 


THURSDAY, 14th DECEMBER, 1939 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


TRANSFER 


HIN OVOYSEEN TN cpscbGanbuee Soria AOBHRA AGE RACE RAP eR ARR AR Mr. V. H. Tilley, Postmaster at Bishops Falls, to be Assistant at 
Topsail, Mr. Tilley will take up his new duties on or about 
the 1st January, 1940. 


VACANCIES 
IBISWOPS aS ce atl Gere es Po Postmaster and Operator. Salary $780 per annum. 
NTP VANITY: | si cabo cone OneS Spe NEte re Huns AcuaN ne Hea Postmaster and Operator. Salary $420 per annum, 


Applications addressed to the Secretary, Department of Posts 
and Telegraphs, will be received up to the 19th December, 1939, 
for the above vacancies. Morse telegraph qualifications essential, 
Applicants should state name in full, date of birth, educational 
qualifications, departmental experience and the names of two 
persons outside the service to whom application may be made 
with reference to character. 

The successful applicant will be required to furnish a certificate 
of medical fitness. 

Officials already in the service desiring to offer themselves for 
either of the above vacancies must do so through their 
immediate superior officer, giving all the particulars requested 
above. 


PAYMENT OF SALARY AND PENSION CHEQUES 


Salary and Pension cheques for December, will be issued on Monday, the 18th December, 
1939. 


MAILS 


Locai and Foreign Despatch by Express 


Until further notice correspondence for despatch from St. John’s by Express will be accepted 
at the General, East and West End Post Offices, St. John’s, up to 4 p.m. on Thursdays, Sundays and 
Tuesdays. Late fee letters at the General Post Office up to 5.15 p.m. on Thursdays and Tuesdays, 
and on the Mail car at the Railway Station up to 5.50 p.m. on Thursdays, Sundays and Tuesdays. 


Winter Courier Service 


From the Ist January, 1940, to 30th April, 1940, and if Necessary to 15th May, 1940 
The following Winter Courier Services will be in operation for the period named above:— 
(1) BONAVISTA BAY NORTH VIA GAMBO TO LUMSDEN, 
. (2) BONAVISTA CENTRE VIA ALEXANDER BAY STATION TO GOOSEBERRY 
ISLAND. 
The distribution offices together with a list of offices for which these offices serve as a dis- 
tribution moint ore civen on nage 438 of the Post Office Circular of the 15th December, 1938. 
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TELEGRAPHS 


Christmas and New Year Greetings Messages to Points 
Outside Newfoundland 


The text and numbers of GTG messages to places outside Newfoundland are the same as 
those used last year, and they are to be found on page 651 of the Post Office Circular of the 30th 
November, 1939. 

Because of censorship restrictions only English and French languages will be admitted. 

The signature is restricted to three words; and as the censorship regulations require that 
each telegram must carry a signature, showing the surname of the sender it may not always be 
possible to construct a signature to conform to these regulations. In this case the greeting cannot 
be forwarded in the GTG classification. 

For identification purposes the sender’s full name and address should be written in the 
appropriate place on the sending form. : 

This service will not be admitted to Great Britain, Northern Ireland and those European 
countries with which telegraphic communication is now suspended. 

The service to Canada and the United States will be the same as last year. 

The Irish Free State will also admit GITG messages on the same basis as last year. 


The rates will be as follows:— 


WMitEAStAteSE eee tks PR RERLA  a EEE GR LUA cer teen) MOC Maree arm none en Wane OO Canta Glu elit Seta 
Canada: Ontario-and Poinist hast ole @mbarnlon ee GD Ce i. “ 

a WlzvauiOl oe rracl IStoraIS WSS, OLE INI VAUTWOIOKE < n> dase ceed adoo) sos) Goo cee paae 00s wore ou, LOO. 4 ce 
icishwnree sibel and huropean COUNTIES AOmmtiine, SAMeC 8). eee oe ple a = 


Messages of Sender’s Own Composition 


XLT telegrams of sender’s own composition have been made available to all countries 
where the NLT service is in operation, with a few exceptions. 

The rate for the XLT service is one-third of the full, with a minimum charge for ten words. 
(Note: For such messages of more than ten words the cost will be computed by multiplying the 
number of words by the full (ordinary) rate and dividing the resuit by three. If fractions of 1/3 
or 2/3 result they should be rounded up to the next higher cent). 

The French administration will admit XLT messages to France, Algeria, Tunisia and 
Morocco. Messages in this class may be accepted to points in the United States on a minimum of 
fifteen words for 80 cents, and 4 cents for each additional word. The symbol, address and 
signature are not counted. 


Delivery 


All Greetings Telegrams irrespective of whether they are fixed text, or sender’s composition 
should be delivered on the special Christmas Greetings card. 


Greetings messages received prior to the 2ist December may be held until that date, but on 
and after the 21st December they should be delivered as promptly as possible. 


Routing of Telegrams 


Various complaints have come to hand in regard to the routing indicator on telegrams being 
dropped, especially on Christmas messages. 


While it is appreciated that this may happen in isolated cases during the very heavy pres- 
sure of Christmas traffic, the Department will endeavour to carry out the wishes of the sender in 
this respect and avoid any inference of arbitrarily directing the route of messages in defiance of 
the sender’s wishes. 


Attention is particularly drawn to this matter at this season and for the future guidance of 
all operators particularly at repeating stations. 
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Cables and Wireless, Ltd. 


Cables and Wireless, Ltd., wishes this administration to note that the XLT service is not 
available over their system to Empire points, but advises that the GLT service is at the usual rate 
of 82 cents for twelve words and 6 cents for each additional word to Great Britain and Hire. To 
all other Empire points $1.30 for twelve words and 10 cents for each excess word. 

The above rates include the ten cents tax. 

The symbol GLT is counted but not charged for. See page 527 of the Post Office Circular. 

The XLT service is accepted to all other points where it is operative, 


GLT Service Extended to Burma and India 


Cable and Wireless, Ltd., announces that the social letter service (GLT) is extended to 
Burma and India, as from the 14th December, 1939. This correction should be made on Pages 527 
and 639 of the Post Office Circular. 


Traffic 


The total number of paid telegrams transmitted during November was 44,479, of which 2,666 
were sent by the Priority Service. The total number for November 1938 was 38,145, of which 2,020 
were sent by the Priority Service. 

The total number of service messages for November was 5,330 as against 5,350 for November 
1938. 

The total number of deadhead messages for November was 1,581 against 1,470 for November 
1938. 

Renewed attention is drawn to the necessity for using the service and deadhead message 
systems, only in cases of emergency. 

The public message service consisted of 6,297 words, which is equivalent to 4,200 telegrams, 
a decrease of 2,760 telegrams as compared with November, 1938. 


Errors, Delays and Failures 


During the month of November there were recorded 9 errors, and 1 failure. 
ERRORS: 


BeiwecnesisohmesiancdsCanipoelitomi@Reliet) 9) ee 
. SOMES Chee)» anc aconmnerm BrOOK 2) 6 hee an ce a ee a a 
s Sis OlmesanGeDeCemmakC ec ee ea ec eWeek ys ras cca ae cement 
- BUGS COG Nelels) panne @liammelin ce Me irswe uy. meer es ah i eee 
a Nite payganGetbittle say sislamGdS i i ah ee ee Ge ee 1 
fe CarmpoOeuitom ame rslOULS snes ey ee ee a Oe ee ee 1 
ef Trinity and Topsail .. Ge a Gt UR at en ey Cea oe ol 
x Millertown and Ceoheliton (Gaelic). Rae ees inches Ue Ae tA Gnas Ue ec ann 
Sy lacerbicke GRVeuMets)y renaGle Silty OMS: cess ee oo eee eee a 
FAILURES: 
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Fines were imposed on Mr. a a Molloy, Relief Opecion Plewee, anal Mr. M. Cac ‘St. 
John’s, for error in figures. 

The responsibility for the failure of service at St. John’s cannot be placed. 

In the error record for November, there were four instances where the name of the office of 
origin or destination was changed, and in the case of the destination, the messages were missent, 
resulting in a heavy delay in detecting and correcting the error. 

The errors were as follows:— 

Destination St. Jacques rendered St. John’s, between Little Bay and 
Little Bay Islands. 

Destination Heart’s Desire rendered Heart’s Delight between Millertown 
and Campbellton. 

Office of origin Fogo rendered Fortune between St. John’s and Deer Lake. 

The above errors of service can only be attributed to carelessness and inattention on the 
nart of the sendins or receivines operator. 
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Owing to our telegraph circuits not being equipped with recording devices, it is difficult to 
place the error on the person at fault, and because of this, the Department is reluctant to impose 
a fine. If, however, such careless errors keep recurring, some disciplinary action will be imposed 
in an effort to eliminate them. 


Acceptance of Cablegrams for Switzerland 


Postmasters are advised that messages for delivery in Switzerland may be accepted only at 
the senders risk. 


ACCOUNTING 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in the Money Order Service during the month of October, 1939:— 


Office No. of Errors No. of Orders Issued and Paid During October 
IBAGSer ye ae 4 168 
IBOtWOOGs es en ee 7 371 
EOC! COWES, IBID Ws soo cove 4 90 
BUuChKANSH ee ey ee § 1 2S}s) 
Campbellton 3). 4 113 
Capest Geonge es 23 “& 23 
Comme Brook 5. 6 1420 
HOLME Harboe... ce 8 99 
Gambou (28 a 9 175 
Grandehalilch 5 1052 
IslaveoyOWNe JEWWUBLENE 5.5 soon ceo 6 53 
PTAGCOUMRE ya ee ee 4 °C 
TAM ANe ase ee 4 99 
TEAS BENZ, IN[aIDIB. 5 cdo oso a 105 
Mower lslandsCove a 5 , 28 
INTO OSIES [SEV OVOWIC 5 sano oace 4 114 
IPYONEE SHETIACIEIES 505 cos sooo one 5 mil 
St oavids ig eee 5 149 
Stephenville Crossing. .. 4 : 12 
Total number of Orders issued during OctObeiy yee eee eee eee LS ila: 
otal number of Orders paid during @Octoben. 4-2 2 eons 
26,800 
otal number Of Wrrorsy. ices ie ae 343 
Percentage of Mrnors oe. ee eee ee a ee ec ee H ahs: 
i.e. approximately 13 errors in every 1,000 Orders issued and paid. 
Total, number of Figures Grrorss7 Gah eee Wee a re eee oe 170 
Percentage (of Figure: rrors) ti 3 ee ae Oe ee 63 


i.e. approximately 6 errors in every 1,000 Orders issued and paid. 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon Great Britain and foreign countries except 
Canada and the U.S.A., for the period Ist to 7th December, 1939, inclusive, was $4.50 to the £1. 
The exchange rate for paying was $4.45 to the £1. 
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POST OFFICE Pee ULAR 


THURSDAY, 21st DECEMBER, 1939 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


TO THE POST OFFICE STAFF 


I wish to take this opportunity cordially to wish every Post Office official in the Adminis- 
tration the compliments of the Season. At this time, when the Post Office, as the medium 
through which so large a part of the season’s greetings is conveyed, is placed under a severe 
strain, I am sure the staff will, as hitherto, give of their best in the spirit of goodwill so appro- 
priate to the season of the year. I would like especially to greet those officials in the distant 
and remote outports upon whose service the public rely and of whose work the Department is 
not unmindful. May the New Year bring peace and prosperity to all. 

J. HAIG-SMITH. 


APPOINTMENTS 


St. John’s Telegraph Delivery...... Mr. Patrick Byrne, to be Messenger as from the Ist De- 
cember, 1939. 


St. John’s Telegraph Delivery....... Mr. Albert Rollings, to be Messenger as.from the Ist Decem- 
ber, 1939. 


PROMOTION 


St. John’s General Post Office ..... Mr. R. Wheeler, Letter Carrier, to. be Assorting Clerk in the 
Gereral Post Office, as from the Ist December, 1939. 


CENSORSHIP 


Code Permissible in Official Telegrams 


The following notice was sent to all Offices in the Daily Despatch of the 16th December, 
1939:— 


“Telegrams exchanged between the Department of Customs, St. John’s, and its officials in 
the Outports may be transmitted in Code.” 
(Sgd.) CHIEF CENSOR. 


MAILS 


Cancellation of Postage Stamps 


On page 33 of the Post Office Circular of the 14th January, 1937, and page 197 of the Cir- 
cular of the 28th October, 1937, ‘instructions were given regarding the proper cancellation of 
Postage Stamps. It has recently come to notice that certain offices are despatching mail with- 
out first making sure that all the Postage Stamps have been cancelled. The following officers are 
at fault in this respect:— 


Corner Brook Joe-Batts-Arm 
Heart’s Content Long Harbour, P.B. 
as Port Blandford 
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Postmasters should in future take care to see that all stamps used for the prepayment of post- 
age are properly cancelled with a clear impression of the date stamp. 


Return of Empty Mail Bags 


On page 641 of the Post Office Circular of the 16th November, 1939, Postmasters were re- 
quested to return all surplus mail bags to Head Office. Although there was a good response to 
the request it appears that some offices are waiting until the end of the month.to. make their re- 
turns. 


Postmasters are now instructed to return surplus empty bags on hand with each mail sent 
1 St. doltra's, 


Addressing of Mail to Members of His Majesty’s Navy 


Postmasters should copy the following Notice neatly in ink if a typewriter is not available 
and exhibit it in a convenient and conspicuous place in their offices and, where desirable, at- 
tention should be directed to it. 


NOTICE 
Addressing of Mail to Members of His Majesty’s Navy 


The general public is advised that when sending mail to members 
of His Majesty’s Navy they shoule address it as under: 


Number (if any), Rank and Name 
He Ni Se eee eee 

Go Go > Ox 

Mondo tnGy ae 


Any other form of address is liable to cause delay in delivery. 


Correspondence from Members of H. M. Navy on Service Afloat 


During the course of the present War this Administration has agreed to accept and de- 
liver free of any surtax any unpaid or insufficiently prepaid correspondence posted by mem- 
bers of H. M. Navy on service afloat coming into this country for delivery. Care should be 
taken, however, that this privilege is not abused. Such correspondence may be recognised by the 
stamp impression “Received from H. M. Ships” or the office date stamp impression which in- 
eludes the words. ““H. M. Ships.” 

All other unpaid or insufficiently prepaid correspondence except that noted on page 631! 
of the Post Office Circular of the 26th October, 1939, must be treated in the normal manner. 


Local and Foreign Despatch by Express 


Until further notice correspondence for despatch from St. John’s by Express will be ac- 
cepted at the General, East and West End Post Offices, St. John’s, up to 4 p.m. on Thursdays, 
Sundays and Tuesdays. Late fee letters at the General Post Office up to 5.15 p.m. on Thurs- 
days and Tuesdays and on the mail car at the Railway Station up to 5.50 pm. on Thursdays, 
Sundays and Tuesdays. 


Changes in Main Line Train Schedule 


The three express trains per week will continue until the 30th December, 1939. 


From Monday the Ist January, 1940, express trains will leave St. John’s 5 p.m. on Mon- 
days and Thursdays. 


There will be no express train from St. Jonn’s on Sunday the 31st December, 1939. 
Any change in the Branch Line Schedule will be notified at a later date. 
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Mail Transfer Receipts 


.With the commencement of the Winter courier services the attention of all Postmasters is 
again drawn to the instructions appearing on page 358 of the Post Office Circular of the 28th 
July, 1938, and page 441 of the Circular of the 22nd December, 1938. 

It is essential that on the arrival and despatch of mails receipts for the number of bags 
received or despatched must be given to, and obtained from, the courier. Before the receipt 
is given the bags must be examined to make sure that they are in gocd condition, that is, 
that they do not appear to have been tampered with in any way. 

“Postmasters’ Mail Transfer Receipt” (Form 1225) and “Couriers’ Mail Transfer” Receipt 
(Form 1224) are supplied to every Post Office. Postmasters must see that an adequate supply 
of these forms is always on hand. When existing stocks are nearly exhausted a fresh supply 
must be obtained from the Controller of Stores. 

The attention of all mail couriers and ships’ crews must be drawn to the above instructions 
and to those appearing on pages 358 and 441 of the Post Office Circular. 


Courier Services 


In order to correspond with the change in the train schedules the following changes will 
take place in the undermentioned Courier Schedules:— 
(1) Whitbourne to Heart’s Content: 


Effective from Tuesday, the 2nd January, 1940, the couriers will leave Whitbourne and 
Heart’s Content each Tuesday and Friday morning, and exchange mails at Green’s Harbour. 
On Friday the return trip to Whitbourne should be made in sufficient time to connect with the 
Express due there at 7.30 p.m. on that day. 


Postmasters at offices between Blaketown and Heart’s Content (both inclusive) should note 
that the outward mail may be despatched via Heart’s Content and Whitbourne. 


There is a courier service from Heart’s Content to Carbonear on Mondays and Wednesdays 
of each week. 


Foreign and local mails for North and West despatched by this route will connect at Brigus 
Junction with the express leaving St. John’s 5 p.m. Monday and Thursday of each week. 


Mail for St. John’s is scheduled to arrive at 9.15 p.m. on the same days. 
(2) Carbonear to Old Perlican: 


Effective from Wednesday the 3rd January, 1940, the couriers will leave Carbonear and 
Old Perlican on Wednesday and Saturday of each week and exchange mails at Ochre Pit 
Cove. 


The courier from Grate’s Cove to Old Perlican, and Bay de Verde to Old Perlican should 
connect on Wednesday and Saturday evenings provided the courier to Ochre Pit Cove returns 
in sufficient time, and weather conditions permit. If not, connexions should be made on Mon- 
day and Thursday mornings. Offices on the route from Carbonear to Old Perlican should 
report to each other the time of arrival and departure of the couriers. 


TELEGRAPHS 
Inter Empire Social Letter Service (GLT) 


The Social Letter Service (GLT) is available via “Commercial” and “Anglo” as from the 
14th December, 1939, between Newfoundland and Great Britain, Northern Ireland and Irish 
Free State (Eire), on the same basis as set forth on pages 527 and 639 of the Post Office Circular. 

Messages must carry full mail address and be of a purely social or non-commercial personal 
nature. 

The only accessory service admitted in GLT messages is prepaid reply. The indicator GLT 
must appear as the first word in the address. 

Rate from any part of Newfoundland, thirteen words or less (including the indicator) 72 
cents and six cents for each additional word. 

The ahoave rate does not include the 10 cent tex. 
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ACCOUNTING 
Money Orders for C.0.D. Parcels 


The following instructions regarding disposal of Money Orders in payment of CO) par 
cels were issued on page 16 of the Post Office Circular of the 10th December, 1936, and page 
64 of the Circular of the 4th March, 1937:— 

“Postmasters should note that when an order is issued in payment of a C.O.D. parcel the 
order and coupon advice must be sent direct to the sender of the parcel.” 

It has recently come to notice that some offices are forwarding Money Orders ang coupon 
advices, in payment of €.O.D. parcels, to the Head Postmaster. This practice must cease; Post- 
masters should send the Money Order to the payee. 


Exchange on Money Orders on United States 


The attention of Postmasters at Money Order offices is directed to the following in regard 
to Exchange collected on Money Orders on theUnited States:— 

This amount is collected from the remitter for payment to the United States on the Money 
Orders which are actually paid in United States currency in that country. As some of these 
orders, however, are returned to the remitter and presented at Newfoundland offices for re- 
payment, the Exchange collected on these orders is also repayable to the remitter. 

For accounting purposes the entry for exchange repaid should be shown on the ‘Paid 
Sheets” as separate items. In such cases the amount of the Money Order should be shown 
on the “Paid Sheet” in columns 4 and 5 and “Exchange repaid” in columns 4 and 10, the 
latter which is now headed “Sterling” should be headed “Exchange repaid.” 


Stolen United States Money Order Forms Recovered 


The following U.S.A. Money Order Forms reported stolen, on page 648 of the Post Office 
Circular, have now been recovered:— : 
iat Creek) Adabamayn cick. oe eee Nos. 39247 to 39400 inclusive. 


Money Order Sterling Rate of Exchange 


The exchange rate for Money Orders drawn upon-Great Britain and foreign countries except 
Canada and the U.S.A. for the period 8th to 14th December, 1939, inclusive was $4.50 to the 
Sle 

The exchange rate for paying was $4.45 to the £1. 
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POST OFFICE 234i CIRCULAR. 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


DATE STAMPS 


Postmasters are reminded that the year type ‘40’’ should be substituted for “39” in the 
date stamps of their offices as from the Ist January. 


CENSORSHIP 


Admission of Code 


As from the ist January, 1940, the use of the following Commercial Codes will be allowed 
in telegrams to and from Newfoundland:— 


Bentley’s Word Phraseology, 
Bentley’s Complete. 

AX, 1B5 (C. Gua Iluka. 
Petersen Edition. 


Senders will be required to file de-codes with their telegrams, and these de-codes musi 
be transmitted with the telegrams from the office of origin to St. John’s, where they will be 
passed over to the Censorship Staff for verification. The Code itself will be transmitted in the 
same manner as an ordinary telegram. The translation will be addressed Censorship, St. John’s, 
and sent as a flat rate telegram, designated by the prefix F. R. after the check. The message 
' in which the translation of a Code Telegram is sent to the Censors must take the following form: 


Department of Posts and Telegraphs, 


Sending Form 
Check a eee he 
To Censorship, 
Sits Hola, 


TMn® HOMO RTO TS WOE WRETMETIENTOTN CLE -cccceso sonnet ceossoseeocooserboeooenseor CODE TOs eee ee Ee 


It is most important that the translation be transmitted immediately after the Code Tele- 
gram itself. Otherwise, unneccessary delay may be caused. 


The name of the Code used will be signalled at the end of the preamble, after any route in- 
struction. The following abbreviations will be used for the four codes:— 


Bentley’s Word Phraseology—Bensec. 


Bentley’s Complete —Bencom. 
A. B. C. 6th Edition —Abe. 
Petersen Edition —Pet. 


In addition to the regular charges on Code Telegrams, a uniform flate rate surcharge of 
25c. will be made in respect to all outward Code Telegrams accepted in Newfoundland. Amounts 
collected in respect of this surcharge must be shown in the checks as a separate item, for 
example, an office whose day’s business is one telegram to St. John’s, on which 35c. was col- 
lected; one telegram to New York on which $1.60 was collected; one code telegram for Montreal 
on which normal charges were $2.00 would send his check in the following way:—O.L. $3.60 
—F.R.. .25e.—Cash $4.20. 
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Postmasters must not communicate the above instruction to the public. 


The following Notice which was sent to al] offices in the Public Despatch of the 28th De- 
cember should be copied and posted in the lobby for the information of the public. 


NOTICE 


As from the Ist January, 1940, the use of the four under~mentioned commercial codes will 
be allowed in telegrams to and from Newfound land:— 


(1) Bentley’s Word Phraseology, 
(2) Bentley’s Complete, 

@)) AS Bs @. Gta Edition. 

(4) Petersen Edition. 


Senders must file de-codes with their telegrams, and indicate on the telegram itself the 
mame of the Code used. 


A uniform surcharge of twenty-five cents, in addition to the normal charges, will be made 
in respect of all code telegrams accepted in Newfoundland for despatch to places abroad, whether 
they are to be despatched prepaid or collect. No surcharge will be made in Newfoundland ir 
respect of incoming telegrams. 

CHIEF CENSOR. 


MAILS 


Local and Foreign Despatch by Express 


Correspondence for despatch from St. John’s by Express will be accepted at the General, East 
and West End Post Offices, St. John’s, up to 4 P.M. on Thursday the 28th December. Late fee 
letters at the General Post Office up to 5.15 P.M. and on the mail car at the Railway Station up 
to!#.00) PAM 


Correspondence for despatch from St. John’s by Express will be accepted at the General, 
East and West End Post Offices, St. John’s, up to 3 P.M. on Monday the ist January. Late fee 
letters on the mail car at the Railway Station up to 4.50 P.M. 


Postmasters are reminded that Air Mail correspondence for Great Britain and Trans- 
atlantic Countries may still be accepted for despatch by Express to New York. At New York 
such correspondence will be forwarded by Pan American Airways plane to Lisbon, Portugal, 
and thence to the office of destination by surface means. 


The appropriate Air Mail postage for this service is 30 cents per half ounce and must be 
prepaid in addition to the normal postage applicable to the country of destination. 


All Air Mail correspondence should be endorsed “By Air Mail from New York” and should 
bear the blue air mail label. 


Winter Courier Services 


The attention of Outport Postmasters is directed to the following instructions which ap~ 
peared on page 434 of the Post Office Circular of the 8th December, 1939: 


“Immediately after the Coastal Steamers have finished their 1939 schedule the Winter 
Courier Services will commence. 


The Postmaster at each starting point has been notified of the name and route of each 
contractor. 


Mails will be despatched from St. John’s on Railway connecting points on Mondays ex- 
cept in the case of Laurenceton, which will be despatched to Norris’ Arm on Thursdays. 


All offices will be notified by the Public Telegraph Despatch when the first mail for any 
route will leave St. John’s. They should then advise the Couriers and have them make ar- 
rangements to commence the Winter Services. An outward mail must be taken by the first 
trip of the courier unless there has been a despatch by steamer on or about the same date. 
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Owing to the unreliability of weather and travelling conditions it is not possible to set any 
definite schedule for the Winter Courier Services. Couriers must, however, make proper con- 
nexions at Railway points and also, in the case of connecting courier services, with each other. 
Whenever a courier takes an inward mail to an office he must take an outward mail on his 
return journey and if necessary must wait at his connecting point to receive the outward mail 
from the connecting courier. The distribution points for the Winter of 1940 will be the same 
as) thosertom 1039" 


When one courier is due to start from a distribution point immediately after the arrival of 
another courier, mails for onward conveyance to other offices must be assorted and despatched 
before those for distribution in the settlement. Postmasters at these connecting distribution 
points must not allow any representations from the public in their own settlements to interfere 
with the proper carrying out of this instruction. 


It is the duty of each Postmaster to see that the courier has provided proper and sufficient 
coverings for the protection of the mail against damage by water and weather conditions. If the 
courier has not made this provision the Assistant Secretary should be notified. 


Couriers should be advised that their contracts must be signed, and their signature wit- 
nessed, and returned to the Assistant Secretary by the first mail after their receipt. 


All bills for Courier Services must be certified by the Postmaster and forwarded to the 
Assistant Secretary at the end of each month. If Postmasters have not the proper courier bills 
on hand they should apply to the Stores Department, General Post Office, St. John’s, for them. 


Not more than a dozen courier bills are required each year by any Postmaster, unless there 
is more than one courier operating from his office, in which case he may require a dozen bills 
for each courier. 


Reports on Christmas Mails 


Postmasters will please answer the following questions and send their replies to the As- 
sistant Secretary by mail after the Christmas pressure period is over. For the purpose of the 
report, the Christmas pressure period will be considered to extend from the 15th December, 
1939, to the 6th January, 1940, inclusive. These reports should be as brief as possible. There is 
no need to copy out the questions. The numbersof the questions should be written down and 
answers given opposite. 

(1) Was there any delay in either the receipt of the inward or despatch of outward mails; if 

so what was the cause? 

(2) Were mails received in good condition; if not, was the damage serious and what was 
the cause of such damage? 

(3) Was there any misassorted mail received at your office; if so, what quantity was received 
and what offices were at fault? 

(4) How many bags of mail were (a) received inward and (b) despatched outward dur- 
ing the pressure period? Give separate figures for letter and parcel mails where neces- 
sary. 

(5) Did you have a sufficient supply of stamps on hand to meet the increased demand 
during the pressure period? 

(6) Are there any points with reference to the Christmas mail service which you would 
like to bring to notice, with a view to effecting an improvement in the service next 
year? 


TELEGRAPHS 


Storage Batteries and Delco Chargers 


The attention of all offices, at which storage batteries and Delco chargers have been in- 
stalled, is again directed to pages 207 and 208 of the Post Office Circular of the 11th November, 
1937. The instructions should be read again and care should be taken to see that batteries are 
only filled with water immediately before charging and that batteries are kept charged during 
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frosty weather by giving them a short charge before the Staff leaves the office on cold nights, 
Saturday nights or the eve of whole holidays. Officers should be sure that the oil in the Pa€ 
of the engine is changed as set forth in the instruction book and that the engine is never 
started without first making sure that the base is full of oil. 


ACCOUNTING 


Money Order Sterling Rate of Exchange 


: sac ex— 
tain and Foreign Countries 


The exchange rate on Money Orders drawn upon Great Bri a, $4.50 to the 


cept Canada and the U.S.A. for the period 15th to 21st December inclusive w 
somes 


The exchange rate for paying was $4.45 to the £1. 
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